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3URFHGXUH�IRU�$FFLGHQW�,QFLGHQW�,QYHVWLJDWLRQ�DQG�5HSRUWLQJ� ���������������������������������������������������������������������
$VVHVVLQJ�)LUVW�$LG�5HTXLUHPHQWV� ���������������������������������������������������������������������������������������������������������������
$FFLGHQW�,QYHVWLJDWLRQ�DQG�5HSRUWLQJ� ���������������������������������������������������������������������������������������������������������
$FFLGHQW�5HSRUW�)RUP� ���������������������������������������������������������������������������������������������������������������������������������

6HFWLRQ�2�$UUDQJHPHQWV�IRU�+HDOWK�6XUYHLOODQFH�0DQDJHPHQW�RI�2FFXSDWLRQDO�,OOQHVV� ������������������
3URFHGXUH�IRU�+HDOWK�6XUYHLOODQFH�0DQDJHPHQW�RI�2FFXSDWLRQDO�,OOQHVV� ����������������������������������������������������
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+HDOWK�6XUYHLOODQFH� �������������������������������������������������������������������������������������������������������������������������������������
6HFWLRQ�3�$UUDQJHPHQWV�IRU�3HUVRQDO�3URWHFWLYH�(TXLSPHQW� ���������������������������������������������������������������
3URFHGXUH�IRU�3HUVRQDO�3URWHFWLYH�(TXLSPHQW� ���������������������������������������������������������������������������������������������
3HUVRQDO�3URWHFWLYH�(TXLSPHQW��33(�� ����������������������������������������������������������������������������������������������������������
33(�5HJLVWHU� ������������������������������������������������������������������������������������������������������������������������������������������������
33(�(XURSHDQ�6WDQGDUG�&RPSOLDQFH� �����������������������������������������������������������������������������������������������������������

6HFWLRQ�4�$UUDQJHPHQWV�IRU�(PSOR\HH�:HOIDUH��6DIHW\�DQG�+HDOWK� ����������������������������������������������������
3URFHGXUH�IRU�(PSOR\HH�:HOIDUH��6DIHW\�DQG�+HDOWK� ����������������������������������������������������������������������������������
+HDOWK��6DIHW\�DQG�:HOIDUH� �������������������������������������������������������������������������������������������������������������������������
:RUNSODFH�+HDOWK��6DIHW\�DQG�:HOIDUH�&RPSOLDQFH�&KHFNOLVW� ��������������������������������������������������������������������
&RQVWUXFWLRQ�'HVLJQ�DQG�0DQDJHPHQW�:HOIDUH� ������������������������������������������������������������������������������������������

6HFWLRQ�5�$UUDQJHPHQWV�IRU�'UXJV��$OFRKRO�DQG�2WKHU�6XEVWDQFHV� ����������������������������������������������������
3URFHGXUH�IRU�'UXJV��$OFRKRO�DQG�2WKHU�6XEVWDQFHV� ����������������������������������������������������������������������������������
'UXJV��$OFRKRO�DQG�2WKHU�6XEVWDQFHV� ���������������������������������������������������������������������������������������������������������

6HFWLRQ�6�$UUDQJHPHQWV�&RQFHUQLQJ�7UDGH�&RQWUDFWRUV
�6DIHW\�,QIRUPDWLRQ� ������������������������������������
3URFHGXUH�IRU�3URYLGLQJ�7UDGH�&RQWUDFWRUV
�6DIHW\�,QIRUPDWLRQ� ������������������������������������������������������������������
7UDGH�&RQWUDFWRUV
�6DIHW\�,QIRUPDWLRQ� ��������������������������������������������������������������������������������������������������������
6HOI�(PSOR\HG�&RQWUDFWRU�&RPSHWHQFH�$VVHVVPHQW� ����������������������������������������������������������������������������������

6HFWLRQ�7�$UUDQJHPHQWV�IRU�6DIHW\�0RQLWRULQJ��$XGLW�DQG�,QVSHFWLRQ� �����������������������������������������������
3URFHGXUH�IRU�6DIHW\�0RQLWRULQJ��$XGLW�DQG�,QVSHFWLRQ� �������������������������������������������������������������������������������
6DIHW\�0RQLWRULQJ��$XGLW�DQG�,QVSHFWLRQ� �����������������������������������������������������������������������������������������������������
:RUNSODFH�&RQVWUXFWLRQ�6DIHW\�,QVSHFWLRQ�&KHFN�6KHHW� �����������������������������������������������������������������������������

6HFWLRQ�8��$UUDQJHPHQWV�IRU�:DVWH�'LVSRVDO� ������������������������������������������������������������������������������������������
3URFHGXUH�IRU�:DVWH�'LVSRVDO� ���������������������������������������������������������������������������������������������������������������������
:DVWH�'LVSRVDO� �������������������������������������������������������������������������������������������������������������������������������������������
1RQ�+D]DUGRXV�:DVWH�7UDQVIHU�1RWH� ����������������������������������������������������������������������������������������������������������

3DUW�����+HDOWK�DQG�6DIHW\�*XLGDQFH�1RWHV� ���������������������������������������������������������������������������������������������������
*XLGDQFH�1RWHV�,QGH[� ���������������������������������������������������������������������������������������������������������������������������������
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+HDOWK�DQG�6DIHW\�3ROLF\�$PHQGPHQWV

5HFRUG�RI�$PHQGPHQWV

9HUVLRQ�1R 'DWH ,QGH[�5HI 'HVFULSWLRQ�RI�$PHQGPHQW

)LYH ���������� $QQXDO�5HYLHZ�

)RXU ���������� 3DUW�� 6HFWLRQ�3���$PHQGPHQW�WR�LQFOXGH�UHIHUHQFH�WR�OLPE��E��ZRUNHUV
DQG�IXUWKHU�JXLGDQFH�RI�))7

7KUHH ���������� 3DUW��

6HFWLRQ�%���'DLO\�%ULHlQJV�DQG�0HQWDO�+HDOWK
6HFWLRQ�%���:RUNVWDWLRQ�)RUP
6HFWLRQ�)���7RROER[�7DON�$WWHQGDQFH�)RUP
6HFWLRQ�*���+DQG�$UP�9LEUDWLRQ
6HFWLRQ�+���$VEHVWRV�0DQDJHPHQW
6HFWLRQ�8�e�:DVWH

7ZR ���������� 3DUW�� &KDQJH�WR�0DQDJHPHQW�6WUXFWXUH�DQG�5HVSRQVLELOLWLHV

7ZR ���������� 3DUW��

6HFWLRQ�)��7RROER[�7DON�$WWHQGDQFH�)RUP
6HFWLRQ�*��,QVSHFWLRQ�DQG�7HVWLQJ�RI�3RUWDEOH�(OHFWULFDO
(TXLSPHQW
6HFWLRQ�1��$FFLGHQW�,QFLGHQW�5HSRUW�)RUP�DQG�1HDU�0LVV�)RUP
UHSODFHG�ZLWK�FRPELQHG�$FFLGHQW�,QFLGHQW�5HSRUW�)RUP

2QH ���������� )LUVW�,VVXH�
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,QWURGXFWRU\�1RWH

7KLV�+HDOWK�DQG�6DIHW\�PDQDJHPHQW�V\VWHP��WKH�PDQXDO��LV�GLYLGHG�LQWR�WKUHH�VHFWLRQV���SROLF\��DUUDQJHPHQWV
DQG�JXLGDQFH�QRWHV�

7KH�
SROLF\
�VHFWLRQ�FRQWDLQV�WKH�RUJDQLVDWLRQgV�SROLF\�VWDWHPHQWV�WRJHWKHU�ZLWK�WKH�KHDOWK�DQG�VDIHW\
RUJDQLVDWLRQDO�VWUXFWXUH�DQG�WKH�UHVSRQVLELOLWLHV�DOORFDWHG�WR�LQGLYLGXDOV�

7KH�DUUDQJHPHQWV�IRU�SXWWLQJ�WKH�JRDOV�RI�WKH�SROLF\�VWDWHPHQWV�LQWR�SUDFWLFH�DUH�FRQWDLQHG�LQ�PRUH�VSHFLlF
IRUP�LQ�WKH�
$UUDQJHPHQWV
�VHFWLRQ��ZKLFK�LQFOXGHV�SURFHGXUDO�mRZ�GLDJUDPV�DQG�$UUDQJHPHQWV�

7KH�
*XLGDQFH�1RWH
�VHFWLRQ�FRQWDLQV�JXLGDQFH�WR�EH�REVHUYHG�DQG�DGKHUHG�WR�LQ�WKH�FRXUVH�RI�WKH
RUJDQLVDWLRQgV�RSHUDWLRQV��6XFK�JXLGDQFH�ZRXOG�EH�DSSOLHG�LQ�FRQMXQFWLRQ�ZLWK�WDVN�DQG�VLWH�VSHFLlF�KHDOWK�DQG
VDIHW\�LQVWUXFWLRQV�DQG�GRFXPHQWDWLRQ�SHUWLQHQW�WR�LQGLYLGXDO�ZRUN�DFWLYLWLHV�DQG�HQYLURQPHQWV�

7HUPLQRORJ\���WKURXJKRXW�WKLV�GRFXPHQWHG�KHDOWK�DQG�VDIHW\�PDQDJHPHQW�V\VWHP�ZH�KDYH�DOORFDWHG�NH\
UHVSRQVLELOLWLHV�GXWLHV�WR�HPSOR\HHV�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG��:H�XVH�WKH�WHUPLQRORJ\��HQVXUH��WKLV
VKDOO�EH��VR�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��DV�VWLSXODWHG�ZLWKLQ�WKH�+HDOWK�6DIHW\�DW�:RUN�HWF��$FW������

:KHUH�UHOHYDQW�KHDOWK�DQG�VDIHW\�UHTXLUH�PDQGDWRU\�FRPSOLDQFH�WKH�WHUPLQRORJ\��HQVXUH��VKDOO�EH�DEVROXWH�

:KHUH�ZH�KDYH�XVHG�WHUPV�VXFK�DV��UHFRPPHQG���RU��SUHIHUUHG��ZLWKLQ�WKH�GRFXPHQW��WKHVH�DUH�WKH�UHFRJQLVHG
VWDQGDUGV�RU�PHWKRGV�WR�EH�PHW�WR�FRPSO\�ZLWK�WKH�UHJXODWLRQV�DQG�GXWLHV�LPSRVHG�E\�WKH�+HDOWK�DQG�6DIHW\�DW
:RUN�HWF��$FW������

6&23(�2)�98/&$1�&216758&7,21�6(59,&(6�/7'�$&7,9,7,(6

7KLV�+HDOWK�DQG�6DIHW\�PDQXDO�KDV�EHHQ�FRPSLOHG�EDVHG�RQ�WKH�IROORZLQJ�VFRSH�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV
/WG�DFWLYLWLHV�

%ULFNZRUN�&RQWUDFWRU�

&203/,$1&(�5(9,(:

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�KHDOWK�DQG�VDIHW\�PDQDJHPHQW�PDQXDO�VKDOO�EH�IRUPDOO\�UHYLHZHG�DQQXDOO\
E\�7+63�IRU�DV�ORQJ�DV�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�UHWDLQV�WKHLU�VHUYLFH��7KLV�UHYLHZ�VKDOO�FRYHU�DOO�VHFWLRQV
RI�WKH�PDQXDO�DQG�VKDOO�HQVXUH�WKDW�

7KH�UHVSRQVLELOLWLHV�UHmHFW�WKH�FXUUHQW�VWDnQJ�RI�WKH�RUJDQLVDWLRQ�D�
7KH�DUUDQJHPHQWV�UHPDLQ�XQFKDQJHG�E�
7KH�JXLGDQFH�LV�VWLOO�DSSOLFDEOH�F�

$GGLWLRQDOO\��WKH�SROLF\�VKDOO�EH�UHYLHZHG�DV�QHFHVVDU\�WR�UHmHFW�DQ\�FKDQJHV�LQ�OHJLVODWLRQ��DSSRLQWPHQWV�RU
ZRUNLQJ�PHWKRGV�DQG�PDWHULDOV�XVHG�
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+HDOWK�DQG�6DIHW\�3URJUDPPH

7+63�VKDOO�XQGHUWDNH�DQ�DQQXDO�UHYLHZ�RI�WKH�RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�SURJUDPPH�WR�HQVXUH�WKDW�WKH
RUJDQLVDWLRQ�LV�FRPSO\LQJ�ZLWK�WKH�SROLF\�VWDWHPHQWV��7KLV�UHYLHZ�VKDOO�FKHFN�WKDW�

$OO�WKH�UHVSRQVLELOLWLHV�DOORFDWHG�LQ�WKH�SROLF\�DUH�XQGHUVWRRG�DQG�DUH�EHLQJ�SHUIRUPHG���
7KH�DUUDQJHPHQWV�VHW�XS�LQ�WKH�SROLF\�DUH�EHLQJ�FRPSOLHG�ZLWK�DQG�UHPDLQ�HkHFWLYH���
5HFRUGV��DV�UHTXLUHG�LQ�WKH�PDQXDO��DUH�EHLQJ�DGHTXDWHO\�FRPSLOHG�DQG�UHWDLQHG���
$OO�WKH�QHFHVVDU\�UHSRUWV�DUH�EHLQJ�SUHSDUHG�DQG�IRUZDUGHG�WR�WKH�UHOHYDQW�SHUVRQV�ZLWKLQ�WKH�RUJDQLVDWLRQ��
DQG�WKH�UHOHYDQW�HQIRUFLQJ�DXWKRULWLHV�
$Q\�DGGLWLRQDO�WUDLQLQJ�QHHGV�DUH�LGHQWLlHG�DW�DOO�OHYHOV�DV�DSSURSULDWH���
$FFLGHQW�DQG�LQFLGHQW�UHFRUGV�DUH�EHLQJ�PRQLWRUHG�LQ�RUGHU�WR�LGHQWLI\�WUHQGV���

7KH�UHVXOWV�RI�WKH�UHYLHZ�VKDOO�EH�FRPSLOHG�LQWR�D�UHSRUW�IRU�WKH�PDQDJLQJ�GLUHFWRU�DQG�VKDOO�LQFOXGH
UHFRPPHQGDWLRQV�RI�WKH�DFWLRQV�WR�EH�WDNHQ�LQ�RUGHU�WR�UHFWLI\�DQ\�QRQ�FRPSOLDQFH�DQG�LPSURYH�RYHUDOO�KHDOWK
DQG�VDIHW\�SHUIRUPDQFH�
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+HDOWK�DQG�6DIHW\�3ROLF\�6WDWHPHQW

,Q�DFFRUGDQFH�ZLWK�LWV�GXW\�XQGHU�6HFWLRQ������RI�WKH�+HDOWK�DQG�6DIHW\�DW�:RUN�HWF��$FW������DQG�LQ�IXOlOOLQJ�LWV
REOLJDWLRQV�WR�ERWK�HPSOR\HHV�DQG�WKH�SXEOLF�ZKR�PD\�EH�DkHFWHG�E\�LWV�DFWLYLWLHV��WKH�'LUHFWRUV�RI�9XOFDQ
&RQVWUXFWLRQ�6HUYLFHV�/WG�KDYH�SURGXFHG�WKH�IROORZLQJ�VWDWHPHQW�RI�SROLF\�LQ�UHVSHFW�RI�KHDOWK�DQG�VDIHW\�

,W�LV�RXU�DLP�WR�DFKLHYH�D�ZRUNLQJ�HQYLURQPHQW�ZKLFK�LV�IUHH�RI�ZRUN�UHODWHG�DFFLGHQWV��LQFLGHQWV�DQG�LOO�KHDOWK
DQG�WR�WKLV�HQG�ZH�ZLOO�SXUVXH�FRQWLQXLQJ�LPSURYHPHQWV�IURP�\HDU�WR�\HDU�

:H�XQGHUWDNH�WR�GLVFKDUJH�RXU�VWDWXWRU\�GXWLHV�E\�

&RPSO\LQJ�ZLWK�DSSOLFDEOH�OHJDO�UHTXLUHPHQWV��DQG�ZLWK�RWKHU�UHTXLUHPHQWV�WR�ZKLFK�9XOFDQ�&RQVWUXFWLRQ
6HUYLFHV�/WG�VXEVFULEHV�WKDW�UHODWH�WR�LWV�2+	6�KD]DUGV�
,GHQWLI\LQJ�KD]DUGV�LQ�WKH�ZRUNSODFH��DVVHVVLQJ�WKH�ULVNV�UHODWHG�WR�WKHP�DQG�LPSOHPHQWLQJ�DSSURSULDWH
SUHYHQWDWLYH�DQG�SURWHFWLYH�PHDVXUHV�
3URYLGLQJ�DQG�PDLQWDLQLQJ�VDIH�ZRUN�HTXLSPHQW�
(VWDEOLVKLQJ�DQG�HQIRUFLQJ�VDIH�PHWKRGV�RI�ZRUN�
5HFUXLWLQJ�DQG�DSSRLQWLQJ�SHUVRQQHO�ZKR�KDYH�WKH�VNLOOV��DELOLWLHV�DQG�FRPSHWHQFH�FRPPHQVXUDWH�ZLWK�WKHLU
UROH�DQG�OHYHO�RI�UHVSRQVLELOLW\�
(QVXULQJ�WKDW�WDVNV�JLYHQ�WR�HPSOR\HHV�DUH�ZLWKLQ�WKHLU�VNLOOV��NQRZOHGJH�DQG�DELOLW\�WR�SHUIRUP�
(QVXULQJ�WKDW�WHFKQLFDO�FRPSHWHQFH�LV�PDLQWDLQHG�WKURXJK�WKH�SURYLVLRQ�RI�UHIUHVKHU�WUDLQLQJ�DV�DSSURSULDWH�
3URPRWLQJ�DZDUHQHVV�RI�KHDOWK�DQG�VDIHW\�DQG�RI�JRRG�SUDFWLFH�WKURXJK�WKH�HkHFWLYH�FRPPXQLFDWLRQV�RI
UHOHYDQW�LQIRUPDWLRQ��HQVXULQJ�DOO�SHUVRQV�ZLWKLQ�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�DUH�PDGH�DZDUH�RI�WKHLU
LQGLYLGXDO�2+	6�UHVSRQVLELOLWLHV�
,GHQWLI\LQJ�RSSRUWXQLWLHV�DQG�QHHGV�IRU�FRQWLQXDO�LPSURYHPHQW�RI�2+	6�SHUIRUPDQFH�DQG�WKH�SUHYHQWLRQ�RI
LQMXU\�DQG�LOO�KHDOWK�
)XUQLVKLQJ�VXnFLHQW�IXQGV�QHHGHG�WR�PHHW�WKHVH�REMHFWLYHV�
(QVXULQJ�WKDW�KHDOWK�DQG�VDIHW\�ZLOO�QRW�EH�FRPSURPLVHG�IRU�RWKHU�REMHFWLYHV�

$OO�HPSOR\HHV�RQ�WKHLU�SDUW�DUH�HQFRXUDJHG�WR�FRQWULEXWH�DFWLYHO\�WRZDUGV�DFKLHYLQJ�D�ZRUN�HQYLURQPHQW�WKDW�LV
IUHH�RI�DFFLGHQWV��LQFLGHQWV�DQG�LOO�KHDOWK�

2XU�KHDOWK�DQG�VDIHW\�SROLF\�ZLOO�EH�UHYLHZHG�SHULRGLFDOO\�WR�PRQLWRU�LWV�HkHFWLYHQHVV�DQG�WR�HQVXUH�WKDW�LW
UHPDLQV�UHOHYDQW�DQG�DSSURSULDWH�WR�WKH�RUJDQLVDWLRQ�

7KLV�VWDWHPHQW�LV�WR�EH�UHDG�LQ�FRQMXQFWLRQ�ZLWK�WKH�UHVSRQVLELOLWLHV��DUUDQJHPHQWV��SURFHGXUHV�DQG�JXLGDQFH
WKDW�WRJHWKHU�IRUP�WKH�KHDOWK�DQG�VDIHW\�SROLF\�IRU�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�

�

6LJQHG�E\� %HUQDUG�%DUUHWW
3RVLWLRQ� 0'
'DWH� ����������
2Q�EHKDOI�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
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6PRNH)UHH�3ROLF\�6WDWHPHQW

3XUSRVH

7KLV�SROLF\�KDV�EHHQ�GHYHORSHG�WR�SURWHFW�DOO�HPSOR\HHV��FXVWRPHUV�DQG�YLVLWRUV�IURP�H[SRVXUH�WR�VHFRQG�KDQG
VPRNH�DQG�WR�DVVLVW�LQ�FRPSOLDQFH�ZLWK�WKH�+HDOWK�$FW������

([SRVXUH�WR�VHFRQG�KDQG�VPRNH�LQFUHDVHV�WKH�ULVN�RI�OXQJ�FDQFHU��KHDUW�GLVHDVH�DQG�RWKHU�VHULRXV�LOOQHVVHV�
9HQWLODWLRQ�RU�VHSDUDWLQJ�VPRNHUV�DQG�QRQ�VPRNHUV�ZLWKLQ�WKH�VDPH�DLUVSDFH�GRHV�QRW�FRPSOHWHO\�VWRS
SRWHQWLDOO\�GDQJHURXV�H[SRVXUH�

3ROLF\

,W�LV�WKH�SROLF\�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�WKDW�DOO�RXU�ZRUNSODFHV�DUH�VPRNH�IUHH��DQG�DOO�HPSOR\HHV
KDYH�D�ULJKW�WR�ZRUN�LQ�D�VPRNH�IUHH�HQYLURQPHQW��6PRNLQJ�DQG�WKH�XVH�RI�H�FLJDUHWWHV�DQG�VLPLODU�GHYLFHV�DUH
SURKLELWHG�LQ�DOO�HQFORVHG�DQG�VXEVWDQWLDOO\�HQFORVHG�SUHPLVHV�LQ�WKH�ZRUNSODFH�DQG�DOO�ZRUN�YHKLFOHV��7KLV�SROLF\
DSSOLHV�WR�DOO�HPSOR\HHV��FXVWRPHUV��FRQVXOWDQWV��FRQWUDFWRUV�DQG�YLVLWRUV�

,PSOHPHQWDWLRQ

2YHUDOO�UHVSRQVLELOLW\�IRU�SROLF\�LPSOHPHQWDWLRQ�DQG�UHYLHZ�UHVWV�ZLWK�WKH�'LUHFWRUV��+RZHYHU��DOO�HPSOR\HHV�DUH
REOLJHG�WR�DGKHUH�WR�DQG�VXSSRUW�WKH�LPSOHPHQWDWLRQ�RI�WKH�SROLF\��7KH\�VKDOO�LQIRUP�DOO�H[LVWLQJ�HPSOR\HHV�RI
WKH�SROLF\�DQG�WKHLU�UROH�LQ�WKH�LPSOHPHQWDWLRQ�DQG�PRQLWRULQJ�RI�WKH�SROLF\��7KH\�ZLOO�DOVR�HQVXUH�WKDW�QHZ
HPSOR\HHV�DUH�JLYHQ�D�FRS\�RI�WKH�SROLF\�RQ�UHFUXLWPHQW�LQGXFWLRQ��$SSURSULDWH�
1R�6PRNLQJ
�VLJQV�ZLOO�EH
FOHDUO\�GLVSOD\HG�DW�WKH�HQWUDQFHV�WR�DQG�ZLWKLQ�WKH�RUJDQLVDWLRQ
V�SUHPLVHV�DQG�LQ�DOO�YHKLFOHV�

1RQ�FRPSOLDQFH

'LVFLSOLQDU\�SURFHGXUHV�ZLOO�EH�IROORZHG�LI�D�PHPEHU�RI�VWDk�GRHV�QRW�FRPSO\�ZLWK�WKLV�SROLF\��7KRVH�ZKR�GR�QRW
FRPSO\�ZLWK�VPRNH�IUHH�ODZ�PD\�DOVR�EH�OLDEOH�WR�D�l[HG�SHQDOW\�lQH�DQG�SRVVLEOH�FULPLQDO�SURVHFXWLRQ�

+HOS�WR�VWRS�VPRNLQJ

7KH�1+6�RkHUV�D�UDQJH�RI�IUHH�VHUYLFHV�WR�KHOS�VPRNHUV�JLYH�XS��9LVLW�ZZZ�QKV�XN�VPRNHIUHH�RU�FDOO�WKH�1+6
6PRNLQJ�+HOSOLQH�RQ���������������IRU�GHWDLOV�

�

6LJQHG�E\� %HUQDUG�%DUUHWW
3RVLWLRQ� 0'
'DWH� ����������
2Q�EHKDOI�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG

https://www.nhs.uk/smokefree
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+HDOWK�DQG�6DIHW\�0DQDJHPHQW�6WUXFWXUH
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-RLQW�0DQDJLQJ�'LUHFWRUV���%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ

7KH�-RLQW�0DQDJLQJ�'LUHFWRUV
�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�DUH�WR�HQVXUH�WKDW�

7KH�SROLF\�LV�HkHFWLYHO\�LPSOHPHQWHG��PRQLWRUHG��GHYHORSHG�DQG�FRPPXQLFDWHG�WR�DOO�VWDk�DQG�WKDW��
QHFHVVDU\�DOWHUDWLRQV�DUH�PDGH�WR�WKH�SROLF\�WR�UHmHFW�FKDQJHV�LQ�OHJLVODWLRQ�RU�FRPSDQ\�GHYHORSPHQW�
6XLWDEOH�DQG�VXnFLHQW�IXQGV��SHRSOH�DQG�HTXLSPHQW�DUH�PDGH�DYDLODEOH�WR�PHHW�WKH�KHDOWK�DQG�VDIHW\��
UHTXLUHPHQWV�RI�WKH�SROLF\�
7KH�DSSURSULDWH�LQVXUDQFH�FRYHU�LV�SURYLGHG�DQG�PDLQWDLQHG���
3URFHGXUHV�DUH�SXW�LQ�SODFH�WR�HQVXUH�WKDW�DOO�HTXLSPHQW�LV�LQ�JRRG�FRQGLWLRQ��DGHTXDWHO\�PDLQWDLQHG��LV��
VXLWDEOH�IRU�WKH�SXUSRVH�IRU�ZKLFK�LW�LV�XVHG��DQG�KDV�DQ\�UHTXLUHG�FHUWLlFDWHV�RI�LQVSHFWLRQ�RU�H[DPLQDWLRQ�
$OO�OHYHOV�RI�PDQDJHPHQW�DQG�HPSOR\HHV�XQGHUVWDQG�WKHLU�UHVSRQVLELOLWLHV�IRU�KHDOWK�DQG�VDIHW\�SODFHG�XSRQ��
WKHP�E\�WKLV�SROLF\�
$Q�HkHFWLYH�WUDLQLQJ�SURJUDPPH�LV�HVWDEOLVKHG�WR�HQVXUH�WKDW�DOO�OHYHOV�RI�HPSOR\HHV�DUH�WUDLQHG�DQG��
FRPSHWHQW�WR�FDUU\�RXW�WKHLU�GXWLHV�
6HQLRU�PDQDJHPHQW�UHFRJQLVHV�LWV�UROH�LQ�SURYLGLQJ�KHDOWK�DQG�VDIHW\�OHDGHUVKLS�LQ�WKH�RUJDQLVDWLRQ�DQG�WR��
HQJDJH�WKH�DFWLYH�SDUWLFLSDWLRQ�RI�ZRUNHUV�LQ�LPSURYLQJ�KHDOWK�DQG�VDIHW\�WKURXJK�FRQWLQXRXV�LPSURYHPHQW�
3URFHGXUHV�DUH�SXW�LQ�SODFH�WR�HQVXUH�WKDW�SODQQLQJ�DQG�FRQWURO�PHDVXUHV�DUH�SURYLGHG�WR�HVWDEOLVK�VDIH��
ZRUNLQJ�PHWKRGV�IRU�VLWXDWLRQV�LQYROYLQJ�SRWHQWLDO�KD]DUGV�
3URFHGXUHV�DUH�SXW�LQ�SODFH�WR�HQVXUH�WKDW�DGHTXDWH�ZHOIDUH�IDFLOLWLHV�DUH�SURYLGHG�IRU�HPSOR\HHV���
+HDOWK�DQG�VDIHW\�REMHFWLYHV�DUH�VHW�DQG�WKHLU�DFKLHYHPHQW�LV�PHDVXUHG�DQG�UHSRUWHG�DV�SDUW�RI�WKH���
PDQDJHPHQW�UHYLHZ�
:KHUH�QHFHVVDU\��KHDOWK�DQG�VDIHW\�UXOHV�DUH�GHYHORSHG�WR�PHHW�OHJLVODWLYH�DQG�RUJDQLVDWLRQDO�UHTXLUHPHQWV����
3ROLFLHV��SURFHGXUHV�DQG�SURJUDPPHV�DUH�UHYLHZHG�DQG�DSSURYHG����
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&RQVWUXFWLRQ�'LUHFWRU���-RKQ�%R\HU

7KH�&RQVWUXFWLRQ�'LUHFWRU
V�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�DUH�WR�HQVXUH�WKDW�

7KH\�XQGHUVWDQG�WKH�RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�SROLF\�DQG�XQGHUVWDQG�WKHLU�UHVSRQVLELOLWLHV���
$GHTXDWH�ZHOIDUH�IDFLOLWLHV�DUH�SURYLGHG�DQG�PDLQWDLQHG�LQ�D�VDWLVIDFWRU\�FRQGLWLRQ���
7KH\�FRPPXQLFDWH�DQG�FRQVXOW�ZLWK�VWDk�RQ�LVVXHV�RI�KHDOWK�DQG�VDIHW\�DQG�HQFRXUDJH�VWDk�WR�UHSRUW��
KD]DUGV�DQG�UDLVH�KHDOWK�DQG�VDIHW\�FRQFHUQV�
:ULWWHQ�LQVWUXFWLRQV�DUH�SURYLGHG�WKURXJK�ULVN�PDQDJHPHQW�DQG�VDIH�V\VWHPV�RI�ZRUN�WR�HVWDEOLVK�ZRUNLQJ��
PHWKRGV��WR�H[SODLQ�WKH�VHTXHQFH�RI�RSHUDWLRQV��WR�RXWOLQH�WKH�SRWHQWLDO�KD]DUGV�DQG�LPSOHPHQWDWLRQ�RI
VXLWDEOH�ULVN�FRQWUROV�
$OO�KHDOWK�DQG�VDIHW\�UXOHV�DUH�IROORZHG�E\�DOO���
$OO�HTXLSPHQW�ZLWKLQ�WKH�ZRUNSODFH�LV�PDLQWDLQHG�LQ�D�VDIH�FRQGLWLRQ��JXDUGHG�LQ�DFFRUGDQFH�ZLWK�WKH��
UHOHYDQW�OHJLVODWLRQ�DQG�KDV�WKH�VWDWXWRU\�FHUWLlFDWHV�RI�LQVSHFWLRQ�RU�H[DPLQDWLRQ�
$GHTXDWH�VXSHUYLVLRQ�RI�VWDk�LV�SURYLGHG�WR�HQVXUH�WKDW�WKH\�DUH�ZRUNLQJ�VDIHO\��LQFOXGLQJ�WKH�SURYLVLRQ�RI��
LQFUHDVHG�VXSHUYLVLRQ�IRU�YXOQHUDEOH�JURXSV�
$OO�UHSRUWDEOH�LQMXULHV��GLVHDVHV�DQG�GDQJHURXV�RFFXUUHQFHV�DUH�UHSRUWHG�WR�WKH�UHOHYDQW�HQIRUFLQJ�DXWKRULW\���
$OO�DFFLGHQWV��LQFLGHQWV��LOO�KHDOWK��GDQJHURXV�RFFXUUHQFHV�DQG�RWKHU�LVVXHV�FRQFHUQLQJ�VDIHW\�UDLVHG�E\��
DQ\RQH�DW�ZRUN�DUH�UHFRUGHG�DQG�LQYHVWLJDWHG�VXFK�WKDW�HkHFWLYH�FRQWUROV�FDQ�EH�LPSOHPHQWHG�WR�KHOS
SUHYHQW�UHFXUUHQFH�
6DIHW\�WUDLQLQJ�UHTXLUHPHQWV�DUH�LGHQWLlHG�IRU�DOO�PHPEHUV�RI�VWDk�XQGHU�WKHLU�FRQWURO�WR�HQVXUH�WKDW�WKRVH���
PHPEHUV�RI�VWDk�DUH�FRPSHWHQW�WR�XQGHUWDNH�WKHLU�ZRUN�LQ�D�VDIH�PDQQHU�
7KH\�VHW�D�JRRG�SHUVRQDO�H[DPSOH�E\�IROORZLQJ�HVWDEOLVKHG�KHDOWK�DQG�VDIHW\�UXOHV�JXLGHOLQHV����
7KHLU�OLQH�PDQDJHU�LV�LQIRUPHG�RI�DQ\�FKDQJH�WR�WKHLU�VWDWH�RI�KHDOWK��HLWKHU�WHPSRUDU\�RU�SHUPDQHQW��ZKLFK���
PLJKW�DkHFW�WKHLU�ZRUNLQJ�DELOLW\�RU�WKHLU�VXLWDELOLW\�WR�FDUU\�RXW�DQ\�SDUWLFXODU�WDVN�RU�WDVNV�
$OO�PDQDJHPHQW�GHFLVLRQV�UHmHFW�WKH�RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�LQWHQWLRQV�DV�GHWDLOV�LQ�WKH�KHDOWK�DQG���
VDIHW\�SROLF\�VWDWHPHQW�
0DQDJHUV�UHFRJQLVH�WKHLU�UROH�LQ�HQJDJLQJ�WKH�DFWLYH�SDUWLFLSDWLRQ�RI�ZRUNHUV�LQ�LPSURYLQJ�KHDOWK�DQG�VDIHW\����
0DQDJHPHQW�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�DUH�SURSHUO\�GLVFKDUJHG����
7KH\�DUH�UHVSRQVLEOH�DQG�DFFRXQWDEOH�IRU�WKH�RUJDQLVDWLRQ
V�+HDOWK�DQG�6DIHW\�3HUIRUPDQFH�DW�WKHLU�OHYHO�DQG���
WKH\�UHYLHZ�PRQWKO\�KHDOWK�DQG�VDIHW\�UHSRUWV�DQG�SHUIRUPDQFH��LQIRUPLQJ�6HQLRU�0DQDJHPHQW�RI�DQ\�VDIHW\
LVVXHV�WKDW�FDQQRW�EH�UHVROYHG�
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6LWH�6XSHUYLVRUV

7KH�6LWH�6XSHUYLVRUV
�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�DUH�WR�HQVXUH�WKDW�

7KH\�XQGHUVWDQG�WKH�RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�SROLF\�DQG�XQGHUVWDQG�WKHLU�UHVSRQVLELOLWLHV���
$GHTXDWH�ZHOIDUH�IDFLOLWLHV�DUH�SURYLGHG�DQG�PDLQWDLQHG�LQ�D�VDWLVIDFWRU\�FRQGLWLRQ���
:ULWWHQ�LQVWUXFWLRQV�DUH�SURYLGHG�WKURXJK�ULVN�PDQDJHPHQW�DQG�VDIH�V\VWHPV�RI�ZRUN�WR�HVWDEOLVK�ZRUNLQJ��
PHWKRGV��WR�H[SODLQ�WKH�VHTXHQFH�RI�RSHUDWLRQV��WR�RXWOLQH�WKH�SRWHQWLDO�KD]DUGV�DQG�LPSOHPHQWDWLRQ�RI
VXLWDEOH�ULVN�FRQWUROV�
7KH\�FRPPXQLFDWH�DQG�FRQVXOW�ZLWK�VWDk�RQ�LVVXHV�RI�KHDOWK�DQG�VDIHW\�DQG�HQFRXUDJH�VWDk�WR�UHSRUW��
KD]DUGV�DQG�UDLVH�KHDOWK�DQG�VDIHW\�FRQFHUQV�
$OO�DFFLGHQWV��LQFLGHQWV��LOO�KHDOWK��GDQJHURXV�RFFXUUHQFHV�DQG�RWKHU�LVVXHV�FRQFHUQLQJ�VDIHW\�UDLVHG�E\��
DQ\RQH�DW�ZRUN�DUH�UHFRUGHG�DQG�LQYHVWLJDWHG�VXFK�WKDW�HkHFWLYH�FRQWUROV�FDQ�EH�LPSOHPHQWHG�WR�KHOS
SUHYHQW�UHFXUUHQFH�
3HUVRQV�XQGHU�WKHLU�FRQWURO�DUH�FRPSHWHQW�WR�FDUU\�RXW�WKHLU�ZRUN�DQG�RSHUDWH�DQ\�HTXLSPHQW�LQ�D�VDIH��
PDQQHU�
$OO�KHDOWK�DQG�VDIHW\�VLWH�UXOHV�DUH�IROORZHG�E\�DOO���
+D]DUGRXV�VXEVWDQFHV�DUH�VWRUHG��WUDQVSRUWHG��KDQGOHG�DQG�XVHG�LQ�D�VDIH�PDQQHU�LQ�DFFRUGDQFH�ZLWK��
PDQXIDFWXUHUV
�LQVWUXFWLRQV�DQG�HVWDEOLVKHG�UXOHV�DQG�SURFHGXUHV�
$OO�HTXLSPHQW�ZLWKLQ�WKH�ZRUNSODFH�LV�PDLQWDLQHG�LQ�D�VDIH�FRQGLWLRQ��JXDUGHG�LQ�DFFRUGDQFH�ZLWK�WKH��
UHOHYDQW�OHJLVODWLRQ�DQG�KDV�WKH�VWDWXWRU\�FHUWLlFDWHV�RI�LQVSHFWLRQ�RU�H[DPLQDWLRQ�
0DQDJHPHQW�LV�LQIRUPHG�RI�DQ\�VDIHW\�LVVXHV�WKDW�FDQQRW�EH�UHVROYHG����
3HUVRQDO�SURWHFWLYH�HTXLSPHQW�LV�UHDGLO\�DYDLODEOH�DQG�PDLQWDLQHG��DQG�UHOHYDQW�HPSOR\HHV�DUH�DZDUH�RI�LWV���
FRUUHFW�XVH��VWRUDJH�DQG�SURFHGXUHV�IRU�UHSODFHPHQW�
7KH\�VHW�D�JRRG�SHUVRQDO�H[DPSOH�E\�IROORZLQJ�HVWDEOLVKHG�KHDOWK�DQG�VDIHW\�UXOHV�JXLGHOLQHV����
7KH\�LQIRUP�WKHLU�OLQH�PDQDJHU�RI�DQ\�FKDQJH�WR�WKHLU�VWDWH�RI�KHDOWK��HLWKHU�WHPSRUDU\�RU�SHUPDQHQW��ZKLFK���
PLJKW�DkHFW�WKHLU�ZRUNLQJ�DELOLW\�RU�WKHLU�VXLWDELOLW\�WR�FDUU\�RXW�DQ\�SDUWLFXODU�WDVN�RU�WDVNV�
7KH\�DGGUHVV�XQVDIH�DFWV�DQG�FRQGLWLRQV�DQG�GLUHFW�GDLO\�KHDOWK�KDQG�VDIHW\�DFWLYLWLHV�FRUUHFWLQJ�URRW�FDXVHV����
7KH\�DFW�RQ�DOO�HPSOR\HHV
�KHDOWK�DQG�VDIHW\�FRPSODLQWV��FRQFHUQV�DQG�VXJJHVWLRQV����
7KH\�LQVWUXFW�HPSOR\HHV�LQ�KHDOWK�DQG�VDIHW\�UXOHV�DQG�UHJXODWLRQV�DQG�HQIRUFH�WKHP����
7KH\�DUH�UHVSRQVLEOH�DQG�KHOG�DFFRXQWDEOH�IRU�WKHLU�JURXS
V�KHDOWK�DQG�VDIHW\�SHUIRUPDQFH����
7KH\�XQGHUWDNH�GDLO\�LQVSHFWLRQV�RI�ZRUN�DUHDV�DQG�WDNH�DSSURSULDWH�FRUUHFWLYH�DFWLRQ�WR�FRUUHFW�DQ\�IDLOLQJV���
RU�EUHDFKHV�
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2SHUDWLYHV��/DERXU�2QO\�6XE�&RQWUDFWRUV

7KH�2SHUDWLYHV��/DERXU�2QO\�6XE�&RQWUDFWRUV
�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�DUH�WR�HQVXUH�WKDW�

7KH\�XQGHUVWDQG�WKH�RUJDQLVDWLRQV�KHDOWK�DQG�VDIHW\�SROLF\��XQGHUVWDQG�WKHLU�UHVSRQVLELOLWLHV�DQG�FRPSO\��
ZLWK�WKH�UHTXLUHPHQWV�
7KH\�DYRLG�LPSURYLVDWLRQ�DQG�RQO\�XVH�WKH�FRUUHFW�HTXLSPHQW�IRU�WKH�WDVN���
7KH\�XVH�WKH�FRUUHFW�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�DV�SURYLGHG���
7KH\�UHSRUW�DOO�GHIHFWLYH�HTXLSPHQW�DQG�PDWHULDOV��RU�DQ\�REYLRXV�VDIHW\�RU�KHDOWK�KD]DUGV���
7KH\�WDNH�UHDVRQDEOH�FDUH�QRW�WR�HQGDQJHU�WKHPVHOYHV�RU�RWKHU�SHUVRQV�WKURXJK�WKHLU�DFWLRQV�RU�RPLVVLRQV��
DW�ZRUN�
7KH\�ZDUQ�QHZ�HPSOR\HHV�RI�NQRZQ�KD]DUGV���
7KH\�UHIUDLQ�IURP�KRUVHSOD\�DQG�IROORZ�DOO�KHDOWK�DQG�VDIHW\�UXOHV���
7KH\�GR�QRW�PLVXVH�RU�DEXVH�DQ\WKLQJ�SURYLGHG�XQGHU�D�VWDWXWRU\�UHTXLUHPHQW�LQ�WKH�LQWHUHVWV�RI�KHDOWK�DQG��
VDIHW\�
7KH\�FR�RSHUDWH�ZLWK�WKH�RUJDQLVDWLRQ�RQ�DOO�DVSHFWV�RI�KHDOWK��VDIHW\�DQG�ZHOIDUH���
7KH\�GR�QRW�RSHUDWH�DQ\�HTXLSPHQW�XQOHVV�WKH\�KDYH�EHHQ�IXOO\�WUDLQHG�DQG�LQVWUXFWHG�LQ�LWV�RSHUDWLRQ����
$OO�DFFLGHQWV�DQG�LQFLGHQWV�DUH�UHSRUWHG�VR�WKDW�DFWLRQ�FDQ�EH�WDNHQ�WR�SUHYHQW�D�UHFXUUHQFH����
7KHLU�OLQH�PDQDJHU�LV�LQIRUPHG�RI�DQ\�FKDQJH�WR�WKHLU�VWDWH�RI�KHDOWK��HLWKHU�WHPSRUDU\�RU�SHUPDQHQW��ZKLFK���
PLJKW�DkHFW�WKHLU�ZRUNLQJ�DELOLW\�RU�WKHLU�VXLWDELOLW\�WR�FDUU\�RXW�DQ\�SDUWLFXODU�WDVN�RU�WDVNV�
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6XE�&RQWUDFWRUV

7KH�6XE�&RQWUDFWRUV
�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�DUH�WR�HQVXUH�WKDW�

&RSLHV�RI�WKHLU�KHDOWK�DQG�VDIHW\�SROLF\�DQG�DQ\�RWKHU�UHOHYDQW�GRFXPHQWDWLRQ�DSSHUWDLQLQJ�WR�KHDOWK�DQG��
VDIHW\�WKDW�PD\�EH�UHTXHVWHG�E\�WKH�RUJDQLVDWLRQ�LV�SURYLGHG�
7KH\�&RPSO\�ZLWK�DOO�WKH�UHTXLUHPHQWV�RI�WKLV�RUJDQLVDWLRQV�KHDOWK�DQG�VDIHW\�SROLF\���
7KH\�XQGHUWDNH�ZRUN�LQ�DFFRUGDQFH�ZLWK�WKH�UHOHYDQW�VWDWXWRU\�SURYLVLRQV�DQG�WDNLQJ�LQWR�DFFRXQW�WKH�VDIHW\��
RI�RWKHUV�RQ�WKH�VLWH�DQG�WKH�JHQHUDO�SXEOLF�
$OO�HTXLSPHQW�XVHG�LV�VDIH�DQG�LQ�JRRG�ZRUNLQJ�FRQGLWLRQ�DQG�LV�DFFRPSDQLHG�E\�DQ\�QHFHVVDU\�FHUWLlFDWLRQ���
$Q\�LQMXU\�VXkHUHG�RU�GDPDJH�FDXVHG�E\�WKHLU�HPSOR\HHV�LV�UHSRUWHG�LPPHGLDWHO\�WR�WKLV�RUJDQLVDWLRQV��
UHSUHVHQWDWLYH�
7KH\�IROORZ�WKLV�RUJDQLVDWLRQV�VDIHW\�UXOHV�DQG�FRPSO\�ZLWK�DQ\�VDIHW\�LQVWUXFWLRQV�JLYHQ�E\�RXU��
UHSUHVHQWDWLYH�
$Q\�PDWHULDOV�ZKLFK�KDYH�KHDOWK��VDIHW\�RU�lUH�ULVNV�DUH�XVHG�DQG�VWRUHG�LQ�DFFRUGDQFH�ZLWK�UHJXODWLRQV�DQG��
FXUUHQW�UHFRPPHQGDWLRQV�DQG�VXFK�LQIRUPDWLRQ�LV�SURYLGHG�WR�DQ\�RWKHU�SHUVRQ�ZKR�PD\�EH�DkHFWHG�
$VVHVVPHQW�RI�ULVN�DVVRFLDWHG�ZLWK�DQ\�VXEVWDQFH�RU�SURFHVV�KD]DUGRXV�WR�KHDOWK�WKDW�ZLOO�EH�XVHG�PXVW�EH
SUHVHQWHG�WR�WKLV�RUJDQLVDWLRQV�UHSUHVHQWDWLYH�EHIRUH�ZRUN�FRPPHQFHV�
:RUNSODFHV�DUH�NHSW�WLG\�DQG�DOO�GHEULV��ZDVWH�PDWHULDOV��HWF�DUH�FOHDUHG�DV�ZRUN�SURFHHGV���
7KH\�SURYLGH�ZULWWHQ�LQVWUXFWLRQV�WKURXJK�ULVN�DVVHVVPHQW�DQG�VDIH�V\VWHPV�RI�ZRUN�WR�HVWDEOLVK�VDIH��
ZRUNLQJ�PHWKRGV��WR�H[SODLQ�WKH�VHTXHQFH�RI�RSHUDWLRQV��RXWOLQH�WKH�SRWHQWLDO�KD]DUGV�DQG�WKH
LPSOHPHQWDWLRQ�RI�VXLWDEOH�ULVN�FRQWUROV�
7KH\�DWWHQG�VDIHW\�PHHWLQJV�DV�UHTXHVWHG��WKHVH�PHHWLQJV�VKDOO�EH�WKH�SULQFLSDO�SRLQW�IRU�WKH�WUDQVIHU�RI���
LQIRUPDWLRQ�



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH����RI����

7+63

7+63�KDYH�EHHQ�UHWDLQHG�DV�WKH�RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�DGYLVHUV�DQG�VKDOO�

(QVXUH�WKDW�WKH�KHDOWK�DQG�VDIHW\�SROLF\�DQG�GRFXPHQWDWLRQ��DV�SUHSDUHG�E\�WKHP��LV�UHYLHZHG�DQG�XSGDWHG��
DV�UHTXLUHG�
3URYLGH�D�WHOHSKRQH�DGYLVRU\�VHUYLFH�UHODWLQJ�WR�DOO�DVSHFW�RI�KHDOWK�DQG�VDIHW\�PDWWHUV���
&DUU\�RXW�VLWH�KHDOWK�DQG�VDIHW\�LQVSHFWLRQV��DV�UHTXHVWHG�E\�WKH�RUJDQLVDWLRQ���
3URYLGH�ZULWWHQ�UHSRUWV�DQG�DVVHVVPHQWV�IRU�WKH�RUJDQLVDWLRQ�VXEVHTXHQW�WR�WKH�LQVSHFWLRQV���
%\�DUUDQJHPHQW��SURYLGH�DQ�DFFLGHQW�LQYHVWLJDWLRQ�VHUYLFH�DQG�OLDLVH�ZLWK�WKH�HQIRUFLQJ�DXWKRULW\���
,I�UHTXHVWHG��DVVHVV�DOO�PHWKRG�VWDWHPHQWV�SUHSDUHG�E\�WKH�RUJDQLVDWLRQ���
,I�UHTXHVWHG��DWWHQG�PHHWLQJV�UHJDUGLQJ�KHDOWK�DQG�VDIHW\��RQ�EHKDOI�RI�WKH�RUJDQLVDWLRQ���
,I�UHTXHVWHG��SURYLGH�KHDOWK�DQG�VDIHW\�WUDLQLQJ�WR�ERWK�PDQDJHPHQW�DQG�VWDk���
(QVXUH�WKDW�7+63gV�VWDk�DFW�WR�UHGXFH�LPPLQHQW�GDQJHU�ZKHUHYHU�WKDW�PD\�EH�VHHQ�LQ�DQ\�DUHD�RI�WKH��
RUJDQLVDWLRQ
V�UHVSRQVLELOLWLHV�
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6HFWLRQ�$

$UUDQJHPHQWV�IRU�&RQFHUQ�RYHU�+HDOWK�DQG�6DIHW\�,VVXHV

,I�DQ\�HPSOR\HH�KDV�DQ\�FRQFHUQ�RYHU�KHDOWK�DQG�VDIHW\�LVVXHV�WKH\�VKRXOG�WHOO�WKHLU�LPPHGLDWH�VXSHULRU�RU
KHDOWK�DQG�VDIHW\�PDQDJHU�DGYLVRU��,I�QHLWKHU�LV�DYDLODEOH�WKHQ�WKH\�VKRXOG�WHOO�WKH�GLUHFWRU�WR�ZKRP�WKH\�UHSRUW�

&RQFHUQV�PXVW�EH�DGGUHVVHG�TXLFNO\�DQG�QR�HPSOR\HH�VKDOO�FRQWLQXH�ZRUN�XQWLO�WKH�ZRUNLQJ�HQYLURQPHQW�LV
VDIH�

7+63�KDYH�EHHQ�UHWDLQHG�E\�WKLV�RUJDQLVDWLRQ�IRU�WKH�SXUSRVH�RI�DVVLVWLQJ�XV�LQ�NHHSLQJ�XS�WR�GDWH�ZLWK�FKDQJHV
LQ�WKH�ODZ�LQ�UHODWLRQ�WR�WKHLU�HPSOR\HHV
�ZRUNLQJ�SUDFWLFHV�DQG�WR�SURYLGH�DGYLFH�RQ�DOO�PDWWHUV�UHODWLQJ�WR
KHDOWK�DQG�VDIHW\�DW�ZRUN�

7KHLU�FDOO�RXW�VHUYLFH�DQG�WHOHSKRQH�DGYLVRU\�VHUYLFH�LV�DYDLODEOH��$�GLUHFWRU�VKRXOG�EH�QRWLlHG�ZKHQ�WKH\�KDYH
EHHQ�XVHG�E\�ZKRHYHU�KDV�PDGH�WKH�FRQWDFW��7KH�WHOHSKRQH�QXPEHU�DYDLODEOH�IRU�WKH�DGYLFH�VHUYLFH�LV�VKRZQ
EHORZ��6KRXOG�D�FDOO�EH�DQVZHUHG�E\�DQ�DQVZHUSKRQH�WKH�FDOOHU�PXVW�UHFRUG�WKHLU�QDPH��WKHLU�RUJDQLVDWLRQ
QDPH�DQG�WKH�QXPEHU�RQ�ZKLFK�WKDW�SHUVRQ�PD\�EH�FRQWDFWHG�

7+63��������������������
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&RQFHUQV�RYHU�+HDOWK�DQG�6DIHW\�,VVXHV

35(9(17,21�2)�$&&,'(176�,1�7+(�:25.3/$&(

$OO�HPSOR\HHV�DUH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�DQ\�DFW�RU�FRQGLWLRQ�LGHQWLlHG�DV�XQVDIH��RU�DQ\�VLWXDWLRQ�WKDW
LQWURGXFHV�LPPLQHQW�GDQJHU�LQWR�WKH�ZRUNSODFH��LV�GHDOW�ZLWK�LQ�WKH�FRUUHFW�PDQQHU�

,00,1(17�'$1*(5

*XLGDQFH�RQ�GHDOLQJ�ZLWK�RXWEUHDNV�RI�lUH�DQG�RQ�ERPE�WKUHDWV�FDQ�EH�IRXQG�LQ�6HFWLRQ�0�RI�WKLV�PDQXDO��2WKHU
FDWHJRULHV�RI�LPPLQHQW�GDQJHU�PD\�LQFOXGH�

'HYHORSPHQW�RI�D�IDXOW�FRQGLWLRQ�LQ�PDFKLQHU\�
6LWXDWLRQV�ZKHUH�PDFKLQHU\�LV�OLNHO\�WR�EHJLQ�RSHUDWLQJ�ZLWKRXW�ZDUQLQJ�WR�SDVVHUV�E\�

7KHUH�DUH�WZR�GLUHFW�FDXVHV�RI�DFFLGHQWV���XQVDIH�DFWV�DQG�XQVDIH�FRQGLWLRQV�

8QVDIH�DFWV�PD\�LQFOXGH�

8VLQJ�GHIHFWLYH�HTXLSPHQW�
8VLQJ�HTXLSPHQW�LQFRUUHFWO\�
)DLOLQJ�WR�XVH�RU�LQFRUUHFWO\�XVLQJ�SHUVRQDO�SURWHFWLYH�HTXLSPHQW��33(��
/HDYLQJ�HTXLSPHQW�LQ�D�GDQJHURXV�VWDWH�

8SRQ�LGHQWLI\LQJ�DQ�XQVDIH�DFW�LW�LV�WKH�GXW\�RI�HYHU\�PHPEHU�RI�WKH�ZRUNIRUFH�WR�VWRS�WKH�ZRUN�EHLQJ�FDUULHG
RXW��ZDUQ�DQ\RQH�ZKR�PD\�EH�DkHFWHG�E\�WKH�XQVDIH�DFW�DQG�UHSRUW�WKH�FLUFXPVWDQFHV�RI�WKH�XQVDIH�DFW�WR
WKHLU�LPPHGLDWH�VXSHULRU�IRU�DFWLRQ�

8QVDIH�FRQGLWLRQV�LQFOXGH�

3RRU�XQGHUIRRW�FRQGLWLRQV�
'HIHFWLYH�HTXLSPHQW�
([FHVVLYH�QRLVH�
([SRVXUH�WR�UDGLDWLRQ�RU�RWKHU�SROOXWDQWV�
)LUH�KD]DUGV�
,QDGHTXDWH�lUH�ZDUQLQJ�V\VWHPV�
/DFN�RI�RU�LQDGHTXDWH�JXDUGLQJ�
3RRU�KRXVHNHHSLQJ�
3RRU�OLJKWLQJ�RU�YHQWLODWLRQ�

7KHVH�OLVWV�DUH�QRW�H[KDXVWLYH�

8SRQ�LGHQWLI\LQJ�DQ�XQVDIH�FRQGLWLRQ�LW�LV�WKH�GXW\�RI�HYHU\�PHPEHU�RI�WKH�ZRUNIRUFH�WR�VWRS�WKH�ZRUN�LQ�WKDW
DUHD��ZDUQ�DQ\RQH�ZKR�PD\�EH�DkHFWHG�E\�WKH�XQVDIH�FRQGLWLRQ�DQG�UHSRUW�WKH�FLUFXPVWDQFHV�RI�WKH�XQVDIH
FRQGLWLRQ�WR�WKHLU�LPPHGLDWH�VXSHULRU�IRU�DFWLRQ�
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6DIHW\�LQ�WKH�RnFH�UHTXLUHV�WKDW�HDFK�SHUVRQ�FR�RSHUDWHV�DQG�WKDW�FRPPRQ�VHQVH�SUHYDLOV�

7KH�PDLQ�FDWHJRULHV�RI�VHULRXV�LQMXU\�WR�RnFH�ZRUNHUV�DUH�

)DOOV�IURP�D�KHLJKW��H�J��GRZQ�D�VWDLUFDVH�RU�IURP�RYHUUHDFKLQJ�
&RQWDFW�ZLWK�HOHFWULFLW\��H�J��IURP�GDPDJHG�FDEOHV�RU�EDGO\�ZLUHG�UHSDLUV�
%HLQJ�VWUXFN�E\�IDOOLQJ�REMHFWV��H�J��JRRGV�IURP�D�VKHOI�
5HSHWLWLYH�VWUDLQ�LQMXULHV�
&RQWDFW�ZLWK�PRYLQJ�SDUWV�RI�RnFH�PDFKLQHU\��H�J��VKUHGGHUV��JXLOORWLQHV�

,)�,1�'28%7���&+(&.�
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6HFWLRQ�%

$UUDQJHPHQWV�IRU�0DQDJLQJ�5LVNV�$ULVLQJ�IURP�:RUN�$FWLYLWLHV

-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�ULVN�DVVHVVPHQWV�DUH�FDUULHG�RXW�DQG�WKH�FRQWURO�PHDVXUHV�DUH�LPSOHPHQWHG�DQG
FRPPXQLFDWHG�WR�HPSOR\HHV�WKURXJK�WKHLU�GHVLJQDWHG�OLQH�PDQDJHU�

5LVN�DVVHVVPHQWV�ZLOO�EH�XQGHUWDNHQ�E\�-RKQ�%R\HU�ZLWK�WKH�DGYLFH�DQG�DVVLVWDQFH�RI�7+63�5LVN�0DQDJHPHQW�
VKRXOG�LW�EH�UHTXHVWHG��$Q\�VLJQLlFDQW�lQGLQJV�RI�ULVN�DVVHVVPHQWV�ZLOO�EH�UHSRUWHG�WR�WKH�PDQDJHPHQW�WHDP�

-RKQ�%R\HU�ZLOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�VSHFLDO�ULVN�DVVHVVPHQWV�DUH�FDUULHG�RXW�IRU�ZRUNV�WR�EH�XQGHUWDNHQ
E\�YXOQHUDEOH�JURXSV��LQFOXGLQJ�WKRVH�XQGHU�WKH�DJH�RI����\HDUV��&RSLHV�RI�ZULWWHQ�ULVN�DVVHVVPHQWV�DUH�WR�EH
VHQW�WR�WKH�SDUHQWV�RU�JXDUGLDQV�RI�\RXQJ�SHUVRQV�

-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�D�UHJXODU�UHYLHZ�RI�WKH�HkHFWLYHQHVV�RI�FRQWURO�PHDVXUHV�LQWURGXFHG�WKURXJK�WKH
ULVN�DVVHVVPHQW�SURFHVV�LV�FDUULHG�RXW��,Q�DQ\�FDVH��%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�VKDOO�HQVXUH�WKDW�DOO
ULVN�DVVHVVPHQWV�DUH�UHYLHZHG�DW�OHDVW�DQQXDOO\�RU�ZKHQ�WKH�ZRUN�DFWLYLW\�FKDQJHV��ZKLFKHYHU�LV�VRRQHU�

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�FDUULHV�RXW�D�VHW�RI�WDVNV�ZKLFK�DUH�IUHTXHQWO\�VLPLODU��7R�KHOS�FRQWURO�WKH�ULVNV
RI�WKHVH�WDVNV�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�KDYH�SURGXFHG�D�VHW�RI�JHQHULF�ULVN�DVVHVVPHQWV��ZKLFK�DUH�NHSW
LQ�D�VHSDUDWH�lOH��7KHVH�DUH�RQO\�WR�EH�FRQVLGHUHG�YDOLG�LI�WKH\�DUH�PDGH�VLWH�VSHFLlF�SULRU�WR�XVH�E\�-RKQ
%R\HU��RU�LQ�WKHLU�DEVHQFH�E\�D�QRPLQDWHG�FRPSHWHQW�SHUVRQ��DQG�DQ\�VLJQLlFDQW�FKDQJHV�WR�WKH�ULVN�FRQWURO
SURFHGXUH�KDYH�EHHQ�LPSOHPHQWHG�DQG�FRPPXQLFDWHG�WR�WKH�PDQDJHPHQW�WHDP�DQG�WKH�HPSOR\HHV�ZKR�ZLOO
FDUU\�RXW�WKH�WDVN�
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0DQDJLQJ�5LVNV�$ULVLQJ�IURP�:RUN�$FWLYLWLHV

,1752'8&7,21

(PSOR\HUV�KDYH�D�GXW\�WR�DVVHVV�WKH�ULVNV�WR�WKH�KHDOWK�DQG�VDIHW\�RI�WKHLU�HPSOR\HHV�DW�ZRUN�DQG�RI�SHUVRQV
QRW�LQ�WKHLU�HPSOR\PHQW�ZKR�PD\�EH�DkHFWHG�E\�WKHLU�ZRUN�DQG�WR�HOLPLQDWH�WKRVH�ULVNV�RU�FRQWURO�WKHP�WR�D
OHYHO�WKDW�LV�DFFHSWDEOH�

7KLV�GXW\�LV�TXDOLlHG�E\�WKH�OHJDO�WHUP��VR�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH���ZKLFK�FDQ�EH�LQWHUSUHWHG�DV
PHDQLQJ�WKDW�WKH�FRVW�RI�PHDVXUHV�QHFHVVDU\�WR�DYHUW�D�ULVN��ZKHWKHU�LQ�WLPH��PRQH\�RU�WURXEOH��PD\�EH
DVVHVVHG�DJDLQVW�WKH�GHJUHH�RI�ULVN��,Q�RWKHU�ZRUGV��DQ�HPSOR\HU�GRHV�QRW�QHHG�WR�WDNH�D�PHDVXUH�WKDW�LV
WHFKQLFDOO\�LPSRVVLEOH�RU�LI�WKH�WLPH��WURXEOH�RU�FRVW�RI�WKH�PHDVXUH�ZRXOG�EH�JURVVO\�GLVSURSRUWLRQDWH�WR�WKH
ULVN�

5LVN�$VVHVVPHQW

,Q�LWVHOI�LV�QRW�FRPSOLFDWHG�EXW�PXVW�EH�FDUULHG�RXW�DQG�UHFRUGHG�WR�HQVXUH�WKDW�ZRUN�EHLQJ�GRQH�GRHV�QRW
LPSRVH�DQ�XQDFFHSWDEOH�ULVN��7KH�SXUSRVH�DQG�IXQFWLRQ�RI�ULVN�DVVHVVPHQW�PD\�EH�H[SUHVVHG�DV�IROORZV�

7R�LGHQWLI\�RSHUDWLRQV��WDVNV�DQG�SURFHVVHV�ZKLFK�PD\�IRUHVHHDEO\�FDXVH�KDUP�WR�HPSOR\HHV�RU�RWKHUV�
LQFOXGLQJ�PHPEHUV�RI�WKH�SXEOLF��KD]DUG��
7R�LGHQWLI\�WKH�SRWHQWLDO�RI�WKH�KD]DUG�EHLQJ�UHDOLVHG�DQG�WKH�SRWHQWLDO�FRQVHTXHQFHV�RI�WKDW�UHDOLVDWLRQ
�ULVN��
7R�HQDEOH�D�ULVN�DVVHVVPHQW�WR�EH�GHYHORSHG�ZKLFK�ZLOO�DVVLVW�LQ�HOLPLQDWLQJ�RU�UHGXFLQJ�WKH�H[SRVXUH�RI�WKH
SRSXODWLRQ�WR�WKH�ULVN�

:KHQ�DQ�HYDOXDWLRQ�RI�WKH�ULVN�KDV�EHHQ�FRQVLGHUHG�WKH�SULQFLSOHV�RI�SUHYHQWLRQ��FRQWURO�DQG�SURWHFWLRQ�VKRXOG
EH�DSSOLHG��7KH�KLHUDUFK\�RI�ULVN�FRQWURO�LV�DV�IROORZV�

$YRLG�ULVNV�LI�SRVVLEOH���
&RPEDW�ULVNV�DW�VRXUFH���
&KDQJH�WKH�PHWKRG�RI�ZRUN�WR�VXLW�WKH�LQGLYLGXDO���
0DNH�XVH�RI�WHFKQRORJLFDO�GHYHORSPHQWV���
,QFRUSRUDWH�FRQWURO�PHDVXUHV�LQWR�SURFHGXUHV�ZLWKLQ�DQ�RYHUDOO�SODQQHG�VWUXFWXUH�WR�UHGXFH�ULVNV���
*LYH�SUHFHGHQFH�WR�FRQWUROV�ZKLFK�FRYHU�WKH�ZKROH�ZRUNIRUFH�RU�DFWLYLW\���
3URYLGH�LQIRUPDWLRQ�DQG�WUDLQLQJ�WR�HPSOR\HHV�DQG�VHOI�HPSOR\HG�SHUVRQV���
&RQlUP�WKDW�WKH�FRQWURO�PHDVXUHV�LQGLFDWHG�E\�WKH�ULVN�DVVHVVPHQW�KDYH�EHHQ�SXW�LQ�SODFH�DQG�DUH�HkHFWLYH���

7KH�UHJXODWLRQV�PDNH�WKH�IROORZLQJ�GHlQLWLRQV��ZKLFK�PXVW�EH�FOHDUO\�XQGHUVWRRG�

$��KD]DUG��LV�GHlQHG�DV�VRPHWKLQJ�ZLWK�WKH�SRWHQWLDO�WR�FDXVH�KDUP��7KLV�LQFOXGHV�LQMXU\�DQG�LOO�KHDOWK��ORVV�RI
SURGXFWLRQ�DQG�GDPDJH�WR�SODQW��JRRGV��SURSHUW\�RU�WKH�HQYLURQPHQW�

�5LVN��LV�WKH�OLNHOLKRRG�WKDW�WKH�KDUP�IURP�D�SDUWLFXODU�KD]DUG�LV�UHDOLVHG�

5LVN�LV�H[SUHVVHG�DV�VHYHULW\�RI�WKH�KD]DUG�[�OLNHOLKRRG�RI�RFFXUUHQFH
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5$1.,1*�5,6.6

,Q�RUGHU�WR�HQVXUH�WKDW�WKH�JUHDWHVW�ULVNV�DUH�DGGUHVVHG�lUVW��LW�LV�QHFHVVDU\�WR�EH�DEOH�WR�UDQN�WKRVH�ULVNV�

7R�GR�WKLV�WDNHV�D�VXEMHFWLYH�MXGJHPHQW�RI�ERWK�WKH�OLNHOLKRRG�RI�GDPDJH�RFFXUULQJ��WKH�OLNHOLKRRG��DQG�WKH
SRWHQWLDO�GDPDJH�WKDW�ZRXOG�RFFXU�LI�WKH�ZRUVW�ZHUH�WR�KDSSHQ��WKH�VHYHULW\���%\�DVVLJQLQJ�D�YDOXH�WR�HDFK
WDVN
V�OLNHOLKRRG�DQG�VHYHULW\�DQG�PXOWLSO\LQJ�WKRVH�WRJHWKHU�D�ULVN�YDOXH�IRU�WKDW�WDVN�LV�HVWDEOLVKHG�

/LNHOLKRRG���3UREDEOH�IUHTXHQF\��WDNLQJ�LQWR�DFFRXQW�ZKDWHYHU�SUHFDXWLRQV�DUH�FXUUHQWO\�EHLQJ�WDNHQ��

,PSUREDEOH�RFFXUUHQFH �

5HPRWH�RFFXUUHQFH �

3RVVLEOH�RFFXUUHQFH �

3UREDEOH�RFFXUUHQFH �

/LNHO\�RFFXUUHQFH �

6HYHULW\�RI�WKH�KD]DUG�

1LO���7ULYLDO�,QMXULHV �

/RZ���0LQRU�,QMXULHV �

0HGLXP���0DMRU�LQMXULHV�WR�RQH�SHUVRQ �

0DMRU���0DMRU�LQMXULHV�WR�VHYHUDO�SHRSOH �

+LJK���)DWDOLW\ �

5LVN���7KH�H[SUHVVLRQ�RI�WKH�ULVN�LV�WKHQ�WKH�VXP�RI�PXOWLSO\LQJ�OLNHOLKRRG�E\�VHYHULW\�DV�LQ�WKH�JULG�EHORZ�

/LNHOLKRRG

6HYHULW\

� � � � � �

� +,*+ +,*+ +,*+ 0(',80 /RZ

� +,*+ +,*+ 0(',80 0(',80 /RZ

� +,*+ 0(',80 0(',80 /RZ /RZ

� 0(',80 0(',80 /RZ /RZ /RZ

� /RZ /RZ /RZ /RZ /RZ

7KH�IROORZLQJ�LVVXHV�VKRXOG�EH�FRQVLGHUHG�LQ�DGGLWLRQ�WR�WKH�ZRUN�DFWLYLW\�LQIRUPDWLRQ�

1XPEHU�RI�SHUVRQQHO�H[SRVHG�
)UHTXHQF\�DQG�GXUDWLRQ�RI�H[SRVXUH�WR�WKH�KD]DUG�
)DLOXUH�RI�VHUYLFHV��IDLOXUH�RI�SODQW�DQG�PDFKLQHU\�FRPSRQHQWV�DQG�VDIHW\�GHYLFHV�
([SRVXUH�WR�WKH�HOHPHQWV�
3URWHFWLRQ�DkRUGHG�E\�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�
8QVDIH�DFWV��XQLQWHQGHG�HUURUV�RU�LQWHQWLRQDO�YLRODWLRQV�RI�SURFHGXUHV��
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7KHVH�VXEMHFWLYH�ULVN�HVWLPDWLRQV�VKRXOG�QRUPDOO\�WDNH�LQWR�DFFRXQW�DOO�WKH�SHRSOH�H[SRVHG�WR�WKH�KD]DUG��7KXV
DQ\�JLYHQ�KD]DUG�LV�PRUH�VHULRXV�LI�LW�DkHFWV�D�JUHDWHU�QXPEHU�RI�SHRSOH��%XW�VRPH�RI�WKH�ODUJHU�ULVNV�PD\�EH
DVVRFLDWHG�ZLWK�DQ�RFFDVLRQDO�WDVN�FDUULHG�RXW�E\�MXVW�RQH�SHUVRQ�

$�VLPSOH�ULVN�EDVHG�FRQWURO�SODQ�

5(6,'8$/�5,6.�/(9(/ $&7,21�$1'�7,0(6&$/(

/2:��������
1R�DFWLRQ�LV�UHTXLUHG�DQG�QR�GRFXPHQWDU\�UHFRUGV
QHHG�EH�NHSW��0RQLWRULQJ�LV�UHTXLUHG�WR�HQVXUH�WKDW
WKH�FRQWUROV�UHPDLQ�HkHFWLYH�

0(',80���������

(kRUWV�PXVW�EH�PDGH�WR�UHGXFH�WKH�ULVN�EXW�WKH�FRVW
RI�SUHYHQWLRQ�VKRXOG�EH�FDUHIXOO\�PHDVXUHG��5LVN
UHGXFWLRQ�PHDVXUHV�VKRXOG�EH�LPSOHPHQWHG�ZLWKLQ�D
GHlQHG�WLPH�SHULRG��:KHUH�WKH�PHGLXP�ULVN�LV
DVVRFLDWHG�ZLWK�H[WUHPHO\�KDUPIXO�FRQVHTXHQFHV�
IXUWKHU�DVVHVVPHQW�PD\�EH�QHFHVVDU\�WR�HVWDEOLVK
PRUH�SUHFLVHO\�WKH�OLNHOLKRRG�RI�KDUP�DV�D�EDVLV�IRU
GHWHUPLQLQJ�WKH�QHHG�IRU�LPSURYHG�FRQWURO�PHDVXUHV�

+,*+����������

:RUN�VKRXOG�QRW�EH�VWDUWHG�XQWLO�WKH�ULVN�KDV�EHHQ
UHGXFHG��&RQVLGHUDEOH�UHVRXUFHV�PD\�KDYH�WR�EH
DOORFDWHG�WR�UHGXFH�WKH�ULVN��:KHUH�WKH�ULVN�LQYROYHV
ZRUN�LQ�SURJUHVV�XUJHQW�DFWLRQ�VKRXOG�EH�WDNHQ��,I�LW�LV
QRW�SRVVLEOH�WR�UHGXFH�WKH�ULVN�HYHQ�ZLWK�XQOLPLWHG
UHVRXUFHV�ZRUN�KDV�WR�UHPDLQ�SURKLELWHG�

�

5LVN�$VVHVVPHQWV

7KHUH�LV�D�QHHG�WR�DVVHPEOH�LQ�RQH�SODFH�DOO�WKH�SHUWLQHQW�LQIRUPDWLRQ�UHJDUGLQJ�WKH�ULVNV�DQG�KD]DUGV�RI�WKH
WDVN�EHLQJ�DVVHVVHG��7KH�ULVN�DVVHVVPHQW�IRUP�LV�XVHG�VR�WKDW�LW�FDQ�DFW�DV�DQ�DLG�WR�PDNLQJ�WKH�DVVHVVPHQW
DQG�FUHDWH�D�ZULWWHQ�UHFRUG�RI�WKDW�DVVHVVPHQW�SURFHVV��,W�LV�ODUJHO\�VHOI�H[SODQDWRU\�

7KH�SHUVRQ�FDUU\LQJ�RXW�WKH�DVVHVVPHQW�VKRXOG�FRPSOHWH�WKH�YDULRXV�ER[HV��'R�QRW�JR�LQWR�YDVW�GHWDLO��'R�QRW
EH�FRQFHUQHG�ZLWK�WKH�WULYLDO��7KH�ZKROH�SLFWXUH�RI�WKH�UHDO�KD]DUGV�RI�WKH�WDVN�VKRXOG�WKHQ�EH�FOHDU�

(DFK�KD]DUG�ZLOO�WKHQ�UHTXLUH�D�FRUUHVSRQGLQJ�FRQWURO�PHDVXUH�WKDW�ZLOO�UHDOLVWLFDOO\�UHGXFH�WKH�OLNHOLKRRG�RI�WKDW
KD]DUG�FDXVLQJ�KDUP�

2QFH�HDFK�KD]DUG�KDV�EHHQ�FRQWUROOHG�DQG�WKH�OLNHOLKRRG�UHGXFHG�WKHQ�\RX�PD\�DVVHVV�WKDW�WKH�ULVN�LV
DFFHSWDEOH�

5LVN�DVVHVVPHQW�LV�QRW�DQ�HQG�LQ�LWVHOI��,W�LV�VLPSO\�D�WRRO�WKDW�DOORZV�WKH�RUJDQLVDWLRQ�WR�HYDOXDWH�GDQJHUV�WR�WKH
ZRUNIRUFH�DQG�FRQVHTXHQWO\�WDNH�VXLWDEOH�PHDVXUHV�WR�SURWHFW�WKHP�IURP�WKHVH�KD]DUGV�

%HFDXVH�WKH�ZRUNSODFH�LV�FRQVWDQWO\�PRYLQJ�LW�ZLOO�EH�QHFHVVDU\�WR�UHDVVHVV�ZKHQHYHU�WKHUH�LV�D�FKDQJH�WR�DQ\
RI�WKH�VLJQLlFDQW�SRLQWV�RI�WKH�DVVHVVPHQW��7KLV�PLJKW�EH�D�FKDQJH�RI�SHUVRQQHO��ORFDWLRQ��HTXLSPHQW�
VXSHUYLVLRQ��ZHDWKHU�DQG�VR�RQ�
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<RXQJ�3HUVRQV

6SHFLDO�ULVN�DVVHVVPHQWV�QHHG�WR�EH�FDUULHG�RXW�RQ�DQ\�ULVNV�WR�\RXQJ�SHUVRQV��XQGHU�WKH�DJH�RI����\HDUV�
EHIRUH�WKH\�VWDUW�ZRUN��([LVWLQJ�DVVHVVPHQWV�ZLOO�EH�UHYLHZHG�ZKHUH�\RXQJ�SHUVRQV�DUH�DOUHDG\�LQ�HPSOR\PHQW�
7KH�\RXQJ�SHUVRQgV�ULVN�DVVHVVPHQWV�ZLOO�IROORZ�WKH�VDPH�SURFHGXUH�DV�WKDW�IRU�RWKHU�ULVN�DVVHVVPHQWV�EXW�ZLOO
VSHFLlFDOO\�WDNH�WKH�IROORZLQJ�LQWR�DFFRXQW�

7KH�\RXQJ�SHUVRQgV�LQH[SHULHQFH��ODFN�RI�SHUFHSWLRQ�RI�GDQJHU�DQG�LPPDWXULW\�
7KHLU�ZRUNSODFH�DQG�ZRUNVWDWLRQ�
$Q\�H[SRVXUHV�WR�SK\VLFDO��FKHPLFDO�DQG�RU�ELRORJLFDO�DJHQWV�
$Q\�ZRUN�HTXLSPHQW�XVHG�
7KH�ZRUN�DFWLYLWLHV�DQG�SURFHVVHV�WR�EH�XQGHUWDNHQ�
$Q\�WUDLQLQJ�SURYLGHG�DQG�DQ\�ULVNV�IURP�VSHFLlHG�DJHQWV��LQFOXGLQJ�LRQLVLQJ�UDGLDWLRQ��FDUFLQRJHQV�
WHPSHUDWXUH�H[WUHPHV��QRLVH�RU�YLEUDWLRQ��DQG�SURFHVVHV�

)ROORZLQJ�WKH�ULVN�DVVHVVPHQW��D�FRS\�RI�WKH�IRUP�VKRXOG�EH�IRUZDUGHG�WR�WKH�JXDUGLDQV�RI�DQ\�FKLOG�XQGHU�WKH
DJH�RI����DQG�D�GHWDLOHG�EULHlQJ�RQ�WKH�GHWDLO�RI�WKH�ULVN�DVVHVVPHQW�JLYHQ�WR�WKH�\RXQJ�SHUVRQ�E\�WKHLU
PDQDJHU�
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5LVN�$VVHVVPHQW�7HPSODWH

Location: Issue: Ref:
Assessed By: Date: Review:

S L R S L R

Company Name

Residual 
Risk Rating

Description of Activity:

Party Affected
Risk Rating Additional Control 

Measures Required / 
Comment

Existing Controls By WhenBy WhomLikely HarmHazard

RISK ASSESSMENT
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0HWKRG�6WDWHPHQWV

,1752'8&7,21

:+$7�$5(�0(7+2'�67$7(0(176

0HWKRG�6WDWHPHQWV�DUH�VLPSO\�D�ZULWWHQ�IRUP�H[SODLQLQJ�KRZ�D�WDVN�ZRUN�ZLOO�EH�FDUULHG�RXW�
7KH\�VKRXOG�EH�DV�VLPSOH�DQG�VWUDLJKWIRUZDUG�DV�WKH�3ULQFLSDO�'HVLJQHU���3ULQFLSDO�&RQWUDFWRU���&OLHQW
GHPDQGV�
7KH\�GR�KRZHYHU�VHUYH�DQ�LPSRUWDQW�UROH�LQ�+HDOWK�DQG�6DIHW\�

�352%/(06�:,7+�0(7+2'�67$7(0(176

7RR�PXFK�WLPH�DQG�HkRUW�LQ�IRUPXODWLQJ�WKHP�
/DFN�RI�XQGHUVWDQGLQJ�DV�WR�WKH�UHDVRQV�DQG�IXQFWLRQV�RI�0HWKRG�6WDWHPHQWV�
,QDELOLW\�WR�SXW�WKRXJKWV�DQG�WKH�VHTXHQFH�RI�WDVNV�RQWR�SDSHU�
*HQHULF�ZRUN�SUDFWLFHV�FDQ�FDXVH�SUREOHPV�ZKHQ�SUHVHQWLQJ�WKHP�IRU�YHWWLQJ�E\�3ULQFLSDO�'HVLJQHU��
3ULQFLSDO�&RQWUDFWRU���&OLHQW�
0HWKRG�6WDWHPHQWV�EHLQJ�VHHQ�DV�D�h3DSHU�&KDVH��
0HWKRG�6WDWHPHQWV�FRQWHQWV�QRW�EHLQJ�WUDQVPLWWHG�WR�RSHUDWLYHV��IRU�H[DPSOH�QRW�EHLQJ�i/LYH��GRFXPHQWV�
2YHU�FRPSOLFDWLQJ�RU�VLPSOLI\LQJ�RI�0HWKRG�RI�:RUN�

�:+<�$5(�0(7+2'�67$7(0(176�,03257$17"

�8QGHU�WKH�GXWLHV�RI�WKH�+HDOWK�DQG�6DIHW\�DW�:RUN�HWF��$FW�WKH�(PSOR\HU�KDV�FHUWDLQ�GXWLHV��IRU
H[DPSOH�

7KH�SURYLVLRQ�RI�D�VDIH�SODFH�RI�ZRUN�IRU�WKHLU�HPSOR\HHV�
$�GXW\�WR�HQVXUH�WKH�KHDOWK�DQG�VDIHW\�DW�ZRUN�RI�WKHLU�HPSOR\HHV�
$�GXW\�WR�HQVXUH�WKH�KHDOWK�DQG�VDIHW\�RI�RWKHUV��IRU�H[DPSOH�RWKHU�VXE�FRQWUDFWRUV��PHPEHUV�RI�SXEOLF��HWF��
ZKR�DUH�QRW�WKHLU�HPSOR\HHV�
2QH�RI�WKH�PRUH�HkHFWLYH�ZD\V�WR�HQVXUH�WKDW�WKH�DERYH�LV�FRPSOLHG�ZLWK�LV�WKURXJK�WKH�FRPSLODWLRQ�DQG
UHYLVLRQ�RI�0HWKRG�6WDWHPHQWV�
,W�LOOXVWUDWHV�FRPSHWHQFH�RI�DQ�RUJDQLVDWLRQ�
,W�VKRZV�WKH�ORJLFDO�VHTXHQFH�RI�VWHSV�WR�PDQDJHPHQW��RSHUDWLYHV��VR�WKDW�ULVNV�FDQ�EH�LGHQWLlHG�DQG
DGGUHVVHG��UHVRXUFHV�FDQ�EH�DOORFDWHG�VXFK�DV�)LUVW�$LG��)LUH��3ODQW�,QVSHFWLRQV��6FDkROGV��:HOIDUH�HWF�
,W�FDQ�VHUYH�DV�DQ�DLG�WR�LOOXVWUDWLQJ�VKRUWFRPLQJV�LQ�WKH�RUJDQLVDWLRQgV�VDIHW\�PDQDJHPHQW�V\VWHPV��IRU
H[DPSOH�WUDLQLQJ�DQG�VXSHUYLVLRQ�
7KH�HPSOR\HU�LV�UHTXLUHG�WR�HQVXUH�WKDW�RSHUDWLYHV�UHFHLYH�LQVWUXFWLRQ��LQIRUPDWLRQ�DQG�WUDLQLQJ�LQ�WDVNV��
0HWKRG�6WDWHPHQWV�FDQ�DFW�LQ�WKH�SDUWLDO�IXOlOPHQW�RI�WKLV�UHTXLUHPHQW�
0HWKRG�6WDWHPHQWV�FDQ�LQGLFDWH�VSHFLDO�SUHFDXWLRQV�WKDW�PD\�KDYH�WR�EH�WDNHQ�ZKLFK�DUH�QRW�XVXDO�WR�WKDW
SDUWLFXODU�WDVN�
,W�VKRXOG�LQGLFDWH�GLYLVLRQ�RI�UHVSRQVLELOLWLHV�
,W�DVVLVWV�3ULQFLSDO�&RQWUDFWRU�LQ�WKH�SODQQLQJ�RI�ZRUNV��IRU�H[DPSOH��DQ\�ULVNV��KD]DUGV�RU�GDQJHUV�RI�WKH
RUJDQLVDWLRQgV�WDVN�ZRUN�WKDW�FRXOG�DkHFW�RWKHU�RUJDQLVDWLRQV�ZRUNLQJ�LQ�WKH�VDPH�DUHD�DW�WKH�VDPH�WLPH�
,W�VHUYHV�DV�D�UHIHUHQFH�SRLQW�IRU�DQ\RQH�QRW�NQRZOHGJHDEOH�DERXW�WKH�WDVN�ZRUN��IRU�H[DPSOH��&OLHQWV�
'HVLJQHUV��3ULQFLSDO�'HVLJQHUV�DQG�3ULQFLSDO�&RQWUDFWRUV��



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH����RI����

:+(1�6+28/'�0(7+2'�67$7(0(176�%(�&$55,('�287"

7KH\�KDYH�QRZ�EHFRPH�D�VWDQGDUG�UHTXLUHPHQW�IRU�DOPRVW�DOO�FRQVWUXFWLRQ�DFWLYLWLHV��SDUWLFXODUO\�ZLWK
UHJDUGV�WR�&'0�ZRUNV�
7KH\�VKRXOG�EH�IRUPXODWHG�SULRU�WR�WKH�WDVN�ZRUN�LV�FDUULHG�RXW�
7KH\�ZLOO�QRUPDOO\�EH�VXEPLWWHG�WR�D�3ULQFLSDO�&RQWUDFWRU�RU�3ULQFLSDO�'HVLJQHU�IRU�YHWWLQJ�DQG�DSSURYDO�SULRU
WR�WKH�WDVN�ZRUNV�EHLQJ�JLYHQ�WKH�JR�DKHDG�
,I�WKHUH�LV�D�VXEVWDQWLDO�FKDQJH�WR�WKH�ZD\�WKH�WDVN�ZRUN�LV�FDUULHG�RXW�RU�LW�LV�UHQGHUHG�LQYDOLG��WKHQ�WKH
0HWKRG�6WDWHPHQW�PXVW�EH�DPHQGHG�DFFRUGLQJO\�WR�WDNH�LQWR�DFFRXQW�WKH�HkHFW�RI�WKRVH�FKDQJHV�

�*(1(5,&�0(7+2'�67$7(0(176

$OWKRXJK�WKHVH�IRUPV�RI�0HWKRG�6WDWHPHQWV�KDYH�WKHLU�XVHV��WKH\�ZLOO�RQO\�EH�VDWLVIDFWRU\�LQ�FLUFXPVWDQFHV
ZKHUH�WKH�ZRUN�LV�RI�D�PLQRU�QDWXUH�DQG�HVVHQWLDOO\�UHSHWLWLYH�
'LkHUHQW�ZRUNLQJ�HQYLURQPHQW�FRQGLWLRQV�JHQHUDOO\�PDNH�JHQHULFV�LQHkHFWLYH��0HWKRG�6WDWHPHQWV�VKRXOG
DOZD\V�EH�PDGH�VLWH�VSHFLlF�
0DQ\�&OLHQWV��3ULQFLSDO�'HVLJQHUV��3ULQFLSDO�&RQWUDFWRUV�UHMHFW�JHQHULF�0HWKRG�6WDWHPHQWV�

:+2�6+28/'�&203,/(�0(7+2'�67$7(0(176"

,GHDOO\�WKLV�VKRXOG�EH�GRQH�E\�VRPHRQH�ZKR�LV�WUDLQHG�DQG�FRPSHWHQW�ZLWKLQ�WKH�RUJDQLVDWLRQ�PDQDJHPHQW
VWUXFWXUH��WKRXJK�DQ\�SHUVRQ�ZKR�LV�FRPSHWHQW�DQG�LV�IDPLOLDU�ZLWK�WKH�WDVN�FDQ�GR�LW�

:+2�$5(�0(7+2'�67$7(0(176�5(48,5('�%<"

3ULQFLSDO�&RQWUDFWRU��IRU�YHWWLQJ�SURFHGXUHV��FRPSHWHQFH��DQG�DGGLWLRQ�WR�FRQVWUXFWLRQ�SKDVH�SODQ��&33��
3ULQFLSDO�'HVLJQHU��IRU�HVWDEOLVKLQJ�DQ�RUJDQLVDWLRQgV�FRPSHWHQF\��LQFOXVLRQ�LQ�WKH�KHDOWK�DQG�VDIHW\�lOH�DQG
DV�D�UHIHUHQFH�SRLQW�

+2:�,6�$�0(7+2'�67$7(0(17�&203,/('"

$VN�WKH�TXHVWLRQV�:KR��:KDW��:K\��:KHQ��+RZ�ZKHQ�FRPSLOLQJ�0HWKRG�6WDWHPHQWV

�$�EDVLF�0HWKRG�6WDWHPHQW�IRUPDW�VKRXOG�ORRN�DW�YDULRXV�DVSHFWV�

7KH�VHTXHQFH�RI�WDVNV�
5HVRXUFH�UHTXLUHPHQWV��SODQW��HTXLSPHQW�DQG�PDWHULDOV�
,VRODWLRQ�RU�VHUYLFHV�DQG�DQ\�RWKHU�VSHFLDO�PHDVXUHV�WR�EH�WDNHQ�
7KH�VDIHW\�RI�WKH�SXEOLF�DQG�RWKHU�FRQWUDFWRUV�
+RXVHNHHSLQJ�DQG�ZDVWH�UHPRYDO�
)LUVW�$LG�DQG�ZHOIDUH�IDFLOLWLHV�
$FFHVV�IRU�PDWHULDOV�ERWK�RQWR�WKH�VLWH�DQG�WR�WKH�ZRUNSODFH�
)LUH�SUHFDXWLRQV�DQG�HPHUJHQF\�SURFHGXUHV�
3ULQFLSDO�&RQWUDFWRUV�VKRXOG�QRW�GR�0HWKRG�6WDWHPHQWV�IRU�VXE�FRQWUDFWRUV�

6285&(6�2)�,1)250$7,21�:+(1�&203,/,1*�0(7+2'�67$7(0(176

6DIH�6\VWHPV�RI�:RUN�
.QRZOHGJH�DQG�RU�ZRUN�H[SHULHQFH�RI�FRPSHWHQW�RSHUDWLYHV�FDUU\LQJ�RXW�WKH�ZRUN�
0DQXIDFWXUHU
V�DQG�VXSSOLHUgV�LQVWUXFWLRQV�DQG�LQIRUPDWLRQ�RQ�DQ\�SURGXFWV��SODQW�DQG�HTXLSPHQW�
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$'',7,216�72�0(7+2'�67$7(0(176�+$=$5'6

5LVN�DVVHVVPHQWV�
&26++�DVVHVVPHQWV�
0DQXDO�+DQGOLQJ�DVVHVVPHQWV�
1RLVH�DVVHVVPHQWV�
/D\RXW�GUDZLQJV�VNHWFKHV�
6DIH�6\VWHPV�RI�:RUN�
6SHFLlF�WUDLQLQJ�QHHGV�
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0HWKRG�6WDWHPHQW�&RQfUPDWLRQ�5HJLVWHU

Method Statement Confirmation Register 
 

Place of work:  
 
I have read and understand the Method Statement, Risk Assessments and COSHH Assessments pertaining 
to the above place of work and shall work as per the safety information provided. 

 
Date Name Sign 
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'DLO\�%ULHfQJV

,1752'8&7,21

'DLO\�EULHlQJV�DUH�D�XVHIXO�ZD\�WR�NHHS�KHDOWK�DQG�VDIHW\�IRUHIURQW�LQ�WKH�PLQGV�RI�\RXU�ZRUNHUV�DQG�PDNH�WKHP
DZDUH�RI�FXUUHQW�ULVNV�DQG�KD]DUGV�

*LYHQ�E\�6XSHUYLVRUV�WKH\�KHOS�WR�IRVWHU�D�JRRG�KHDOWK�DQG�VDIHW\�FXOWXUH�

:KHQ�GHOLYHULQJ�D�EULHlQJ�UHPHPEHU�

0RVW�SHRSOHgV�DWWHQWLRQ�VSDQ�LV�OLPLWHG��WKHUHIRUH�EULHlQJV�VKRXOG�EH�%5,()�
3UHSDUH�NH\�SRLQWV�WR�SXW�RYHU�DQG�IRFXV�RQ�GHOLYHULQJ�WKHP�ZHOO��5HSHDW�WKH�PDLQ�SRLQWV�DW�WKH�EHJLQQLQJ
DQG�HQG�RI�HDFK�WDON�
&RQVLGHU�SURYLGLQJ�EULHlQJ�FDUGV�SXWWLQJ�NH\�SRLQWV�RQ�WKH�QRWLFH�ERDUGV�WR�KHOS�UHWHQWLRQ�RI�LQIRUPDWLRQ�
8QGHUVWDQG�\RXU�DXGLHQFH��VRPH�ZRUNHUV�PD\�QHHG�PRUH�H[SODQDWLRQ�WKDQ�RWKHUV�
&KHFN�XQGHUVWDQGLQJ�ZLWK�TXHVWLRQV�
.HHS�WKH�LQIRUPDWLRQ�VLPSOH�DQG�SURYLGH�D�FRQVLVWHQW�PHVVDJH�

)LQDOO\��DFW�RQ�\RXU�IHHGEDFN�DQG�UHPLQG�\RXU�ZRUNHUV�WKDW�LI�DW�DQ\�WLPH�WKH\�FRQVLGHU�WKH\�DUH�ZRUNLQJ�LQ�DQ
XQVDIH�ZD\��WKDW�SXWV�WKHPVHOYHV�RU�RWKHUV�DW�ULVN�WKHQ�WKH\�FDQ�VWRS��UHSRUW�DQG�VHHN�DGYLFH�

$�W\SLFDO�'DLO\�%ULHlQJ�)RUP�LV�GHWDLOHG�RYHUOHDI�
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'DLO\�%ULHfQJ�)RUP

DAILY BRIEFING SHEET  

Date:   

Briefed By:  

Project/Site:  

  
Part 1 - Review  
  
Review previous day’s work:  
  
Any Near Misses/accidents occurred?  
  
Review access & egress to your work area  
  
Review of Risk Assessments and Method statements – Were there any changes required?  
  

Part 2 – Daily Work Area Hazard Check  

Equipment & Plant  PPE  

Has everybody in the gang been inducted & 
aware of the RAMS  Access  

Hazards & Control Measures  Work at Height  

Is weather going to affect the work  Housekeeping  

Part 3 – Tool Box Talks  
  
  
  
  
Part 4 – Site Information  
First Aider  

First Aid Point  

Nearest Fire Extinguisher  
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Part 5 – Daily Briefing Notes  
  
  
  
  
  
  
  
  
  
  
  
  
Part 6 – Feedback and Comments  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
Supervisor’s Signature:  
  
Date:  
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Part 7 – Briefing Register  

I have received and understood the briefings given by my Supervisor.  

Name:  Signature:  Date:  
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'LVSOD\�6FUHHQ�(TXLSPHQW

7KH�LQWURGXFWLRQ�RI�9'8V�DQG�RWKHU�GLVSOD\�VFUHHQ�HTXLSPHQW�KDV�EHHQ�DVVRFLDWHG�ZLWK�D�UDQJH�RI�V\PSWRPV
UHODWLQJ�WR�WKH�YLVXDO�V\VWHP�DQG�ZRUNLQJ�SRVWXUH��H�J��IDWLJXH�DQG�VWUHVV��XSSHU�OLPE�SDLQV�DQG�GLVFRPIRUW��HWF�
7KH�ZRUNVWDWLRQ�DVVHVVPHQW�IRUP�DWWDFKHG�VHHNV�WR�LGHQWLI\�DQ\�SRWHQWLDO�SUREOHPV�UHODWLQJ�WR�D�SHUVRQgV
ZRUNVWDWLRQ�EHIRUH�KDUP�WR�KHDOWK�DQG�VDIHW\�LV�UHDOLVHG�

7KH�SURYLVLRQ�RI�JRRG�HUJRQRPLF�DQG�HQYLURQPHQWDO�FRQGLWLRQV�PXVW�EH�FRQVLGHUHG�LQ�WKH�SODQQLQJ�RI�WKH�ZRUN
VWDWLRQ�IRU�9'8V�

326785(�$1'�*22'�35$&7,&(

6LQFH�HDFK�XVHU�LV�DQ�LQGLYLGXDO�VL]H�DQG�VKDSH�WKH\�PXVW�SHUVRQDOO\�SDUWLFLSDWH�LQ�WKH�RUJDQLVDWLRQ�RI�WKHLU
ZRUNVWDWLRQ�
7R�lQG�WKH�EHVW�ZRUNLQJ�SRVLWLRQ�VLW�RQ�\RXU�FKDLU��WKHQ�VLW�ULJLGO\�XSULJKW�DQG�WKHQ�UHOD[�D�OLWWOH��1RZ�DGMXVW
\RXU�FKDLU�WR�VXSSRUW�\RXU�EDFN�LQ�WKLV�SRVLWLRQ�
8VH�D�IRRWUHVW�LI�WKDW�KHOSV�
$GMXVW�WKH�KHLJKW�RI�WKH�FKDLU�VXFK�WKDW�ZKHQ�\RXU�lQJHUV�DUH�UHVWLQJ�FRPIRUWDEO\�RQ�WKH�NH\ERDUGgV��KRPH
NH\V��WKH�HOERZ�LV�DW�DQ�DQJOH�RI�DSSUR[LPDWHO\����GHJUHHV�
,W�LV�RIWHQ�PRUH�FRPIRUWDEOH�WR�KDYH����PP�RI�ZRUNEHQFK�LQ�IURQW�RI�WKH�NH\ERDUG�WR�UHVW�WKH�KDQGV�XSRQ�
$UUDQJH�WKH�9'8�LQ�VXFK�D�PDQQHU�WKDW�\RX�GR�QRW�IDFH�D�ZLQGRZ�RU�KDYH�D�ZLQGRZ�DV�D�EDFNJURXQG�DQG�VR
WKDW�OLJKW�VRXUFHV�GR�QRW�UHmHFW�JODUH�LQWR�\RXU�H\HV�
$GMXVW�WKH�VFUHHQ�KHLJKW�VXFK�WKDW�WKH�WRS�URZ�RI�WKH�FKDUDFWHUV�RQ�WKH�VFUHHQ�LV�OHYHO�ZLWK�RU�MXVW�EHORZ�\RXU
H\H�OHYHO�
:KHQ�FRS\�W\SLQJ�XVH�D�FRS\KROGHU�RU�VRPH�RWKHU�GHYLFH�ZKLFK�DOORZV�\RX�WR�ORRN�IURP�FRS\�WR�VFUHHQ
ZLWKRXW�H[FHVVLYH�KHDG�RU�QHFN�PRYHPHQW��,I�WKH�FRS\�DQG�VFUHHQ�DUH�WKH�VDPH�GLVWDQFH�IURP�\RXU�H\HV
WKHQ�\RXU�H\HV�ZLOO�QRW�KDYH�WR�FRQVWDQWO\�FKDQJH�IRFXV�
/HDYH�VXnFLHQW�VSDFH�WR�JDLQ�DFFHVV�WR�WKH�9'8�IRU�DQ\�PDLQWHQDQFH�WKDW�PD\�EH�QHHGHG�
&DEOHV�PXVW�EH�NHSW�WLG\�DW�DOO�WLPHV�DQG�QRW�FDXVH�DQ�REVWUXFWLRQ�WR�WKH�RSHUDWRU�RU�RWKHUV�ZKR�PD\�KDYH
FDXVH�WR�HQWHU�WKH�ZRUN�DUHD�

:25.�3$77(516

9'8V�VKRXOG�QRW�EH�XVHG�FRQWLQXDOO\��,W�LV�QRW�WKH�OHQJWK�RI�EUHDN�WDNHQ�DZD\�IURP�WKH�9'8�WKDW�LV�LPSRUWDQW�EXW
WKH�IUHTXHQF\��%UHDN�XS�ZRUN�SDWWHUQV�ZLWK�RWKHU�WDVNV�VR�WKDW
\RX�JHW�D�UHJXODU�UHVW�IURP�WKH�9'8�

5$',$7,21

7KHUH�LV�QR�PHGLFDO�HYLGHQFH�RI�DQ\�ULVN�WR�XQERUQ�FKLOGUHQ�IURP�WKH�UDGLDWLRQ�HPLWWHG�E\�9'8V�
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(<(�$1'�(<(6,*+7�7(676

$FFRUGLQJ�WR�WKH�JXLGDQFH�WR�WKH�UHJXODWLRQV��WKHUH�LV�QR�UHOLDEOH�HYLGHQFH�WKDW�ZRUN�ZLWK�GLVSOD\�VFUHHQ
HTXLSPHQW�FDXVHV�DQ\�SHUPDQHQW�GDPDJH�WR�WKH�H\HV�RU�H\HVLJKW��EXW�LW�PD\�PDNH�XVHUV�ZLWK�SUH�H[LVWLQJ
YLVLRQ�GHIHFWV�PRUH�DZDUH�RI�WKHP��7KLV��DQG�RU�SRRU�ZRUNLQJ�FRQGLWLRQV��PD\�JLYH�VRPH�XVHUV�WHPSRUDU\�YLVXDO
IDWLJXH�RU�KHDGDFKHV��,W�LV�UHFRJQLVHG�WKDW�XQFRUUHFWHG�YLVLRQ�GHIHFWV�FDQ�PDNH�ZRUN�DW�GLVSOD\�VFUHHQV�PRUH
WLULQJ�RU�VWUHVVIXO�WKDQ�LW�VKRXOG�EH�DQG�WKDW�FRUUHFWLQJ�GHIHFWV�FDQ�LPSURYH�FRPIRUW��MRE�VDWLVIDFWLRQ�DQG
SHUIRUPDQFH�

,Q�DFFRUGDQFH�ZLWK�WKH�+HDOWK�DQG�6DIHW\��'LVSOD\�6FUHHQ�(TXLSPHQW��5HJXODWLRQV�DQG�WKH�+HDOWK�DQG�6DIHW\
�0LVFHOODQHRXV�$PHQGPHQWV��5HJXODWLRQV��WKLV�RUJDQLVDWLRQ�ZLOO�DUUDQJH�IRU�VLJKW�WHVWLQJ�IRU�XVHUV�RU�WKRVH�ZKR
DUH�WR�EHFRPH�XVHUV��RI�GLVSOD\�VFUHHQ�HTXLSPHQW�DV�GHlQHG�LQ�WKH�UHJXODWLRQV�ZKR�UHTXHVW�VXFK�WHVWLQJ��)RU�D
SHUVRQ�ZKR�LV�WR�EHFRPH�D�XVHU��WHVWLQJ�VKRXOG�EH�FDUULHG�RXW�EHIRUH�WKDW�SHUVRQ�EHFRPHV�D�XVHU��7KLV
RUJDQLVDWLRQ�ZLOO�DOVR�HQVXUH�WKDW��DW�UHJXODU�LQWHUYDOV��IXUWKHU�VLJKW�WHVWLQJ�IRU�XVHUV�LV�DUUDQJHG�DV�VRRQ�DV�LV
SUDFWLFDEOH�DIWHU�DQ\�VXFK�UHTXHVW�

3529,6,21�2)�75$,1,1*

,Q�DFFRUGDQFH�ZLWK�WKH�+HDOWK�DQG�6DIHW\��'LVSOD\�6FUHHQ�(TXLSPHQW��5HJXODWLRQV�DQG�WKH�+HDOWK�DQG�6DIHW\
�0LVFHOODQHRXV�$PHQGPHQWV��5HJXODWLRQV��WKLV�RUJDQLVDWLRQ�ZLOO�HQVXUH�WKDW�QHZ�HPSOR\HHV�DUH�SURYLGHG�ZLWK
DGHTXDWH�KHDOWK�DQG�VDIHW\�WUDLQLQJ�LQ�WKH�XVH�RI�D�ZRUNVWDWLRQ�EHIRUH�WKH\�DUH�UHTXLUHG�WR�VWDUW�ZRUN�LQ�VXFK�DQ
XQGHUWDNLQJ�RU�ZKHUH�WKH�GXWLHV�RI�H[LVWLQJ�HPSOR\HHV�DUH�FKDQJLQJ�LQ�VXFK�D�ZD\�WKDW�ZLOO�PDNH�WKHP�EHFRPH
XVHUV�RI�GLVSOD\�VFUHHQ�HTXLSPHQW�
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:RUNVWDWLRQ�$VVHVVPHQW�&KHFNOLVW

WORKSTATION ASSESSMENT CHECKLIST 

Name:      Date: 

The following is a self-assessment of your own workstation.  Your views enable us to ensure your comfort 
and safety at work.  Please tick the box that best describes your opinion, for each of the questions listed.  

1. LIGHTING
Is the lighting at your usual workstation adequate? Yes 

No 

Are there distracting reflections on your screen? Yes 
No 
Occasionally 

Do you have control over local lighting? Yes 
No 

2. TEMPERATURE AND HUMIDITY
Are you usually comfortable at your workstation? Yes 

No 

Is the air around your workstation: Comfortable 
Too Dry 
Too Humid 

3. NOISE
Do you find the noise from work equipment distracting? Yes 

No 

4. SPACE
Is there enough space around your workstation? Yes 

No 

5. CHAIR
Is the seat height adjustable? Yes 

No 

Is the angle and height of the backrest adjustable? Yes 
No 

Is the chair stable? Yes 
No 

Is the chair in a good state of repair? Yes 
No 
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If your chair has arms, do they get in the way? Yes 
No 

Is the chair comfortable? Yes 
No 

6. DESK
Is the desk surface large enough? Yes 

No 

Is the height of the desk suitable? Yes 
No -Too High 
No -Too Low 

Do you need a footrest? Yes 
No 

Has one been supplied? Yes 
No 

7. DOCUMENT HOLDER
Do you need a document holder? Yes 

No 

Has one been supplied? Yes 
No 

Can you adjust your document holder to the right angle? Yes 
No 

8. DISPLAY SCREEN
Is there a brightness control on your screen? Yes 

No 

Is there sufficient difference between characters and Yes 
background? No 

Does your screen move freely? Yes 
No 

Is the screen image stable and free from flicker? Yes 
No 

Is the screen at a comfortable height for you? Yes 
No 
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9. KEYBOARD
Is the keyboard separate from the screen? Yes 

No 

Is the keyboard height adjustable? Yes 
No 

Are the symbols on the keys easily visible? Yes 
No 

Is the space in front of the keyboard sufficient to rest Yes 
your hands? No 

Are your forearms parallel to the work surface and your Yes 
wrists comfortable? No 

Do you understand how to use the software? Yes 
No 

10. OTHER EQUIPMENT
Is your phone conveniently situated? Yes 

No 

Is there enough space to load paper into printers and Yes 
copiers? No 

Can you easily get to shelves above and below the Yes 
workstation? No 

Do you have other equipment problems? Yes 
No 

If yes please give details: 
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11. TRAINING 
Have you been trained to make your workstation Yes  
comfortable? No  
 
Have you been trained in the use of software?  Yes  
 No  
 
If you were to have a problem relating to display screen Yes  
work, do you know who to ask for help? No  
 
Do you understand the arrangements for eyesight tests? Yes  
 No  
 
Your comments please 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Assessor Name / Position: 
 
 
Assessor Signature: 
 
 
Date Assessed: 
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1RLVH�DW�:RUN

,1752'8&7,21

3HUPDQHQW�KHDULQJ�GDPDJH�FDQ�EH�FDXVHG�LQVWDQWO\�E\�VXGGHQ��H[WUHPHO\�ORXG��H[SORVLYH�QRLVHV��+RZHYHU�
KHDULQJ�ORVV�LV�XVXDOO\�JUDGXDO��FDXVHG�E\�SURORQJHG�H[SRVXUH�WR�QRLVH�

6RPH�SHRSOH�PD\�GHYHORS�WLQQLWXV��ULQJLQJ��ZKLVWOLQJ��EX]]LQJ�RU�KXPPLQJ�LQ�WKH�HDUV���D�GLVWUHVVLQJ�FRQGLWLRQ
ZKLFK�FDQ�OHDG�WR�GLVWXUEHG�VOHHS�

,6�7+(5(�$�12,6(�352%/(0�,1�<285�:25.3/$&("

7KHUH�LV�OLNHO\�WR�EH�D�QRLVH�SUREOHP�LI�DQ\�RI�WKH�IROORZLQJ�DSSO\�

1RLVH�OHYHOV�DUH�LQWUXVLYH�IRU�PRVW�RI�WKH�ZRUNLQJ�GD\�
(PSOR\HHV�KDYH�WR�UDLVH�WKHLU�YRLFHV�WR�FDUU\�RXW�D�QRUPDO�FRQYHUVDWLRQ�ZKHQ�DERXW���PHWUHV�DSDUW�IRU�DW
OHDVW�SDUW�RI�WKH�GD\�
(PSOR\HHV�XVH�QRLV\�SRZHUHG�WRROV�RU�PDFKLQHU\�IRU�PRUH�WKDQ�KDOI�DQ�KRXU�HDFK�GD\�
7KHUH�DUH�LPSDFW�QRLVHV�GXH�WR�KDPPHULQJ��GURS�IRUJLQJ��SQHXPDWLF�LPSDFW�WRROV��HWF�

12,6(�$66(660(176

,Q�DFFRUGDQFH�ZLWK�WKH�&RQWURO�RI�1RLVH�DW�:RUN�5HJXODWLRQV�ZH�VKDOO�HQVXUH�WKDW�WKH�ULVN�WR�RXU�HPSOR\HHV�IURP
H[SRVXUH�WR�QRLVH�LV�HLWKHU�HOLPLQDWHG�DW�VRXUFH�RU��ZKHUH�WKLV�LV�QRW�UHDVRQDEO\�SUDFWLFDEOH��UHGXFHG�WR�DV�ORZ�D
OHYHO�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��7KH�OHYHOV�RI�H[SRVXUH�DYHUDJHG�RYHU�D�ZRUNLQJ�GD\�RU�ZHHN��DQG�WKH
PD[LPXP�QRLVH��SHDN�VRXQG�SUHVVXUH��WR�ZKLFK�HPSOR\HHV�DUH�H[SRVHG�LQ�D�ZRUNLQJ�GD\�VKDOO�GHWHUPLQH�WKH
DFWLRQV�ZH�ZLOO�WDNH�DV�DQ�HPSOR\HU��7KH�YDOXHV�DUH�

/RZHU�H[SRVXUH�DFWLRQ�YDOXHV�
'DLO\�RU�ZHHNO\�H[SRVXUH�RI���G%�
3HDN�VRXQG�SUHVVXUH�RI����G%�

8SSHU�H[SRVXUH�DFWLRQ�YDOXHV�
'DLO\�RU�ZHHNO\�H[SRVXUH�RI���G%�
3HDN�VRXQG�SUHVVXUH�RI����G%�

7KHUH�DUH�DOVR�OHYHOV�RI�QRLVH�H[SRVXUH�ZKLFK�PXVW�QRW�EH�H[FHHGHG�

([SRVXUH�OLPLW�YDOXHV�
'DLO\�RU�ZHHNO\�H[SRVXUH�RI���G%�
3HDN�VRXQG�SUHVVXUH�RI����G%�

([SRVXUH�OLPLW�YDOXHV�WDNH�DFFRXQW�RI�DQ\�UHGXFWLRQ�LQ�H[SRVXUH�SURYLGHG�E\�KHDULQJ�SURWHFWLRQ�
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(;32685(�$66(660(17

,I�LW�LV�SHUFHLYHG�WKDW�WKHUH�PD\�EH�D�QRLVH�SUREOHP�LQ�RXU�ZRUNSODFH�ZH�ZLOO�DVVHVV�WKH�ULVNV�DQG�SXW�LQ�SODFH�D
SURJUDPPH�RI�QRLVH�FRQWUROV�DV�QHFHVVDU\�

7KH�ULVN�DVVHVVPHQW�VKRXOG�KHOS�XV�WR�

,GHQWLI\�ZKHUH�WKHUH�PD\�EH�D�ULVN�IURP�QRLVH�DQG�ZKR�LV�OLNHO\�WR�EH�DkHFWHG�
(VWLPDWH�RXU�HPSOR\HHV
�H[SRVXUH�OHYHOV�IRU�FRPSDULVRQ�ZLWK�WKH�H[SRVXUH�DFWLRQ�YDOXHV�DQG�OLPLW�YDOXHV�
,GHQWLI\�ZKDW�ZH�QHHG�WR�GR�WR�FRPSO\�ZLWK�WKH�ODZ��H�J��ZKHWKHU�QRLVH�FRQWURO�PHDVXUHV�DQG�RU�KHDULQJ
SURWHFWLRQ�DUH�QHHGHG��DQG��LI�VR��ZKHUH�DQG�ZKDW�W\SH�
,GHQWLI\�DQ\�HPSOR\HHV�ZKR�QHHG�WR�EH�SURYLGHG�ZLWK�KHDOWK�VXUYHLOODQFH�DQG�ZKHWKHU�DQ\�DUH�DW�SDUWLFXODU
ULVN�

2XU�HVWLPDWH�RI�HPSOR\HHVg�H[SRVXUH�VKDOO�EH�EDVHG�RQ�UHOLDEOH�LQIRUPDWLRQ��H�J��PHDVXUHPHQWV�LQ�RXU
ZRUNSODFHV��LQIRUPDWLRQ�IURP�RWKHU�ZRUNSODFHV�VLPLODU�WR�RXUV��ZKHUH�DYDLODEOH���DQG�RU�GDWD�IURP�VXSSOLHUV�RI
PDFKLQHU\��,W�VKDOO�VSHFLlFDOO\�WDNH�DFFRXQW�RI�

7KH�ZRUN�WKH\�GR�RU�DUH�OLNHO\�WR�GR�
7KH�ZD\V�LQ�ZKLFK�WKH\�GR�WKH�ZRUN�
+RZ�LW�PLJKW�YDU\�IURP�RQH�GD\�WR�WKH�QH[W�

$66(660(17�5(&25'6�$1'�5(9,(:

5LVN�DVVHVVPHQWV�VKDOO�EH�UHFRUGHG��VHH�WKH�QRLVH�DVVHVVPHQW�IRUP�RYHUOHDI��DORQJ�ZLWK�DQ\�UHFRPPHQGDWLRQV
LQ�DQ�DFWLRQ�SODQ��7KH�SODQ�VKDOO�VHW�RXW�ZKDW�ZH�KDYH�GRQH�DQG�ZKDW�ZH�DUH�JRLQJ�WR�GR��ZLWK�DSSURSULDWH
WLPHVFDOHV��DQG�ZKR�ZLOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�WKRVH�DFWLRQV�DUH�FDUULHG�RXW�

:H�VKDOO�UHYLHZ�RXU�ULVN�DVVHVVPHQW�LI�FLUFXPVWDQFHV�LQ�WKH�ZRUNSODFH�FKDQJH�ZKLFK�PLJKW�DkHFW�QRLVH
H[SRVXUHV��:H�VKDOO�DOVR�UHJXODUO\�PRQLWRU�DQG�UHYLHZ�WKH�HkHFWLYHQHVV�RI�RXU�DFWLRQV�WR�UHGXFH�RXU�HPSOR\HHVg
H[SRVXUH�ULVN�

&203(7(1&(�72�$66(66

,W�LV�WKLV�RUJDQLVDWLRQgV�SROLF\�WR�HQVXUH�WKDW�DQ\�ULVN�DVVHVVPHQW�LV�FDUULHG�RXW�E\�D�FRPSHWHQW�SHUVRQ��:H�PD\
FKRRVH�RU�QHHG�WR�VHHN�DGYLFH�DQG�RU�DVVLVWDQFH�IURP�RWKHU�FRPSHWHQW�VRXUFHV��VXFK�DV�RXU�KHDOWK�DQG�VDIHW\
DGYLVRUV��LQ�RUGHU�WR�IXOlO�RXU�QRLVH�DVVHVVPHQW�SURFHGXUHV�

$&7,216�$1'�&21752/�0($685(6

:KHUH�DVVHVVPHQW�VKRZV�WKDW�RXU�HPSOR\HHVg�QRLVH�H[SRVXUH�OHYHO�LV�EHWZHHQ�WKH�ORZHU�DQG�XSSHU�H[SRVXUH
DFWLRQ�YDOXHV�ZH�VKDOO��DV�D�PLQLPXP�

3URYLGH�WKHP�ZLWK�VXLWDEOH�KHDULQJ�SURWHFWLRQ�HTXLSPHQW�LI�WKH\�DVN�IRU�LW�
3URYLGH�HPSOR\HHV�ZLWK�DGHTXDWH�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ��VXFK�WKDW�WKH\�XQGHUVWDQG�WKH
DVVRFLDWHG�ULVNV�DQG�WKH�GXWLHV�SODFHG�RQ�HPSOR\HUV�DQG�HPSOR\HHV�E\�WKH�UHJXODWLRQV�
&RQVLGHU�WDNLQJ�DGGLWLRQDO��UHDVRQDEO\�SUDFWLFDEOH�DFWLRQV�WR�IXUWKHU�UHGXFH�ULVNV�LQ�OLQH�ZLWK�JRRG�SUDFWLFH
DQG�UHFRJQLVHG�VWDQGDUGV�ZLWKLQ�RXU�LQGXVWU\�
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:KHUH�DVVHVVPHQW�VKRZV�WKDW�H[SRVXUH�OHYHO�LV�OLNHO\�WR�EH�DW�RU�DERYH�WKH�XSSHU�H[SRVXUH�DFWLRQ�YDOXHV�ZH
VKDOO�

3URYLGH�HPSOR\HHV�ZLWK�VXLWDEOH�KHDULQJ�SURWHFWLRQ�HTXLSPHQW�DQG�HQIRUFH�WKH�ZHDULQJ�RI�LW�WR�LPPHGLDWHO\
UHGXFH�WKH�H[SRVXUH�ULVN�
,GHQWLI\�LI�DQ\�DUHDV�RI�WKH�ZRUNSODFH�QHHG�WR�EH�GHVLJQDWHG�DV��+HDULQJ�3URWHFWLRQ�=RQHV��+3=V���
'HPDUFDWH�DQG�LGHQWLI\�+3=V�E\�PHDQV�RI�DSSURSULDWH�VDIHW\�VLJQDJH�DQG�UHVWULFW�DFFHVV�ZKHUH�LW�LV
SUDFWLFDEOH�WR�GR�VR�
,PSOHPHQW�D�VXLWDEOH�KHDOWK�VXUYHLOODQFH�SURJUDPPH�
(VWDEOLVK�DQG�LPSOHPHQW�D�SURJUDPPH�RI�RUJDQLVDWLRQDO�DQG�WHFKQLFDO�PHDVXUHV�WR�UHGXFH�H[SRVXUH�WR�DV
ORZ�D�OHYHO�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��VXFK�WKDW�LQ�WKH�ORQJHU�WHUP�LW�PD\�EH�SRVVLEOH�WR�HOLPLQDWH�RU
UHGXFH�WKH�QHHG�IRU�KHDULQJ�SURWHFWLRQ�HTXLSPHQW�DQG�+3=V��7KHVH�PHDVXUHV�PD\�LQFOXGH�WKH�
5HGXFWLRQ�RI�QRLVH�DW�VRXUFH�E\�XVH�RI�TXLHWHU�SURFHVVHV�RU�HTXLSPHQW�DQG�WKURXJK�D�ORZ�QRLVH
SXUFKDVLQJ�SROLF\�IRU�QHZ�HTXLSPHQW�
,VRODWLRQ�RI�WKH�QRLVH�DW�VRXUFH�E\�XVH�RI�HQJLQHHULQJ�FRQWUROV�DQG�RU�FKDQJHV�WR�WKH�GHVLJQ�RU�OD\RXW�RI
WKH�ZRUNSODFH�
5HGXFWLRQ�RI�WLPH�WR�ZKLFK�SHUVRQQHO�DUH�H[SRVHG�WR�QRLVH�

(03/2<((�5(63216,%,/,7,(6

:H�VKDOO�HQGHDYRXU�WR�HQVXUH�WKDW�HPSOR\HHV�DUH�PDGH�IXOO\�DZDUH�RI�WKHLU�UHVSRQVLELOLWLHV�XQGHU�WKH�&RQWURO�RI
1RLVH�DW�:RUN�5HJXODWLRQV�WKURXJK�RXU�SROLF\�RI�SURYLGLQJ�DGHTXDWH�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ��,Q
RUGHU�WR�KHOS�XV�FRQWURO�WKHLU�H[SRVXUH�WR�QRLVH�HPSOR\HHV�PXVW�

&R�RSHUDWH�ZLWK�DQ\�SURSRVHG�DFWLRQV�ZH�WDNH�LQ�RUGHU�WR�SURWHFW�WKHLU�KHDULQJ�
8VH�DQ\�QRLVH�FRQWURO�GHYLFHV��H�J��QRLVH�HQFORVXUHV��DQG�IROORZ�DQ\�ZRUNLQJ�PHWKRGV�WKDW�DUH�SXW�LQ�SODFH�
8VH�DQ\�KHDULQJ�SURWHFWLRQ�WKH\�DUH�JLYHQ��ZHDU�LW�SURSHUO\�DQG�PDNH�VXUH�WKH\�ZHDU�LW�DOO�WKH�WLPH�ZKHQ
GRLQJ�QRLV\�ZRUN�ZLWKLQ�+3=V�
/RRN�DIWHU�WKHLU�KHDULQJ�SURWHFWLRQ��FKHFN�LW�UHPDLQV�LQ�JRRG�FRQGLWLRQ�DQG�VWRUH�LW�LQ�GHVLJQDWHG�DUHDV�ZKHUH
DSSURSULDWH�
5HSRUW�DQ\�SUREOHPV�ZLWK�WKHLU�KHDULQJ�SURWHFWLRQ�RU�QRLVH�FRQWURO�GHYLFHV�WR�WKHLU�VXSHUYLVRU�VWUDLJKW�DZD\�
/HW�WKHLU�VXSHUYLVRU�RU�OLQH�PDQDJHU�NQRZ�LPPHGLDWHO\�LI�WKH\�KDYH�DQ\�NLQG�RI�HDU�WURXEOH�RU�KHDULQJ
SUREOHPV�

+($/7+�6859(,//$1&(

:KHUH�DVVHVVPHQW�VKRZV�WKDW�RXU�HPSOR\HHV�DUH��RU�DUH�OLNHO\�WR�EH��UHJXODUO\�H[SRVHG�WR�QRLVH�OHYHOV�DW�RU
DERYH�WKH�XSSHU�H[SRVXUH�DFWLRQ�YDOXHV��RU�DUH�DW�ULVN�IRU�DQ\�UHDVRQ��H�J��WKH\�DOUHDG\�VXkHU�IURP�KHDULQJ�ORVV
RU�DUH�SDUWLFXODUO\�VHQVLWLYH�WR�GDPDJH��ZH�VKDOO�SURYLGH�VXLWDEOH�KHDOWK�VXUYHLOODQFH�SURJUDPPHV�IRU�LQGLYLGXDOV
DV�UHTXLUHG��)XUWKHU�LQIRUPDWLRQ�UHJDUGLQJ�QRLVH�H[SRVXUH�LV�FRQWDLQHG�LQ�6HFWLRQ�2�RI�WKLV�PDQXDO�
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+HDULQJ�3URWHFWLRQ�(TXLSPHQW

+HDULQJ�SURWHFWLRQ�VKRXOG�EH�LVVXHG�WR�HPSOR\HHV�

:KHUH�H[WUD�SURWHFWLRQ�LV�QHHGHG�DERYH�WKDW�ZKLFK�FDQ�EH�DFKLHYHG�XVLQJ�RWKHU�QRLVH�FRQWUROV�SUHYLRXVO\
GHVFULEHG�
$V�D�VKRUW�WHUP�PHDVXUH��ZKLOH�RWKHU�PHWKRGV�RI�FRQWUROOLQJ�QRLVH�DUH�EHLQJ�GHYHORSHG�

+HDULQJ�SURWHFWLRQ�HTXLSPHQW�PXVW�

*LYH�HQRXJK�SURWHFWLRQ���DLP�DW�OHDVW�WR�JHW�EHORZ���G%�DW�WKH�HDU�
%H�VXLWDEOH�IRU�WKH�ZRUNLQJ�HQYLURQPHQW��H�J��FRQVLGHU�LI�LW�ZLOO�QHHG�WR�EH�ZRUQ�ZLWK
RWKHU�SURWHFWLYH�HTXLSPHQW�VXFK�DV�KDUG�KDWV��GXVW�PDVNV�DQG�H\H�SURWHFWLRQ�
%H�FRPIRUWDEOH�DQG�K\JLHQLF�

+HDULQJ�SURWHFWLRQ�HTXLSPHQW�PXVW�QRW�

2YHUSURWHFW��L�H��FXW�RXW�WRR�PXFK�QRLVH��DV�WKLV�FDQ�FDXVH�LVRODWLRQ�ZKLFK�PD\�SUHVHQW�RWKHU�KD]DUGV��,W�PD\
DOVR�OHDG�WR�DQ�XQZLOOLQJQHVV�E\�HPSOR\HHV�WR�ZHDU�LW�
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1RLVH�$VVHVVPHQW�6KHHW

Noise Assessment  

Sheet Number   Date:  
Operative/Bystander  

Operation/Process   

Location   

 Main Noise Source  Background Noise Sources  

Duration     

Continuous/ Intermittent     

Silenced/ Muffled     

Open, Semi Or 
Reverberant  

   

Monitoring Results     

Exposure Assessment   

Hearing Protection Recommendations   

Control Action Required   

Assessor  Position  

Signed  Date  
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Site Specific Assessment  
  

On each site and each location, the generic assessment overleaf must be reviewed to ensure that all significant 
hazards and their risks are identified and controlled.  
  
Completion of this side will ensure that your assessment is both appropriate and complete.  
  
Maximum number of people involved in activity:   
  
Additional specific hazards identified:   
  
  
  
Additional control measures required:   
  
  
  
Assessment of remaining risks: insignificant/low/medium/high   
  

 

Is residual risk level 
acceptable?    

 

Serious and imminent danger risks identified: Yes/No Emergency action required:   
  
  
Name(s) of competent person(s) appointed to take action:   
  
  
  

 

Circumstances which will require additional assessment:   
  
  

 

Circulation of Risk Assessment (tick)   
  
Contractor  
Site  
Employees   
Subcontractor  
Other  
Client  

 

On-Site Assessment Signed  
  
  

Print Name  Date  

  
  
  
  
  

  



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH����RI����

1RLVH�*HQHUDWLQJ�7RROV�3ODQW�5HJLVWHU

 
 

Noise Generating Tools/Plant Register 
 
Manufacturer Model/Common Name Average 

noise level 
(dB) 

Maximum 
exposure time 
(hh:mm) to reach 
lower exposure 
action value 
(80dB(A)) 

Maximum 
exposure time 
(hh:mm) to reach 
upper exposure 
action value 
(85dB(A)) 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
 
The exposure times are only an indication of the time it would take to reach the stated exposure action levels 
where the equipment is used in isolation from other noise sources throughout the working day. 
 
To calculate the overall daily personal noise exposure (LEP,d) the average noise level and exposure duration for 
each tool/plant operated should be entered into the HSE Noise Calculator (www.hse.gov.uk/noise/dailycalc.xls). 
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1RLVH�$VVHVVPHQW�&KHFNOLVW

CON-F-150-A0212 

 
 
 
 
 
 

NOISE ASSESSMENT CHECKLIST 
 
The table below shows what you should or could expect to see in three different standards 
of noise assessment.  To meet the minimum legal requirements the assessment should 
contain at least the information indicated in the “adequate” column below. 
 

Content: Adequate Good Excellent 
Purpose of assessment (legal basis)  √ √ 
Identification of those employees likely to be at risk 
of hearing damage (either names of employees, 
named groups of employees or named tasks) 

√ √ √ 

Daily personal noise exposure (LEP,d) of those likely 
to be exposed at or above the lower exposure 
action values (calculated from levels of noise and 
times of exposure during working day) 

√ √ √ 

Levels of noise and times of exposure during 
working day used to calculate LEP,d 

 √ √ 

Peak noise exposure of those likely to be exposed 
at or above the peak sound pressure levels 

√ √ √ 

Indication of employer’s and employees’ legal 
duties relevant to levels of exposure 

√ √ √ 

Identification of sources of noise giving rise to the 
risk 

√ √ √ 

Summary of existing noise control measures  √ √ 
Comment on effectiveness of existing noise control 
measures 

  √ 

Suggestions for priorities for control of noise (where 
necessary) 

 √ √ 

Hearing 
protection 

State whether what is currently in use 
is adequate 

√ √ √ 

 Suggestions for suitable alternatives √ √ √ 
 Which areas require marking as 

hearing protection zones (and correct 
sign to use) 

√ √ √ 

 Reference to criteria (BS EN 458) for 
selection of “suitable” hearing 
protectors 

  √ 

Name of person responsible for the assessment √ √ √ 
List of equipment used  √ √ 
Description of work activities assessed √ √ √ 
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:RUN�5HODWHG�6WUHVV

,1752'8&7,21

7KLV�RUJDQLVDWLRQ�KDV�D�OHJDO�UHVSRQVLELOLW\�XQGHU�WKH�+HDOWK�DQG�6DIHW\�DW�:RUN�$FW������DQG�0DQDJHPHQW�RI
+HDOWK�DQG�6DIHW\�DW�:RUN�5HJXODWLRQV������WR�HQVXUH�WKH�KHDOWK�VDIHW\�DQG�ZHOIDUH�DW�ZRUN�RI�WKHLU�HPSOR\HHV�
7KLV�LQFOXGHV�PLQLPLVLQJ�WKH�ULVN�RI�VWUHVV�UHODWHG�LOOQHVV�RU�LQMXU\�WR�HPSOR\HHV�

:KDW�LV�ZRUN�UHODWHG�VWUHVV"

6WUHVV�LV�GHlQHG�E\�WKH�+6(�DV��DQ�DGYHUVH�UHDFWLRQ�SHRSOH�KDYH�WR�H[FHVVLYH�SUHVVXUHV�RU�RWKHU�W\SHV�RI
GHPDQGV�SODFHG�RQ�WKHP��

,W�PXVW�EH�FOHDU�WKDW��VWUHVV��LV�QRW�WKH�VDPH�DV��SUHVVXUH���3UHVVXUH�FDQ�EH�PRWLYDWLQJ�DQG�FKDOOHQJLQJ��DQG
LPSURYH�SHUIRUPDQFH��%\��VWUHVV��LW�LV�PHDQW�VRPHWKLQJ�WKDW�LV�D�QHJDWLYH��D�UHVSRQVH�WR�WRR�PXFK�SUHVVXUH�RU
WRR�PDQ\�GHPDQGV��ZKLFK�WKH�SHUVRQ�lQGV�GLnFXOW\�LQ�FRSLQJ�ZLWK�

7KHUH�DUH�VRPH�FOHDU�VLJQV�WKDW�SHRSOH�DUH�H[SHULHQFLQJ�VWUHVV�DW�ZRUN��,I�WKH\�DUH�GHWHFWHG�HDUO\��DFWLRQ�FDQ�EH
WDNHQ�EHIRUH�WKH�SUHVVXUH�EHFRPHV�D�SUREOHP��DQG�LW�ZLOO�EH�HDVLHU�WR�UHGXFH�DQG�HOLPLQDWH�WKH�FDXVHV�

:KDW�DUH�WKH�VLJQV�RI�VWUHVV�LQ�LQGLYLGXDOV�DQG�JURXSV"

6RPH�LQGLYLGXDOV�PD\�VKRZ�WKH�IROORZLQJ�VLJQV�RI�VXkHULQJ�IURP�VWUHVV�

(PRWLRQDO�V\PSWRPV

1HJDWLYH�RU�GHSUHVVLYH�IHHOLQJ�
'LVDSSRLQWPHQW�ZLWK�\RXUVHOI�
,QFUHDVHG�HPRWLRQDO�UHDFWLRQV���PRUH�WHDUIXO�RU�VHQVLWLYH�RU�DJJUHVVLYH�
/RVV�RI�PRWLYDWLRQ�FRPPLWPHQW�DQG�FRQlGHQFH�

0HQWDO

&RQIXVLRQ��LQGHFLVLRQ�
&DQgW�FRQFHQWUDWH�
3RRU�PHPRU\�

&KDQJHV�IURP�\RXU�QRUPDO�EHKDYLRXU

,QFUHDVHG�VPRNLQJ��GULQNLQJ�RU�GUXJ�WDNLQJ�
WR�FRSH
�
0RRG�VZLQJV�DkHFWLQJ�\RXU�EHKDYLRXU�
7ZLWFK\��QHUYRXV�EHKDYLRXU�
&KDQJHV�LQ�DWWHQGDQFH�VXFK�DV�DUULYLQJ�ODWHU�RU�WDNLQJ�PRUH�WLPH�Rk�
)DWLJXH

3OHDVH�QRWH�WKHVH�DUH�LQGLFDWRUV�RI�EHKDYLRXU�RI�WKRVH�H[SHULHQFLQJ�VWUHVV��7KH\�PD\�DOVR�EH�LQGLFDWLYH�RI�RWKHU
FRQGLWLRQV��,I�\RX�DUH�FRQFHUQHG�DERXW�\RXUVHOI�SOHDVH�VHHN�DGYLFH�IURP�\RXU�*3��,I�\RX�DUH�FRQFHUQHG�DERXW�D
FROOHDJXH�WU\�WR�FRQYLQFH�WKHP�WR�VHH�WKHLU�*3�
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6LJQV�RI�VWUHVV�LQ�D�JURXS

'LVSXWHV�DQG�GLVDkHFWLRQ�ZLWKLQ�WKH�JURXS�
,QFUHDVH�LQ�VWDk�WXUQRYHU�
,QFUHDVH�LQ�FRPSODLQWV�DQG�JULHYDQFHV�
,QFUHDVHG�VLFNQHVV�DEVHQFH�
,QFUHDVHG�UHSRUWV�RI�VWUHVV�
'LnFXOW\�LQ�DWWUDFWLQJ�QHZ�VWDk�
3RRU�SHUIRUPDQFH�
&XVWRPHU�GLVVDWLVIDFWLRQ�RU�FRPSODLQWV�

32/,&<�67$7(0(17�$1'�&200,70(17

:H�UHFRJQLVH�WKDW�VWUHVV�FDQ�EH�D�FRQVLGHUDEOH�ULVN�WR�ERWK�SK\VLFDO�DQG�PHQWDO�KHDOWK��7KLV�SROLF\�H[SODLQV�WKH
DFWLRQ�ZH�DUH�WDNLQJ�DV�DQ�HPSOR\HU�ZLWK�UHJDUG�WR�VWUHVV�UHODWHG�SUREOHPV�LQ�WKH�ZRUNSODFH��7KH�DLP�LV�WR
SUHYHQW�VWUHVV�UHODWHG�SUREOHPV�IURP�RFFXUULQJ�LI�SRVVLEOH�EXW�DOVR�WR�VWDWH�ZKDW�ZLOO�EH�GRQH�LQ�WKH�HYHQW�WKDW
HPSOR\HHV�H[SHULHQFH�SUREOHPV�

:H�DUH�FRPPLWWHG�WR�SURPRWLQJ�D�JRRG��VXSSRUWLYH�FOLPDWH�DQG�ZRUNLQJ�FXOWXUH��DQG�D�FXOWXUH�RI�RSHQQHVV�
ZKHUH�VWUHVV�LV�QRW�VHHQ�DV�D�SHUVRQDO�ZHDNQHVV�DQG�ZKHUH�HPSOR\HHV�XQGHU�VWUHVV�FDQ�DFFHVV�DSSURSULDWH
VXSSRUW�

:H�DQWLFLSDWH�WKH�IROORZLQJ�EHQHfWV�IURP�LPSOHPHQWLQJ�WKH�VWUHVV�SROLF\�

,PSURYHG�ZRUNLQJ�FOLPDWH�DQG�FXOWXUH�
*UHDWHU�RSHQQHVV�DERXW�VRXUFHV�RI�SUHVVXUH�DW�ZRUN��DW�DOO�OHYHOV�
%HWWHU�DZDUHQHVV�LQ�DOO�HPSOR\HHV�RI�VWUHVV�UHODWHG�LVVXHV�
*UHDWHU�FRQVLVWHQF\�RI�DSSURDFK�IURP�PDQDJHUV�LQ�GHDOLQJ�ZLWK�VWUHVV�
(DUOLHU�LGHQWLlFDWLRQ�RI�VWUHVV�UHODWHG�SUREOHPV�
,PSURYHG�VNLOOV�LQ�PDQDJHUV�
2YHUDOO�UHGXFWLRQ�LQ�NH\�VWUHVV�LQGLFDWRUV�
,PSURYHG�DQG�EHWWHU�XWLOLVHG�VXSSRUW�VHUYLFHV�

5,6.�$66(660(17�$1'�0$1$*(0(17

6WUHVV�LQGLFDWRUV��H�J��VWUHVV�UHODWHG�DEVHQFH�DQG�VWDk�WXUQRYHU��ZLOO�EH�PRQLWRUHG�DQG�ULVN�DVVHVVPHQWV�ZLOO�EH
FDUULHG�RXW�DV�QHFHVVDU\��.H\�VWDk�ZLOO�EH�WUDLQHG�LQ�FDUU\LQJ�RXW�ULVN�DVVHVVPHQWV�DQG�ZH�ZLOO�DGRSW�D�WHDP
DSSURDFK��H�J��ZKHUH�KD]DUGV�KDYH�EHHQ�LGHQWLlHG�D�ZRUNLQJ�JURXS�ZLOO�EH�IRUPHG�ZLWK�UHSUHVHQWDWLYHV�IURP
KXPDQ�UHVRXUFHV��KHDOWK�DQG�VDIHW\��PDQDJHPHQW�DQG�HPSOR\HHV��7KH�JURXS�ZLOO�JDWKHU�GDWD��DQDO\VH�DQG
LQWHUSUHW�UHVXOWV��DQG�PDNH�UHFRPPHQGDWLRQV�RQ�UHGXFLQJ�VWUHVV�ULVN�

0DQDJHUV�ZLOO�KDYH�D�NH\�ULVN�PDQDJHPHQW�UROH��HVSHFLDOO\�DW�WKH�OHYHO�RI�LQGLYLGXDO�HPSOR\HHV��7KH\�ZLOO�EH
WUDLQHG�IRU�WKLV�UROH�
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7KH�5ROH�RI�0DQDJHUV

0DQDJHUV�KDYH�D�FULWLFDO�UROH�LQ�PLQLPLVLQJ�DQG�PDQDJLQJ�VWUHVV�ULVNV�DQG�ZLOO�UHFHLYH�UHOHYDQW�WUDLQLQJ�WR
JLYH�WKHP�WKH�VNLOOV�DQG�NQRZOHGJH�WR�EH�DEOH�WR�LPSOHPHQW�WKH�SROLF\��$OO�PDQDJHUV�ZLOO�EH�UHTXLUHG�WR
DWWHQG�WKLV�WUDLQLQJ��3DUW�RI�WKLV�WUDLQLQJ�ZLOO�LQFOXGH�LQSXW�RQ�LGHQWLI\LQJ�WKH�VLJQV�DQG�V\PSWRPV�RI�VWUHVV�
2QFH�SUREOHPV�DUH�LGHQWLlHG�PDQDJHUV�VKRXOG�EH�SUHSDUHG�WR�GLVFXVV�VWUHVV�UHODWHG�LVVXHV��HVSHFLDOO\�ZRUN�
UHODWHG�VWUHVVRUV��ZLWK�HPSOR\HHV�DQG�VHHN�WR�GHYHORS�LQGLYLGXDO�DFWLRQ�SODQV�ZKHUH�UHDVRQDEOH�DQG
DSSURSULDWH��7KHVH�SODQV�VKRXOG�QRW�EH�RSHQ�HQGHG�EXW�EH�WLPH�OLPLWHG�DQG�UHYLHZHG�DW�DJUHHG�VWDJHV�
0DQDJHUV�KDYH�D�FULWLFDO�UROH�LQ�RkHULQJ�VXSSRUW�WR�HPSOR\HHV�DQG�LQ�IDFLOLWDWLQJ�VXSSRUW�IURP�HOVHZKHUH�DV
QHFHVVDU\��0DQDJHUV�DUH�QRW�H[SHFWHG�WR�WDNH�RQ�WKH�UROH�RI�FRXQVHOORUV��KRZHYHU��PDQDJHUV�ZLOO�EH
H[SHFWHG�WR�XVH�JRRG�FRPPXQLFDWLRQ�VNLOOV�LQ�WKHLU�WDFNOLQJ�RI�VWUHVV�UHODWHG�LVVXHV��0DQDJHUV�DUH�H[SHFWHG
WR�EH�FRQVLVWHQW�LQ�WKHLU�DSSURDFK�WR�VWUHVV�UHODWHG�DEVHQFH�DQG�WR�UHIHU�HPSOR\HHV�WR�UHOHYDQW�VXSSRUW
VHUYLFHV�
0DQDJHUV�DUH�HQFRXUDJHG�WR�PDLQWDLQ�JRRG�FRPPXQLFDWLRQ�DW�DOO�WLPHV��7KLV�VKRXOG�EH�IDFH�WR�IDFH
FRPPXQLFDWLRQ�ZKHQHYHU�SRVVLEOH��*RRG�FRPPXQLFDWLRQ�UHGXFHV�XQQHFHVVDU\�XQFHUWDLQW\�DQG�SUHYHQWV
VWUHVV��3RVLWLYH�IHHGEDFN�LV�HQFRXUDJHG�DQG�DQ\�FULWLFLVP�VKRXOG�EH�FRQVWUXFWLYH��0DQDJHUV�VKRXOG�VHHN�WR
FRQVXOW�DQG�LQYROYH�VWDk�DW�WKH�HDUOLHVW�DSSURSULDWH�VWDJH�LQ�GHFLVLRQV�WKDW�DkHFW�WKHP�
0DQDJHUV�VKRXOG�EH�DZDUH�RI�HPSOR\HHV
�WUDLQLQJ�DQG�GHYHORSPHQW�QHHGV��HVSHFLDOO\�ZKHQ�DQ�HPSOR\HH�LV
WDNLQJ�RQ�D�QHZ�MRE�RU�WKHLU�UROH�KDV�FKDQJHG�
0DQDJHUV�VKRXOG�PRQLWRU�DQG�UHYLHZ�ZRUNORDGV�WR�HQVXUH�WKDW�WKH\�GR�QRW�EHFRPH�H[FHVVLYH���/RRN�DW�ZRUN
VFKHGXOLQJ��WKH�SK\VLFDO�GHPDQGV�RI�ZRUN��WUDYHOLQJ�DQG�ORJLVWLFV�WR�PDQDJH�IDWLJXH�
0DQDJHUV�VKRXOG�PDQDJH�SRRU�SHUIRUPDQFH�DQG�DWWHQGDQFH�HkHFWLYHO\�LQ�RUGHU�WR�SUHYHQW�XQQHFHVVDU\
SUHVVXUHV�RQ�FROOHDJXHV�
0DQDJHUV�VKRXOG�QRW�UHJDUG�VWUHVV�DV�D�ZHDNQHVV�DQG�VKRXOG�HQFRXUDJH�RSHQ�GLVFXVVLRQ�DERXW�VRXUFHV�RI
SUHVVXUH�DW�WHDP�PHHWLQJV��7UHDWLQJ�HPSOR\HHV�ZKR�KDYH�VWUHVV�UHODWHG�FRQGLWLRQV�OHVV�IDYRXUDEO\�PD\�EH
GLVFULPLQDWRU\�
0DQDJHUV�VKRXOG�DGRSW�DQ�hRSHQ�GRRUi�SROLF\��7KLV�HQDEOHV�PDQDJHUV�WR�EH�PRUH�DSSURDFKDEOH�DQG�ZLOO
DVVLVW�WKHP�LQ�LGHQWLI\LQJ�VWUHVV�UHODWHG�SUREOHPV�DW�DQ�HDUO\�VWDJH��DOORZLQJ�HDUO\�LQWHUYHQWLRQ�
0DQDJHUV�VKRXOG�EH�FOHDU�DERXW�WKH�UROHV�DQG�UHVSRQVLELOLWLHV�RI�VWDk�
0DQDJHUV�VKRXOG�UHJXODUO\�PRQLWRU�DQG�UHYLHZ�VWUHVV�LQGLFDWRUV��H�J��SDWWHUQV�RI�DEVHQFH�
0DQDJHUV�VKRXOG�EH�FRQVLVWHQW�LQ�WKHLU�DSSURDFK�WR�VWUHVV�UHODWHG�DEVHQFH��,Q�SDUWLFXODU��PDQDJHUV�VKRXOG
EH�DZDUH�WKDW�LQFUHDVHG�DEVHQFH�PLJKW�LQGLFDWH�XQGHUO\LQJ�VWUHVV�SUREOHPV��0DQDJHUV�VKRXOG�XVH�WKH
RSSRUWXQLW\�RI�UHWXUQ�WR�ZRUN�LQWHUYLHZV�WR�GLVFXVV�VWUHVV�UHODWHG�SUREOHPV�ZKHQ�DSSURSULDWH��:KHUH�DQ
DEVHQFH�LV�VWUHVV�UHODWHG�DQ�HDUO\�UHIHUUDO�WR�RFFXSDWLRQDO�KHDOWK�LV�UHFRPPHQGHG��0DQDJHUV�VKRXOG�VHHN
DGYLFH�IURP�KXPDQ�UHVRXUFHV�LI�LQ�DQ\�GRXEW�

6XSSRUW�IRU�0DQDJHUV

$OO�PDQDJHUV�ZLOO�UHFHLYH�DSSURSULDWH�WUDLQLQJ�LQ�RUGHU�WR�LPSOHPHQW�WKLV�SROLF\��,WV�PDLQ�DLP�ZLOO�EH�WR�DVVLVW
PDQDJHUV�LQ�LGHQWLI\LQJ�VWUHVV�UHODWHG�SUREOHPV�DQG�WR�PLQLPLVH�DVVRFLDWHG�ULVNV�
0DQDJHUV�VKRXOG�QRW�KHVLWDWH�WR�VHHN�DGYLFH�DQG�RU�VXSSRUW�LI�WKH\�IHHO�WKH\�QHHG�LW�
0DQDJHUV�QHHG�DOVR�WR�EH�DZDUH�RI�VXSSRUW�VHUYLFHV�DYDLODEOH�WR�HPSOR\HHV��RI�KRZ�WR�UHIHU�HPSOR\HHV�DQG
RI�KRZ�HPSOR\HHV�FDQ�VHOI�UHIHU�
7KH�UROH�RI�VXSSRUW�VHUYLFHV�ZLOO�EH�GLVFXVVHG�DV�SDUW�RI�PDQDJHUVg�WUDLQLQJ�
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(03/2<((6d�5(63216,%,/,7,(6

0DQDJHUV�KDYH�D�UHVSRQVLELOLW\�IRU�PDQDJLQJ�H[FHVVLYH�ZRUNSODFH�SUHVVXUHV��+RZHYHU��LQGLYLGXDO�HPSOR\HHV
DOVR�KDYH�D�FOHDU�UHVSRQVLELOLW\�WR�WKHPVHOYHV�DQG�RWKHUV�WR�PLQLPLVH�H[FHVVLYH�SUHVVXUHV�DQG�GHPDQGV�E\
EHKDYLQJ�UHVSRQVLEO\��DFWLQJ�UHDVRQDEO\�DQG�UHSRUWLQJ�DQ\�FRQFHUQV�UHJDUGLQJ�VWUHVV�WR�PDQDJHUV��0DQDJHUV
FDQQRW�EH�H[SHFWHG�WR�DFW�RQ�VWUHVV�UHODWHG�SUREOHPV�WKH\�DUH�XQDZDUH�RI�

(PSOR\HHV�VKRXOG�DYRLG�XQQHFHVVDU\�DEVHQFH��([FHVVLYH�DEVHQFH�SXWV�DGGLWLRQDO�SUHVVXUH�RQ�FROOHDJXHV�WKDW
PD\�OHDG�WR�VWUHVV�LQ�RWKHUV��(PSOR\HHV�VKRXOG�UHIHU�WR�WKH�DEVHQFH�PDQDJHPHQW�SROLF\�LI�LQ�DQ\�GRXEW�

6XSSRUW�IRU�(PSOR\HHV

/DFN�RI�VNLOOV�LQ�D�QHZ�UROH��IRU�H[DPSOH��FDQ�FDXVH�VWUHVV�DQG�HPSOR\HHV�VKRXOG�QRW�KHVLWDWH�WR�DSSURDFK
PDQDJHUV�WR�GLVFXVV�WUDLQLQJ�DQG�GHYHORSPHQW�QHHGV�DW�DQ\�WLPH�

(PSOR\HHV�FDQ�DOVR�DSSURDFK�+5�IRU�DGYLFH�RQ�VWUHVV�UHODWHG�SUREOHPV�RU�DQ\�KHDOWK�PDWWHU�

(PSOR\HUV�PD\�DOVR�XVH�WKH�H[SHUWLVH�RI�DQ�RFFXSDWLRQDO�KHDOWK�VSHFLDOLVW�LQ�VXSSRUW�RI�WKH�HPSOR\HH�

:RUNLQJ�5HODWLRQVKLSV

*RRG��VXSSRUWLYH�ZRUNLQJ�UHODWLRQVKLSV�KDYH�D�EXkHULQJ�HkHFW�DJDLQVW�VWUHVV��0DQDJHUV�VKRXOG�EH�VXSSRUWLYH
DQG�DOO�HPSOR\HHV�DUH�HQFRXUDJHG�WR�EH�VXSSRUWLYH�RI�HDFK�RWKHU�

3RRU�ZRUNLQJ�UHODWLRQVKLSV�KDYH�WKH�RSSRVLWH�HkHFW�DQG�FDQ�EH�D�FDXVH�RI�VWUHVV��%XOO\LQJ�DQG�KDUDVVPHQW��LQ
SDUWLFXODU��FDQ�FDXVH�VWUHVV��(PSOR\HHV�VKRXOG�UHSRUW�FDVHV�RI�EXOO\LQJ�RU�KDUDVVPHQW�WR�OLQH�PDQDJHPHQW�RU�WR
D�GLUHFWRU��'HWDLOV�RI�ZKHUH�HPSOR\HHV�FDQ�DFFHVV�VXSSRUW�LI�WKH\�IHHO�WKH\�DUH�EHLQJ�EXOOLHG�RU�KDUDVVHG�DUH
SRVWHG�RQ�DOO�QRWLFH�ERDUGV�

(9$/8$7,21�$1'�5(9,(:

7KLV�SROLF\�VKDOO�EH�UHJXODUO\�UHYLHZHG��6WUHVV�LQGLFDWRUV�ZLOO�EH�PRQLWRUHG��DV�ZLOO�WKH�QXPEHUV�RI�HPSOR\HHV
DFFHVVLQJ�VXSSRUW�VHUYLFHV��,Q�DGGLWLRQ��ERWK�TXDQWLWDWLYH�DQG�TXDOLWDWLYH�GDWD�FDQ�EH�JDWKHUHG�IRU�HYDOXDWLRQ
SXUSRVHV��7KH�SROLF\�ZLOO�EH�UHYLHZHG�RQFH�WKH�HYDOXDWLRQ�SURFHVV�LV�FRPSOHWH��$Q\�FRPPHQWV�RU�VXJJHVWLRQV
WKDW�HPSOR\HHV�KDYH�ZLWK�UHJDUG�WR�WKLV�SROLF\�DUH�VWURQJO\�HQFRXUDJHG��(PSOR\HHV�FDQ�PDNH�XVH�RI�VXJJHVWLRQ
ER[HV��HPDLO�RU�DQ\�RWKHU�FRPPXQLFDWLRQ�FKDQQHO�



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH����RI����

6WUHVV�$ZDUHQHVV�4XHVWLRQQDLUH

Employee Stress Awareness Questionnaire  
Please complete the questionnaire below, circling the rating for each question that is the closest to your 
normal behaviour.  When you have completed this, please return to the issuer.  

Date: ……………………………………………   Job Title (optional): …………………….  
A  Relationships  

Are you affected by any conflict e.g. with 
your colleagues or manager at work?  

Are you subjected to any bullying, 
harassment or similar scenarios at work?  

Do you feel unable to talk to your colleagues 
about any work-related problems?  

Never  

1  

1  

1  

Seldom  

2  

2  

2  

Sometimes  

3  

3  

3  

Often  

4  

4  

4  

Always  

5  

5  

5  

B  Role  

Are there conflicting responsibilities in your 
job?  

Are you unclear how your work fits into the 
overall aim of the organisation?  

Are you unclear what your responsibilities at 
work are?  

Do you feel you are unable to approach your 
manager if you have any concerns about 
your responsibilities at work?  

Never  

1  

1  

1  

1  

Seldom  

2  

2  

2  

2  

Sometimes  

3  

3  

3  

3  

Often  

4  

4  

4  

4  

Always  

5  

5  

5  

5  

C  Demands  

Do you feel you have just the right amount 
of work to do (i.e. not too much or too little) 
within your working hours?  

Do you feel that you are able to fulfil the 
tasks and responsibilities of your job?  

Have you had sufficient training to do your 
job?  

Is your work environment suitable (e.g. no 
excessive noise, temperature extremes, 
etc.)? 

Always  

1  

1  

1  

1  

Often  

2  

2  

2  

2  

Sometimes 

3  

3  

3  

3  

Seldom  

4  

4  

4  

4  

Never  

5  

5  

5  

5  

D  Control  

Do you feel you have control over your pace 
of work?  

Are you included to an adequate extent in 
decision-making which impacts on your 
working practices and priorities?  

Always  

1  

1  

Often  

2  

2  

Sometimes  

3  

3  

Seldom  

4  

4  

Never  

5  

5  
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D  Control (ctd.)  

Do you feel you are using your skills to full 
effect?  

Are you encouraged to use your own 
initiative?  

Does your manager encourage you to take 
on new, challenging work?  

Does your manager allow you to work as 
flexibly as possible, especially in times of 
workload pressure (e.g. in terms of working 
time, taking breaks, working from home 
where appropriate, etc.)?  

Always  

1  

1  

1  

1  

Often  

2  

2  

2  

2  

Sometimes  

3  

3  

3  

3  

Seldom  

4  

4  

4  

4  

Never  

5  

5  

5  

5  

E  Support  

Do you feel you get enough support from 
your manager?  

Do you feel you get enough support from 
your colleagues?  

Are your training and development needs 
assessed at least once a year?  

Do you feel your manager is accessible and 
approachable, especially if you have any 
work-related problems?  

Do you receive regular feedback with 
regards to your work objectives?  

Always  

1  

1  

1  

1  

1  

Often  

2  

2  

2  

2  

2  

Sometimes  

3  

3  

3  

3  

3  

Seldom  

4  

4  

4  

4  

4  

Never  

5  

5  

5  

5  

5  

F  Change  

When a change happens at work, do you 
receive enough information about why and 
when the change is happening in time?  

When changes are made at work, is it being 
made clear to you how they will impact your 
job?  

Do you feel you are given the opportunity to 
voice your opinion at times of change?  

Do you feel you are being supported enough 
at work during times of change?  

Always  

1  

1  

1  

1  

Often  

2  

2  

2  

2  

Sometimes  

3  

3  

3  

3  

Seldom  

4  

4  

4  

4  

Never  

5  

5  

5  

5  
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G  Other  

Is there anything else not covered by this 
questionnaire which you feel is contributing 
to your work-related stress. This may be 
something in your personal life that we may 
be able to assist with?  

 

ANALYSIS OF STRESS QUESTIONNAIRE FINDINGS  

Where an employee has marked a 4 or a 5 on any question, consideration should be given to dealing with 
the specific issue regardless of the overall percentage score. 

For each section, work out the percentage score by adding the total obtained within the section / total score 
available * 100.  

Enter the details in the table below:  

 
Percentage score  

Section A  
 

Section B  
 

Section C  
 

Section D  
 

Section E  
 

Section F  
 

Total  
 

Scores of 60% or above in any single area suggest that there is an issue that requires attention.  

An overall Total score of 50% or above would suggest an unusual amount of work related stress.   

The additional comments section must also be reviewed, with appropriate actions being taken as necessary.  
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0HQWDO�+HDOWK

,1752'8&7,21

0HQWDO�KHDOWK�SUREOHPV�DUH�FRPPRQ�LQ�WKH�ZRUNSODFH��DV�PDQ\�DV�RQH�LQ�VL[�SHRSOH�LQ�HPSOR\PHQW�DUH�KDYLQJ
PHQWDO�KHDOWK�SUREOHPV�DW�DQ\�RQH�WLPH�

(PSOR\HUV�KDYH�D�NH\�UROH�LQ�PDQDJLQJ�ZRUNLQJ�FRQGLWLRQV�WKDW�FDQ�DkHFW�PHQWDO�KHDOWK��HQVXULQJ�SHRSOH�ZLWK
PHQWDO�KHDOWK�KDYH�WKH�VXSSRUW�WKH\�QHHG�DQG�WDNH�DSSURSULDWH�VWHSV�WR�FRPEDW�WKH�VWLJPD�DQG�GLVFULPLQDWLRQ�

7KLV�RUJDQLVDWLRQ�KDV�D�OHJDO�UHVSRQVLELOLW\�XQGHU�WKH�+HDOWK�DQG�6DIHW\�DW�:RUN�$FW������DQG�0DQDJHPHQW�RI
+HDOWK�DQG�6DIHW\�DW�:RUN�5HJXODWLRQV������WR�HQVXUH�WKH�KHDOWK�VDIHW\�DQG�ZHOIDUH�DW�ZRUN�RI�WKHLU�HPSOR\HHV�

:KDW�LV�0HQWDO�+HDOWK"

0HQWDO�+HDOWK�LQFOXGHV�RXU�HPRWLRQDO��SV\FKRORJLFDO�DQG�VRFLDO�ZHOO�EHLQJ���,W�DkHFWV�KRZ�ZH�WKLQN��IHHO�DQG�DFW�

$Q[LHW\�DQG�GHSUHVVLRQ�DUH�WKH�PRVW�FRPPRQ�PHQWDO�KHDOWK�SUREOHPV���7KH\�DUH�RIWHQ�D�UHDFWLRQ�WR�D�GLnFXOW
OLIH�HYHQW�VXFK�DV�EHUHDYHPHQW�EXW�FDQ�DOVR�EH�FDXVHG�E\�ZRUN�UHODWHG�LVVXHV��2WKHU�FRQGLWLRQV�LQFOXGH�3KRELDV�
2&'��3DQLF�GLVRUGHU�DQG�3RVW�WUDXPDWLF�6WUHVV�'LVRUGHUV�

0(17$/�+($/7+�32/,&<

,W�LV�UHDOO\�LPSRUWDQW�WR�XV�WKDW�HYHU\RQH�DW�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�LV�VXSSRUWHG�WR�KDYH�JRRG�PHQWDO
KHDOWK�DQG�ZHOOEHLQJ�DW�ZRUN���:H�UHFRJQLVH�WKDW�ZRUN�FDQ�KDYH�VLJQLlFDQW�LPSDFW�RQ�RXU�PHQWDO�KHDOWK�DQG
ZHOOEHLQJ�

$W�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�ZH�

6WULYH�WR�EH�OHDGHUV�LQ�ZRUNSODFH�ZHOOEHLQJ�
5HFRJQLVH�WKH�JRRG�PHQWDO�KHDOWK�DQG�ZHOOEHLQJ�LQ�WKH�ZRUNSODFH�DUH�YLWDO�WR�XV�DOO�DQG�WR�RXU�FXUUHQW�DQG
IXWXUH�VXFFHVV�
&RPPLW�WR�HQVXULQJ�WKDW�ZH�KDYH�WKH�ULJKW�VXSSRUW��JXLGDQFH�DQG�ZRUN�OLIH�EDODQFH�WR�PDLQWDLQ�RXU�PHQWDO
ZHOOEHLQJ�DW�ZRUN�

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�LV�FRPPLWWHG�WR�LWV�VWDk�DQG�ZH�NQRZ�WKDW�SHRSOH�SHUIRUP�EHWWHU�ZKHQ�WKH\
DUH�DEOH�WR�EH�SUHVHQW��FRQlGHQW�DQG�PRWLYDWHG�LQ�WKHLU�MREV���:H�DUH�FRPPLWWHG�WR�WKH�IROORZLQJ�

3URPRWLQJ�PHQWDO�ZHOOEHLQJ�DPRQJ�VWDk�DQG�WDFNOLQJ�WKH�FDXVHV�RI�ZRUN�UHODWHG�PHQWDO�KHDOWK�SUREOHPV�
3URYLGLQJ�VXSSRUW�WR�VWDk�ZKR�DUH�H[SHULHQFLQJ�D�PHQWDO�KHDOWK�SUREOHP�
'HYHORSLQJ�DQG�VXSSRUWLQJ�OLQH�PDQDJHUV�WR�HkHFWLYHO\�VXSSRUW�WKH�PHQWDO�KHDOWK�DQG�ZHOOEHLQJ�RI�DOO�VWDk�

:H�DUH�GHGLFDWHG�WR�SURYLGLQJ�D�ZRUN�HQYLURQPHQW�WKDW�SURPRWHV�DQG�VXSSRUWV�ZHOO�EHLQJ�IRU�DOO�VWDk�DV�ZHOO�DV
RkHUV�DVVLVWDQFH��DGYLFH�DQG�VXSSRUW�WR�WKRVH�ZKR�H[SHULHQFH�D�PHQWDO�KHDOWK�SUREOHP��ZKLOH�ZRUNLQJ�RU
YROXQWHHULQJ�IRU�XV���7KLV�DOVR�LQFOXGHV�VXSSRUW�IRU�VWDk�UHWXUQLQJ�WR�ZRUN�DIWHU�D�SHULRG�RI�DEVHQFH�GXH�WR
PHQWDO�KHDOWK�SUREOHPV�

$Q�HkHFWLYH�DQG�HPSRZHUHG�YRLFH�LV�LQWHJUDO�WR�D�PHQWDOO\�KHDOWK�ZRUNSODFH���:H�DUH�FRPPLWWHG�WR�GHYHORS�D
ZRUNSODFH�FXOWXUH�ZKHUH�VWDk�IHHO�DEOH�WR�YRLFH�FRQFHUQV��VXJJHVW�SRVLWLYH�LGHDV�DQG�DUH�OLVWHQHG�WR��ERWK�DERXW
KRZ�WKH\�GR�WKHLU�MRE�DQG�LQ�EURDGHU�GHFLVLRQ�PDNLQJ�DERXW�RXU�VWUDWHJ\�RU�DFWLYLWLHV�

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�SURYLGHV�WUDLQLQJ�IRU�VWDk�DQG�OLQH�PDQDJHUV�RQ�PHQWDO�KHDOWK���$OO�6WDk�DUH
HQFRXUDJHG�WR�DWWHQG�PHQWDO�KHDOWK�DZDUHQHVV�WUDLQLQJ�
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7KHUH�LV�D�VHQLRU�PDQDJHPHQW�FRPPLWPHQW�WR�FRQWLQXRXVO\�VWULYH��DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��WR
SURPRWH�PHQWDO�KHDOWK�WKURXJKRXW�WKH�RUJDQLVDWLRQ�E\�HVWDEOLVKLQJ�DQG�PDLQWDLQLQJ�SURFHVVHV�WKDW�HQKDQFH
PHQWDO�KHDOWK�DQG�ZHOO�EHLQJ�

7KHLU�UROH�LV�WR�

3URYLGH�D�ZRUNLQJ�HQYLURQPHQW�WKDW�SURPRWHV�DQG�VXSSRUWV�WKH�PHQWDO�KHDOWK�DQG�ZHOOEHLQJ�RI�DOO
HPSOR\HHV�
'HYHORS�D�VXSSRUWLYH�FXOWXUH��DGGUHVV�IDFWRUV�WKDW�PD\�QHJDWLYHO\�DkHFW�PHQWDO�ZHOOEHLQJ��DQG�WR�GHYHORS
PDQDJHPHQW�VNLOOV�
3URYLGH�DZDUHQHVV�DQG�XQGHUVWDQGLQJ�RI�WKH�LPSDFW�RI�SRRU�PHQWDO�KHDOWK�WR�RXU�ZRUNIRUFH�DQG�SURPRWH
SRVLWLYH�PHQWDO�KHDOWK�WKURXJK�IDFLOLWDWHG�ZRUNVKRSV��ZLWK�WKH�DLPV�RI�UHGXFLQJ�VWLJPD�DQG�HQFRXUDJLQJ
FRQYHUVDWLRQ�LQ�WKH�ZRUNSODFH�
(GXFDWH�DQG�HQDEOH�FKDPSLRQV�IURP�DFURVV�WKH�ZRUNIRUFH�WR�VXSSRUW�NHHSLQJ�RXU�SHRSOH�VDIH�
3URYLGH�DFFHVV�WR�DFFUHGLWHG�PHQWDO�KHDOWK�lUVW�DLG�WUDLQLQJ�DQG�SURYLGH�DVVLVWDQFH�WR�VLJQSRVW�ZRUNHUV�WR
VXSSRUW�LQ�WKHLU�FRPPXQLWLHV�
3URYLGH�VXSSRUW�RI�HPSOR\HHV�H[SHULHQFLQJ�PHQWDO�KHDOWK�GLnFXOWLHV�
(QVXUH�WKDW�WKRVH�SHRSOH�ZKR�KDYH�H[SHULHQFHG�PHQWDO�KHDOWK�SUREOHPV�DUH�QRW�GLVFULPLQDWHG�DJDLQVW�ZKHQ
VHHNLQJ�HPSOR\PHQW�
5HFRJQLVH�WKDW�ZRUNSODFH�VWUHVV�LV�D�KHDOWK�DQG�VDIHW\�LVVXH�
5HYLHZ�WKH�0HQWDO�+HDOWK�3ROLF\�DQQXDOO\�

0(17$/�+($/7+�),567�$,'(56

7KH�UROH�RI�D�0HQWDO�KHDOWK�lUVW�DLGHU��0+)$��LV�WR�KHOS�JXLGH�D�SHUVRQ�LQ�GLVWUHVV�WR�WKH�UHOHYDQW�KHOS�WKDW�WKH\
QHHG�

$V�0+)$��WKH\�KDYH�WKH�UHOHYDQW�NQRZOHGJH�WR�EH�DEOH�WR�VSRW�VRPHRQH�ZKR�LV�GHYHORSLQJ�D�PHQWDO�KHDOWK
SUREOHP�DQG�ZLOO�EH�DEOH�WR�LQWHUYHQH�EHIRUH�LW�HVFDODWHV�

0+)$�DUH�QRW�TXDOLlHG�WR�SURYLGH�WKHUDS\���7KH\�DUH�WKHUH�WR�VXSSRUW�DQ�LQGLYLGXDO�DQG�KHOS�WR�PDNH�WKHLU�OLIH�DW
ZRUN�HDVLHU�DQG�WR�HQFRXUDJH�WKHP�WR�DFFHVV�WKH�SURIHVVLRQDO�VXSSRUW�WKDW�LV�DYDLODEOH�

$Q�LPSRUWDQW�SDUW�RI�WKH�UROH�LV�DVVHVVLQJ�WKH�LQGLYLGXDO��LI�WKH�SHUVRQ�LV�JHWWLQJ�ZRUVH�DQG�PD\�EH�PRYLQJ
WRZDUGV�VHOI�KDUP�RU�VXLFLGH�WKH�VLWXDWLRQ�PD\�QHHG�WR�EH�HVFDODWHG�

:LWK�FRQlGHQWLDOLW\�LV�NH\��MXVW�OLNH�SK\VLFDO�KHDOWK��FULWLFDO�LQFLGHQWV�ZLOO�EH�UHFRUGHG�ZKHQ�QHFHVVDU\�WR�KHOS
ZLWK�WKH�LQGLYLGXDOgV�SURJUHVVLRQ�

1DPHV�RI�0HQWDO�+HDOWK�)LUVW�$LGHUV�DUH�GLVSOD\HG�LQ�WKH�ZRUNSODFH�

&216758&7,21�,1'8675<�+(/3/,1(

$V�D�FRQVWUXFWLRQ�UHODWHG�RUJDQLVDWLRQ��DOO�HPSOR\HHV�DXWRPDWLFDOO\�KDYH�DFFHVV�WR�WKH�&RQVWUXFWLRQ�,QGXVWU\
+HOSOLQH��DW�DOO�WLPHV�RI�FULVHV���7KH�FRQlGHQWLDO�&RQVWUXFWLRQ�,QGXVWU\�+HOSOLQH�FDQ�EH�FRQWDFWHG�RQ���������
�����DQG�LV�DYDLODEOH��������$OO�HPSOR\HHV�ZLOO�EH�PDGH�DZDUH�RI�WKLV�UHVRXUFH�DW�LQGXFWLRQ�DQG�WKURXJKRXW�WKH
\HDU�YLD�SRVWHUV�GLVSOD\HG�RQ�VLWH�DQG�DW�WRROER[�WDONV�

$UHDV�ZKHUH�WKH�KHOSOLQH�FDQ�DVVLVW�LQFOXGH�

(PHUJHQF\�lQDQFLDO�DLG�LQ�WLPHV�RI�FULVLV�IROORZLQJ�DQ�LOOQHVV��DFFLGHQW��LQMXU\�RU�EHUHDYHPHQW�WKDW�IRUFHV�D
IDPLO\�LQWR�D�VWDWH�RI�SRYHUW\�
$GYLFH�RQ�RFFXSDWLRQDO�KHDOWK�DQG�ZHOOEHLQJ�LVVXHV�DV�DQ�HPSOR\HH�RU�DQ�HPSOR\HU�
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6XSSRUW�DQG�DGYLFH�IRU�VXkHUHUV�RI�VWUHVV�DQG�DGGLFWLRQ�UHODWHG�LOOQHVVHV�
$GYLFH�RQ�PDWWHUV�UDQJLQJ�IURP�GLYRUFH�WR�HPSOR\PHQW�
$GYLFH�RQ�VSHFLlF�WD[�UHODWHG�LVVXHV�FRQFHUQLQJ�HPSOR\PHQW�ZLWKLQ�WKH�FRQVWUXFWLRQ�VHFWRU�
+HOS�WR�PDQDJH�DQG�UHVFKHGXOH�GHEW�
+HOS�WR�XQGHUVWDQG�WKH�EHQHlWV�V\VWHP�DQG�\RXU�HQWLWOHPHQW��HVSHFLDOO\�LI�\RX�DUH�FDULQJ�IRU�RWKHUV�
6XSSRUW�RQ�FDUHHU�FKDQJHV��HVSHFLDOO\�DIWHU�DFFLGHQW�RU�LQMXU\�SUHYHQWLQJ�\RX�IURP�UHWXUQLQJ�WR�ZRUN�

(03/2<((�$66,67$1&(�352*5$06��,1,7,$7,9(6�$1'�67$1'$5'6

6HQLRU�PDQDJHPHQW�ZLOO�FRQVLGHU�WKH�XVH�RI�LQGHSHQGHQW�WKLUG�SDUW\�SURYLGHUV�RI�HPSOR\HH�DVVLVWDQFH�SURJUDPV
ZKHUH�QHFHVVDU\��WKH\�ZLOO�WDNH�LQWR�DFFRXQW�DQ\�IHHGEDFN�FRQFHUQV�DQG�UHYLHZV�UDLVHG�ZKHQ�LPSOHPHQWLQJ
PHQWDO�KHDOWK�DQG�VWUHVV�DUUDQJHPHQWV�DQG�WKH�UHVXOWV�IURP�ZRUNSODFH�ULVN�DVVHVVPHQWV�

6HQLRU�PDQDJHPHQW�ZLOO�FRQVLGHU�WKH�LPSOHPHQWDWLRQ�RI�PHQWDO�KHDOWK�DW�ZRUN�LQLWLDWLYHV�WKDW�ZLOO�HQKDQFH�WKH
RUJDQLVDWLRQV�DUUDQJHPHQWV�DQG�LPSURYH�PHQWDO�KHDOWK�LQ�WKH�ZRUNSODFH�

6HQLRU�PDQDJHPHQW�ZLOO�FRQVLGHU�WKH�LPSOHPHQWDWLRQ�RI�HQKDQFHG�VWDQGDUGV�IRU�H[DPSOH��7KULYLQJ�DW�:RUN��DV
SDUW�RI�WKHLU�RQJRLQJ�VWUDWHJ\�WR�LPSURYLQJ�PHQWDO�KHDOWK�

�

�

�
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6HFWLRQ�&

$UUDQJHPHQWV�IRU�0DQDJLQJ�+HDOWK�DQG�6DIHW\�LQ�&RQVWUXFWLRQ

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�PD\��GXULQJ�WKH�FRXUVH�RI�LWV�DFWLYLWLHV��DVVXPH�UROHV�DQG�UHVSRQVLELOLWLHV�XQGHU
WKH�&RQVWUXFWLRQ��'HVLJQ�DQG�0DQDJHPHQW��5HJXODWLRQV��&'0��

,Q�VR�GRLQJ��9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�VKDOO�FRPSO\�ZLWK�LWV�GXWLHV�XQGHU�WKH�UHTXLUHPHQWV�RI�WKHVH
UHJXODWLRQV�LQ�VR�IDU�DV�WKH\�UHODWH�WR�RXU�ZRUN�DFWLYLWLHV�DQG�RXU�UHODWLRQV�ZLWK�RWKHU�GXW\�KROGHUV�GXULQJ�WKH
FRXUVH�RI�WKH�ZRUNV��

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�VKDOO�HQVXUH�WKDW�SURFHGXUHV�DUH�LPSOHPHQWHG�DQG�PRQLWRUHG�LQ
FRPSOLDQFH�ZLWK�WKH�&RQVWUXFWLRQ��'HVLJQ�DQG�0DQDJHPHQW��5HJXODWLRQV�

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�DVVXPHG�UROHV�XQGHU�&'0�DUH�

&RQWUDFWRU�
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&RQVWUXFWLRQ�'HVLJQ�DQG�0DQDJHPHQW

,1752'8&7,21

7KH�&RQVWUXFWLRQ��'HVLJQ�DQG�0DQDJHPHQW��5HJXODWLRQV��&'0��DLPV�WR�IRFXV�DWWHQWLRQ�RQ�SODQQLQJ�DQG
PDQDJHPHQW�WKURXJKRXW�DOO�FRQVWUXFWLRQ�SURMHFWV���7KH�WHUP�
SURMHFW
�LQFOXGHV�DOO�SODQQLQJ��GHVLJQ�
PDQDJHPHQW�RU�RWKHU�ZRUN�XQWLO�WKH�HQG�RI�WKH�FRQVWUXFWLRQ�SKDVH�

&'0�LV�GLYLGHG�LQWR�lYH�SDUWV��FRQVLVWLQJ�RI����5HJXODWLRQV����6FKHGXOHV�DQG���$SSHQGLFHV���:LWK�WKH
H[FHSWLRQ�RI�3DUW����WKH�5HJXODWLRQV�DSSO\�WR�FRQVWUXFWLRQ�SURMHFWV�DV�D�ZKROH��IURP�FRQFHSW�WR
FRPSOHWLRQ�

&RQWHQWV

3DUW���GHDOV�ZLWK�PDWWHUV�RI�LQWHUSUHWDWLRQ�DQG�DSSOLFDWLRQ��

3DUW���FRYHUV�WKH�&OLHQWgV�JHQHUDO�PDQDJHPHQW�GXWLHV��DSSRLQWPHQW�RI�3ULQFLSDO�'HVLJQHU��3ULQFLSDO�&RQWUDFWRU�
QRWLlFDWLRQ�DQG�DSSOLFDWLRQ�WR�'RPHVWLF�&OLHQWV�

3DUW���VHWV�RXW�JHQHUDO�GXWLHV��GXWLHV�RI�'HVLJQHUV�DQG�UHTXLUHPHQWV�IRU�GHVLJQV�SUHSDUHG�RXWVLGH�RI�*UHDW
%ULWDLQ��GXWLHV�RI�WKH�3ULQFLSDO�'HVLJQHU��&RQVWUXFWLRQ�3KDVH�3ODQ�DQG�+HDOWK�DQG�6DIHW\�)LOH��GXWLHV�RI�WKH
3ULQFLSDO�&RQWUDFWRU��GXWLHV�RI�&RQWUDFWRUV�

3DUW���FRYHUV�JHQHUDO�UHTXLUHPHQWV�IRU�DOO�FRQVWUXFWLRQ�VLWHV��VHWWLQJ�RXW�D�QXPEHU�RI�SURYLVLRQV�WKDW�RQO\�UHODWH
WR�ZRUN�FDUULHG�RXW�RQ�WKH�FRQVWUXFWLRQ�VLWH�

3DUW���FRYHUV�HQIRUFHPHQW�LQ�UHVSHFW�RI�lUH��WUDQVLWLRQDO�DQG�VDYLQJ�SURYLVLRQV��UHYRFDWLRQ�DQG�DPHQGPHQWV�
UHYLHZ�DUUDQJHPHQWV��VFKHGXOHV�DQG�DSSHQGLFHV�

7KH�'HlQLWLRQ�RI�&RQVWUXFWLRQ�ZRUN�XQGHU�&'0�LV�WKH�FDUU\LQJ�RXW�RI�DQ\�EXLOGLQJ��FLYLO�HQJLQHHULQJ�RU
HQJLQHHULQJ�FRQVWUXFWLRQ�ZRUN�DQG�LQFOXGHV�

7KH�FRQVWUXFWLRQ��DOWHUDWLRQ��FRQYHUVLRQ��lWWLQJ�RXW��FRPPLVVLRQLQJ��UHQRYDWLRQ��UHSDLU��XSNHHS��UHGHFRUDWLRQ
RU�RWKHU�PDLQWHQDQFH��LQFOXGLQJ�FOHDQLQJ�ZKLFK�LQYROYHV�WKH�XVH�RI�ZDWHU�RU�DQ�DEUDVLYH�DW�KLJK�SUHVVXUH�RU
WKH�XVH�RI�FRUURVLYH�RU�WR[LF�VXEVWDQFHV���GHFRPPLVVLRQLQJ��GHPROLWLRQ�RU�GLVPDQWOLQJ�RI�D�VWUXFWXUH�
7KH�SUHSDUDWLRQ�IRU�DQ�LQWHQGHG�VWUXFWXUH��LQFOXGLQJ�VLWH�FOHDUDQFH��H[SORUDWLRQ��LQYHVWLJDWLRQ��EXW�QRW�VLWH
VXUYH\��DQG�H[FDYDWLRQ��EXW�QRW�SUH�FRQVWUXFWLRQ�DUFKDHRORJLFDO�LQYHVWLJDWLRQV���DQG�WKH�FOHDUDQFH�RU
SUHSDUDWLRQ�RI�WKH�VLWH�RU�VWUXFWXUH�IRU�XVH�RU�RFFXSDWLRQ�DW�LWV�FRQFOXVLRQ�
7KH�DVVHPEO\�RQ�VLWH�RI�SUHIDEULFDWHG�HOHPHQWV�WR�IRUP�D�VWUXFWXUH�RU�WKH�GLVDVVHPEO\�RQ�VLWH�RI
SUHIDEULFDWHG�HOHPHQWV�ZKLFK��LPPHGLDWHO\�EHIRUH�VXFK�GLVDVVHPEO\��IRUPHG�D�VWUXFWXUH�
7KH�UHPRYDO�RI�D�VWUXFWXUH�RU�RI�DQ\�SURGXFW�RU�ZDVWH�UHVXOWLQJ�IURP�GHPROLWLRQ�RU�GLVPDQWOLQJ�RI�D�VWUXFWXUH
RU�IURP�GLVDVVHPEO\�RI�SUHIDEULFDWHG�HOHPHQWV�ZKLFK��LPPHGLDWHO\�EHIRUH�VXFK�GLVDVVHPEO\��IRUPHG�VXFK�D
VWUXFWXUH�
7KH�LQVWDOODWLRQ��FRPPLVVLRQLQJ��PDLQWHQDQFH��UHSDLU�RU�UHPRYDO�RI�PHFKDQLFDO��HOHFWULFDO��JDV��FRPSUHVVHG
DLU��K\GUDXOLF��WHOHFRPPXQLFDWLRQV��FRPSXWHU�RU�VLPLODU�VHUYLFHV�ZKLFK�DUH�QRUPDOO\�l[HG�ZLWKLQ�RU�WR�D
VWUXFWXUH�

&RQVWUXFWLRQ�ZRUN�XQGHU�&'0�GRHV�QRW�LQFOXGH�������

7KH�H[SORUDWLRQ�IRU��RU�H[WUDFWLRQ�RI��PLQHUDO�UHVRXUFHV��RU�SUHSDUDWRU\�DFWLYLWLHV�FDUULHG�RXW�DW�D�SODFH�ZKHUH
VXFK�H[SORUDWLRQ�RU�H[WUDFWLRQ�LV�FDUULHG�RXW�
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0DLQ�'XW\KROGHUV�XQGHU�&'0

127(��'HVLJQHUV�DQG�&RQWUDFWRUV�ZLOO�FR�RUGLQDWH�ZLWK�WKH�DERYH�SDUWLHV�

7KHUH�DUH�WKUHH�PDLQ�GXW\KROGHUV�IRU�PDQDJLQJ�WKH�KHDOWK�DQG�VDIHW\�RI�D�FRQVWUXFWLRQ�SURMHFW�

7KH�&OLHQW�KDV�WKH�RYHUDOO�UHVSRQVLELOLW\�IRU�WKH�VXFFHVVIXO�H[HFXWLRQ�RI�WKH�SURMHFW�DQG�WKH�3ULQFLSDO�'HVLJQHU
DQG�3ULQFLSDO�&RQWUDFWRU�OHDG�RQ�GLkHUHQW�SKDVHV�RI�WKH�SURMHFW�

7KH�3ULQFLSDO�'HVLJQHU�DQG�3ULQFLSDO�&RQWUDFWRU�FR�RUGLQDWH�KHDOWK�DQG�VDIHW\��WKH�JRRG�FR�RUGLQDWLRQ�EHWZHHQ
WKH�WKUHH�SDUWLHV�HQDEOHV�JRRG�LQIRUPDWLRQ�mRZ�DQG�KHOSV�WR�HQVXUH�WKDW�KHDOWK�DQG�VDIHW\�LV�FRQVLGHUHG�ZKHQ
PDNLQJ�GHFLVLRQV�

1RWH��RQ�SURMHFWV�ZKHUH�WKHUH�LV�RQO\�RQH�&RQWUDFWRU�WKHQ�WKH�&OLHQW�GRHV�QRW�QHHG�WR�DSSRLQW�D�3ULQFLSDO
'HVLJQHU�RU�3ULQFLSDO�&RQWUDFWRU��WKH�&RQWUDFWRU�ZLOO�FR�RUGLQDWH�ZLWK�WKH�&OLHQW��

5ROHV�XQGHU�&'0��IRU�PRUH�GHWDLOHG�GHVFULSWLRQV�UHIHU�WR�LQGLYLGXDO�SURFHGXUHV�ZKHUH�DSSOLFDEOH��

7+(�&/,(17�c�$//�352-(&76

$�&OLHQW�LV�DQ\�RUJDQLVDWLRQ�RU�LQGLYLGXDO��LQFOXGLQJ�'RPHVWLF�&OLHQWV�DQG�&RPPHUFLDO�&OLHQWV��IRU�ZKRP�D�SURMHFW
LV�FDUULHG�RXW��

$�'RPHVWLF�&OLHQW�LV�VRPHRQH�ZKR�KDV�FRQVWUXFWLRQ�ZRUN�GRQH�RQ�WKHLU�RZQ�KRPH��RU�WKH�KRPH�RI�D�IDPLO\
PHPEHU��ZKLFK�LV�QRW�GRQH�LQ�FRQQHFWLRQ�ZLWK�D�EXVLQHVV�

7KH�&'0�5HJXODWLRQV�DSSO\�LQ�IXOO�WR�&RPPHUFLDO�&OLHQWV��'RPHVWLF�&OLHQWV�FDQ�SDVV�RQ�WKHLU�GXWLHV�WR�RWKHU
GXW\KROGHUV��LQ�DFFRUGDQFH�ZLWK�5HJXODWLRQ���RI�WKH�&'0�5HJXODWLRQV�

7KH�&OLHQW
V�NH\�GXWLHV�DUH�WR�PDNH�VXLWDEOH�DUUDQJHPHQWV�IRU�PDQDJLQJ�D�SURMHFW��PDNLQJ�VXUH�WKDW�

2WKHU�GXW\�KROGHUV�DUH�DSSRLQWHG�
6XnFLHQW�WLPH�DQG�UHVRXUFHV�DUH�DOORFDWHG�
5HOHYDQW�LQIRUPDWLRQ�LV�SUHSDUHG�DQG�SURYLGHG�WR�RWKHU�GXW\KROGHUV�
7KH�3ULQFLSDO�'HVLJQHU�DQG�3ULQFLSDO�&RQWUDFWRU��ZKHUH�DSSRLQWHG��FDUU\�RXW�WKHLU�GXWLHV�
:HOIDUH�IDFLOLWLHV�DUH�SURYLGHG�
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7+(�35,1&,3$/�'(6,*1(5���352-(&76�:,7+�025(�7+$1�21(�&2175$&725�

7KH�UROH�RI�WKH�3ULQFLSDO�'HVLJQHU�LV�WR�SODQ��PDQDJH��PRQLWRU�DQG�FR�RUGLQDWH�KHDOWK�DQG�VDIHW\�LQ�WKH�SUH�
FRQVWUXFWLRQ�SKDVH�RI�WKH�SURMHFW��LQFOXGLQJ�

,GHQWLI\LQJ��HOLPLQDWLQJ�RU�FRQWUROOLQJ�IRUHVHHDEOH�ULVNV�
(QVXULQJ�GHVLJQHUV�FDUU\�RXW�WKHLU�GXWLHV�
3UHSDUH�DQG�SURYLGLQJ�UHOHYDQW�LQIRUPDWLRQ�WR�RWKHU�GXW\�KROGHUV�
/LDLVLQJ�ZLWK�WKH�3ULQFLSDO�&RQWUDFWRU�WR�KHOS�LQ�WKH�SODQQLQJ��PDQDJHPHQW��PRQLWRULQJ�DQG�FR�RUGLQDWLRQ�RI
WKH�FRQVWUXFWLRQ�SKDVH�

$�3ULQFLSDO�'HVLJQHU�PXVW�EH�DSSRLQWHG�E\�WKH�&OLHQW�IRU�DOO�SURMHFWV�ZLWK�PRUH�WKDQ�RQH�&RQWUDFWRU��UHJDUGOHVV
RI�QRWLlFDWLRQ�UHTXLUHPHQWV����$SSRLQWPHQW�VKRXOG�EH�DV�HDUO\�DV�SRVVLEOH�LQ�WKH�GHVLJQ�SURFHVV��LI�SUDFWLFDEOH�DW
WKH�FRQFHSW�VWDJH���7KH�GXUDWLRQ�RI�WKH�DSSRLQWPHQW�VKRXOG�WDNH�LQWR�DFFRXQW�DQ\�GHVLJQ�ZRUN�ZKLFK�PD\
FRQWLQXH�LQWR�WKH�FRQVWUXFWLRQ�SKDVH�RU�DQ\�LVVXHV�WKDW�PD\�DULVH�GXULQJ�FRQVWUXFWLRQ�LQYROYLQJ�WKH�QHHG�WR
PDNH�VXLWDEOH�GHVLJQ�PRGLlFDWLRQV�

7+(�35,1&,3$/�&2175$&725�c�352-(&76�:,7+�025(�7+$1�21(�&2175$&725

7KH�NH\�GXWLHV�RI�WKH�3ULQFLSDO�&RQWUDFWRU�DUH�WR�SODQ��PDQDJH��PRQLWRU�DQG�FR�RUGLQDWH�WKH�FRQVWUXFWLRQ�SKDVH
RI�WKH�SURMHFW��LQFOXGLQJ�

/LDLVLQJ�ZLWK�WKH�&OLHQW�DQG�3ULQFLSDO�'HVLJQHU�
3UHSDULQJ�WKH�&RQVWUXFWLRQ�3KDVH�3ODQ�
2UJDQLVLQJ�FR�RSHUDWLRQ�EHWZHHQ�&RQWUDFWRUV�DQG�FR�RUGLQDWLQJ�ZRUN�

(QVXULQJ�WKDW�

6XLWDEOH�LQGXFWLRQV�DUH�SURYLGHG�
5HDVRQDEOH�VWHSV�DUH�WDNHQ�WR�SUHYHQW�XQDXWKRULVHG�DFFHVV�
:RUNHUV�DUH�FRQVXOWHG�DQG�HQJDJHG�LQ�VHFXULQJ�WKHLU�KHDOWK�DQG�VDIHW\�
:HOIDUH�IDFLOLWLHV�DUH�SURYLGHG�

$�3ULQFLSDO�&RQWUDFWRU�PXVW�EH�DSSRLQWHG�E\�WKH�&OLHQW�IRU�DOO�SURMHFWV�ZLWK�PRUH�WKDQ�RQH�&RQWUDFWRU��UHJDUGOHVV
RI�QRWLlFDWLRQ�UHTXLUHPHQWV����$SSRLQWPHQW�VKRXOG�EH�DV�VRRQ�DV�SUDFWLFDEOH��DQG�LQ�DQ\�HYHQW�EHIRUH
FRQVWUXFWLRQ�EHJLQV�

3ULQFLSDO�&RQWUDFWRUV�PXVW�DOVR�FRPSO\�ZLWK�WKH�GXWLHV�SODFHG�RQ�DOO�&RQWUDFWRUV�XQGHU�WKH�5HJXODWLRQV�

1RWH��&RQVWUXFWLRQ�3KDVH�3ODQV�DUH�UHTXLUHG�IRU�$//�FRQVWUXFWLRQ�SURMHFWV�UHJDUGOHVV�RI�QRWLlFDWLRQ�

'(6,*1(56

'HVLJQHUV
�UHVSRQVLELOLWLHV�H[WHQG�EH\RQG�WKH�FRQVWUXFWLRQ�SKDVH�RI�D�SURMHFW���7KH\�DOVR�QHHG�WR�FRQVLGHU�WKH
KHDOWK�DQG�VDIHW\�RI�WKRVH�ZKR�ZLOO�UHSDLU��PDLQWDLQ��FOHDQ��UHIXUELVK�DQG�HYHQWXDOO\�UHPRYH�RU�GHPROLVK�DOO�RU
SDUW�RI�D�VWUXFWXUH��DV�ZHOO�DV�WKH�KHDOWK�DQG�VDIHW\�RI�WKH�XVHUV�RI�ZRUNSODFHV�

:KHQ�SUHSDULQJ�RU�PRGLI\LQJ�GHVLJQV��WKH�'HVLJQHU�PXVW�

(OLPLQDWH��UHGXFH�RU�FRQWURO�IRUHVHHDEOH�ULVNV�WKDW�PD\�DULVH�
3URYLGH�LQIRUPDWLRQ�WR�RWKHU�PHPEHUV�RI�WKH�SURMHFW�WHDP�WR�KHOS�WKHP�IXOlO�WKHLU�GXWLHV�
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&2175$&7256

&RQWUDFWRUV�DUH�WKRVH�ZKR�GR�WKH�DFWXDO�FRQVWUXFWLRQ�ZRUN��WKLV�LQFOXGHV�FRPSDQLHV�WKDW�XVH�WKHLU�RZQ
ZRUNIRUFH�WR�GR�FRQVWUXFWLRQ�ZRUN�RQ�WKHLU�RZQ�SUHPLVHV���7KH�GXWLHV�RQ�&RQWUDFWRUV�DSSO\�ZKHWKHU�WKH�ZRUNHUV
DUH�HPSOR\HHV�RU�VHOI�HPSOR\HG�DQG�DOVR�WR�DJHQF\�ZRUNHUV�

&RQWUDFWRUV�FDQ�EH�DQ�LQGLYLGXDO�RU�D�FRPSDQ\���7KHLU�UROH�LV�WR�SODQ�DQG�PDQDJH�FRQVWUXFWLRQ�ZRUN�XQGHU�WKHLU
FRQWURO�VR�WKDW�LW�LV�FDUULHG�RXW�ZLWKRXW�ULVNV�WR�KHDOWK�DQG�VDIHW\�

)RU�SURMHFWV�LQYROYLQJ�PRUH�WKDQ�RQH�&RQWUDFWRU�WKHLU�GXW\�LV�WR�FR�RUGLQDWH�WKHLU�DFWLYLWLHV�ZLWK�RWKHUV�LQ�WKH
SURMHFW�WHDP��LQ�SDUWLFXODU�WR�FRPSO\�ZLWK�WKH�GLUHFWLRQV�JLYHQ�WR�WKHP�E\�WKH�3ULQFLSDO�'HVLJQHU�RU�3ULQFLSDO
&RQWUDFWRU�

)RU�VLQJOH�&RQWUDFWRU�SURMHFWV��WKH\�PXVW�SUHSDUH�D�&RQVWUXFWLRQ�3KDVH�3ODQ�

127,),&$7,21

7KH�([HFXWLYH�PXVW�EH�QRWLlHG�E\�WKH�&OLHQW�DV�VRRQ�DV�LV�SUDFWLFDEOH�EHIRUH�D�FRQVWUXFWLRQ�SURMHFW�EHJLQV�
ZKHUH�WKH�FRQVWUXFWLRQ�ZRUN�RQ�D�FRQVWUXFWLRQ�VLWH�LV�VFKHGXOHG�WR�

/DVW�ORQJHU�WKDQ����ZRUNLQJ�GD\V�DQG�KDYH�PRUH�WKDQ����ZRUNHUV�ZRUNLQJ�VLPXOWDQHRXVO\�DW�DQ\�SRLQW�LQ�WKH
SURMHFW��RU
([FHHG�����SHUVRQ�GD\V��H�J�����SHRSOH�ZRUNLQJ�IRU�RYHU����GD\V�

$OO�GD\V�RQ�ZKLFK�FRQVWUXFWLRQ�ZRUN�WDNHV�SODFH�FRXQW�WRZDUGV�WKH�SHULRG�RI�FRQVWUXFWLRQ�ZRUN���+ROLGD\V�DQG
ZHHNHQGV�GR�QRW�FRXQW�LI�QR�FRQVWUXFWLRQ�ZRUN�WDNHV�SODFH�RQ�WKHVH�GD\V�

,I�WKH�FRQVWUXFWLRQ�SURMHFW�LV�QRW�QRWLlDEOH�DW�lUVW��EXW�WKHUH�DUH�VXEVHTXHQW�FKDQJHV�WR�LWV�VFRSH�VR�WKDW�LW�lWV
WKH�FULWHULD�IRU�QRWLlFDWLRQ��WKH�&OLHQW�PXVW�QRWLI\�WKH�ZRUN�WR�WKH�UHOHYDQW�HQIRUFLQJ�DXWKRULW\�DV�VRRQ�DV
SRVVLEOH�

7R�QRWLI\�D�SURMHFW�XVH�WKH�)���QRWLlFDWLRQ�IRUP�DYDLODEOH�RQ�WKH�+6(�ZHEVLWH�ZZZ�KVH�JRY�XN�FRQVWUXFWLRQ�

7KH�&OLHQW�PXVW�HQVXUH�WKDW�DQ�XS�WR�GDWH�FRS\�RI�WKH�QRWLFH�LV�GLVSOD\HG�LQ�WKH�FRQVWUXFWLRQ�VLWH�RnFH�

6(/(&7,21�2)�352-(&7�7($0

+DYLQJ�WKH�ULJKW�SHRSOH�ZLWK�WKH�ULJKW�VNLOOV��NQRZOHGJH�DQG�H[SHULHQFH�LV�HVVHQWLDO�WR�DQ\�SURMHFW��'XW\KROGHUV
PXVW�WDNH�UHDVRQDEOH�VWHSV�WR�VDWLVI\�WKHPVHOYHV�WKDW�DSSRLQWHHV�DUH�DEOH�WR�GHPRQVWUDWH�WKDW�WKH\�FDQ�GHOLYHU
WKH�SURMHFW�LQ�D�ZD\�WKDW�VHFXUHV�KHDOWK�DQG�VDIHW\�

7KH\�VKRXOG�KDYH�

7KH�QHFHVVDU\�FDSDELOLWLHV�DQG�UHVRXUFHV�
7KH�ULJKW�EOHQG�RI�VNLOOV��NQRZOHGJH�DQG�H[SHULHQFH�
$Q�XQGHUVWDQGLQJ�RI�WKHLU�UROHV�DQG�UHVSRQVLELOLWLHV�ZKHQ�FDUU\LQJ�RXW�WKH�ZRUN�

http://www.hse.gov.uk/construction
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6SHFLlF�HQTXLULHV�ZLOO�EH�XQGHUWDNHQ�DERXW�WKH�DSSRLQWHHgV�EDVLF�KHDOWK�DQG�VDIHW\�NQRZOHGJH��5HFRJQLVHG
PHWKRGV�LQFOXGH�

(YLGHQFH�IURP�SUHYLRXV�FRQVWUXFWLRQ�ZRUN��VXLWDEOH�IRU�VPDOO�MREV��
4XHVWLRQV�EDVHG�RQ�3XEOLF�$YDLODEOH�6SHFLlFDWLRQ��3$6�����DV�SDUW�RI�D�SUHTXDOLlFDWLRQ�SURFHVV�
0HPEHUVKLS�RI�LQGHSHQGHQW�WKLUG�SDUW\�DFFUHGLWDWLRQ�VFKHPHV��LQFOXGLQJ�WKRVH�VFKHPHV�ZKR�DUH�PHPEHUV
RI�WKH�XPEUHOOD�ERG\�6DIHW\�6FKHPHV�LQ�3URFXUHPHQW��66,3��

5(6285&(6

7KH�WLPHO\�DOORFDWLRQ�RI�VXnFLHQW�UHVRXUFHV�WR�DQ\�SURMHFW�LV�HVVHQWLDO��$�IDLOXUH�WR�DOORFDWH�VXnFLHQW�UHVRXUFHV
LV�OLNHO\�WR�KDYH�DQ�DGYHUVH�LPSDFW�RQ�KHDOWK�DQG�VDIHW\�GXULQJ�WKH�FRQVWUXFWLRQ�SKDVH�DQG�FRXOG�ZHOO�UHVXOW�LQ
DQ�LQFUHDVH�LQ�DFFLGHQW�UDWHV��GHOD\V�DQG�SRVVLEO\�SRRU�H[HFXWLRQ�RI�WKH�ZRUN��:KLFKHYHU�LV�WKH�FDVH��LW�LV�OLNHO\
WKDW�DQ\�KDQGRYHU�RU�FRPSOHWLRQ�WDUJHWV�ZLOO�QRW�EH�PHW�RQ�WLPH�LI�WKH�SURMHFW�LV�EDGO\�UHVRXUFHG�

6XnFLHQW�WLPH�VKRXOG�EH�DOORZHG�EHWZHHQ�DSSRLQWLQJ�WKH�&RQWUDFWRUV�DQG�WKH�FRPPHQFHPHQW�RI�ZRUNV�
$OORZ�VXnFLHQW�WLPH�IRU�SODQQLQJ�DQG�SUHSDUDWLRQ��VXUYH\V��FRQVWUXFWLRQ�SKDVH�SODQV��GHVLJQ�GUDZLQJV�
VHWWLQJ�XS�WKH�VLWH��DVVHPEOLQJ�WKH�ZRUNIRUFH�DOO�WDNH�WLPH�WR�SXW�LQ�SODFH�
(QVXUH�DGHTXDWH�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�WKH�SURYLVLRQ�RI�ZHOIDUH�IDFLOLWLHV�EHIRUH�ZRUN�FRPPHQFHV�
0DNH�VXUH�WKDW�D�GHWDLOHG�SURMHFW�SURJUDPPH�KDV�EHHQ�GUDZQ�XS�XVLQJ�UHDOLVWLF�WLPHVFDOHV�IRU�DOO�SURMHFW
SKDVHV��

&2�23(5$7,21�$1'�&2�25',1$7,21

$OO�GXW\�KROGHUV�VKRXOG�WDNH�D�SRVLWLYH�DSSURDFK�WRZDUG�DQG�HQFRXUDJH�JRRG�FR�RSHUDWLRQ�DQG�FR�RUGLQDWLRQ
EHWZHHQ�DOO�SDUWLHV��$��WHDP�VSLULW��DSSURDFK�WRZDUG�D�SURMHFW�ZLOO�HQFRXUDJH�SDUWLHV�WR�HQJDJH�PRUH�HDVLO\�DQG
ZLOO�JR�VRPH�ZD\�LQ�PDNLQJ�FR�RUGLQDWLRQ�LVVXHV�HDVLHU�WR�IRUHVHH��7KHUH�PD\�EH�D�QHHG�WR�FRQYHQH�VSHFLDO
PHHWLQJV�LI�WKHUH�LV�LQVXnFLHQW�FR�RSHUDWLRQ�EHWZHHQ�'HVLJQHUV�RU�ZLWK�RWKHU�WHDP�PHPEHUV��RU�LI�DGHTXDWH
UHJDUG�LV�QRW�EHLQJ�JLYHQ�WR�KHDOWK�DQG�VDIHW\��,W�LV��KRZHYHU��EHWWHU�IRU�WKHVH�LVVXHV�WR�EH�DGGUHVVHG�LQ�URXWLQH
SURMHFW�PHHWLQJV�

7KH�3ULQFLSDO�&RQWUDFWRU�VKRXOG�WDNH�D�SRVLWLYH�OHDG�LQ�HQFRXUDJLQJ�FR�RSHUDWLRQ�DQG�FR�RUGLQDWLRQ�EHWZHHQ
&RQWUDFWRUV�IURP�WKH�RXWVHW�RI�WKH�MRE��2WKHU�SDUWLHV�LQYROYHG�LQ�WKH�ZRUN�VKRXOG�EH�SRVLWLYH�DQG�FRQVWUXFWLYH
WRZDUG�WKH�3ULQFLSDO�&RQWUDFWRU
V�LQLWLDWLYHV�

,Q�VRPH�FLUFXPVWDQFHV��VXFK�DV�WZR�QHLJKERXULQJ�FRQVWUXFWLRQ�VLWHV��WKH�QHHG�WR�FR�RSHUDWH�DQG�FR�RUGLQDWH
PD\�DOVR�EH�QHFHVVDU\��,W�FRXOG�EH��VRPHWKLQJ�DV�VLPSOH�DV�FR�RUGLQDWLQJ�GHOLYHU\�WLPHV�VR�WKDW�WKH�ORFDO�URDGV
GR�QRW�EHFRPH�EORFNHG��WKURXJK�WR�PRUH�FRPSOH[�LVVXHV�VXFK�DV�WKH�FR�RUGLQDWLRQ�RI�WKH�XVH�RI�WRZHU�FUDQHV�

7LPHO\�FRPPXQLFDWLRQ��JRRG�FR�RSHUDWLRQ�DQG�FR�RUGLQDWLRQ�RI�VLWH�DFWLYLWLHV�ZLOO�HQVXUH�WKDW�LQIRUPDWLRQ�DERXW
ULVNV�DQG�SUHFDXWLRQV�DUH�VKDUHG��7RROV�VXFK�DV�VLWH�PHHWLQJV��VLWH�LQGXFWLRQV��PHWKRG�VWDWHPHQW�DQG�ULVN
DVVHVVPHQW�EULHlQJV��SRVWHU�FDPSDLJQV��WRROER[�WDONV��HWF��FDQ�EH�XWLOLVHG�WR�FRPPXQLFDWH��FR�RUGLQDWH�DQG
HQFRXUDJH�FR�RSHUDWLRQ��7KHVH�PHWKRGV�VKRXOG�EH�VHW�RXW�DW�WKH�SODQQLQJ�VWDJH�DQG�VKRXOG�EH�UHJXODUO\
UHYLHZHG�DQG�XSGDWHG��,W�LV�DOVR�LPSRUWDQW�WKDW�DFFXUDWH�DQG�GHWDLOHG�UHFRUGV�DUH�PDLQWDLQHG��L�H��PLQXWHV�RI
PHHWLQJV��UHJLVWHUV�WR�UHFRUG�WRROER[�WDONV��VLWH�LQGXFWLRQV��HWF��7KHVH�DUUDQJHPHQWV�PXVW�EH�PRQLWRUHG�DQG
UHYLHZHG�WR�HQVXUH�WKHLU�HkHFWLYHQHVV�

)RU�ORZ�ULVN�SURMHFWV�LQYROYLQJ�PRUH�WKDQ�RQH�&RQWUDFWRU�D�ORZ�NH\�DSSURDFK�ZLOO�EH�VXnFLHQW���,Q�D�KLJKHU�ULVN
SURMHFW�D�PRUH�ULJRURXV�DSSURDFK�WR�FR�RUGLQDWLRQ��FR�RSHUDWLRQ�DQG�SODQQLQJ�ZLOO�EH�UHTXLUHG�
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,1)250$7,21

3URYLVLRQ�RI�FOHDU�LQIRUPDWLRQ�LV�D�YLWDO�SDUW�RI�DQ\�&'0�SURMHFW����$OO�GXW\KROGHUV�KDYH�D�UHVSRQVLELOLW\�IRU
SURYLGLQJ�LQIRUPDWLRQ�RU�LQVWUXFWLRQV�WR�RWKHU�GXW\KROGHUV�

,QIRUPDWLRQ�mRZ�VKRXOG�DVVLVW�LQ�WKH�SURMHFW�SODQQLQJ��GHVLJQ��FRQVWUXFWLRQ�VWDJHV�DQG�DVVLVW�WKH�HQG�XVHUV��LW
PXVW�EH�SURYLGHG�LQ�JRRG�WLPH��DQG�WR�WKH�SHRSOH�ZKR�QHHG�LW�

([DPSOHV�LQFOXGH�

3UH�FRQVWUXFWLRQ�LQIRUPDWLRQ�WKH�&OLHQW�LV�UHTXLUHG�WR�SURYLGH�WR�'HVLJQHUV�DQG�&RQWUDFWRUV�
+HDOWK�DQG�VDIHW\�LQIRUPDWLRQ�DERXW�WKH�GHVLJQ�WKDW�'HVLJQHUV�DUH�UHTXLUHG�WR�SURYLGH�WR�RWKHU�GXW\KROGHUV�
,QIRUPDWLRQ�WKDW�WKH�3ULQFLSDO�'HVLJQHU�PXVW�SURYLGH�WR�HQDEOH�SUHSDUDWLRQ�RI�WKH�FRQVWUXFWLRQ�SKDVH�SODQ�
6LWH�UXOHV�WKDW�DUH�SDUW�RI�WKH�FRQVWUXFWLRQ�SKDVH�SODQ��DQG
,QIRUPDWLRQ�WKDW�3ULQFLSDO�&RQWUDFWRUV�PXVW�SURYLGH�WR�ZRUNHUV�RU�ZRUNHUVg�UHSUHVHQWDWLYHV�

*(1(5$/�5(48,5(0(176�)25�$//�&216758&7,21�6,7(6

3DUW���RI�WKH�&'0�5HJXODWLRQV�VHWV�RXW�D�QXPEHU�RI�SURYLVLRQV�WKDW�RQO\�UHODWH�WR�ZRUN�FDUULHG�RXW�RQ
FRQVWUXFWLRQ�VLWHV��&RQWUDFWRUV�PXVW�FRPSO\�ZLWK�WKHVH�SURYLVLRQV�VR�IDU�DV�WKH\�DkHFW�WKH�&RQWUDFWRU�RU�DQ\
ZRUNHU�XQGHU�WKHLU�FRQWURO��RU�UHODWH�WR�PDWWHUV�XQGHU�WKH�&RQWUDFWRUgV�FRQWURO�

3URYLVLRQV�DUH�UHTXLUHG�IRU�WKH�IROORZLQJ�DUHDV�

6DIH�SODFHV�RI�FRQVWUXFWLRQ�ZRUN�
*RRG�RUGHU�DQG�VLWH�VHFXULW\�
6WDELOLW\�RI�VWUXFWXUHV�
'HPROLWLRQ�RU�GLVPDQWOLQJ�
([SORVLYHV�
([FDYDWLRQV�
&RkHUGDPV�DQG�FDLVVRQV�
5HSRUWV�RI�LQVSHFWLRQV�
(QHUJ\�GLVWULEXWLRQ�LQVWDOODWLRQV�
3UHYHQWLRQ�RI�GURZQLQJ�
7UDnF�URXWHV�
9HKLFOHV�
3UHYHQWLRQ�RI�ULVN�IURP�lUH��mRRGLQJ�RU�DVSK\[LDWLRQ�
(PHUJHQF\�SURFHGXUHV�
(PHUJHQF\�URXWHV�DQG�H[LWV�
)LUH�GHWHFWLRQ�DQG�lUHlJKWLQJ�
)UHVK�DLU�
7HPSHUDWXUH�DQG�ZHDWKHU�SURWHFWLRQ�
/LJKWLQJ�

5HIHU�WR�*XLGDQFH�1RWH��&'0�SDUW���*HQHUDO�5HTXLUHPHQWV�IRU�DOO�6LWHV��IRU�GHWDLOHG�UHTXLUHPHQWV�RI�HDFK
SURYLVLRQ�
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&RQWUDFWRU

&RQWUDFWRUV

$OO�&RQWUDFWRUV��LQFOXGLQJ�XWLOLWLHV��VSHFLDOLVW�FRQWUDFWRUV��FRQWUDFWRUV�QRPLQDWHG�E\�WKH�&OLHQW�DQG�WKH�VHOI�
HPSOR\HG��KDYH�D�SDUW�WR�SOD\�LQ�HQVXULQJ�WKDW�WKH�VLWH�LV�D�VDIH�DQG�KHDOWK\�SODFH�WR�ZRUN���7KH�NH\�WR�WKLV�LV�WKH
SURSHU�FR�RUGLQDWLRQ�RI�WKH�ZRUN��XQGHUSLQQHG�E\�JRRG�FRPPXQLFDWLRQ�DQG�FR�RSHUDWLRQ�EHWZHHQ�DOO�WKRVH
LQYROYHG�

$Q\RQH�ZKR�GLUHFWO\�HQJDJHV�FRQVWUXFWLRQ�ZRUNHUV�RU�PDQDJHV�FRQVWUXFWLRQ�ZRUN�LV�D�&RQWUDFWRU�XQGHU�&'0
5HJXODWLRQV���7KLV�LQFOXGHV�DQ�LQGLYLGXDO��D�VROH�WUDGHU��D�VHOI�HPSOR\HG�ZRUNHU��RU�D�EXVLQHVV�WKDW�FDUULHV�RXW�
PDQDJHV�RU�FRQWUROV�FRQVWUXFWLRQ�ZRUN�DV�SDUW�RI�WKHLU�EXVLQHVV���7KH�GXWLHV�RI�D�&RQWUDFWRU�DSSO\�ZKHWKHU�WKH
ZRUNHUV�XQGHU�RXU�FRQWURO�DUH�HPSOR\HHV��VHOI�HPSOR\HG�RU�DJHQF\�ZRUNHUV�

&RQWUDFWRU�5HVSRQVLELOLWLHV

:KHUH�WKLV�RUJDQLVDWLRQ�LV�DQ�DSSRLQWHG�&RQWUDFWRU�RQ�D�FRQVWUXFWLRQ�SURMHFW�ZH�VKDOO�IXOlO�RXU�UROH�DQG
UHVSRQVLELOLWLHV�E\�

&KHFNLQJ�WKDW�WKH�&OLHQW�LV�DZDUH�RI�WKHLU�GXWLHV��GXW\�KROGHUV�KDYH�EHHQ�DSSRLQWHG�DQG�WKH�SURMHFW�KDV�EHHQ
QRWLlHG�WR�WKH�([HFXWLYH��ZKHUH�DSSURSULDWH��
(QVXULQJ�WKDW�ZH�KDYH�WKH�UHOHYDQW�VNLOOV��NQRZOHGJH��H[SHULHQFH�DQG�FDSDELOLW\�WR�XQGHUWDNH�WKH�UROH�
&KHFNLQJ�WKDW�DOO�RXU�DSSRLQWHHV�DQG�ZRUNHUV�KDYH�RU�DUH�LQ�WKH�SURFHVV�RI�REWDLQLQJ�WKH�QHFHVVDU\�VNLOOV�
NQRZOHGJH�DQG�H[SHULHQFH�WR�FDUU\�RXW�WKH�DSSRLQWHG�WDVN�
7UDLQLQJ�RXU�RZQ�HPSOR\HHV�
3UHSDULQJ�WKH�FRQVWUXFWLRQ�SKDVH�SODQ�SULRU�WR�VHWWLQJ�XS�WKH�VLWH��IRU�VLQJOH�&RQWUDFWRU�SURMHFWV��
(QVXULQJ�WKDW�UHDVRQDEOH�VWHSV�DUH�LQ�SODFH�WR�SUHYHQW�XQDXWKRULVHG�DFFHVV�WR�WKH�VLWH�
(QVXULQJ�WKDW�WKHUH�DUH�DGHTXDWH�ZHOIDUH�IDFLOLWLHV�IRU�RXU�ZRUNHUV�
(QVXULQJ�WKDW�DSSURSULDWH�VXSHUYLVLRQ�LV�LQ�SODFH�IRU�HDFK�ZRUNHU�XQGHU�RXU�FRQWURO�
0DQDJLQJ�RXU�ZRUN��HQVXULQJ�WKDW�ZRUNHUV�DQG�FRQWUDFWRUV�HPSOR\HG�E\�RXUVHOYHV�PDQDJH�DQG�FRQWURO
KHDOWK�DQG�VDIHW\�ULVNV�
3URYLGLQJ�LQIRUPDWLRQ�WR�RXU�ZRUNHUV�
&RPSO\LQJ�ZLWK�WKH�VSHFLlF�UHTXLUHPHQWV�LQ�3DUW���RI�WKH�&'0�5HJXODWLRQV��VH�*XLGDQFH�1RWH�&�����
&R�RSHUDWH�ZLWK�WKH�3ULQFLSDO�&RQWUDFWRU��ZKHUH�DSSRLQWHG��LQ�SODQQLQJ�DQG�PDQDJLQJ�ZRUN��LQFOXGLQJ
UHDVRQDEOH�GLUHFWLRQV�DQG�VLWH�UXOHV�
,QIRUPLQJ�WKH�3ULQFLSDO�&RQWUDFWRU��ZKHUH�DSSRLQWHG��RI�DQ\�SUREOHPV�ZLWK�WKH�FRQVWUXFWLRQ�SKDVH�SODQ�

'RFXPHQWDWLRQ

3UH��&RQVWUXFWLRQ�,QIRUPDWLRQ�e�:H�UHFRJQLVH�WKDW�DV�&RQWUDFWRU�ZH�KDYH�QR�VSHFLlF�GXWLHV�LQ�UHODWLRQ�WR�SUH�
FRQVWUXFWLRQ�LQIRUPDWLRQ���+RZHYHU��IRU�SURMHFWV�LQYROYLQJ�PRUH�WKDQ�RQH�&RQWUDFWRU��ZH�VKDOO�FR�RSHUDWH�ZLWK
WKH�&OLHQW��3ULQFLSDO�'HVLJQHU�DQG�3ULQFLSDO�&RQWUDFWRU�WR�HQVXUH�WKDW�WKH�SUH�FRQVWUXFWLRQ�LQIRUPDWLRQ�LV�ULJKW�
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&RQVWUXFWLRQ�3KDVH�3ODQ���)RU�SURMHFWV�LQYROYLQJ�PRUH�WKDQ�RQH�&RQWUDFWRU��ZH�ZLOO�IROORZ�WKH�SDUWV�RI�WKH
&RQVWUXFWLRQ�3KDVH�3ODQ�SUHSDUHG�E\�WKH�3ULQFLSDO�&RQWUDFWRU�WKDW�DUH�UHOHYDQW�WR�RXU�ZRUNV���:H�VKDOO�DOVR�OLDLVH
ZLWK�WKH�3ULQFLSDO�&RQWUDFWRU�WR�SDVV�RQ�RXU�YLHZV�RQ�WKH�HkHFWLYHQHVV�RI�WKH�SODQ�LQ�PDQDJLQJ�ULVNV�

:KHUH�ZH�DUH�WKH�VLQJOH�&RQWUDFWRU�ZH�KDYH�UHVSRQVLELOLW\�IRU�HQVXULQJ�WKH�FRQVWUXFWLRQ�SKDVH�SODQ�LV�GUDZQ�XS�
EHIRUH�VHWWLQJ�XS�WKH�FRQVWUXFWLRQ�VLWH���:H�VKDOO�FR�RSHUDWH�ZLWK�WKH�&OLHQW�DQG�DQ\�'HVLJQHUV�LQYROYHG�LQ�WKH
SURMHFW�DQG�WDNH�LQWR�DFFRXQW�VRXUFHV�RI�UHOHYDQW�SUH�FRQVWUXFWLRQ�LQIRUPDWLRQ�

+HDOWK�DQG�6DIHW\�)LOH�e�$V�&RQWUDFWRU�ZH�KDYH�QR�VSHFLlF�GXWLHV�LQ�UHODWLRQ�WR�WKH�KHDOWK�DQG�VDIHW\�lOH�

3URYLGLQJ�LQIRUPDWLRQ�DQG�LQVWUXFWLRQV

:H�VKDOO�SURYLGH�RXU�HPSOR\HHV�DQG�ZRUNHUV�XQGHU�RXU�FRQWURO��WKH�LQIRUPDWLRQ�WKH\�QHHG�WR�FDUU\�RXW�WKHLU
ZRUN�ZLWKRXW�ULVN�WR�KHDOWK�DQG�VDIHW\��WKLV�LQFOXGHV�

$�VXLWDEOH�VLWH�LQGXFWLRQ��ZKHUH�WKLV�KDV�QRW�EHHQ�SURYLGHG�E\�WKH�3ULQFLSDO�&RQWUDFWRU��
7KH�SURFHGXUHV�WR�EH�IROORZHG�LQ�WKH�HYHQW�RI�VHULRXV�DQG�LPPLQHQW�GDQJHU�WR�KHDOWK�DQG�VDIHW\��L�H��ZH�VKDOO
PDNH�VXUH�WKDW�ZRUNHUV�H[SRVHG�WR�DQ\�VXFK�GDQJHU�ZLOO�VWRS�ZRUN�LPPHGLDWHO\��UHSRUW�LW�WR�WKH�GHVLJQDWHG
SHUVRQ�IURP�RXU�RUJDQLVDWLRQ�IRU�WKH�VLWH�DQG�JR�D�SODFH�RI�VDIHW\��7KH�HPHUJHQF\�SURFHGXUHV�ZLOO�WDNH�LQWR
DFFRXQW�WKH�QDPH�RI�WKH�SHUVRQ�ZKRP�VXFK�LQVWDQFHV�VKDOO�EH�UHSRUWHG��ZKR�KDV�WKH�DXWKRULW\�WR�WDNH
ZKDWHYHU�SURPSW�DFWLRQ�LV�QHHGHG��DQG�H[LVWLQJ�SURYLVLRQV�UHODWLQJ�WR�HPHUJHQF\�SURFHGXUHV��HPHUJHQF\
URXWHV��H[LWV��lUH�GHWHFWLRQ�DQG�lUHlJKWLQJ�
,QIRUPDWLRQ�RQ�WKH�KD]DUGV�SUHVHQW�RQ�WKH�VLWH�WKDW�DUH�UHOHYDQW�WR�WKHLU�ZRUNV��WKH�ULVNV�DVVRFLDWHG�ZLWK
WKRVH�KD]DUGV�DQG�WKH�FRQWURO�PHDVXUHV�SXW�LQ�SODFH�

'RPHVWLF�&OLHQW�'XWLHV

2Q�SURMHFWV�LQYROYLQJ�RQO\�RQH�FRQWUDFWRU��WKH�&OLHQWgV�GXWLHV�DUH�WUDQVIHUUHG�WR�WKH�&RQWUDFWRU�DQG�WKH\�PXVW
FDUU\�RXW�WKH�&OLHQWgV�GXWLHV�DV�ZHOO�DV�WKHLU�RZQ��,Q�SUDFWLFH��WKLV�VKRXOG�LQYROYH�&RQWUDFWRUV�GRLQJ�QR�PRUH�WKDQ
WKH\�KDYH�GRQH�LQ�WKH�SDVW�WR�FRPSO\�ZLWK�KHDOWK�DQG�VDIHW\�OHJLVODWLRQ��&RPSOLDQFH�ZLWK�WKHLU�RZQ�GXWLHV
DV�D�&RQWUDFWRU�ZLOO�EH�WDNHQ�DV�FRPSOLDQFH�ZLWK�WKH�UHOHYDQW�&OLHQW�GXWLHV�WR�WKH�H[WHQW�QHFHVVDU\
JLYHQ�WKH�ULVNV�LQYROYHG�LQ�WKH�SURMHFW�
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6HFWLRQ�'

$UUDQJHPHQWV�IRU�&RQVXOWDWLRQ�ZLWK�(PSOR\HHV

&RQVXOWDWLRQ�VKDOO�EH�FDUULHG�RXW�RQ�DOO�PDWWHUV�WR�GR�ZLWK�WKH�KHDOWK�DQG�VDIHW\�RI�RXU�HPSOR\HHV�DW�ZRUN
LQFOXGLQJ�

$Q\�SURSRVHG�FKDQJH�ZKLFK�PD\�VXEVWDQWLDOO\�DkHFW�WKHLU�KHDOWK�DQG�VDIHW\�DW�ZRUN��H�J��FKDQJLQJ�D�ZRUN
SURFHGXUH�
$SSRLQWLQJ�D�FRPSHWHQW�SHUVRQ�WR�KHOS�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�WR�FRPSO\�ZLWK�KHDOWK�DQG�VDIHW\
ODZV�
:KHQ�LQWURGXFLQJ�QHZ�WHFKQRORJ\��WRROV�RU�ZRUNLQJ�SURFHVVHV�
:KHQ�SODQQLQJ�KHDOWK�DQG�VDIHW\�WUDLQLQJ�
,QIRUPLQJ�HPSOR\HHV�RI�WKH�OLNHO\�ULVNV�DQG�GDQJHUV�DULVLQJ�IURP�WKHLU�ZRUN��PHDVXUHV�WR�UHPRYH�RU�UHGXFH
WKHVH�ULVNV�DQG�ZKDW�WKH\�VKRXOG�GR�LI�WKH\�KDYH�WR�GHDO�ZLWK�D�ULVN�RU�GDQJHU�

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�ZLOO�FRQVXOW�GLUHFWO\�ZLWK�LQGLYLGXDO�HPSOR\HHV�RU�JURXSV�RI�HPSOR\HHV�
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3URFHGXUH�IRU�&RQVXOWDWLRQ�ZLWK�(PSOR\HHV
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&RQVXOWDWLRQ�ZLWK�(PSOR\HHV

,1752'8&7,21

:H�ZLOO�LQYROYH�RXU�HPSOR\HHV�LQ�GLVFXVVLRQV�UHJDUGLQJ�DQ\�RI�WKH�IROORZLQJ�FLUFXPVWDQFHV�

$Q\�FKDQJH�ZKLFK�PD\�VXEVWDQWLDOO\�DkHFW�WKHLU�KHDOWK�DQG�VDIHW\�DW�ZRUN��H�J��LQ�SURFHGXUHV��HTXLSPHQW�RU
ZD\V�RI�ZRUNLQJ�
7KH�RUJDQLVDWLRQgV�DUUDQJHPHQWV�IRU�DSSRLQWLQJ�FRPSHWHQW�SHRSOH�WR�KHOS�LW�VDWLVI\�KHDOWK�DQG�VDIHW\�ODZV�
7KH�LQIRUPDWLRQ�WKDW�HPSOR\HHV�PXVW�EH�JLYHQ�RQ�WKH�OLNHO\�ULVNV�DQG�GDQJHUV�DULVLQJ�IURP�WKHLU�ZRUN�
PHDVXUHV�WR�UHGXFH�RU�HOLPLQDWH�WKHVH�ULVNV�DQG�ZKDW�WKH\�VKRXOG�GR�LI�WKH\�KDYH�WR�GHDO�ZLWK�D�ULVN�RU
GDQJHU�
7KH�SODQQLQJ�RI�KHDOWK�DQG�VDIHW\�WUDLQLQJ�
7KH�KHDOWK�DQG�VDIHW\�FRQVHTXHQFHV�RI�LQWURGXFLQJ�QHZ�WHFKQRORJ\�

7KHVH�GLVFXVVLRQV�ZLOO�EH�E\�WKH�PRVW�FRQYHQLHQW�PDQQHU�IRU�ERWK�SDUWLHV�EXW�ZLOO�DW�OHDVW�LQYROYH�D�OHWWHU
GHOLYHUHG�WR�DOO�RI�RXU�VWDk�WR�DVN�LI�WKH\�KDYH�DQ\�LQSXW�RQ�WKHVH�PDWWHUV�

5(35(6(17$7,9(6�2)�(03/2<((�6$)(7<

:KHUH�HOHFWHG��UHSUHVHQWDWLYHV�RI�HPSOR\HH�VDIHW\�KDYH�WKH�IROORZLQJ�IXQFWLRQV�

7R�PDNH�UHSUHVHQWDWLRQV�WR�WKH�HPSOR\HU�UHJDUGLQJ�SRVVLEOH�ULVNV�DQG�GDQJHURXV�HYHQWV�LQ�WKH�ZRUNSODFH
WKDW�PD\�DkHFW�HPSOR\HHV�WKH\�UHSUHVHQW�
7R�PDNH�UHSUHVHQWDWLRQV�WR�WKH�HPSOR\HU�UHJDUGLQJ�JHQHUDO�PDWWHUV�DkHFWLQJ�WKH�KHDOWK�DQG�VDIHW\�RI�WKH
HPSOR\HHV�WKH\�UHSUHVHQW�
7R�UHSUHVHQW�WKH�HPSOR\HHV�ZKR�HOHFWHG�WKHP�LQ�FRQVXOWDWLRQ�ZLWK�DQ�HQIRUFLQJ�DXWKRULW\�

$9$,/$%,/,7<�2)�+($/7+�$1'�6$)(7<�'2&80(17$7,21�$7�7+(�:25.3/$&(

,W�LV�DQ�UHTXLUHPHQW�RI�WKH�RUJDQLVDWLRQ�WKDW�DOO�QHFHVVDU\�KHDOWK�DQG�VDIHW\�GRFXPHQWDWLRQ�EH�LQ�SODFH�DQG
PDGH�DYDLODEOH�WR�RXU�HPSOR\HHV�SULRU�WR�DQ\�ZRUNV�FRPPHQFLQJ���7KLV�ZLOO�LQFOXGH��DV�WKH�FDVH�PD\�EH��WKH
RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�SROLF\��UHOHYDQW�PHWKRG�VWDWHPHQWV��SODQV�RI�ZRUN��VDIH�V\VWHPV�RI�ZRUN�DQG
ULVN�DVVHVVPHQWV��DV�ZHOO�DV�DQ\�RWKHU�KHDOWK�DQG�VDIHW\�GRFXPHQWDWLRQ�ZKLFK�LW�LV�UHDVRQDEOH�IRU�WKH
RUJDQLVDWLRQ
V�PDQDJHPHQW�WR�REWDLQ�IRU�WKRVH�ZRUNV�DQG�ZKLFK�KDYH�D�EHDULQJ�RQ�KHDOWK�DQG�VDIHW\�LVVXHV�IRU
WKDW�SODFH�RI�ZRUN�

*(1(5$/�&20081,&$7,21�0(',$

+HDOWK�DQG�VDIHW\�LQIRUPDWLRQ�PD\�DOVR�EH�WUDQVPLWWHG�E\�PDQDJHPHQW�WR�HPSOR\HHV�E\�ZD\�RI�PHPRV��QRWLFH
ERDUGV�RQ�RUJDQLVDWLRQ�RU�VLWH�SUHPLVHV��PLQXWHV�RI�PHHWLQJV��VLWH�VDIHW\�ERRNOHWV�DQG�RWKHU�PHGLD�ZKHUH
GHHPHG�DSSURSULDWH���,W�ZLOO�EH�WKH�UHVSRQVLELOLW\�RI�WKH�VHQLRU�VWDk��RU�WKHLU�UHSUHVHQWDWLYH��WR�GHFLGH�KRZ�WR
WUDQVPLW�KHDOWK�DQG�VDIHW\�LQIRUPDWLRQ�WR�WKH�RUJDQLVDWLRQgV�HPSOR\HHV�
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6HFWLRQ�(

$UUDQJHPHQWV�IRU�,QGXFWLRQ�7UDLQLQJ

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�H[SHFWV�LWV�HPSOR\HHV�WR�XQGHUJR�VSHFLlF�LQGXFWLRQ�WUDLQLQJ��ZKLFK�PD\�EH
SURYLGHG�E\�RXUVHOYHV�RU�RWKHUV��SULRU�WR�ZRUNV�VWDUWLQJ��LQ�RUGHU�WKDW�ZH�PD\�DGGUHVV�WKH�KHDOWK�DQG�VDIHW\
KD]DUGV�DVVRFLDWHG�ZLWK�WKDW�SDUWLFXODU�DUHD�

7KH�6LWH�6XSHUYLVRUV�ZLOO�HQVXUH�WKDW�DOO�HPSOR\HHV�XQGHUJR�LQGXFWLRQ�WUDLQLQJ�

7KH�6LWH�6XSHUYLVRUV�VKDOO�HQVXUH�WKDW�HPSOR\HHV�ZRUNLQJ�Rk�VLWH�XQGHUJR�LQGXFWLRQ�WUDLQLQJ�DQG�WKDW�UHFRUGV
RI�WKLV�WUDLQLQJ�DUH�NHSW�DW�WKH�ZRUNSODFH��WRJHWKHU�ZLWK�DQ\�FHUWLlFDWHV�IURP�Rk�VLWH�FRXUVHV�DWWHQGHG�E\
HPSOR\HHV�

5HFRUGV�RI�LQGXFWLRQ�WUDLQLQJ�ZLOO�EH�KHOG�DW�KHDG�RnFH�E\�%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�
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,QGXFWLRQ�7UDLQLQJ

,1752'8&7,21

$OO�QHZ�PHPEHUV�RI�VWDk�VKRXOG�UHFHLYH�KHDOWK�DQG�VDIHW\�LQGXFWLRQ�WUDLQLQJ�DV�SDUW�RI�WKHLU�JHQHUDO�LQGXFWLRQ�WR
WKH�RUJDQLVDWLRQ���7KLV�VKRXOG�WDNH�SODFH�DV�VRRQ�DV�SRVVLEOH�DIWHU�WKH\�VWDUW��LGHDOO\�XSRQ�DUULYDO���7KH�REMHFWLYH
RI�WKH�WUDLQLQJ�LV�WR�HQVXUH�WKDW�QHZ�PHPEHUV�RI�VWDk�DUH�IDPLOLDU�ZLWK�DOO�IXQGDPHQWDO�DVSHFWV�RI�KHDOWK�DQG
VDIHW\�ZKLFK�UHODWH�WR�WKHLU�HPSOR\PHQW�DQG�WKH�FRQWULEXWLRQ�WKDW�WKH\�FDQ�PDNH�WR�D�VDIH�ZRUNLQJ
HQYLURQPHQW�

6&23(�2)�75$,1,1*

$UHDV�WR�EH�FRYHUHG�

7KH�LQGLYLGXDO
V�UHSRUWLQJ�OLQHV��MRE�WLWOH��GXWLHV�DQG�UHVSRQVLELOLWLHV�
7KH�RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�SROLF\�LQFOXGLQJ�
7KH�RUJDQLVDWLRQ
V�FRPPLWPHQW�WR�KHDOWK�DQG�VDIHW\�LQ�WKH�ZRUNSODFH�
/HJLVODWLYH�EDFNJURXQG�WR�WKH�KHDOWK�DQG�VDIHW\�SROLF\�
7KH�JHQHUDO�VWDWHPHQW�RI�SROLF\�DQG�LWV�LPSRUWDQFH�
+RZ�WR�JHW�DFFHVV�WR�WKH�KHDOWK�DQG�VDIHW\�SROLF\�
7KH�RUJDQLVDWLRQDO�VWUXFWXUH�IRU�PDQDJLQJ�KHDOWK�DQG�VDIHW\�
7KH�HPSOR\HH�FRQVXOWDWLRQ�SURFHVV�RQ�KHDOWK�DQG�VDIHW\�LVVXHV�
0DQDJHPHQW�DQG�VWDk�UHVSRQVLELOLWLHV�DQG�UXOHV�
$UUDQJHPHQWV�DQG�SURFHGXUHV�
)LUH�VDIHW\�DQG�HPHUJHQF\�HYDFXDWLRQ�SURFHGXUHV��UDLVLQJ�WKH�DODUP��HVFDSH�URXWHV�DQG�DVVHPEO\�SRLQWV�
+RZ�WKH�DFFLGHQW�DQG�LQFLGHQW�UHSRUWLQJ�V\VWHP�ZRUNV�
)LUVW�DLG�DUUDQJHPHQWV�
'LVFLSOLQDU\�SURFHGXUHV�IROORZLQJ�EUHDFK�RI�VWDk�UXOHV�

3URKLELWHG�DQG�KD]DUGRXV�DUHDV��DQG�VPRNLQJ�DUUDQJHPHQWV�
:KHUH�WR�lQG�LQGLYLGXDOV�ZLWK�VSHFLDO�KHDOWK�DQG�VDIHW\�IXQFWLRQV��H�J��KHDOWK�DQG�VDIHW\�DGYLVHUV�FR�
RUGLQDWRUV��lUVW�DLGHUV��lUH�ZDUGHQV�DQG�VDIHW\�DQG�HPSOR\HH�UHSUHVHQWDWLYHV�
'HWDLOV�RI�DQ\�WUDnF�FRQWUROV�DQG�UHVWULFWLRQV�
/RFDWLRQ�RI�VSHFLlF�VDIHW\�LVVXHV�
-RE�VSHFLlF�VDIHW\�LVVXHV�DQG�DFFHVV�WR�UHOHYDQW�ULVN�DVVHVVPHQWV��ZRUN�SURFHGXUHV��FRQWURO�PHDVXUHV��HWF�
'HWDLOV�RI�DQ\�IXUWKHU�WUDLQLQJ�WR�EH�SURYLGHG�
7KH�RUJDQLVDWLRQ
V��VPRNHIUHH��SROLF\�

,W�FDQ�EH�KHOSIXO�IRU�DQ\�LQGLYLGXDOV�ZLWK�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�WR�EH�SUHVHQW�GXULQJ�LQGXFWLRQ
WUDLQLQJ�

5()(5(1&(6

+HDOWK�DQG�VDIHW\�PDQDJHPHQW�V\VWHP�
)LUH�QRWLFHV�
)LUVW�DLG�QRWLFHV�
/RFDWLRQ�DQG�MRE�VSHFLlF�UHTXLUHPHQWV�
*XLGDQFH�UHOHYDQW�WR�WKH�LQGLYLGXDO
V�ZRUN������
5HOHYDQW�VSHFLlF�GHWDLOHG�ULVN�DVVHVVPHQWV�
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,QGXFWLRQ�6KHHW

6LWH�DUHD�

�

2UJDQLVDWLRQ�SHUVRQ�JLYLQJ�LQGXFWLRQ�

�

'DWH�RI�LQGXFWLRQ�

�

7KH�IROORZLQJ�LWHPV�KDYH�EHHQ�H[SODLQHG�WR�WKH�LQGXFWHH�

7KH�RUJDQLVDWLRQgV�SROLF\�IRU�KHDOWK��VDIHW\�DQG�ZHOIDUH�
7KH�DOORFDWLRQ�RI�VDIHW\�UHVSRQVLELOLWLHV�RQ�VLWH�
6LWH�VSHFLlF�UXOHV�
6DIH�V\VWHPV�RI�ZRUN��ZKHUH�DSSOLFDEOH�
*HQHUDO�KD]DUGV�LQ�DQG�DURXQG�WKHLU�ZRUN�DUHD�
6SHFLlF�KD]DUGV�DOOLHG�WR�WKHLU�ZRUN�DUHD�LQFOXGLQJ�WKH�GHWDLO�RI�WKH�ULVN�DVVHVVPHQW�DQG�QRLVH�LPSOLFDWLRQV�RI
WKDW�WDVN�
)LUH�DQG�HPHUJHQF\�SURFHGXUHV��LQFOXGLQJ�WKH�ORFDWLRQ�DQG�XVH�RI�H[WLQJXLVKHUV�
7KH�QDPHV�DQG�ORFDWLRQV�RI�lUVW�DLGHUV��LQWURGXFWLRQ�WR�WKHP��SRVLWLRQ�RI�lUVW�DLG�ER[HV�DQG�UXOHV�IRU�WKHLU
XVH�
8VH��DYDLODELOLW\�DQG�VWRUDJH�RI�SURWHFWLYH�FORWKLQJ�DQG�HTXLSPHQW�
3URFHGXUHV�IRU�UHSRUWLQJ�DFFLGHQWV��LQMXULHV�DQG�SURSHUW\�GDPDJH�
7KH�ORFDWLRQ�RI�FDQWHHQV��WRLOHWV��HWF��DQG�RWKHU�ZHOIDUH�PDWWHUV�
7KH�LPSRUWDQFH�RI�K\JLHQH�DQG�KHDOWK�

,�KDYH�UHFHLYHG�WKH�VLWH�VDIHW\�LQGXFWLRQ�DQG�XQGHUVWDQG�WKH�VDIHW\�UHTXLUHPHQWV�DQG�REOLJDWLRQV�SODFHG�XSRQ
PH�

�

6LJQHG�E\�
�8SRQ�FRPSOHWLRQ�RI�VDIHW\�LQGXFWLRQ�

�

3ULQW�QDPH�

�

2UJDQLVDWLRQ�

�

7KLV�IRUP�LV�WR�EH�KHOG�LQ�WKH�VLWH�UHFRUGV�DQG�WKHQ�WUDQVIHUUHG�WR�KHDG�RnFH�RQ�WKH�FRPSOHWLRQ�RI�WKH�WDVN�
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6HFWLRQ�)

$UUDQJHPHQWV�IRU�7UDLQLQJ

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�ZLOO�HQVXUH�WKDW�DOO�PHPEHUV�RI�VWDk�UHFHLYH�WUDLQLQJ
RQ�KHDOWK�DQG�VDIHW\�WR�DVVLVW�WKHP�LQ�XQGHUWDNLQJ�WKHLU�WDVNV�VDIHO\�DQG�HnFLHQWO\���([WHUQDO�FRXUVHV�RQ�VSHFLlF
VXEMHFWV�PD\�EH�XWLOLVHG�DORQJ�ZLWK�LQWHUQDO�WUDLQLQJ�

$OWKRXJK�%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�PDLQWDLQV�D�PDMRU�UROH�ZLWKLQ�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV
/WG
V�KHDOWK�DQG�VDIHW\�SROLF\��HDFK�PHPEHU�RI�VWDk�LQ�D�VXSHUYLVRU\�UROH�LV�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�WKHLU
VXERUGLQDWHV�UHFHLYH�DSSURSULDWH�WUDLQLQJ�DQG�LQVWUXFWLRQ�DQG�VKDOO��WKHUHIRUH��OLDLVH�ZLWK�%HUQDUG�%DUUHWW�
0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�UHJDUGLQJ�WUDLQLQJ�QHHGV�

&RSLHV�RI�DOO�WUDLQLQJ�UHFRUGV�ZLOO�EH�KHOG�DW�KHDG�RnFH�E\�%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�
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7UDLQLQJ

,1752'8&7,21

7UDLQLQJ�LV�DERXW�SURYLGLQJ�HPSOR\HHV�ZLWK�WKH�VNLOOV��NQRZOHGJH��DWWLWXGHV�DQG�XQGHUVWDQGLQJ�WR�FDUU\�RXW�WKHLU
MREV�HkHFWLYHO\���7UDLQLQJ�LV�DQ�HVVHQWLDO�SDUW�RI�DQ\�VDIH�V\VWHP�RI�ZRUN��FRQWURO�PHDVXUHV�ZLOO�QRW�ZRUN�XQOHVV
HPSOR\HHV�NQRZ�KRZ�WR�XVH�WKHP�SURSHUO\�DQG�XQGHUVWDQG�WKH�QHHG�IRU�WKHP�

/(*$/�5(48,5(0(176

7KHUH�LV�D�JHQHUDO�UHTXLUHPHQW�RQ�DOO�HPSOR\HUV�XQGHU�WKH�+HDOWK�DQG�6DIHW\�DW�:RUN�$FW�WR�SURYLGH�HPSOR\HHV
ZLWK�DGHTXDWH�LQIRUPDWLRQ��LQVWUXFWLRQ��WUDLQLQJ�DQG�VXSHUYLVLRQ�

8QGHU�WKH�0DQDJHPHQW�RI�+HDOWK�DQG�6DIHW\�DW�:RUN�5HJXODWLRQV�WUDLQLQJ�PXVW�WDNH�SODFH�GXULQJ�ZRUNLQJ
KRXUV���,I�WKLV�LV�QRW�SRVVLEOH��WKH�WLPH�WDNHQ�IRU�WUDLQLQJ�PXVW�EH�UHJDUGHG�DV�DQ�H[WHQVLRQ�WR�WKH�HPSOR\HHgV
WLPH�DW�ZRUN���7KLV�PHDQV�WKDW��LI�WKH�HPSOR\HH�QRUPDOO\�JHWV�SDLG�RYHUWLPH��WKH�WLPH�WKH\�VSHQG�DIWHU�KRXUV�RQ
WUDLQLQJ�FRXUVHV�IRU�KHDOWK�DQG�VDIHW\�VKRXOG�EH�UHPXQHUDWHG�LQ�WKH�VDPH�ZD\�DV�LI�WKH\�ZHUH�ZRUNLQJ�

(03/2<((�&203(7(1&(

(PSOR\HUV�PXVW�WDNH�DFFRXQW�RI�HPSOR\HHVg�FDSDELOLWLHV��OHYHO�RI�WUDLQLQJ��NQRZOHGJH�DQG�H[SHULHQFH�ZKHQ
DOORFDWLQJ�ZRUN�

&RPSHWHQFH�LV�D�FRPELQDWLRQ�RI�WKH�IROORZLQJ�

7UDLQLQJ�
.QRZOHGJH�
([SHULHQFH�
6NLOO�

(PSOR\HUV�PXVW�GHFLGH�WKH�OHYHO�RI�FRPSHWHQFH��L�H��WKH�FRPELQDWLRQ�RI�WKHVH�IRXU�HOHPHQWV��QHHGHG�WR�FDUU\
RXW�D�MRE�VDIHO\���7KHUH�DUH�DOVR�VSHFLlF�OHJDO�UHTXLUHPHQWV�IRU�FRPSHWHQFH�LQ�FHUWDLQ�DUHDV�RI�ZRUN�

75$,1,1*�1(('6

%HIRUH�DGHTXDWH�WUDLQLQJ�FDQ�EH�SURYLGHG�LW�LV�QHFHVVDU\�WR�LGHQWLI\�LQGLYLGXDO�WUDLQLQJ�QHHGV���*HQHUDO�LQGXFWLRQ
WUDLQLQJ�PXVW�EH�JLYHQ�WR�DOO�HPSOR\HHV�EXW��LQ�DGGLWLRQ�WR�WKLV��HDFK�QHZ�DQG�H[LVWLQJ�ZRUNHU�LV�OLNHO\�WR�UHTXLUH
PRUH�GHWDLOHG�WUDLQLQJ�WR�PHHW�WKH�VSHFLlF�QHHGV�RI�WKHLU�MRE���7UDLQLQJ�QHHGV�VKRXOG�EH�LGHQWLlHG�ZKHQ�D
SHUVRQ�lUVW�EHJLQV�D�MRE�DQG�VKRXOG�EH�UHYLHZHG�UHJXODUO\���,Q�EHWZHHQ�UHYLHZV�WUDLQLQJ�QHHGV�PD\�EHFRPH
DSSDUHQW��H�J��LI�D�PDQDJHU�RU�VXSHUYLVRU�QRWLFHV�DQ�HPSOR\HH�XVLQJ�ZRUN�HTXLSPHQW�LQFRUUHFWO\�

7UDLQLQJ�QHHGV�PD\�EH�LQmXHQFHG�E\�

3UHYLRXV�H[SHULHQFH�DQG�WUDLQLQJ�
7KH�LQGLYLGXDOgV�FDSDELOLW\�DQG�FDSDFLW\�IRU�OHDUQLQJ�
7KH�OHYHO�RI�H[SHUWLVH�DQG�FRPSHWHQFH�UHTXLUHG�IRU�WKH�MRE�

7KH�WUDLQLQJ�UHTXLUHPHQWV�RI�HDFK�SDUWLFXODU�MRE�VKRXOG�EH�LGHQWLlHG�E\�WKH�ULVN�DVVHVVPHQW�IRU�WKH�SDUWLFXODU
DFWLYLW\�DQG�VKRXOG�EH�LQFOXGHG�LQ�WKH�MRE�VSHFLlFDWLRQ���(PSOR\HUV�PXVW�SURYLGH�HPSOR\HHV�ZLWK�DGHTXDWH
VDIHW\�WUDLQLQJ�LI�WKH\�FKDQJH�MREV�RU�UHVSRQVLELOLWLHV�DQG�LI�QHZ�HTXLSPHQW�RU�WHFKQRORJ\�LV�LQWURGXFHG�RU
H[LVWLQJ�HTXLSPHQW�LV�PRGLlHG�VLJQLlFDQWO\�
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0(7+2'6�2)�75$,1,1*

7KHUH�DUH�D�YDULHW\�RI�GLkHUHQW�WUDLQLQJ�PHWKRGV�LQFOXGLQJ�

7UDLQLQJ�FRXUVHV���XVHG�IRU�EULHlQJV��WHFKQLFDO�WUDLQLQJ��ODUJH�DXGLHQFHV��FRYHULQJ�QHZ�VXEMHFW�DUHDV�DQG
JHQHUDO�SULQFLSOHV�
'HPRQVWUDWLRQV���XVHG�IRU�GHPRQVWUDWLQJ�KRZ�WR�FDUU\�RXW�VSHFLlF�DFWLYLWLHV�RU�PHWKRGV�
7RROER[�WDONV���XVHG�IRU�SDVVLQJ�RQ�LQIRUPDWLRQ�RQ�ZRUNLQJ�SURFHGXUHV�WR�JURXSV�RI�HPSOR\HHV�
2Q�WKH�MRE�WUDLQLQJ���XVHG�IRU�WHDFKLQJ�DQ�LQGLYLGXDO�KRZ�WR�FDUU\�RXW�WKH�WDVNV�WKH\�DUH�UHVSRQVLEOH�IRU�
:RUNVKRSV���XVHG�IRU�HQFRXUDJLQJ�SDUWLFLSDWLRQ�GXULQJ�WUDLQLQJ�FRXUVHV�

7UDLQLQJ�PD\�EH�JLYHQ�E\�

,Q�KRXVH�SHUVRQQHO��H�J��OLQH�PDQDJHUV�RU�HPSOR\HHV�ZLWK�VSHFLlF�FRPSHWHQFH�
([WHUQDO�WUDLQHUV�GHOLYHULQJ�D�WDLORUHG�LQ�KRXVH�FRXUVH�LQ�WKH�ZRUNSODFH�
([WHUQDO�WUDLQHUV�DW�DQ�H[WHUQDO�YHQXH�

75$,1,1*�5(48,5(0(176

0DQDJHPHQW�DQG�VXSHUYLVRU\�VWDk�VKRXOG�EH�WUDLQHG�LQ�

7KH�UHTXLUHPHQWV�RI�KHDOWK�DQG�VDIHW\�ODZ�LQ�UHODWLRQ�WR�WKHLU�DUHDV�RI�UHVSRQVLELOLW\�
7KH�KHDOWK�DQG�VDIHW\�SROLF\�
6DIHW\�UXOHV��SURFHGXUHV��FRQWURO�PHDVXUHV��PRQLWRULQJ�DQG�FKHFNLQJ�DUUDQJHPHQWV��HWF��UHOHYDQW�WR�WKHLU
DUHDV�RI�UHVSRQVLELOLW\�
&RPPXQLFDWLRQ�ZLWK�WKHLU�VWDk�DQG�WKHLU�PDQDJHUV�
+RZ�WR�VXSHUYLVH�VWDk�LQ�UHODWLRQ�WR�VDIHW\�SURFHGXUHV��HWF�
,QFLGHQW�LQYHVWLJDWLRQ�
,GHQWLlFDWLRQ�RI�SUREOHPV�RU�LPSURYHPHQWV�LQ�KHDOWK�DQG�VDIHW\�DUUDQJHPHQWV�
+RZ�DQG�ZKHQ�WR�WDNH�GLVFLSOLQDU\�DFWLRQ�DJDLQVW�VWDk�EUHDFKLQJ�VDIHW\�UXOHV��HWF�
(kHFWLYH�UHFUXLWPHQW�
5HFRJQLWLRQ�RI�SHUVRQDO�OLPLWDWLRQV�LQ�UHODWLRQ�WR�KHDOWK�DQG�VDIHW\�NQRZOHGJH�
+RZ�DQG�ZKHQ�WR�VHHN�VSHFLDOLVW�DGYLFH�

722/%2;�7$/.6

7RROER[�WDONV�DUH�DQ�HkHFWLYH�ZD\�RI�FRPPXQLFDWLQJ�KHDOWK�DQG�VDIHW\�LQIRUPDWLRQ�WR�HPSOR\HHV�RQ�D�UHJXODU
EDVLV���,W�LV�H[SHFWHG�WKDW�VXFK�WDONV�ZLOO�EH�SUHVHQWHG�WR�HPSOR\HHV�E\�PDQDJHPHQW�RU�WKHLU�DXWKRULVHG
UHSUHVHQWDWLYHV�DW�D�IUHTXHQF\�WR�EH�GHWHUPLQHG�E\�WKLV�RUJDQLVDWLRQ���$Q�H[DPSOH�RI�WKH�IRUP�XVHG�E\�WKLV
RUJDQLVDWLRQ�WR�UHFRUG�WRROER[�WDONV�LV�DWWDFKHG�
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5()5(6+(5�75$,1,1*

5HIUHVKHU�WUDLQLQJ�LV�QHFHVVDU\�WR�KHOS�UHIUHVK�HPSOR\HHVg�PHPRULHV�RQ�D�SDUWLFXODU�VXEMHFW�DUHD�DQG�WR�XSGDWH
WKHP�RQ�FKDQJHV�LQ�OHJLVODWLRQ��SUDFWLFH�DQG�SROLF\���&RPSHWHQFH�ZLOO�JHQHUDOO\�GHFOLQH�LI�VNLOOV�DUH�QRW�XVHG
UHJXODUO\���5HIUHVKHU�WUDLQLQJ�LV�XVXDOO\�VSHFLlF�WR�D�WRSLF�DQG�LV�SDUWLFXODUO\�UHOHYDQW�WR�VRPH�JURXSV�RI�ZRUNHUV�

7KH�IUHTXHQF\�RI�UHIUHVKHU�WUDLQLQJ�ZLOO�GHSHQG�RQ�WKH�FRPSOH[LW\�RI�WKH�VXEMHFW��KRZ�UDSLGO\�LW�FKDQJHV�DQG�WKH
DELOLW\�RI�WKH�LQGLYLGXDO�WR�UHWDLQ�WKH�LQIRUPDWLRQ���,Q�RUGHU�WR�UHPHPEHU�ZKHQ�WKH�LQGLYLGXDO�LV�GXH�IRU�l[HG
IUHTXHQF\�UHIUHVKHU�WUDLQLQJ��D�ZULWWHQ�UHPLQGHU�VKRXOG�EH�LQFOXGHG�LQ�WKH�LQGLYLGXDOgV�WUDLQLQJ�UHFRUGV�

,I�WKHUH�LV�D�VLJQLlFDQW�FKDQJH�LQ�OHJLVODWLRQ�RU�SUDFWLFH��UHIUHVKHU�WUDLQLQJ�PD\�KDYH�WR�EH�SURYLGHG�DG�KRF�DV
ZHOO�DV�RQ�D�UHJXODU�EDVLV�

0DQDJHPHQW�VWDk�ZLOO�QHHG�UHWUDLQLQJ�IROORZLQJ�DPHQGPHQWV�WR�WKH�KHDOWK�DQG�VDIHW\�SROLF\�WR�HQVXUH
FRQVLVWHQW�LPSOHPHQWDWLRQ�RI�DQ\�QHZ�PHDVXUHV�
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7RROER[�7DON�5HJLVWHU

 

 
 

TOOLBOX TALK REGISTER 
 

 
DATE TOPIC NUMBER OF 

ATTENDEES 
ATTENDEE 
LIST 
NUMBER 

TRAINING 
PROVIDER 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH����RI����

7RROER[�7DON�$WWHQGDQFH�)RUP

 

TOOLBOX TALK ATTENDANCE FORM 
 

TOPIC OF TALK:  
 

 CONDUCTED BY:  

LOCATION: 
 

 POSITION:  

DATE:  
 

 COMPANY:  

 
NAME OF ATTENDEE COMPANY SIGNATURE 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
WORKFORCE FEEDBACK/COMMENTS 
 
 
 
 
 
 
 
 
RESPONSE PROVIDED FOLLOWING FEEDBACK/COMMENTS 
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6HFWLRQ�*

$UUDQJHPHQWV�IRU�6DIH�(TXLSPHQW�DQG�3ODQW

7KH�6LWH�6XSHUYLVRUV�ZLOO�HQVXUH�WKDW�QHZ�SODQW�DQG�HTXLSPHQW�LV�VXLWDEOH�IRU�WKH�LQWHQGHG�XVH�DQG�PHHWV�WKH
VDIHW\�UHTXLUHPHQWV�DV�ODLG�GRZQ�LQ�WKH�3URYLVLRQ�DQG�8VH�RI�:RUN�(TXLSPHQW�5HJXODWLRQV�EHIRUH�LW�LV
SXUFKDVHG�

7KH�6LWH�6XSHUYLVRUV�ZLOO�EH�UHVSRQVLEOH�IRU�DSSRLQWLQJ�FRPSHWHQW�SHUVRQV�WR�FKHFN��LQVSHFW�DQG�H[DPLQH�DOO
HTXLSPHQW�DQG�SODQW�LQ�DFFRUGDQFH�ZLWK�WKH�UHTXLUHPHQWV�RI�UHOHYDQW�OHJLVODWLRQ�DQG�LQGXVWU\�EHVW�SUDFWLFH�

7KH�6LWH�6XSHUYLVRUV�ZLOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�HkHFWLYH�SURFHGXUHV�IRU�WKH�PDLQWHQDQFH�RI
HTXLSPHQW�DQG�SODQW�DUH�GUDZQ�XS�DQG�LPSOHPHQWHG��LQFOXGLQJ�WHVWLQJ�RI�SRUWDEOH�DSSOLDQFHV��L�H��3$7��

)DXOW\�SODQW�DQG�HTXLSPHQW�VKRXOG�EH�UHSRUWHG�WR�WKH�6LWH�6XSHUYLVRUV�
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3URFHGXUH�IRU�6DIH�(TXLSPHQW�DQG�3ODQW
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9LEUDWLRQ���+DQG�$UP

,1752'8&7,21

7KH�&RQWURO�RI�9LEUDWLRQ�DW�:RUN�5HJXODWLRQV�UHTXLUH�HPSOR\HUV�WR�WDNH�DFWLRQ�WR�SUHYHQW�WKHLU�HPSOR\HHV�IURP
GHYHORSLQJ�DGYHUVH�KHDOWK�FRQGLWLRQV�FDXVHG�E\�H[SRVXUH�WR�YLEUDWLRQ�DW�ZRUN�

+$1'�$50�9,%5$7,21

0RVW�OLNHO\�WR�DkHFW�WKRVH�ZKR�XVH�KDQG�KHOG�RU�KDQG�JXLGHG�SRZHU�WRROV�DQG�WKRVH�ZRUNHUV�KROGLQJ�PDWHULDOV
WKDW�YLEUDWH�ZKHQ�IHG�LQWR�PDFKLQHV���5HJXODU�DQG�IUHTXHQW�H[SRVXUH�FDQ�KDYH�SHUPDQHQW�DQG�GLVDEOLQJ�KHDOWK
HkHFWV�RIWHQ�UHIHUUHG�WR�DV�+DQG�$UP�9LEUDWLRQ�6\QGURPH��+$96����+$96�FRQGLWLRQV�LQFOXGH�

,PSDLUHG�EORRG�FLUFXODWLRQ�DQG�EODQFKLQJ�RI�DkHFWHG�lQJHUV�DQG�SDUWV�RI�WKH�KDQG��JHQHUDOO\�NQRZQ�DV
9LEUDWLRQ�:KLWH�)LQJHU��9:)��
1HXURORJLFDO�DQG�PXVFXODU�GDPDJH�OHDGLQJ�WR�QXPEQHVV�DQG�WLQJOLQJ�LQ�WKH�lQJHUV�DQG�KDQGV��UHGXFHG�JULS
VWUHQJWK�DQG�GH[WHULW\��DQG�UHGXFHG�VHQVLWLYLW\��ERWK�WR�WRXFK�DQG�WR�WHPSHUDWXUH�
2WKHU�NLQGV�RI�GDPDJH�OHDGLQJ�WR�SDLQ�DQG�VWLkQHVV�LQ�WKH�KDQGV�DQG�MRLQWV�RI�WKH�ZULVWV��HOERZV�DQG
VKRXOGHUV�

7KH�PDLQ�V\PSWRPV�RI�+$96�DUH�

7LQJOLQJ�DQG�RU�QXPEQHVV�LQ�WKH�lQJHUV�
/RVV�RI�VHQVDWLRQ�DQG�PDQXDO�GH[WHULW\�
)LQJHU�EODQFKLQJ�
$FKLQJ�GLJLWV�DQG�OLPEV�

7KHUH�LV�QR�WUHDWPHQW�RU�UHFRYHU\�IURP�WKH�VHQVRU\�V\PSWRPV��QXPEQHVV��HWF����+RZHYHU��YDVFXODU�V\PSWRPV
�EODQFKLQJ��HWF���FDQ�H[KLELW�VRPH�ORQJ�WHUP�LPSURYHPHQWV�IRU�PLOG�FDVHV�LQ�\RXQJHU�SHRSOH�DIWHU�UHPRYDO�IURP
H[SRVXUH�

'87,(6�21�7+(�(03/2<(5

7KLV�RUJDQLVDWLRQ�UHFRJQLVHV�WKDW��LQ�DFFRUGDQFH�ZLWK�WKH�&RQWURO�RI�9LEUDWLRQ�DW�:RUN�5HJXODWLRQV��LW�KDV�D�GXW\
WR�SURWHFW�HPSOR\HHV��DQG�DQ\�RWKHU�SHUVRQ�ZKR�PD\�EH�DkHFWHG�E\�WKDW�ZRUN��DJDLQVW�ULVNV�WR�WKHLU�KHDOWK�DQG
VDIHW\�DULVLQJ�IURP�H[SRVXUH�WR�YLEUDWLRQ�DW�ZRUN�

7KH�IROORZLQJ�SURFHGXUHV�VKDOO�EH�FDUULHG�RXW�LQ�UHVSHFW�RI�WKH�DERYH�

$VVHVVPHQW�RI�WKH�YLEUDWLRQ�ULVN�WR�SHUVRQV�DkHFWHG�
:KHUH�WKH�GDLO\�H[SRVXUH�DFWLRQ�YDOXH��($9��LV�OLNHO\�WR�EH�H[FHHGHG�
$�SURJUDPPH�RI�FRQWUROV�WR�HOLPLQDWH�RU�UHGXFH�H[SRVXUH�WR�DV�ORZ�D�OHYHO�DV�LV�UHDVRQDEO\�SUDFWLFDEOH
VKDOO�EH�LQWURGXFHG�
+HDOWK�VXUYHLOODQFH�VKDOO�EH�SURYLGHG�WR�WKRVH�HPSOR\HHV�ZKR�FRQWLQXH�WR�EH�UHJXODUO\�H[SRVHG�WR�OHYHOV
DERYH�WKH�DFWLRQ�YDOXH�

:KHUH�WKH�GDLO\�H[SRVXUH�OLPLW�YDOXH��(/9��LV�OLNHO\�WR�EH�H[FHHGHG�LPPHGLDWH�DFWLRQ�VKDOO�EH�WDNHQ�WR
UHGXFH�WKHLU�H[SRVXUH�EHORZ�WKH�OLPLW�YDOXH�
3URYLGH�LQIRUPDWLRQ�DQG�WUDLQLQJ�RQ�KHDOWK�ULVNV�DQG�FRQWUROV�WR�HPSOR\HHV�DW�ULVN�
5HFRUGV�RI�ULVN�DVVHVVPHQW�DQG�FRQWURO�DFWLRQV�VKDOO�EH�NHSW�IRU�IXWXUH�UHIHUHQFH�
+HDOWK�UHFRUGV�IRU�HPSOR\HHV�XQGHU�KHDOWK�VXUYHLOODQFH�VKDOO�DOVR�EH�NHSW�
5HJXODU�UHYLHZV�DQG�XSGDWHV�RI�ULVN�DVVHVVPHQWV�VKDOO�EH�XQGHUWDNHQ�
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(03/2<((6d�52/(�,1�&21752//,1*�7+(�5,6.6

(PSOR\HHV�VKRXOG�

(QVXUH�ZRUN�WRROV�DUH�LQ�JRRG�FRQGLWLRQ��DGHTXDWHO\�PDLQWDLQHG�DQG�IUHH�IURP�GHIHFW�
(QVXUH�WKDW�FXWWLQJ�WRROV�DUH�NHSW�VKDUS�
5HSRUW�GHIHFWV�WR�VXSHUYLVRUV�DQG�UHTXHVW�DQ�LPPHGLDWH�VXLWDEOH�UHSODFHPHQW�
5HIHU�WR�WKH�WDVN�PHWKRG�VWDWHPHQW�WR�HQVXUH�WKDW�WKH�ULJKW�WRRO�IRU�WKH�MRE�LV�EHLQJ�XVHG��h0DNLQJ�GRi�ZLWK
WKH�ZURQJ�WRROV�FDQ�UHVXOW�LQ�LQFUHDVHG�YLEUDWLRQ�OHYHOV�
.HHS�ZDUP�DW�ZRUN��HVSHFLDOO\�WKH�KDQGV��:HDU�ZDUP�JORYHV�DQG�H[WUD�FORWKLQJ�LI�ZRUNLQJ�LQ�FROG�FRQGLWLRQV�
1RW�VPRNH��RU�DW�OHDVW�FXW�GRZQ��MXVW�EHIRUH�DQG�ZKLOH�DW�ZRUN��6PRNLQJ�DGYHUVHO\�DkHFWV�EORRG�FLUFXODWLRQ�
([HUFLVH�DQG�PDVVDJH�KDQGV�DQG�lQJHUV�GXULQJ�ZRUN�EUHDNV�WR�LPSURYH�WKH�EORRG�mRZ�
6WRUH�WRROV�FRUUHFWO\�VR�WKDW�WKHLU�KDQGOHV�DUH�QRW�YHU\�FROG�ZKHQ�QH[W�XVHG�
5HIHU�WR�WKH�RSHUDWLQJ�LQVWUXFWLRQV�IRU�WRROV�WR�HQVXUH�WKDW�QR�PRUH�IRUFH�WKDQ�QHFHVVDU\�LV�LPSRVHG�ZKHQ
RSHUDWLQJ�WRROV�
$YRLG�JULSSLQJ�RU�IRUFLQJ�WRROV�KDUGHU�WKDQ�QHFHVVDU\�
5HGXFH�FRQWLQXRXV�H[SRVXUH�WLPH�E\�GRLQJ�RWKHU�WDVNV�EHWZHHQ�VHVVLRQV�RI�XVLQJ�YLEUDWLQJ�WRROV�
1RW�LJQRUH�V\PSWRPV���LI�WKHUH�LV�D�VXVSLFLRQ�WKDW�lQJHUV�RU�KDQGV�FRXOG�EH�DkHFWHG�E\�YLEUDWLRQ��WKLV�VKRXOG
EH�UHSRUWHG�WR�D�VXSHUYLVRU�ZKR�ZLOO�DUUDQJH�IRU�D�PHGLFDO�H[DPLQDWLRQ�WR�EH�FDUULHG�RXW�

(;32685(�$&7,21�9$/8(

7KH�H[SRVXUH�DFWLRQ�YDOXH��($9��LV�D�GDLO\�DPRXQW�RI�YLEUDWLRQ�DERYH�ZKLFK�HPSOR\HUV�DUH�UHTXLUHG�WR�WDNH
DFWLRQ�WR�FRQWURO�H[SRVXUH�

+DQG�DUP�YLEUDWLRQ�($9�LV�D�GDLO\�H[SRVXUH�RI����P�V��$����

(;32685(�/,0,7�9$/8(

�7KH�H[SRVXUH�OLPLW�YDOXH��(/9��LV�WKH�PD[LPXP�DPRXQW�RI�YLEUDWLRQ�DQ�HPSOR\HH�PD\�EH�H[SRVHG�WR�LQ�D�VLQJOH
GD\�

+DQG�DUP�YLEUDWLRQ�WKH�(/9�LV�D�GDLO\�H[SRVXUH�RI��P�V��$����

1RWH��$����LV�WKH�H[SRVXUH�DGMXVWHG�RYHU�D�VWDQGDUG�UHIHUHQFH�SHULRG�RI���KRXUV�

(67,0$7,1*�+$1'�$50�9,%5$7,21�(;32685(

7KH�GDPDJH�FDXVHG�E\�YLEUDWLRQ�GHSHQGV�RQ�LWV�IUHTXHQF\���/RZ�IUHTXHQF\�PRWLRQ�IURP�����+]�LV�SRWHQWLDOO\
PRUH�GDPDJLQJ�WKDQ�KLJKHU�IUHTXHQF\�PRWLRQ���9LEUDWLRQ�DW�IUHTXHQFLHV�EHORZ��+]�DQG�DERYH�����+]�LV�QRW
WKRXJKW�WR�FDXVH�GDPDJH���7KHUHIRUH��D��ZHLJKWLQJ��V\VWHP�KDV�EHHQ�GHYHORSHG�ZKLFK�DGMXVWV�YLEUDWLRQ�OHYHOV
DFFRUGLQJ�WR�WKH�IUHTXHQF\��WDNLQJ�PRUH�DFFRXQW�RI�WKH�PRUH�KDUPIXO�IUHTXHQFLHV�DQG�OHVV�DFFRXQW�RI�WKH�OHVV
KDUPIXO�IUHTXHQFLHV���0HDVXUHPHQWV�RI�SHUVRQDO�YLEUDWLRQ�H[SRVXUH�VKRXOG�WKHUHIRUH�EH�WDNHQ�DQG�H[SUHVVHG�DV
ZHLJKWHG�YDOXHV�
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7KH�IROORZLQJ�WDEOH�LQGLFDWHV�WKH�YLEUDWLRQ�PDJQLWXGHV�DQG�GXUDWLRQV�UHTXLUHG�IRU�H[SRVXUHV�WR�UHDFK�KDQG�DUP
YLEUDWLRQ�($9�DQG�(/9�RI����P�V��DQG��P�V��UHVSHFWLYHO\�

$YHUDJH�WRRO�YLEUDWLRQ��P�V�� ��� ��� ��� � � ��

7LPH�WR�UHDFK�($9��KRXUV� �� � � � � ���

7LPH�WR�UHDFK�(/9��KRXUV� !�� !�� �� � � �

$OWHUQDWLYHO\��GDLO\�H[SRVXUH�FDQ�EH�HVWLPDWHG�E\�XVLQJ�WKH�hH[SRVXUH�SRLQWVi�V\VWHP�LQ�WKH�IROORZLQJ�WDEOH��
0XOWLSO\�WKH�SRLQWV�DVVLJQHG�WR�WKH�WRRO�YLEUDWLRQ�E\�WKH�QXPEHU�RI�KRXUV�RI�GDLO\�hWULJJHU�WLPHi�IRU�WKH�WRRO�V�
DQG�WKHQ�FRPSDUH�WKH�WRWDO�ZLWK�WKH�($9�DQG�(/9�SRLQWV�

$YHUDJH�WRRO�YLEUDWLRQ��P�V�� � � � � � �� �� ��

3RLQWV�SHU�KRXU��DSSUR[LPDWH� �� �� �� �� ��� ��� ��� ���

����3RLQWV�SHU�GD\� �+DQG�DUP�YLEUDWLRQ�($9�

����3RLQWV�SHU�GD\� �+DQG�DUP�YLEUDWLRQ�(/9�

+($/7+�6859(,//$1&(

(PSOR\HHV�ZKR�KDYH�EHHQ�LGHQWLlHG�DV�XQGHUWDNLQJ�ZRUN�LQYROYLQJ�VLJQLlFDQW�ULVN�RI�H[SRVXUH�WR�YLEUDWLRQ�VKDOO
EH�DVVHVVHG�E\�WKH�XVH�RI�DQ�LQLWLDO�VFUHHQLQJ�TXHVWLRQQDLUH��EDFNHG�XS�E\�D�EDVLF�PHGLFDO�H[DPLQDWLRQ�E\
VXLWDEO\�TXDOLlHG�PHGLFDO�SHUVRQQHO�

7KRVH�HPSOR\HHV�LQ�MREV�ZKLFK�KDYH�EHHQ�LGHQWLlHG�DV�LQYROYLQJ�VLJQLlFDQW�ULVN�RI�H[SRVXUH�WR�YLEUDWLRQ�VKDOO�EH
H[DPLQHG�DQQXDOO\�E\�VXLWDEO\�TXDOLlHG�PHGLFDO�SHUVRQQHO���,Q�RUGHU�WR�HQVXUH�WKDW�V\PSWRPV�DUH�HkHFWLYHO\
LGHQWLlHG��H[DPLQDWLRQV�DUH�WR�EH�FDUULHG�RXW�GXULQJ�WKH�FROGHU�PRQWKV���EHWZHHQ�2FWREHU�DQG�$SULO���1HZ
HPSOR\HHV�VKDOO�EH�H[DPLQHG���PRQWKV�DIWHU�FRPPHQFHPHQW�RI�HPSOR\PHQW�DQG�DQQXDOO\�WKHUHDIWHU�

5HIHUHQFH�VKRXOG�EH�PDGH�WR�WKH�DUUDQJHPHQWV�DQG�JXLGDQFH�UHJDUGLQJ�KHDOWK�VXUYHLOODQFH�PDQDJHPHQW�RI
RFFXSDWLRQDO�LOOQHVV�LQ�6HFWLRQ�2�RI�WKLV�SROLF\�GRFXPHQW�

3(5621$/�3527(&7,9(�(48,30(17

9DULRXV�W\SHV�RI�JORYHV�DUH�DYDLODEOH�EXW�WKH\�DUH�QRW�XVXDOO\�HkHFWLYH�LQ�UHGXFLQJ�WKH�DPRXQW�RI�YLEUDWLRQ
UHDFKLQJ�DQ�RSHUDWRUgV�KDQGV���7KH\�ZLOO�XVXDOO\�SURYLGH�OLWWOH�RU�QR�SURWHFWLRQ�DJDLQVW�KDQG�DUP�YLEUDWLRQ�DW�WKH
PRVW�GDPDJLQJ�IUHTXHQFLHV�DQG�SRRUO\�VHOHFWHG�JORYHV�PLJKW�HYHQ�LQFUHDVH�WKH�YLEUDWLRQ�WUDQVPLWWHG�WR�WKH
ZHDUHUgV�KDQGV���+RZHYHU��JORYHV�DUH�XVHIXO�IRU�WKHLU�DELOLW\�WR�NHHS�KDQGV�ZDUP�DQG�SURYLGH�SK\VLFDO
SURWHFWLRQ��WKH\�ZLOO�EH�SURYLGHG�DV�UHTXLUHG�

(48,30(17�0$,17(1$1&(

7KH�RUJDQLVDWLRQ�FRQVLGHUV�LW�HVVHQWLDO�WR�HQVXUH�WKDW�DOO�YLEUDWLRQ�JHQHUDWLQJ�HTXLSPHQW�LV�UHJXODUO\�LQVSHFWHG
DQG�VHUYLFHG�LQ�RUGHU�WR�PLQLPLVH�YLEUDWLRQ�OHYHOV���0HDVXUHPHQWV�PD\�QHHG�WR�EH�PDGH�WR�FKHFN�WKDW�YLEUDWLRQ
OHYHOV�DUH�QRW�LQFUHDVLQJ�WR�DQ�XQDFFHSWDEOH�OHYHO���6XLWDEOH�UHFRUGV�VKDOO�EH�NHSW�RI�WKH�PDLQWHQDQFH�DQG�RI�WKH
YLEUDWLRQ�PHDVXUHPHQWV�ZKHUH�SRVVLEOH�

:KHUH�HTXLSPHQW�LV�KLUHG�IURP�H[WHUQDO�VXSSOLHUV��HYLGHQFH�RI�LQVSHFWLRQ��WHVWLQJ�DQG�VHUYLFLQJ�VKDOO�EH
REWDLQHG�IURP�WKH�VXSSOLHU�EHIRUH�WKH�HTXLSPHQW�LV�DFFHSWHG�IRU�XVH�
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VIBRATION GENERATING TOOLS REGISTER 

 
Manufacturer Model/Common name Vibration 

magnitude 
(m/s2) 

Trigger time 
(hh:mm) to 
reach 
exposure 
action value 
(EAV) 2.5m/s2 

Trigger time 
(hh:mm) to 
reach exposure 
limit value (ELV) 
5m/s2 

OOOOOOOOO OOOOOOOOOOO OOOOOO OOOOOO OOOOOOO 
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

 
The trigger times shown are only an indication of the time it would take to reach the stated 
exposure action/limit values and assume only one piece of equipment was used throughout 
the working day. 
 
To calculate daily personal vibration exposure m/s2  A (8) the vibration magnitude and 
exposure duration for each tool operated should be entered into the HSE Vibration Calculator 
-0www.hse.gov.uk/vibration/hav/hav.xls  
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9LEUDWLRQ�*HQHUDWLQJ�7RROV�6LWH�$VVHVVPHQW�)RUP

Vibration Generating Tools – Site Assessment Form  

Site address:  

Activity/task:  
Tool make 
and model  

Tool description  Vibration 
magnitude  

(m/s2)  

**Time to 
reach EAV  
(2.5m/s2)  

**Time to 
reach ELV  

(5m/s2)  

Estimated 
usage  

(hh:mm)  
      

      

      

      

      

      

These are the tools that will be used to accomplish the task.  
(** Time to reach exposure action value (EAV) and exposure limit value (ELV) can be found by entering 
the tool vibration magnitude into the HSE Hand-Arm Vibration Exposure Calculator at www.hse.gov.uk)  
ACTIONS  COMMENT  
Rotation of workforce   
Is a system of rotation required?  

Yes/ 
No  If yes include rotation as part of the method statement.  

Toolbox talks/training 
Required/completed? 
Date of training:   

Yes/ 
No  

To include manufacturers’ recommendations and advice 
on usage.  
Toolbox talk register or copy of certificate of training to 
be available on site.  

Medical surveillance   
Is the operative a regular user of 
vibratory tools?   

Does the operative show signs of or 
complain of vibration white finger?   

Yes/ 
No  

Yes/  
No  

Regular users of vibratory tools to be subject to medical 
surveillance.  

If yes refer to organisation safety officer.  Do not allow 
operative to use vibratory tools.  Any developing 
sensation experienced during the period of works is to 
be reported immediately by the operative to the site 
manager who is required to inform the organisation 
safety officer.  

Operative 

Name:  

NI number:  

The operative is to be reminded of the following:  
• Not to smoke 
• To keep warm 
• To report as directed 
• To use the tools as directed 

Reassessment   
If any tools are to be used other than those listed above a reassessment is required.  
Records   
Signature of assessor:  
Name:   

Copy to  
Site safety file  
Archive (with site report)  

Signature of operative:  Date of assessment:  
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Vibratory Tools – Checksheet For Monitoring And Control Of Activities  
  
Site address:                 Date:  
  
  

Name of 
operative  

Task/activity/location  Tool (manufacturer/model)  Estimated 
exposure time 
(hours/minutes)  

  
  
  

      

  
  
  

      

  
  
  

      

  
  
  

      

Comments:   

Any developing sensation experienced during the period of works is to be reported immediately by 
operatives to the site manager, who is required to inform the organisation safety officer. Operatives are to 
be reminded of the following: Not to smoke, to keep warm and to use the tools as directed.  
Records   
  
Signature of assessor:   
  
Name:   
  

Copy to   
  
Site safety file   
Archive (with site report)   
  
  

  
This document is to be used as a tool for both monitoring and controlling operations.  The intention is not to 
check all operatives every day but to check a percentage of the workforce on a regular basis, particularly 
those operatives who are frequently exposed.  
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:RUN�DW�+HLJKW

,1752'8&7,21�

(DFK�\HDU�DSSUR[LPDWHO\����WR����ZRUNHUV�DUH�NLOOHG�DV�D�UHVXOW�RI�IDOOLQJ�IURP�KHLJKW��DQG�DURXQG�������ZRUNHUV
VXkHU�VHULRXV�LQMXULHV��,Q�RUGHU�WR�SUHYHQW�GHDWKV�DQG�LQMXULHV��WKH�:RUN�DW�+HLJKW�5HJXODWLRQV�KDYH�EHHQ
LQWURGXFHG��7KHVH�UHJXODWLRQV�LPSRVH�UHTXLUHPHQWV�RQ�HPSOR\HUV��WKH�VHOI�HPSOR\HG�DQG�WKRVH�ZKR�FRQWURO
SHUVRQV�DW�ZRUN�

'XWLHV�DUH�DOVR�SODFHG�XSRQ�SHRSOH�ZKR�DUH�ZRUNLQJ�XQGHU�WKH�FRQWURO�RI�DQRWKHU�SHUVRQ�WR�UHSRUW�WR�WKDW�SHUVRQ
DQ\�DFWLYLW\�RU�GHIHFW�UHODWLQJ�WR�ZRUN�DW�KHLJKW�ZKLFK�WKH\�NQRZ�LV�OLNHO\�WR�HQGDQJHU�WKH�VDIHW\�RI�WKHPVHOYHV
RU�DQRWKHU�SHUVRQ�DQG�WR�XVH�DQ\�ZRUN�HTXLSPHQW�RU�VDIHW\�GHYLFH�SURYLGHG�WR�WKHP�IRU�ZRUN�DW�KHLJKW�E\�WKHLU
HPSOR\HU��RU�E\�DQRWKHU�SHUVRQ�XQGHU�ZKRVH�FRQWURO�WKH\�ZRUN��LQ�DFFRUGDQFH�ZLWK�DQ\�WUDLQLQJ�RU�LQVWUXFWLRQV
LQ�LWV�XVH�WKDW�WKH\�PD\�KDYH�UHFHLYHG�

'(),1,7,21�2)�7(506

7KH�IROORZLQJ�DUH�GHlQLWLRQV�RI�VRPH�RI�WKH�WHUPV�XVHG�LQ�WKH�:RUN�DW�+HLJKW�5HJXODWLRQV�

�$FFHVV�DQG�HJUHVV��LQFOXGHV�DVFHQW�DQG�GHVFHQW�

�)UDJLOH�VXUIDFH��PHDQV�D�VXUIDFH�ZKLFK�ZRXOG�EH�OLDEOH�WR�IDLO�LI�DQ\�UHDVRQDEO\�IRUHVHHDEOH�ORDGLQJ�ZHUH�WR
EH�DSSOLHG�WR�LW�

�3HUVRQDO�IDOO�SURWHFWLRQ�V\VWHP��PHDQV�D�IDOO�SUHYHQWLRQ��ZRUN�UHVWUDLQW��ZRUN�SRVLWLRQLQJ��IDOO�DUUHVW�RU
UHVFXH�V\VWHP��RWKHU�WKDQ�D�V\VWHP�LQ�ZKLFK�WKH�RQO\�VDIHJXDUGV�DUH�FROOHFWLYH�VDIHJXDUGV���7KH�WHUP�LQFOXGHV
URSH�DFFHVV�DQG�SRVLWLRQLQJ�WHFKQLTXHV�

�:RUN�DW�KHLJKW��PHDQV�ZRUN�LQ�DQ\�SODFH�ZKHUH�D�SHUVRQ�FRXOG�IDOO�D�GLVWDQFH�OLDEOH�WR�FDXVH�SHUVRQDO�LQMXU\�
LQFOXGLQJ�D�SODFH�DW�RU�EHORZ�JURXQG�OHYHO��DQG�REWDLQLQJ�DFFHVV�WR�RU�HJUHVV�IURP�VXFK�D�SODFH�ZKLOH�DW�ZRUN�
H[FHSW�E\�D�VWDLUFDVH�LQ�D�SHUPDQHQW�ZRUNSODFH�

�:RUNLQJ�SODWIRUP��PHDQV�DQ\�SODWIRUP�XVHG�DV�D�SODFH�RI�ZRUN�RU�DV�D�PHDQV�RI�DFFHVV�WR�RU�HJUHVV�IURP�D
SODFH�RI�ZRUN�DQG�LQFOXGHV�DQ\�VFDkROG��VXVSHQGHG�VFDkROG��FUDGOH��PRELOH�SODWIRUP��WUHVWOH��JDQJZD\��UXQ�
JDQWU\�DQG�VWDLUZD\�ZKLFK�LV�VR�XVHG�

3/$11,1*�$1'�+,(5$5&+<�2)�&21752/�0($685(6

$�SODFH�LV�GHHPHG�hDW�KHLJKWi�LI�D�SHUVRQ�FRXOG�EH�LQMXUHG�IDOOLQJ�IURP�LW��HYHQ�LI�LW�LV�DW�RU�EHORZ�JURXQG�OHYHO���,Q
RUGHU�WR�LGHQWLI\�WKH�PHDVXUHV�UHTXLUHG�WR�DYRLG�WKH�ULVNV�IURP�ZRUNLQJ�DW�KHLJKW�D�VLWH�VSHFLlF�ULVN�DVVHVVPHQW
ZLOO�DOZD\V�QHHG�WR�EH�FDUULHG�RXW���:KHUH�LW�LV�UHDVRQDEO\�SUDFWLFDEOH�WR�FDUU\�RXW�WKH�ZRUN�VDIHO\�RWKHUZLVH
WKDQ�DW�KHLJKW�WKHQ�ZRUN�DW�KHLJKW�PXVW�EH�DYRLGHG��:KHUH�ZRUN�LV�FDUULHG�RXW�DW�KHLJKW��VXLWDEOH�DQG�VXnFLHQW
PHDVXUHV�PXVW�EH�WDNHQ�WR�SUHYHQW��VR�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��DQ\�SHUVRQ�IDOOLQJ�D�GLVWDQFH�OLDEOH�WR
FDXVH�SHUVRQDO�LQMXU\��

5LVN�DVVHVVPHQW�LV�NH\�WR�WKH�SURSHU�SODQQLQJ�DQG�RUJDQLVDWLRQ�RI�DOO�ZRUN�DW�KHLJKW��DQG�VKRXOG�DVVLVW�LQ
HQVXULQJ�WKH�VHOHFWLRQ�RI�DSSURSULDWH�HTXLSPHQW�IRU�WKH�WDVN�DQG�LWV�FRUUHFW�XVH��
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7KH�KLHUDUFK\�RI�FRQWURO�PHDVXUHV�LV�DV�IROORZV�

:KHUH�LW�LV�UHDVRQDEO\�SUDFWLFDEOH�WR�FDUU\�ZRUN�RXW�VDIHO\�DQG�XQGHU�DSSURSULDWH�HUJRQRPLF�FRQGLWLRQV��WKHQ
ZRUN�VKRXOG�EH�FDUULHG�RXW�IURP�DQ�H[LVWLQJ�SODFH�RI�ZRUN�RU��LQ�WKH�FDVH�RI�REWDLQLQJ�DFFHVV�RU�HJUHVV��XVLQJ�DQ
H[LVWLQJ�PHDQV���:KHUH�WKLV�LV�QRW�UHDVRQDEO\�SUDFWLFDEOH�VXnFLHQW�ZRUN�HTXLSPHQW�PXVW�EH�SURYLGHG�WR
SUHYHQW�D�IDOO�RFFXUULQJ�

:KHUH�WKH�ULVN�RI�D�IDOO�RFFXUULQJ�FDQQRW�EH�HOLPLQDWHG��VXnFLHQW�ZRUN�HTXLSPHQW�PXVW�EH�SURYLGHG�WR�PLQLPLVH
ERWK�WKH�GLVWDQFH�DQG�WKH�FRQVHTXHQFHV�RI�D�IDOO���:KHUH�LW�LV�QRW�UHDVRQDEO\�SUDFWLFDEOH�WR�PLQLPLVH�WKH
GLVWDQFH��VXnFLHQW�ZRUN�HTXLSPHQW�PXVW�EH�SURYLGHG�WR�PLQLPLVH�WKH�FRQVHTXHQFHV�RI�D�IDOO�

:KHUH�WKH�ULVN�RI�D�IDOO�RFFXUULQJ�FDQQRW�EH�HOLPLQDWHG��DGGLWLRQDO�WUDLQLQJ�DQG�LQVWUXFWLRQ�RU�RWKHU�DGGLWLRQDO
PHDVXUHV�PXVW�EH�WDNHQ�WR�SUHYHQW��VR�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��DQ\�SHUVRQ�IDOOLQJ�D�GLVWDQFH�OLDEOH�WR
FDXVH�SHUVRQDO�LQMXU\�

6(/(&7,21�2)�:25.�(48,30(17�)25�:25.�$7�+(,*+7

:RUN�HTXLSPHQW�IRU�XVH�DW�ZRUN�DW�KHLJKW�PXVW�JLYH�SULRULW\�WR�FROOHFWLYH�SURWHFWLRQ�PHDVXUHV�RYHU�SHUVRQDO
SURWHFWLYH�PHDVXUHV�DQG��DGGLWLRQDOO\��WDNH�DFFRXQW�RI�

7KH�ZRUNLQJ�FRQGLWLRQV�DQG�WKH�ULVNV�WR�WKH�VDIHW\�RI�SHUVRQV�DW�WKH�SODFH�ZKHUH�WKH�ZRUN�HTXLSPHQW�LV�WR�EH
XVHG�
,Q�WKH�FDVH�RI�ZRUN�HTXLSPHQW�IRU�DFFHVV�DQG�HJUHVV��WKH�GLVWDQFH�WR�EH�QHJRWLDWHG�
7KH�GLVWDQFH�DQG�FRQVHTXHQFHV�RI�D�SRWHQWLDO�IDOO�
7KH�GXUDWLRQ�DQG�IUHTXHQF\�RI�XVH�
7KH�QHHG�IRU�HDV\�DQG�WLPHO\�HYDFXDWLRQ�DQG�UHVFXH�LQ�DQ�HPHUJHQF\�
$Q\�DGGLWLRQDO�ULVN�SRVHG�E\�WKH�XVH��LQVWDOODWLRQ�RU�UHPRYDO�RI�WKDW�ZRUN�HTXLSPHQW�RU�E\�HYDFXDWLRQ�DQG
UHVFXH�IURP�LW�

2QO\�ZRUN�HTXLSPHQW�ZKLFK�KDV�FKDUDFWHULVWLFV��LQFOXGLQJ�GLPHQVLRQV��ZKLFK�DUH�DSSURSULDWH�WR�WKH�QDWXUH�RI
WKH�ZRUN�WR�EH�SHUIRUPHG�DQG�WKH�IRUHVHHDEOH�ORDGLQJV��DOORZ�SDVVDJH�ZLWKRXW�ULVN�DQG�LV�LQ�RWKHU�UHVSHFWV�WKH
PRVW�VXLWDEOH�ZRUN�HTXLSPHQW�LV�WR�EH�VHOHFWHG�IRU�ZRUN�DW�KHLJKW�

)5$*,/(�685)$&(6

<RX�PXVW�HQVXUH�WKDW�QR�RQH�ZRUNLQJ�XQGHU�\RXU�FRQWURO�JRHV�RQWR�RU�QHDU�D�IUDJLOH�VXUIDFH�XQOHVV�WKDW�LV�WKH
RQO\�UHDVRQDEO\�SUDFWLFDEOH�ZD\�IRU�WKH�ZRUNHU�WR�FDUU\�RXW�WKH�ZRUN�VDIHO\��KDYLQJ�UHJDUG�WR�WKH�GHPDQGV�RI
WKH�WDVN��HTXLSPHQW�RU�ZRUNLQJ�HQYLURQPHQW�

,I�DQ\RQH�GRHV�ZRUN�RQ�RU�QHDU�D�IUDJLOH�VXUIDFH�\RX�PXVW�

(QVXUH��DV�IDU�DV�LW�LV�UHDVRQDEO\�SUDFWLFDEOH��WKDW�VXLWDEOH�SODWIRUPV��FRYHULQJV��JXDUGUDLOV�DQG�WKH�OLNH�DUH
SURYLGHG�DQG�XVHG�WR�PLQLPLVH�WKH�ULVN�
,I�DQ\�ULVN�RI�D�IDOO�UHPDLQV��GR�DOO�WKDW�LV�UHDVRQDEO\�SUDFWLFDEOH�WR�PLQLPLVH�WKH�GLVWDQFH�DQG�HkHFW�RI�D�IDOO�

,I�DQ\RQH�ZRUNLQJ�XQGHU�\RXU�FRQWURO�PD\�JR�RQWR�RU�QHDU�D�IUDJLOH�VXUIDFH�\RX�PXVW�GR�DOO�WKDW�LV�UHDVRQDEO\
SUDFWLFDEOH�WR�PDNH�WKHP�DZDUH�RI�WKH�GDQJHU��SUHIHUDEO\�E\�SURPLQHQW�ZDUQLQJ�QRWLFHV�l[HG�DW�WKH
DSSURDFKHV�WR�WKH�GDQJHU�]RQH�



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH����RI����

)$//,1*�2%-(&76

6XLWDEOH�DQG�VXnFLHQW�VWHSV�PXVW�EH�WDNHQ�WR�SUHYHQW��VR�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��PDWHULDOV�RU�REMHFWV
IURP�IDOOLQJ�DQG�FDXVLQJ�LQMXU\�WR�DQ\�SHUVRQ���,I�LW�LV�QRW�UHDVRQDEO\�SUDFWLFDEOH�WR�SUHYHQW�PDWHULDOV�IDOOLQJ
SUHFDXWLRQV�PXVW�EH�WDNHQ�WR�SUHYHQW�SHRSOH�EHLQJ�VWUXFN���0DWHULDOV�RU�REMHFWV�PXVW�QRW�EH�WKURZQ�IURP�D
KHLJKW�LI�WKH\�FRXOG�LQMXUH�VRPHRQH�

'$1*(5�$5($6

:KHUH�D�ZRUNSODFH�FRQWDLQV�DQ�DUHD�LQ�ZKLFK�WKHUH�LV�D�ULVN�RI�DQ\�SHUVRQ�DW�ZRUN��LQFOXGLQJ�PHPEHUV�RI�WKH
SXEOLF��EHLQJ�LQMXUHG�E\�IDOOLQJ�D�GLVWDQFH�RU�EHLQJ�VWUXFN�E\�D�IDOOLQJ�REMHFW��WKH�ZRUNSODFH�LV��VR�IDU�DV�LV
UHDVRQDEO\�SUDFWLFDEOH��WR�EH�HTXLSSHG�ZLWK�GHYLFHV�SUHYHQWLQJ�XQDXWKRULVHG�SHUVRQV�IURP�HQWHULQJ�WKDW�DUHD
DQG�WKDW�DUHD�PXVW�EH�FOHDUO\�LQGLFDWHG�

,163(&7,21�2)�:25.�(48,30(17

,Q�DGGLWLRQ�WR�DQ\�SUH�XVH�RSHUDWRU�FKHFNV��HTXLSPHQW�SURYLGHG�IRU�ZRUN�DW�KHLJKW�UHTXLUHV�UHJXODU�IRUPDO
LQVSHFWLRQ�WR�HQVXUH�WKDW�LW�LV�VDIH�WR�XVH��

)RU�PRVW�HTXLSPHQW��WKH�QDWXUH��IUHTXHQF\�DQG�H[WHQW�RI�DQ\�LQVSHFWLRQ�ZLOO�EH�GHWHUPLQHG�E\�D�FRPSHWHQW
SHUVRQ���+RZHYHU��WKH�IROORZLQJ�VSHFLlF�UHTXLUHPHQWV�DSSO\�

:KHUH�WKH�VDIHW\�RI�ZRUN�HTXLSPHQW�GHSHQGV�RQ�KRZ�LW�LV�LQVWDOOHG�RU�DVVHPEOHG�LW�PXVW�QRW�EH�XVHG�DIWHU
LQVWDOODWLRQ�RU�DVVHPEO\�LQ�DQ\�SRVLWLRQ�XQWLO�LW�KDV�EHHQ�LQVSHFWHG�LQ�WKDW�SRVLWLRQ�E\�D�FRPSHWHQW�SHUVRQ�
:KHUH�ZRUN�HTXLSPHQW�LV�H[SRVHG�WR�FRQGLWLRQV�FDXVLQJ�GHWHULRUDWLRQ�WKDW�LV�OLDEOH�WR�UHVXOW�LQ�GDQJHURXV
VLWXDWLRQV�LW�PXVW�EH�LQVSHFWHG�E\�D�FRPSHWHQW�SHUVRQ�DW�VXLWDEOH�LQWHUYDOV�DQG�HDFK�WLPH�WKDW�H[FHSWLRQDO
FLUFXPVWDQFHV�WKDW�DUH�OLDEOH�WR�MHRSDUGLVH�WKH�VDIHW\�RI�WKH�ZRUN�HTXLSPHQW�KDYH�RFFXUUHG�
$�ZRUNLQJ�SODWIRUP�WKDW�LV�XVHG�IRU�DFFHVV�DQG�IURP�ZKLFK�D�SHUVRQ�FRXOG�IDOO�����PHWUHV�RU�PRUH�PXVW�EH
LQVSHFWHG�DW�OHDVW�HYHU\���GD\V��WKLV�LQFOXGHV�D�PRELOH�ZRUNLQJ�SODWIRUP��
:LWK�WKH�H[FHSWLRQ�RI�OLIWLQJ�HTXLSPHQW��ZKLFK�LV�FRYHUHG�E\�WKH�UHTXLUHPHQWV�RI�WKH�/LIWLQJ�2SHUDWLRQV�DQG
/LIWLQJ�(TXLSPHQW�5HJXODWLRQV��DOO�ZRUN�HTXLSPHQW�WKDW�OHDYHV�RQH�RUJDQLVDWLRQ�IRU�XVH�E\�DQRWKHU
RUJDQLVDWLRQ�PXVW�EH�DFFRPSDQLHG�E\�SK\VLFDO�HYLGHQFH�WKDW�WKH�ODVW�UHTXLUHG�LQVSHFWLRQ�KDV�EHHQ�FDUULHG
RXW�

$Q\�SHUVRQ�ZKR�FDUULHV�RXW�DQ�LQVSHFWLRQ�XQGHU�5HJXODWLRQ����RI�WKH�:RUN�DW�+HLJKW�5HJXODWLRQV�VKDOO�SUHSDUH�D
UHSRUW�EHIRUH�WKH�HQG�RI�WKH�ZRUNLQJ�SHULRG�GXULQJ�ZKLFK�WKH�LQVSHFWLRQ�LV�FRPSOHWHG���$�FRS\�RI�WKLV�UHSRUW
PXVW�EH�SURYLGHG�WR�WKH�SHUVRQ�UHTXHVWLQJ�WKH�LQVSHFWLRQ�ZLWKLQ����KRXUV�

$�FRS\�RI�WKLV�UHSRUW�PXVW�DOVR�EH�KHOG�RQ�VLWH�WKURXJKRXW�WKH�GXUDWLRQ�RI�WKH�ZRUN�DQG��DIWHU�WKH�ZRUN�DW�WKDW
VLWH�LV�FRPSOHWH��DW�WKLV�RUJDQLVDWLRQ
V�KHDG�RnFH�IRU�DW�OHDVW���PRQWKV�DIWHU�WKH�ZRUN�ZDV�FRPSOHWHG�

7KH�UHSRUW�PXVW�EH�PDGH�DYDLODEOH��DW�UHDVRQDEOH�WLPHV��IRU�LQVSHFWLRQ�E\�+HU�0DMHVW\gV�,QVSHFWRU�RI�+HDOWK�DQG
6DIHW\�
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7KH�UHSRUW�PXVW�LQFRUSRUDWH�WKH�IROORZLQJ�SDUWLFXODUV�

7KH�QDPH�DQG�DGGUHVV�RI�WKH�SHUVRQ�RQ�ZKRVH�EHKDOI�WKH�LQVSHFWLRQ�ZDV�FDUULHG�RXW�
7KH�ORFDWLRQ�RI�WKH�ZRUN�HTXLSPHQW�LQVSHFWHG�
$�GHVFULSWLRQ�RI�WKH�ZRUN�HTXLSPHQW�LQVSHFWHG�
7KH�GDWH�DQG�WLPH�RI�WKH�LQVSHFWLRQ�
'HWDLOV�RI�DQ\�PDWWHU�LGHQWLlHG�WKDW�FRXOG�JLYH�ULVH�WR�D�ULVN�WR�WKH�KHDOWK�DQG�VDIHW\�RI�DQ\�SHUVRQ�
'HWDLOV�RI�DQ\�DFWLRQ�WDNHQ�DV�D�UHVXOW�RI�DQ\�PDWWHU�LGHQWLlHG�
'HWDLOV�RI�DQ\�IXUWKHU�DFWLRQ�FRQVLGHUHG�QHFHVVDU\�
7KH�QDPH�DQG�SRVLWLRQ�RI�WKH�SHUVRQ�PDNLQJ�WKH�UHSRUW�

�,163(&7,21�2)�3/$&(6�2)�:25.�$7�+(,*+7

6R�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��LQ�RUGHU�WR�LGHQWLI\�DQ\�REYLRXV�GHIHFWV�D�FRPSHWHQW�SHUVRQ�PXVW�FKHFN�WKH
VXUIDFH�FRQGLWLRQV�DQG�HYHU\�SDUDSHW��SHUPDQHQW�UDLO�RU�RWKHU�IDOO�SURWHFWLRQ�PHDVXUH�RI�HYHU\�SODFH�RI�ZRUN�DW
KHLJKW�RQ�HDFK�RFFDVLRQ�EHIRUH�ZRUN�VWDUWV���7KHVH�FKHFNV�GR�QRW�KDYH�WR�EH�UHFRUGHG�
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:RUN�DW�+HLJKW�&RPSOLDQFH�&KHFNOLVW

Work at Height Compliance Checklist  
 
1. Has a site-specific risk assessment been carried out for this site in order to identify the 

measures needed to prevent both falls of persons from height and materials falling from 
height?  Is it still relevant to the work being undertaken? If no describe the steps being taken 
to correct this.  
 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
 

YES/NO 

  2. Could any person work from, pass over or even come near to a fragile surface through 
which they could fall? If yes describe the steps being taken to prevent this.  
 
..................................................................................................................................................
..................................................................................................................................................
......................................................................................................... ........................................ 
 

YES/NO 

3. Is it possible for any person, vehicle, plant, equipment or any other material to fall into an 
excavation? If yes describe the steps being taken to prevent this.  
 
..................................................................................................................................................
..................................................................................................................................................
......................................................................................................... ........................................ 
 

YES/NO 

4. Is it possible that materials or objects could fall and cause injury? If yes describe the 
precautions to stop people from being struck.  
 
..................................................................................................................................................
..................................................................................................................................................
......................................................................................................... ........................................ 
 

YES/NO 

5. Are working platforms wide enough to permit the safe passage of persons and the safe use 
of plant and materials?  Do they provide a safe working area? If no describe the steps being 
taken to correct this.  
 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
 

YES/NO 

6. Do working platforms have suitably non-slippery surfaces? If no describe the steps being 
taken to correct this.  
 
..................................................................................................................................................
..................................................................................................................................................
.............. ................................................................................................................................... 
 

YES/NO 
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7. Do working platforms have gaps through which a person or any object could fall? If yes 
describe the steps being taken to correct this.  
 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
 

YES/NO 

8. Are working platforms free from slipping or tripping hazards and areas where any person 
could be caught between the platform and any adjacent structure? If no describe the steps 
being taken to correct this. 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
 

YES/NO 

9. Are working platforms and supporting structures capable of carrying any load that will be 
placed on them? If no describe the steps being taken to correct this. 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
  

YES/NO 

10. Is the scaffold properly erected, with toe-boards, intermediate rail and handrail? Is there an 
inspection procedure in place? If no describe the steps being taken to correct this. 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
  

YES/NO 

11. Where fall arrest systems are in use, have site-specific risk assessments been carried out 
for their use on this site?  Are they still relevant to the work being undertaken? If no describe 
the steps being taken to correct this. 
..................................................................................................................................................
..................................................................................................................................................
......................................................................................................... ........................................ 
 

YES/ NO/ 
N/A 

12. Where fall arrest systems are in use, have rescue procedures been published?  Are there 
sufficient available persons who have been trained in those rescue procedures? If no 
describe the steps being taken to correct this. 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
 

YES/ NO/ 
N/A 
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13. What system is in place to ensure that ladders will be in good condition, used properly, 

effectively tied or otherwise stabilised? 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
 

 

14. Who is the competent person who will inspect (and record) any working platforms, personal 
suspension equipment or scaffold? 
..................................................................................................................................................
..................................................................................................................................................
.................................................................................................................................................. 
 

 

 
 
Inspection carried out by  
Name:        Signed: 
 
 
 
 
Results of inspection passed for action to 
Name:        Position: 
 
 
 
 
 
 
Date: 
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:RUN�DW�+HLJKW�,QVSHFWLRQ�5HSRUW

 

 
 

WORK AT HEIGHT INSPECTION REPORT 
 

Work at Height Regulations 2005 
Report of results of every inspection made in pursuance of Regulation 12 

 
 

Description 
of work 
equipment 

Date and 
time 
Inspected 

Details of any risk to 
the health or safety of 
any person 

Details of any 
action taken 

Details of any further 
action considered 
necessary 

Name and 
position of person 
making report 

Date report 
handed 
over 
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3URYLVLRQ�DQG�8VH�RI�:RUN�(TXLSPHQW��38:(5��*HQHUDO�5HTXLUHPHQWV�DQG�'XWLHV

,1752'8&7,21

7KH�3URYLVLRQ�DQG�8VH�RI�:RUN�(TXLSPHQW�5HJXODWLRQV��38:(5��DSSO\�WR�DOO�LWHPV�RI��ZRUN�HTXLSPHQW�
SURYLGHG�IRU��XVH��RU��XVHG���HLWKHU�E\�HPSOR\HHV�RU�WKH�VHOI�HPSOR\HG��

7KH�IROORZLQJ�GHlQLWLRQV�DUH�UHOHYDQW�

:RUN�HTXLSPHQW�FRYHUV�DQ\�HTXLSPHQW�ZKLFK�LV�XVHG�E\�DQ�HPSOR\HH�DW�ZRUN�
8VH�LQFOXGHV�LWV�FOHDQLQJ��UHSDLU��PRGLlFDWLRQ��PDLQWHQDQFH�DQG�VHUYLFLQJ�

*(1(5$/�5(48,5(0(176�$1'�'87,(6

,Q�JHQHUDO�WHUPV��WKH�5HJXODWLRQV�UHTXLUH�WKDW�HTXLSPHQW�SURYLGHG�IRU�XVH�DW�ZRUN�LV�

6XLWDEOH�IRU�WKH�LQWHQGHG�XVH�
6DIH�IRU�XVH��PDLQWDLQHG�LQ�D�VDIH�FRQGLWLRQ�DQG��LQ�FHUWDLQ�FLUFXPVWDQFHV��LQVSHFWHG�WR�HQVXUH�WKLV�UHPDLQV
WKH�FDVH�
8VHG�RQO\�E\�SHRSOH�ZKR�KDYH�UHFHLYHG�DGHTXDWH�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ��DQG
$FFRPSDQLHG�E\�VXLWDEOH�VDIHW\�PHDVXUHV��H�J��SURWHFWLYH�GHYLFHV��PDUNLQJV�DQG�ZDUQLQJV�

(PSOR\HUV�KDYH�D�GXW\�WR�HQVXUH�WKDW�HTXLSPHQW�SURYLGHG�IRU�HPSOR\HHV�DQG�VHOI�HPSOR\HG�SHUVRQV�ZRUNLQJ
IRU�WKH�HPSOR\HU�FRPSOLHV�ZLWK�WKH�UHJXODWLRQV�

,W�LV�WKH�GXW\�RI�DQ\�VHOI�HPSOR\HG�SHUVRQ�ZRUNLQJ�IRU�DQ�RUJDQLVDWLRQ�WR�HQVXUH�WKDW�DQ\�HTXLSPHQW�WKH\
SURYLGH�FRPSOLHV�ZLWK�WKH�UHJXODWLRQV�

:KHUH�HPSOR\HHV�DUH�SHUPLWWHG�WR�SURYLGH�WKHLU�RZQ�HTXLSPHQW��WKLV�HTXLSPHQW�PXVW�DOVR�FRPSO\�ZLWK�WKH
UHJXODWLRQV�

7KLV�RUJDQLVDWLRQ�VKDOO�HQVXUH�WKDW�HTXLSPHQW�VHOHFWHG�VKDOO�EH�VXLWDEOH�IRU�WKH�SDUWLFXODU�ZRUN�LW�LV�SURYLGHG�WR
GR��ERWK�IRU�WKH�RSHUDWLRQ�FRQFHUQHG�DQG�IRU�WKH�FRQGLWLRQV�XQGHU�ZKLFK�LW�ZLOO�EH�XVHG��DQG�WKDW�HTXLSPHQW
VKDOO�EH�PDLQWDLQHG�LQ�VDIH�ZRUNLQJ�RUGHU�DQG�LQ�JRRG�UHSDLU�

7KH�H[WHQW�RI�PDLQWHQDQFH�UHTXLUHG�PD\�YDU\�ZLWK�WKH�FRPSOH[LW\�RI�WKH�HTXLSPHQW�EXW�HYHQ�WKH�VLPSOHVW
HTXLSPHQW�VKDOO�EH�VXEMHFW�WR�D�GDLO\�YLVXDO�FKHFN�E\�WKH�XVHU�IRU�GHIHFWV�EHIRUH�XVH���&RPSOH[�HTXLSPHQW�
ZKLOVW�VXEMHFW�WR�D�SUH�XVHU�FKHFN��LV�OLNHO\�WR�UHTXLUH�URXWLQH�PDLQWHQDQFH�DQG�SODQQHG�SUHYHQWDWLYH
PDLQWHQDQFH��ZKLFK�VKDOO�EH�FDUULHG�RXW�LQ�DFFRUGDQFH�ZLWK�WKH�PDQXIDFWXUHU
V�UHFRPPHQGDWLRQV�

$�UHJLVWHU�RU�PDLQWHQDQFH�ORJ�PD\�EH�UHTXLUHG�RU�EH�FRQVLGHUHG�DSSURSULDWH�IRU�VRPH�LWHPV�RI�HTXLSPHQW�RU
SRWHQWLDOO\�KD]DUGRXV�HTXLSPHQW���$OO�PDLQWHQDQFH�UHFRUGV�DUH�WR�EH�NHSW�XS�WR�GDWH�

,1)250$7,21�$1'�,16758&7,21

$OO�UHOHYDQW�KHDOWK�DQG�VDIHW\�LQIRUPDWLRQ�DQG�ZULWWHQ�LQVWUXFWLRQV�RQ�WKH�XVH�RI�ZRUN�HTXLSPHQW�VKDOO�EH�PDGH
DYDLODEOH�WR�HPSOR\HHV�DW�DOO�OHYHOV�

7KH�LQIRUPDWLRQ�DQG�ZULWWHQ�LQVWUXFWLRQV�VKDOO�FRYHU�DOO�WKH�KHDOWK�DQG�VDIHW\�DVSHFWV�RI�XVH�WKDW�DUH�OLNHO\�WR
DULVH�DQG�DQ\�OLPLWDWLRQV�RQ�WKHVH�XVHV��WRJHWKHU�ZLWK�DQ\�IRUHVHHDEOH�GLnFXOWLHV�WKDW�FRXOG�DULVH��DQG�WKH
PHWKRGV�WR�GHDO�ZLWK�WKHP�
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,QIRUPDWLRQ�PD\�EH�YHUEDO�RU�LQ�ZULWLQJ�EXW��ZKLFKHYHU�PHWKRG�LV�FKRVHQ��WKLV�RUJDQLVDWLRQ�VKDOO�HQVXUH�WKDW�WKH
HPSOR\HH�SURSHUO\�XQGHUVWDQG�WKH�LQVWUXFWLRQV�

$GHTXDWH�WUDLQLQJ�LQ�WKH�XVH�RI�ZRUN�HTXLSPHQW�VKDOO�EH�JLYHQ��ERWK�WR��XVHUV��DQG�WR�WKHLU�VXSHUYLVRUV�DQG
PDQDJHUV���7KLV�RUJDQLVDWLRQ�VKDOO�DVVHVV�ZKDW�WUDLQLQJ�LV�DGHTXDWH�

63(&,),&�5(48,5(0(176�)25�'$1*(5286�3$576�2)�0$&+,1(5<

38:(5�UHSODFHV�PRVW�RI�WKH�SUHYLRXV�OHJDO�UHTXLUHPHQWV�IRU�WKH�JXDUGLQJ�RI�HTXLSPHQW�DQG�UHTXLUHV�HkHFWLYH
PHDVXUHV�WR�SUHYHQW�FRQWDFW�ZLWK�GDQJHURXV�SDUWV�RI�VXFK�HTXLSPHQW���6XFK�PHDVXUHV�PXVW�SUHYHQW�DFFHVV�WR
WKH�GDQJHURXV�SDUW�RU�VWRS�WKH�PRYHPHQW�RI�WKH�GDQJHURXV�SDUW�EHIRUH�DFFHVV�LV�JDLQHG�

,I�WKH�GDQJHURXV�SDUW�RI�WKH�HTXLSPHQW�LV�LQ�D�SODFH�WKDW�FDQQRW�IRUHVHHDEO\�EH�UHDFKHG�E\�DQ\ERG\��QR�IXUWKHU
PHDVXUHV�DUH�QHFHVVDU\�DV�WKDW�SDUW�LV�VDLG�WR�EH��VDIH�E\�GHVLJQ�RU�SRVLWLRQ����+RZHYHU�LQ�VXFK�FDVHV�DFFHVV
PD\�EH�QHHGHG�IRU�PDLQWHQDQFH�RU�UHSDLU��DQG��LI�QR�JXDUGV�RU�RWKHU�GHYLFHV�DUH�LQ�SODFH��D�VXLWDEOH�V\VWHP�RI
ZRUN�RU�SHUPLW�WR�ZRUN�V\VWHP�VKDOO�EH�LPSOHPHQWHG���(kHFWLYH�FRQWURO�PHDVXUHV�PD\�LQFOXGH�

)L[HG��HQFORVLQJ�JXDUGV���
2WKHU�JXDUGV�RU�SURWHFWLRQ�GHYLFHV��WULS�GHYLFHV��LVRODWLRQ�GHYLFHV��HWF�����
,Q�PDQ\�FDVHV�D�FRPELQDWLRQ�RI�PHDVXUHV�ZLOO�EH�QHHGHG���

$GGLWLRQDOO\��HPSOR\HUV�PXVW�SURYLGH�VXFK�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�VXSHUYLVLRQ�DV�LV�QHFHVVDU\�

$OO�JXDUGV�DQG�SURWHFWLRQ�GHYLFHV�PXVW�

%H�VXLWDEOH�IRU�WKH�SXUSRVH��L�H��IRU�WKH�QDWXUH�DQG�XVH�RI�WKH�PDFKLQH�DQG�WKH�VHYHULW\�RI�WKH�ULVNV
SUHVHQWHG��7KH\�VKRXOG�DOVR�FRQIRUP�WR�DOO�UHFRJQLVHG�VWDQGDUGV�
%H�RI�JRRG�FRQVWUXFWLRQ��VRXQG�PDWHULDO�DQG�DGHTXDWH�VWUHQJWK�
%H�PDLQWDLQHG�LQ�DQ�HnFLHQW�VWDWH��LQ�HnFLHQW�ZRUNLQJ�RUGHU�DQG�LQ�JRRG�UHSDLU�
1RW�JLYH�ULVH�WR�DQ\�LQFUHDVHG�ULVN�WR�KHDOWK�RU�VDIHW\�WKHPVHOYHV�
1RW�HDVLO\�EH�GLVDEOHG�RU�E\�SDVVHG�
1RW�XQGXO\�UHVWULFW�DQ\�QHFHVVDU\�YLHZ�RI�WKH�RSHUDWLRQ�FRQFHUQHG�
%H�FRQVWUXFWHG�RU�DGDSWHG�VR�WKDW�WKH\�SHUPLW�QHFHVVDU\�URXWLQH�UHSDLU�RU�PDLQWHQDQFH�ZRUN�

,62/$7,21�)520�6285&(6�2)�(1(5*<

:KHUH�DSSURSULDWH��ZRUN�HTXLSPHQW�VKDOO�EH�SURYLGHG�ZLWK�D�FOHDUO\�LGHQWLlDEOH�DQG�UHDGLO\�DFFHVVLEOH�PHDQV�RI
LVRODWLQJ�WKH�HTXLSPHQW�IURP�DOO�LWV�VRXUFHV�RI�HQHUJ\���5H�FRQQHFWLRQ�RI�DQ\�HQHUJ\�VRXUFH�VKDOO�QRW�H[SRVH�D
XVHU�WR�ULVN�

,VRODWLRQ�RI�HTXLSPHQW�IURP�LWV�HQHUJ\�VRXUFH�LV�RIWHQ�QHFHVVDU\�IRU�PDLQWHQDQFH�RU�ZKHQ�DQ�XQVDIH�FRQGLWLRQ
GHYHORSV���,VRODWLRQ�PHDQV�HVWDEOLVKLQJ�D�EUHDN�LQ�WKH�HQHUJ\�VXSSO\�LQ�D�VHFXUH�PDQQHU��L�H��VR�WKDW
XQLQWHQWLRQDO�UH�FRQQHFWLRQ�LV�QRW�SRVVLEOH���7KH�SURFHGXUH�ZLOO�QRUPDOO\�LQYROYH�VRPH�IRUP�RI�SHUPLW�WR�ZRUN
V\VWHP�

/,*+7,1*

7KLV�RUJDQLVDWLRQ�VKDOO�HQVXUH�WKDW�DOO�SODFHV�ZKHUH�ZRUN�HTXLSPHQW�LV�XVHG�DUH�VXLWDEO\�DQG�VXnFLHQWO\�OLW���7KH
QHHG�WR�SURYLGH�DGGLWLRQDO�RU�VSHFLDO�OLJKWLQJ�VKDOO�EH�DVVHVVHG��WDNLQJ�GXH�DFFRXQW�RI�WKH�FLUFXPVWDQFHV�DQG
W\SHV�RI�WDVN�WR�EH�SHUIRUPHG�
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0$,17(1$1&(�23(5$7,216

:KHUH�WKHUH�LV�DQ\�ULVN�WR�KHDOWK�RU�VDIHW\��PHDVXUHV�VKDOO�EH�WDNHQ��DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��WR
HQVXUH�WKDW�ZRUN�HTXLSPHQW�FDQ�EH�PDLQWDLQHG�ZKLOVW�LW�LV�VKXW�GRZQ���,I�WKLV�LV�QRW�UHDVRQDEO\�SUDFWLFDEOH
SUHFDXWLRQV�VKDOO�EH�WDNHQ�WR�SUHYHQW�ULVNV�WR�WKH�KHDOWK�RU�VDIHW\�RI�WKRVH�FDUU\LQJ�RXW�PDLQWHQDQFH�ZRUN���,Q
WKLV�FRQWH[W��PDLQWHQDQFH��LQFOXGHV�FOHDQLQJ�DQG�UHSDLU�

0$5.,1*6�$1'�:$51,1*6

7KLV�RUJDQLVDWLRQ�VKDOO�HQVXUH�WKDW��ZKHUH�QHFHVVDU\��DOO�HTXLSPHQW�LV�PDUNHG�ZLWK�WKH�DSSURSULDWH�KHDOWK�DQG
VDIHW\�ZDUQLQJ�VLJQV�DQG�QRWLFHV���([DPSOHV�RI�PDUNLQJV�DUH�

9ROWDJH�ZDUQLQJ�
5RWDWLQJ�RU�PRYLQJ�SDUWV�
+D]DUG�V\PEROV�RQ�GDQJHURXV�VXEVWDQFHV�

:DUQLQJV�DUH�QRUPDOO\�LQ�WKH�IRUP�RI�QRWLFHV�RU�VLJQV���7KH�ODWWHU�VKDOO�FRQIRUP�WR�WKH�+HDOWK�DQG�6DIHW\��6DIHW\
6LJQV�DQG�6LJQDOV��5HJXODWLRQV�
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(TXLSPHQW�0DLQWHQDQFH�5HJLVWHU

 

Equipment Maintenance Register 
 
Description: 
 
Serial no: 
 
Chassis no: 
 
Identification no: 
 
Purchase date: 
 
Manufacturer’s recommended maintenance period: 
 
Due date:  
 
 
 

   

Actual date:  
 
 
 

   

Maintenance 
carried out:  
 
 
 

   

Defects rectified:  
 
 
 
 

   

Electrical integrity:  
 
 
 

   

Visual check:  
 
 
 

   

Competent person:  
 
 
 

   

Signed:  
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3URYLVLRQ�DQG�8VH�RI�:RUN�(TXLSPHQW�5HSRUW�RI�,QVSHFWLRQ

Provision And Use Of Work Equipment - Report Of Inspection   
  
Site Address :______________________________________________________________  
  
Inspection carried out for: (Organisation) _________________________________________ 
  
Inspection carried out by: _____________________________________________________    
  
(Position): _________________________________________________________________  
  
  
Date of  
Inspection  

Description of Equipment 
and Means of Identification  

Result of Inspection  Next  
Inspection Due  

Signed  
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38:(5��0RELOH�:RUN�(TXLSPHQW�

$Q\�ZRUN�HTXLSPHQW�ZKLFK�LV�LQWHQGHG�WR�WUDYHO�EHWZHHQ�GLkHUHQW�ORFDWLRQV�IRU�WKH�SXUSRVH�RI�FDUU\LQJ�RXW�ZRUN
ZKLOVW�LW�LV�WUDYHOOLQJ�RU�FDUU\LQJ�RXW�ZRUN�ZKHQ�DW�LWV�QHZ�ORFDWLRQ�LV�FODVVHG�DV�PRELOH�ZRUN�HTXLSPHQW��
([DPSOHV�LQFOXGH�GXPSHUV��IRUNOLIW�WUXFNV��PRELOH�FUDQHV��/DQG�5RYHUV��ULGH�RQ�UROOHUV��UHPRWH�FRQWUROOHG�UROOHUV�
FRQFUHWH�ZDJRQV��HWF�

(TXLSPHQW�WKDW�UHTXLUHV�PDQXDO�HkRUW�WR�SRZHU�LW��H�J��SDOOHW�WUXFNV��VDFN�EDUURZV��ZKHHOEDUURZV�DQG�ERJH\V��LV
QRW�FRQVLGHUHG�PRELOH�ZRUN�HTXLSPHQW���3RUWDEOH�ZRUN�HTXLSPHQW�WKDW�LV�PRYHG�IURP�RQH�SODFH�WR�DQRWKHU�EXW
XVHG�LQ�D�VWDWLF�SRVLWLRQ��H�J��FRPSUHVVRUV��FRQFUHWH�SXPSV�DQG�FUDQHV�WKDW�GR�QRW�KDYH�SLFN�DQG�FDUU\�GXWLHV�
LV�DOVR�QRW�FRQVLGHUHG�WR�EH�PRELOH�ZRUN�HTXLSPHQW�

+RZHYHU��VRPH�HTXLSPHQW�QRW�FRQVLGHUHG�WR�EH�PRELOH�ZRUN�HTXLSPHQW�FDQ�EHFRPH�FODVVHG�DV�PRELOH�LI�LW�LV
WRZHG��H�J��PDQ�ULGLQJ�FDUV�XVHG�LQ�WXQQHOOLQJ���7KH�UHTXLUHPHQWV�LQ�3DUW�,,,�RI�38:(5�DSSO\�WR�WKLV�W\SH�RI
HTXLSPHQW�ZKHQ�LW�LV�WRZHG�DQG��LQ�HDFK�FDVH��WKLV�RUJDQLVDWLRQ�VKDOO�FRQVLGHU�ZKHWKHU�WRZLQJ�WKLV�HTXLSPHQW
FUHDWHV�DQ�DGGLWLRQDO�ULVN�WR�WKH�RSHUDWRU�DQG�DQ\�SDVVHQJHUV�DQG�VKDOO�LPSOHPHQW�DQ\�FRQWURO�PHDVXUHV
GHWDLOHG�EHORZ�WKDW�PD\�EH�QHFHVVDU\�

(03/2<((6�&$55,('�%<�:25.�(48,30(17

7KLV�RUJDQLVDWLRQ�LV�FRPPLWWHG�WR�SUHYHQWLQJ�HPSOR\HHV�IDOOLQJ�RXW�RI�ZRUN�HTXLSPHQW��ZKHWKHU�LW�LV�PRYLQJ�RU
VWDWLRQDU\���7R�WKLV�HQG��SURYLVLRQ�RI�WKH�IROORZLQJ�VKDOO�EH�FRQVLGHUHG�

&DEV�
:RUN�SODWIRUPV�
6HDWLQJ�DQG�UHVWUDLQLQJ�V\VWHPV��VXFK�DV�VDIHW\�EHOWV�RU�KDQGKROGV�

:KHUH�ULVN�DVVHVVPHQW�VKRZV�WKDW�WKHUH�LV�D�QHHG�WR�SURWHFW�HPSOR\HHV�IURP�IDOOLQJ�REMHFWV�ZKLOVW�EHLQJ�FDUULHG
E\�ZRUN�HTXLSPHQW�WKLV�RUJDQLVDWLRQ�VKDOO�HQVXUH�WKDW�FDEV�RU�IDOOLQJ�REMHFW�SURWHFWLRQ�VWUXFWXUHV��)236��DUH
lWWHG���7KH�QHHG�IRU�WKLV�W\SH�RI�SURWHFWLRQ�ZLOO�GHSHQG�RQ�WKH�HQYLURQPHQW�DQG�WKH�DFWLYLWLHV�FDUULHG�RXW�

5(675$,1,1*�6<67(06

:KHUH�SRVVLEOH��IXOO�ERG\�VHDW�EHOWV��ODS�EHOWV�RU�D�SXUSRVH�GHVLJQHG�UHVWUDLQLQJ�V\VWHP�VKDOO�EH�lWWHG�WR�DOO
ZRUN�HTXLSPHQW�WKDW�UHTXLUHV�D�UHVWUDLQLQJ�V\VWHP���+RZHYHU��VRPH�ZRUN�HTXLSPHQW�ZLOO�QRW�EH�VXLWDEOH�IRU�WKH
l[LQJ�RI�UHVWUDLQLQJ�V\VWHPV�DV�WKHUH�PD\�QRW�EH�DGHTXDWH�l[LQJ�SRLQWV�RQ�WKH�ERG\�RI�WKH�YHKLFOH�RU�WKH
RSHUDWRUV�PD\�EH�GRLQJ�DQ�DFWLYLW\�WKDW�ZLOO�LQFUHDVH�LQ�ULVN�VKRXOG�WKH\�ZHDU�D�UHVWUDLQLQJ�EHOW�

5RDG�WUDQVSRUW�YHKLFOHV�WKDW�DUH�DOVR�XVHG�WR�WUDQVSRUW�SHRSOH�DURXQG�VLWH�DUH�FRQVLGHUHG�WR�EH�ZRUN
HTXLSPHQW���7KH�GULYHU�DQG�IURQW�VHDW�SDVVHQJHUV�PXVW�ZHDU�VHDW�EHOWV�DW�DOO�WLPHV���3DVVHQJHUV�LQ�WKH�EDFN�RI�D
YDQ�VLWWLQJ�LQ�IURQW�IDFLQJ�VHDWV�PXVW�ZHDU�VHDW�EHOWV�LI�SURYLGHG���,W�LV�FRQVLGHUHG�XQVDIH�WR�l[�VHDW�EHOWV�IRU
WKRVH�VLWWLQJ�LQ�EHQFK�VHDWV�DORQJ�WKH�OHQJWK�RI�WKH�YDQ���'ULYHUV�DUH�WR�HQVXUH�WKDW�YHKLFOHV�lWWHG�ZLWK�WKLV�W\SH
RI�VHDW�WUDYHO�DW�UHVWULFWHG�VSHHGV�ZKHQ�FDUU\LQJ�SDVVHQJHUV�
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52//�29(5�3527(&7,21

,I�HTXLSPHQW�WKDW�WUDYHOV�ZKLOVW�EHLQJ�XVHG�DV�ZRUN�HTXLSPHQW�FRXOG�UROO�RYHU�DQG�LQMXUH�WKH�RSHUDWRU�RU
SDVVHQJHUV��RU�LI�LW�FDQ�UROO�PRUH�WKDQ����GHJUHHV��WKH�QHHG�WR�lW�D�UROO�RYHU�SURWHFWLRQ��523��VWUXFWXUH�VKDOO�EH
DVVHVVHG�LQ�RUGHU�WR�HQVXUH�SURWHFWLRQ�IRU�WKH�RSHUDWRU�DQG�SDVVHQJHUV�

,I�LW�LV�UHDVRQDEO\�SUDFWLFDEOH�WR�FRPSO\�ZLWK�WKH�UHTXLUHPHQW�IRU�523��DQG�WKH�VLWXDWLRQ�UHTXLUHV�LW��WKHQ�WKLV
RUJDQLVDWLRQ�VKDOO�GR�VR���2QFH�WKH�W\SH�RI�523�PRVW�DSSURSULDWH�IRU�WKH�HTXLSPHQW�KDV�EHHQ�GHWHUPLQHG�WKH
UHPDLQLQJ�ULVN�WR�DQ\RQH�FDUULHG�E\�WKH�HTXLSPHQW�VKDOO�EH�HVWDEOLVKHG���,I�WKHUH�LV�WKH�FKDQFH�RI�WKHP�EHLQJ
FUXVKHG�E\�WKH�HTXLSPHQW�UROOLQJ�RYHU�WKHQ�D�VXLWDEOH�UHVWUDLQLQJ�V\VWHP�VKDOO�EH�lWWHG�

,I�HTXLSPHQW�FDQQRW�EH�lWWHG�ZLWK�UROO�RYHU�SURWHFWLRQ��DV�LW�ZDV�QRW�GHVLJQHG�IRU�WKLV�SXUSRVH��WKLV�RUJDQLVDWLRQ
VKDOO�HQVXUH�WKDW�DQ�HQJLQHHULQJ�DQDO\VLV�LV�FDUULHG�RXW�E\�D�FRPSHWHQW�SHUVRQ�WR�GHWHUPLQH�ZKDW�FRQWURO
PHDVXUHV�FDQ�EH�WDNHQ���,I�WKH�lWWLQJ�RI�523�ZRXOG�LQFUHDVH�WKH�ULVN�WR�VDIHW\��L�H��LW�ZRXOG�GHVWDELOLVH�WKH
HTXLSPHQW�RU�DkHFW�WKH�LQWHJULW\�RI�WKH�HTXLSPHQW��WKHQ�WKLV�RUJDQLVDWLRQ�GRHV�QRW�KDYH�WR�FRPSO\�ZLWK�WKLV
UHTXLUHPHQW�

6LPLODUO\��LI�LW�ZRXOG�QRW�EH�UHDVRQDEO\�SUDFWLFDEOH�WR�RSHUDWH�WKH�PRELOH�ZRUN�HTXLSPHQW�EHFDXVH�RI�WKH�523
VWUXFWXUH�WKLV�RUJDQLVDWLRQ�GRHV�QRW�KDYH�WR�FRPSO\�ZLWK�WKLV�UHTXLUHPHQW���,Q�DUHDV�ZKHUH�OLPLWHG�KHDGURRP
ZRXOG�SUHYHQW�WKH�XVH�RI�D�523�VWUXFWXUH�RQ�D�VWDQGDUG�PDFKLQH�D�VPDOOHU�PDFKLQH�RU�VSHFLDOLVW�HTXLSPHQW
VKDOO�EH�FRQVLGHUHG�EHIRUH�D�GHFLVLRQ�LV�WDNHQ�WR�UHPRYH�WKH�UROO�RYHU�SURWHFWLRQ�

,I�WKH�HTXLSPHQW�LV�VWDWLRQDU\�ZKLOVW�FDUU\LQJ�RXW�WKH�ZRUN�WKH�523�UHTXLUHPHQW�GRHV�QRW�DSSO\���+RZHYHU��LI�WKH
HTXLSPHQW�PRYHV�DURXQG�RQ�VLWH�EHWZHHQ�RSHUDWLRQV�WKH�ULVNV�WR�HPSOR\HHV�VKDOO�EH�DVVHVVHG���2UJDQLVDWLRQ
RZQHG�YHKLFOHV�GULYLQJ�RQ�WKH�URDG�DUH�ZRUN�HTXLSPHQW�DQG�SUHFHGHQFH�VKDOO�EH�JLYHQ�WR�URDG�WUDnF�ODZV�ZKHQ
WKH�YHKLFOHV�DUH�XVHG�RQ�WKH�SXEOLF�KLJKZD\�

6(/)�3523(//('�:25.�(48,30(17

7KH�IROORZLQJ�UHTXLUHPHQWV�DSSO\�WR�PRELOH�ZRUN�HTXLSPHQW�WKDW�LV�SURSHOOHG�E\�LWV�RZQ�PRWRU�ZKHQ�LQ�XVH��H�J�
GXPSHUV��IRUNOLIW�WUXFNV��UROOHUV��HWF�

7KLV�RUJDQLVDWLRQ�VKDOO�HQVXUH�WKDW�DQ�XQDXWKRULVHG�SHUVRQ�FDQQRW�VWDUW�XS�WKLV�W\SH�RI�HTXLSPHQW���$OO�VXFK
HTXLSPHQW�VKDOO�UHTXLUH�D�NH\�RU�RWKHU�VWDUWHU�GHYLFH�DQG�RQO\�DXWKRULVHG�SHUVRQV�VKDOO�KDYH�DFFHVV�WR�WKHP�

(kHFWLYH�GHYLFHV�IRU�EUDNLQJ�DQG�VWRSSLQJ�VKDOO�EH�lWWHG�WR�DOO�VHOI�SURSHOOHG�HTXLSPHQW���,Q�WKH�HYHQW�RI�WKH
PDLQ�EUDNLQJ�GHYLFH�IDLOLQJ��WKHUH�VKDOO�EH�D�VHFRQGDU\�IDFLOLW\�WKDW�LV�HDVLO\�DFFHVVLEOH�RU�DQ�DXWRPDWLF�V\VWHP
WR�SUHYHQW�WKH�HTXLSPHQW�IURP�UXQQLQJ�DZD\�

2SHUDWRUV�RI�VHOI�SURSHOOHG�PRELOH�SODQW�PXVW�KDYH�D�JRRG�GLUHFW�lHOG�RI�YLVLRQ�IURP�WKHLU�RSHUDWLQJ�SRVLWLRQ���,I
WKHUH�DUH�EOLQG�DUHDV�WKHQ�FRQVLGHUDWLRQ�VKDOO�EH�JLYHQ�WR�XVLQJ�PLUURUV��DYRLGLQJ�UHYHUVLQJ��XVLQJ�D�EDQNVPDQ
DQG�lWWLQJ�UHYHUVLQJ�DODUPV�ZKHUH�DSSURSULDWH�

:KHUH�HTXLSPHQW�LV�XVHG�LQ�WKH�GDUN�LW�VKDOO�EH�HTXLSSHG�ZLWK�VXLWDEOH�DQG�VXnFLHQW�OLJKWLQJ���)LUHlJKWLQJ
HTXLSPHQW�VKDOO�EH�SURYLGHG�LI�WKH�ZRUN�HTXLSPHQW�LV�FDUU\LQJ�VRPHWKLQJ�WKDW�LV�D�lUH�KD]DUG�
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,QVSHFWLRQ�DQG�7HVWLQJ�RI�3RUWDEOH�(TXLSPHQW��&RQVWUXFWLRQ�

,1752'8&7,21

(DFK�\HDU�WKH�+HDOWK�DQG�6DIHW\�([HFXWLYH��+6(��VWDWLVWLFV�VKRZ�WKHUH�DUH�DURXQG������DFFLGHQWV�DW�ZRUN
LQYROYLQJ�HOHFWULFDO�VKRFN��ZLWK�DSSUR[LPDWHO\����RI�WKHVH�OHDGLQJ�WR�D�IDWDOLW\�

(OHFWULFDO�LQMXULHV�FDQ�EH�FDXVHG�E\�D�ZLGH�UDQJH�RI�YROWDJHV��7KH�ULVN�RI�LQMXU\�LV�JHQHUDOO\�JUHDWHU�ZLWK�KLJKHU
YROWDJHV�EXW�LV�GHSHQGHQW�RQ�LQGLYLGXDO�FLUFXPVWDQFHV�

:LWKLQ�WKH�8.��7KH�3URYLVLRQ�DQG�8VH�RI�:RUN�(TXLSPHQW�5HJXODWLRQV��38:(5��VWDWHV�DW�5HJXODWLRQ������

�(YHU\�HPSOR\HU�VKDOO�HQVXUH�WKDW�ZRUN�HTXLSPHQW�LV�VR�FRQVWUXFWHG�RU�DGRSWHG�DV�WR�EH�VXLWDEOH�IRU�WKH
SXUSRVH�IRU�ZKLFK�LW�LV�XVHG�RU�SURYLGHG��

7KH�(OHFWULFLW\�DW�:RUN�5HJXODWLRQV�VWDWHV�DW�5HJXODWLRQ������

�$V�PD\�EH�QHFHVVDU\�WR�SUHYHQW�GDQJHU��DOO�V\VWHPV�VKDOO�EH�PDLQWDLQHG�VR�DV�WR�SUHYHQW�VR�IDU�DV�UHDVRQDEO\
SUDFWLFDEOH��VXFK�GDQJHU��

7KLV�PHDQV�WKDW�HPSOR\HUV��DQG�WKH�VHOI�HPSOR\HG��PXVW�HQVXUH�WKDW�DOO�HOHFWULFDO�ZRUN�HTXLSPHQW�LV�VDIH�
VXLWDEOH�IRU�WKH�SXUSRVH�DQG�SURSHUO\�PDLQWDLQHG�LQ�JRRG�RUGHU�

7KH�VFRSH�RI�WKH�OHJLVODWLRQ�FRYHUV�HYHU\WKLQJ�IURP�VPDOO�SRUWDEOH�HTXLSPHQW�H�J��KDQG�GULOOV�WR�l[HG�����N9
GLVWULEXWLRQ�V\VWHPV��

7KH�UHTXLUHPHQWV�DSSO\�WR�l[HG�DQG�hKDUG�ZLUHGi�HOHFWULFDO�DSSOLDQFHV��RU�HTXLSPHQW��LQ�DGGLWLRQ�WR�SRUWDEOH
DQG�KDQG�KHOG�DSSOLDQFHV�ZKLFK�SOXJ�LQ��VXFK�DV�GULOOV�RU�YDFXXP�FOHDQHUV��ERWK�VLQJOH�DQG�WKUHH�SKDVH��
'LkHUHQW�LQVSHFWLRQ�DQG�PDLQWHQDQFH�UHJLPHV�DUH�UHFRPPHQGHG�IRU�l[HG�HOHFWULFDO�LQVWDOODWLRQV�DQG�SRUWDEOH
HOHFWULFDO�HTXLSPHQW�

1RWH�WKDW�WKH�WHUP�hSRUWDEOH�HTXLSPHQWi�HQFRPSDVVHV�WKH�IROORZLQJ�FDWHJRULHV�RI�DSSOLDQFH��

6���6WDWLRQDU\�HTXLSPHQW�H�J��UHIULJHUDWRU�RU�FRRNHU�
,7���,QIRUPDWLRQ�WHFKQRORJ\�HTXLSPHQW�H�J��FRPSXWHU��SULQWHU��PRQLWRU��SKRWRFRSLHU�RU�WHOHFRPPXQLFDWLRQV
HTXLSPHQW�
0���0RYDEOH�HTXLSPHQW����NJ�RU�OHVV�LQ�PDVV�DQG�QRW�l[HG�H�J��HOHFWULF�KHDWHU�RU�VKUHGGHU�
3���3RUWDEOH�HTXLSPHQW����NJ�RU�OHVV�LQWHQGHG�WR�EH�PRYHG�ZKLOH�LQ�RSHUDWLRQ�H�J��WRDVWHU��PLFURZDYH��NHWWOH�
+���+DQG�KHOG�HTXLSPHQW�LQWHQGHG�WR�EH�KHOG�LQ�WKH�KDQG�GXULQJ�QRUPDO�XVH�H�J��KRRYHU��VROGHULQJ�LURQV�
KHDW�JXQV�HWF�

+$=$5'6

2QH�RI�WKH�LVVXHV�UHODWLQJ�WR�HOHFWULFLW\�LV�WKDW�LW�KDV�QR�VPHOO��OLWWOH�WR�QR�QRLVH�RU�RWKHU�YLVLEOH�VLJQV�WKDW�LW�LV
SUHVHQW��WKXV�PDNLQJ�LW�D�KLJK�ULVN�IRU�LQMXU\�RU�HYHQ�GHDWK�
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+D]DUGV�DVVRFLDWHG�ZLWK�HOHFWURFXWLRQ�DUH�DV�IROORZV�

)DWDOLW\

'HSHQGDQW�RQ�WKH�VHYHULW\�RI�WKH�VKRFN�UHFHLYHG�DQG�WKH�SK\VLFDO�FRQGLWLRQ�RI�WKH�LQMXUHG�SHUVRQ��D�IDWDOLW\�LV
SRVVLEOH�GXH�WR�PXVFOH�VSDVPV�RFFXUULQJ�LQ�WKH�EUHDWKLQJ�V\VWHP��LQWHUUXSWLRQ�RI�WKH�HOHFWULFDO�VXSSO\�WR�PDMRU
RUJDQV�VXFK�DV�WKH�KHDUW��EUDLQ�HWF��

%XUQV

$V�HOHFWULFLW\�mRZV�WKURXJK�WKH�ERG\�WKH�WLVVXH�WHPSHUDWXUH�ULVHV��ZKLFK�OHDGV�WR�EXUQV���7KHVH�EXUQV�DUH
IUHTXHQWO\�IXOO�WKLFNQHVV�EXUQV�OHDGLQJ�WR�WKH�UHTXLUHPHQW�IRU�KRVSLWDO�WUHDWPHQW�

)LUH

7KHUH�LV�WKH�SRWHQWLDO�IRU�VSDUNV�FDXVHG�E\�DUFLQJ�RU�IDXOW\�HOHFWULFDO�HTXLSPHQW�WR�FDXVH�D�lUH�LI�FRPEXVWLEOH
PDWHULDOV�DUH�DYDLODEOH��L�H��VDZGXVW��Rk�FXWV�RI�ZRRG�HWF�

([SORVLRQ

$V�ZLWK�lUH��DUFLQJ�HOHFWULFV�FDQ�FDXVH�DQ�H[SORVLYH�LJQLWLRQ�VRXUFH�LQ�DUHDV�ZKHUH�WKHUH�LV�VXnFLHQW�TXDQWLWLHV
RI�mDPPDEOH�JDVHV���6R�FDUH�PXVW�EH�WDNHQ�WR�HQVXUH�WKDW�HOHFWULFDO�HTXLSPHQW�LV�NHSW�DW�D�VDIH�GLVWDQFH�IURP
DFWLYLWLHV�LQYROYLQJ�JDVHV��L�H��ZHOGLQJ��VSDFH�KHDWHUV��URRI�ZRUNV�LQYROYLQJ�/3*�

0XVFOH�VSDVP

'XH�WR�WKH�QDWXUH�RI�HOHFWULFLW\�D�SHUVRQ�UHFHLYLQJ�DQ�HOHFWULFDO�VKRFN�RIWHQ�JHWV�VHYHUH�PXVFOH�VSDVPV�ZKLFK
FDQ�EH�VWURQJ�HQRXJK�WR�EUHDN�ERQHV�RU�GLVORFDWH�MRLQWV��7KLV�ORVV�RI�PXVFOH�FRQWURO�RIWHQ�PHDQV�WKH�SHUVRQ
FDQQRW�hOHW�JRi�RI�WKH�WRRO�HTXLSPHQW�FRQFHUQHG�RU�HVFDSH�WKH�HOHFWULF�VKRFN�

&21752/�0($685(6

7KH�URXWLQH�LQVSHFWLRQ�DQG�WHVWLQJ�RI�SRUWDEOH��DQG�l[HG��HOHFWULFDO�DSSOLDQFHV��RU�HTXLSPHQW���HVSHFLDOO\�WKRVH
XVHG�LQ�VHYHUH�HQYLURQPHQWV�VXFK�DV�EXLOGLQJ�VLWHV��LV�DQ�LPSRUWDQW�VDIHW\�UHTXLUHPHQW�


3RUWDEOH
���$Q\�LWHP�RI�HOHFWULFDO�FXUUHQW�XVLQJ�HTXLSPHQW�WKDW�LV�SOXJJHG�LQWR�D�VRFNHW�RXWOHW�


)L[HG
���$Q\�LWHP�RI�HOHFWULFDO�FXUUHQW�XVLQJ�HTXLSPHQW�WKDW�LV��KDUG�ZLUHG��LQWR�D�IXVHG�FRQQHFWLRQ�XQLW�RU
LVRODWLRQ�GHYLFH�

7KH�+6(�VWUDWHJ\�VXJJHVWV�XVHU�FKHFNV��EDFNHG�XS�E\�IRUPDO�YLVXDO�LQVSHFWLRQ�DQG�FRPELQHG�LQVSHFWLRQ�DQG
WHVW�

7KHUH�DUH�QR�VHW�VWDWXWRU\�SHULRGV�IRU�IRUPDO�YLVXDO�LQVSHFWLRQ�DQG�WHVW��7KH�PDLQWHQDQFH�UHJLPH�VKRXOG�EH
DSSURSULDWH�WR�WKH�HQYLURQPHQW�DQG�GXW\�IRU�ZKLFK�WKH�HTXLSPHQW�LV�XVHG��(OHFWULFDO�WHVWLQJ�LQ�D�ORZ�ULVN�DUHD
ZRXOG�EH�OHVV�IUHTXHQW�WKDQ�LQ��VD\��D�KDUVK�LQGXVWULDO�HQYLURQPHQW��

7KXV�DOO�HPSOR\HUV�DQG�VHOI�HPSOR\HG�SHUVRQV�PXVW�XQGHUWDNH�D�ULVN�DVVHVVPHQW�WR�DVVHVV�WKHLU�UHTXLUHPHQWV
DQG�FDUU\�RXW�LQVSHFWLRQ�DQG�WHVWLQJ�DV�GHHPHG�DSSURSULDWH�
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*XLGDQFH�RQ�LQVSHFWLRQ�LQWHUYDOV�IRU�FRQVWUXFWLRQ�HTXLSPHQW�FDQ�EH�IRXQG�LQ�WKH�WDEOH�EHORZ�

7\SH�RI�(TXLSPHQW 8VHU�&KHFNV )RUPDO�9LVXDO
,QVSHFWLRQ

&RPELQHG�,QVSHFWLRQ
	7HVW

+LUH�(TXLSPHQW 1�$ %HIRUH�LVVXH�DIWHU
UHWXUQ %HIRUH�LVVXH

&RQVWUXFWLRQ����9
� :HHNO\ 0RQWKO\ %HIRUH�lUVW�XVH�RQ�VLWH�

WKHQ���PRQWKO\

&RQVWUXFWLRQ����9 'DLO\�HYHU\
VKLIW :HHNO\ %HIRUH�lUVW�XVH�RQ�VLWH�

WKHQ�PRQWKO\

&RQVWUXFWLRQ�)L[HG�5&'V 'DLO\�HYHU\
VKLIW :HHNO\

%HIRUH�lUVW�XVH�RQ�VLWH�
WKHQ���PRQWKO\��SRUWDEOH
5&'V�e�PRQWKO\�

&RQVWUXFWLRQ�6LWH�2nFH�(TXLSPHQW 0RQWKO\ ��PRQWKO\ %HIRUH�lUVW�XVH�RQ�VLWH�
WKHQ�\HDUO\

%DWWHU\�RSHUDWHG�HTXLSPHQW��OHVV�WKDQ
���9� 1R 1R 1R

([WUD�ORZ�YROWDJH��OHVV�WKDQ����9�DF��
WHOHSKRQH�HTXLSPHQW��ORZ�YROWDJH�GHVN
OLJKWV

1R 1R 1R

/LJKW�,QGXVWULDO <HV %HIRUH�LQLWLDO�XVH�
WKHQ���PRQWKO\ �����PRQWKV

+HDY\�,QGXVWULDO���+LJK�ULVN�RI
HTXLSPHQW�GDPDJH 'DLO\ :HHNO\ �����PRQWKV

2nFH�LQIRUPDWLRQ�WHFKQRORJ\�H�J��
GHVNWRS�FRPSXWHUV��SKRWRFRSLHUV��ID[
PDFKLQHV

1R ����<HDUV 1RQH�LI�GRXEOH�LQVXODWHG�
RWKHUZLVH�XS�WR���\HDUV

'RXEOH�LQVXODWHG�HTXLSPHQW�127�KDQG
KHOG�H�J��IDQV��WDEOH�ODPSV 1R ����<HDUV 1R

+DQG�KHOG��GRXEOH�LQVXODWHG��&ODVV�,,�
HTXLSPHQW�H�J��VRPH�mRRU�FOHDQHUV�
NLWFKHQ�HTXLSPHQW�	�LURQV

<HV ��0RQWKV���<HDU 1R

(DUWKHG��&ODVV�,��HTXLSPHQW�H�J��HOHFWULF
NHWWOHV��VRPH�mRRU�FOHDQHUV <HV ��0RQWKV���\HDU ����<HDUV

&DEOHV��OHDGV�DQG�SOXJV�FRQQHFWHG�WR
&ODVV�,�HTXLSPHQW��H[WHQVLRQ�OHDGV�DQG
EDWWHU\�FKDUJLQJ�HTXLSPHQW

<HV
<HV����PRQWKVe�
\HDUV�GHSHQGLQJ�RQ
W\SH�RI�HTXLSPHQW�LW
LV�FRQQHFWHG�WR

<HV���e��\HDUV�GHSHQGLQJ
RQ�WKH�HTXLSPHQW�LW�LV
FRQQHFWHG�WR
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5HFRUGV

$OWKRXJK�WKHUH�LV�QR�PDQGDWRU\�UHTXLUHPHQW�WR�SURGXFH�DQG�NHHS�UHFRUGV�RQ�WKH�FRQGLWLRQ�RI�HOHFWULFDO
HTXLSPHQW�WKH�+6(�0HPRUDQGXP�RI�JXLGDQFH�RQ�WKH�(OHFWULFLW\�DW�:RUN�5HJXODWLRQV��+6�5�����DGYLVHV�WKDW
UHFRUGV�RI�PDLQWHQDQFH��LQFOXGLQJ�WHVW�UHVXOWV��ZLOO�HQDEOH�WKH�FRQGLWLRQ�RI�HTXLSPHQW�DQG�WKH�HkHFWLYHQHVV�RI
PDLQWHQDQFH�SROLFLHV�WR�EH�PRQLWRUHG�

,W�LV�EHVW�SUDFWLFH�WR�PDLQWDLQ�D�UHFRUG�RI�,QVSHFWLRQ�DQG�7HVWLQJ�RI�(OHFWULFDO�(TXLSPHQW�DQG�WKDW�D�ORJ�LV�NHSW�RI
WKH�FRQGLWLRQ�RI�HTXLSPHQW���7KHVH�UHFRUGV�PD\�EH�KHOG�RQ�SDSHU�RU�LQ�fHOHFWURQLFg�IRUP�

,Q�WKH�HYHQW�RI�D�SURVHFXWLRQ�DULVLQJ�IURP�DQ�LQMXU\�UHODWLQJ�WR�D�SRUWDEOH�DSSOLDQFH��LW�ZRXOG�DVVLVW�WKH
HPSOR\HUgV�FDVH�LI�WKH\�FDQ�SURGXFH�XS�WR�GDWH��DFFXUDWH�UHFRUGV�WR�LQGLFDWH�WKDW�WKH\�KDG�WDNHQ�UHDVRQDEOH
DFWLRQV�WR�FRPSO\�ZLWK�WKH�(OHFWULFLW\�DW�:RUN�5HJXODWLRQV�

6$)(�6<67(06�2)�:25.

�'XH�WR�WKH�QDWXUH�DQG�GDQJHUV�RI�HOHFWULFLW\�DQG�IDXOW\�HOHFWULFDO�HTXLSPHQW�RQ�FRQVWUXFWLRQ�DFWLYLWLHV�WKH
LPSRUWDQFH�RI�UHJXODU�LQVSHFWLRQ�DQG�WHVWLQJ�FDQQRW�EH�VWUHVVHG�KLJKO\�HQRXJK���,I�WKH�IROORZLQJ�SURFHVV�LV
FDUULHG�RXW�LW�VKRXOG�KHOS�WR�PLQLPLVH�WKH�ULVN�WR�DQ�DFFHSWDEOH�OHYHO�

5LVN�$VVHVVPHQW

$V�ZLWK�DOO�ZRUN�DFWLYLWLHV�WKH�lUVW�VWDJH�LV�WR�FDUU\�RXW�D�ULVN�DVVHVVPHQW�RI�WKH�SLHFH�RI�HTXLSPHQW�WR�EH�XVHG
DQG�WKH�FRQGLWLRQV�ZKHUH�LW�ZLOO�EH�XVHG�DQG�DOORFDWH�DSSURSULDWH�FRQWURO�PHDVXUHV���$GGLWLRQDO�LQIRUPDWLRQ�RQ
KRZ�WR�FDUU\�RXW�ULVN�DVVHVVPHQW�LV�FRQWDLQHG�LQ�VHFWLRQ�%�RI�WKH�SROLF\�GRFXPHQW�

8VHU�&KHFNV�3UH�8VDJH�,QVSHFWLRQ

$�YLVXDO�,QVSHFWLRQ�RI�SRUWDEOH�DSSOLDQFHV�ZLOO�GHWHFW�WKH�PDMRULW\�RI�GHIHFWV�WKDW�FDQ�FDXVH�GDQJHU��7KLV
LQVSHFWLRQ�GRHV�QRW�KDYH�WR�EH�SHUIRUPHG�E\�DQ�HOHFWULFLDQ�VR�DQ\�RSHUDWRU�ZKR�KDV�EHHQ�JLYHQ�VXnFLHQW
LQIRUPDWLRQ�DQG�WUDLQLQJ�FRXOG�SHUIRUP�LW��$�FXUUHQW�3RUWDEOH�$SSOLDQFH�7HVW�ODEHO�LV�GLVSOD\HG�

7KH�UXOHV�IRU�WKLV�W\SH�RI�LQVSHFWLRQ�DUH�VLPSOH��LI�LW�GRHV�QRW�ORRN�ULJKW��LW�SUREDEO\�LV�QRW�

7KH�W\SLFDO�GHIHFWV�WR�ORRN�IRU�DUH�

'DPDJH�WR�FDEOH�FRYHULQJV��FXWV�DQG�DEUDVLRQV��DSDUW�IURP�OLJKW�VFXnQJ��
'DPDJH�WR�SOXJV��FDVLQJ�FUDFNHG�RU�SLQV�EHQW�
1RQ�VWDQGDUG�MRLQWV�LQ�FDEOHV��WDSHG�MRLQWV��FRQQHFWRU�EORFNV�
2XWHU�FRYHULQJ��VKHDWK��RI�WKH�FDEOH�QRW�EHLQJ�JULSSHG�ZKHUH�LW�HQWHUV�WKH�SOXJ�RU�WKH�HTXLSPHQW��ORRN�WR
VHH�LI�WKH�FRORXUHG�LQVXODWLRQ�RI�WKH�LQWHUQDO�ZLUHV�DUH�VKRZLQJ��
(TXLSPHQW�EHLQJ�XVHG�LQ�FRQGLWLRQV�ZKHUH�LW�LV�QRW�VXLWDEOH��ZHW�RU�GXVW\�HQYLURQPHQWV�
'DPDJH�WR�WKH�RXWHU�FRYHUV�RI�WKH�HTXLSPHQW�RU�REYLRXV�ORRVH�SDUWV�RU�VFUHZV�
2YHUKHDWLQJ��EXUQ�PDUNV�RU�VWDLQLQJ�

)RUPDO�9LVXDO�,QVSHFWLRQ

7KH�PRVW�LPSRUWDQW�FRPSRQHQW�RI�D�PDLQWHQDQFH�UHJLPH�LV�XVXDOO\�WKH�IRUPDO�YLVXDO�LQVSHFWLRQ��FDUULHG�RXW
URXWLQHO\�E\�D�WUDLQHG�SHUVRQ��6XFK�LQVSHFWLRQV�FDQ�SLFN�XS�PRVW�SRWHQWLDOO\�GDQJHURXV�IDXOWV�DQG�WKH
PDLQWHQDQFH�UHJLPH�VKRXOG�DOZD\V�LQFOXGH�WKLV�FRPSRQHQW�

7R�FRQWURO�WKH�ULVNV�DQG�WR�PRQLWRU�WKH�XVHU�FKHFNV��D�FRPSHWHQW�SHUVRQ�VKRXOG�FDUU\�RXW�UHJXODU�LQVSHFWLRQV
WKDW�LQFOXGH�YLVXDO�FKHFNV�
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$GGLWLRQDO�FKHFNV�FRXOG�LQFOXGH�

5HPRYLQJ�WKH�SOXJ�FRYHU�DQG�HQVXULQJ�WKDW�D�IXVH�LV�EHLQJ�XVHG��H�J��LW�LV�D�IXVH�QRW�D�SLHFH�RI�ZLUH�RU�D�QDLO
HWF���
&KHFNLQJ�WKDW�WKH�FRUG�JULS�LV�HkHFWLYH�
&KHFNLQJ�WKDW�WKH�FDEOH�WHUPLQDWLRQV�DUH�VHFXUH�DQG�FRUUHFW��LQFOXGLQJ�DQ�HDUWK�ZKHUH�DSSURSULDWH��DQG
WKHUH�LV�QR�VLJQ�RI�LQWHUQDO�GDPDJH��RYHUKHDWLQJ�RU�LQJUHVV�RI�OLTXLG�RU�IRUHLJQ�PDWWHU�

7KH�IRUPDO�YLVXDO�LQVSHFWLRQ�VKRXOG�QRW�LQFOXGH�WDNLQJ�WKH�HTXLSPHQW�DSDUW��7KLV�VKRXOG�EH�FRQlQHG��ZKHUH
QHFHVVDU\��WR�WKH�FRPELQHG�LQVSHFWLRQ�DQG�WHVWLQJ�

7KH�WUDLQHG�SHUVRQ�FDQ�QRUPDOO\�EH�D�PHPEHU�RI�VWDk�ZKR�KDV�VXnFLHQW�LQIRUPDWLRQ�DQG�NQRZOHGJH�RI�ZKDW�WR
ORRN�IRU��DQG�ZKDW�LV�DFFHSWDEOH��DQG�ZKR�KDV�EHHQ�JLYHQ�WKH�WDVN�RI�FDUU\LQJ�RXW�WKH�LQVSHFWLRQ��7R�DYRLG
GDQJHU��WUDLQHG�SHRSOH�VKRXOG�NQRZ�ZKHQ�WKH�OLPLW�RI�WKHLU�NQRZOHGJH�DQG�H[SHULHQFH�KDV�EHHQ�UHDFKHG�
6LPSOH��ZULWWHQ�JXLGDQFH�UHODWLQJ�WR�WKH�YLVXDO�LQVSHFWLRQ�FDQ�EH�SURGXFHG�WKDW�VXPPDULVHV�ZKDW�WR�ORRN�IRU�DQG
ZKLFK�SURFHGXUHV�WR�IROORZ�ZKHQ�IDXOWV�DUH�IRXQG�RU�ZKHQ�XQDXWKRULVHG�HTXLSPHQW�LV�IRXQG�LQ�XVH��7KLV
JXLGDQFH�FDQ�DOVR�KHOS�HTXLSPHQW�XVHUV�

7KH�IRUPDO�YLVXDO�LQVSHFWLRQV�VKRXOG�EH�FDUULHG�RXW�DW�UHJXODU�LQWHUYDOV��7KH�SHULRG�EHWZHHQ�LQVSHFWLRQV�FDQ
YDU\�FRQVLGHUDEO\��GHSHQGLQJ�RQ�WKH�W\SH�RI�HTXLSPHQW��WKH�FRQGLWLRQV�RI�XVH�DQG�WKH�HQYLURQPHQW��)RU
H[DPSOH��HTXLSPHQW�XVHG�RQ�D�FRQVWUXFWLRQ�VLWH�RU�LQ�D�KHDY\�VWHHO�IDEULFDWLRQ�ZRUNVKRS�ZLOO�QHHG�PXFK�PRUH
IUHTXHQW�LQVSHFWLRQ�WKDQ�HTXLSPHQW�VXFK�DV�mRRU�FOHDQHUV�LQ�DQ�RnFH��,Q�DOO�FDVHV��KRZHYHU��WKH�SHULRG
EHWZHHQ�LQVSHFWLRQV�VKRXOG�EH�UHYLHZHG�LQ�WKH�OLJKW�RI�H[SHULHQFH��)DXOW\�HTXLSPHQW�VKRXOG�EH�WDNHQ�RXW�RI
VHUYLFH�DQG�QRW�XVHG�DJDLQ�XQWLO�SURSHUO\�UHSDLUHG��,I�QHFHVVDU\��LW�VKRXOG�EH�WHVWHG�

7KH�SDWWHUQ�RI�IDXOWV�FDQ�KHOS�PDQDJHPHQW�GHFLGH�ZKDW�DFWLRQ�WR�WDNH��GHSHQGLQJ�RQ�ZKHWKHU�WKH�IDXOWV�VKRZ�

7KH�ZURQJ�HTXLSPHQW�LV�EHLQJ�VHOHFWHG�IRU�WKH�MRE�
)XUWKHU�SURWHFWLRQ�PD\�EH�QHFHVVDU\�LQ�KDUVK�HQYLURQPHQWV�
7KH�HTXLSPHQW�LV�EHLQJ�PLVXVHG�

&RPELQHG�,QVSHFWLRQ�DQG�7HVW

7KH�FKHFNV�DQG�LQVSHFWLRQV�RXWOLQHG�LQ�WKH�SUHYLRXV�SDUDJUDSKV�ZLOO��LI�FDUULHG�RXW�SURSHUO\��UHYHDO�PRVW��EXW�QRW
DOO��SRWHQWLDOO\�GDQJHURXV�IDXOWV��+RZHYHU��VRPH�GHWHULRUDWLRQ�RI�WKH�FDEOH��LWV�WHUPLQDOV�DQG�WKH�HTXLSPHQW
LWVHOI�FDQ�EH�H[SHFWHG�DIWHU�VLJQLlFDQW�XVH��$GGLWLRQDOO\��WKH�HTXLSPHQW�LWVHOI�PD\�EH�PLVXVHG�RU�DEXVHG�WR�WKH
H[WHQW�WKDW�LW�FDQ�JLYH�ULVH�WR�GDQJHU��6RPH�RI�WKHVH�IDXOWV��VXFK�DV�ORVV�RI�HDUWK�LQWHJULW\��H�J��EURNHQ�HDUWK
ZLUH�ZLWKLQ�D�mH[LEOH�FDEOH���RU�GHWHULRUDWLRQ�RI�LQVXODWLRQ�LQWHJULW\��RU�FRQWDPLQDWLRQ�RI�LQWHUQDO�DQG�H[WHUQDO
VXUIDFHV��FDQQRW�EH�GHWHFWHG�E\�YLVXDO�LQVSHFWLRQ�DORQH��3HULRGLF�FRPELQHG�LQVSHFWLRQ�DQG�WHVWLQJ�LV�WKH�RQO\
UHOLDEOH�ZD\�RI�GHWHFWLQJ�VXFK�IDXOWV��DQG�VKRXOG�EH�FDUULHG�RXW�WR�EDFN�XS�WKH�FKHFNV�DQG�LQVSHFWLRQ�UHJLPH�

7HVWLQJ�LV�OLNHO\�WR�EH�MXVWLlHG�

:KHQHYHU�WKHUH�LV�UHDVRQ�WR�VXSSRVH�WKH�HTXLSPHQW�PD\�EH�GHIHFWLYH��EXW�WKLV�FDQQRW�EH�FRQlUPHG�E\
YLVXDO�LQVSHFWLRQ��
$IWHU�DQ\�UHSDLU��PRGLlFDWLRQ�RU�VLPLODU�ZRUN�
$W�SHULRGV�DSSURSULDWH�WR�WKH�HTXLSPHQW��WKH�PDQQHU�DQG�IUHTXHQF\�RI�XVH�DQG�WKH�HQYLURQPHQW�
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7KH�LQVSHFWLRQ�FDUULHG�RXW�LQ�FRQMXQFWLRQ�ZLWK�WHVWLQJ�VKRXOG�XVXDOO\�LQFOXGH�FKHFNLQJ�

7KH�FRUUHFW�SRODULW\�RI�VXSSO\�FDEOHV�
&RUUHFW�IXVLQJ�
(kHFWLYH�WHUPLQDWLRQ�RI�FDEOHV�DQG�FRUHV�
7KDW�WKH�HTXLSPHQW�LV�VXLWDEOH�IRU�LWV�HQYLURQPHQW�

6XFK�FRPELQHG�LQVSHFWLRQ�DQG�WHVWLQJ�UHTXLUHV�D�JUHDWHU�GHJUHH�RI�FRPSHWHQFH�WKDQ�WKDW�UHTXLUHG�IRU
LQVSHFWLRQ�DORQH��EHFDXVH�WKH�UHVXOWV�RI�WKH�WHVWV�PD\�UHTXLUH�LQWHUSUHWDWLRQ�DQG�DSSURSULDWH�HOHFWULFDO
NQRZOHGJH�ZLOO�EH�QHHGHG�

+RZHYHU��LW�FDQ�RIWHQ�EH�FDUULHG�RXW�E\�D�FRPSHWHQW�HPSOR\HH�

75$,1,1*�	�&203(7(1&(

�3HRSOH�FDUU\LQJ�RXW�WHVWLQJ�RI�SRUWDEOH�HOHFWULFDO�HTXLSPHQW�VKRXOG�EH�DSSURSULDWHO\�WUDLQHG�IRU�WKLV�ZRUN��,W�LV
WKH�HPSOR\HUgV�GXW\�WR�HQVXUH�WKDW�WKH\�DUH�FRPSHWHQW�IRU�WKH�ZRUN�WKH\�DUH�WR�FDUU\�RXW��%DVLFDOO\��WKHUH�DUH
WZR�OHYHOV�RI�FRPSHWHQF\�

�VW�/HYHO

�,V�ZKHUH�D�SHUVRQ�QRW�VNLOOHG�LQ�HOHFWULFDO�ZRUN�URXWLQHO\�XVHV�D�VLPSOH�fSDVV�IDLOg�W\SH�RI�SRUWDEOH�DSSOLDQFH
WHVWHU��3$7���ZKHUH�QR�LQWHUSUHWDWLRQ�RI�UHDGLQJV�LV�QHFHVVDU\��7KH�SHUVRQ�ZRXOG�QHHG�WR�NQRZ�KRZ�WR�XVH�WKH
3$7�FRUUHFWO\��3URYLGLQJ�WKH�DSSURSULDWH�WHVW�SURFHGXUHV�DUH�ULJRURXVO\�IROORZHG�DQG�DFFHSWDQFH�FULWHULD�DUH
FOHDUO\�GHlQHG��WKLV�URXWLQH�FDQ�EH�VWUDLJKWIRUZDUG�

�QG�/HYHO

,V�ZKHUH�D�SHUVRQ�ZLWK�DSSURSULDWH�HOHFWULFDO�VNLOOV�XVHV�D�PRUH�VRSKLVWLFDWHG�LQVWUXPHQW�WKDW�JLYHV�DFWXDO
UHDGLQJV�UHTXLULQJ�LQWHUSUHWDWLRQ��6XFK�D�SHUVRQ�ZRXOG�QHHG�WR�EH�FRPSHWHQW�WKURXJK�WHFKQLFDO�NQRZOHGJH�RU
H[SHULHQFH�UHODWHG�WR�WKH�W\SH�RI�ZRUN�

7HVWLQJ�FDQ�EH�FDUULHG�RXW�DW�PLQLPDO�FRVW�ZKHUH�DQ�HPSOR\HH�KDV�EHHQ�WUDLQHG�WR�D�VXLWDEOH�OHYHO�RI
FRPSHWHQFH�DQG�SURYLGHG�ZLWK�DSSURSULDWH�HTXLSPHQW�

5()(5(1&(

5HJXODWLRQV�$&R3V�

7KH�+HDOWK�DQG�6DIHW\�$W�:RUN�HWF��$FW�
7KH�3URYLVLRQ�DQG�8VH�RI�:RUN�(TXLSPHQW�5HJXODWLRQV�
7KH�(OHFWULFLW\�DW�:RUN�5HJXODWLRQV�
0DQDJHPHQW�RI�+HDOWK�DQG�6DIHW\�DW�:RUN�5HJXODWLRQV�

+6(�*XLGDQFH�

+6*������0DLQWDLQLQJ�3RUWDEOH�DQG�7UDQVSRUWDEOH�(OHFWULFDO�(TXLSPHQW�
,1'*������(OHFWULFDO�6DIHW\�DQG�<RX�
0HPRUDQGXP�RI�JXLGDQFH�RQ�WKH�HOHFWULFLW\�DW�ZRUN�UHJXODWLRQV�
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6HFWLRQ�+

$UUDQJHPHQWV�IRU�WKH�6DIH�+DQGOLQJ�DQG�8VH�RI�6XEVWDQFHV

-RKQ�%R\HU�ZLOO�EH�UHVSRQVLEOH�IRU�LGHQWLI\LQJ�DOO�VXEVWDQFHV�WKDW�UHTXLUH�D�&26++�DVVHVVPHQW�DQG�IRU�FKHFNLQJ
WKDW�QHZ�VXEVWDQFHV�FDQ�EH�XVHG�VDIHO\�EHIRUH�WKH\�DUH�SXUFKDVHG�

-RKQ�%R\HU�ZLOO�EH�UHVSRQVLEOH�IRU�XQGHUWDNLQJ�&26++�DVVHVVPHQWV��RU�WKH\�PD\��DW�WKHLU�GLVFUHWLRQ��GHOHJDWH
WKLV�UHVSRQVLELOLW\�WR�DQRWKHU�FRPSHWHQW�HPSOR\HH�

-RKQ�%R\HU�ZLOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�DOO�DFWLRQV�LGHQWLlHG�LQ�WKH�&26++�DVVHVVPHQWV�DUH
LPSOHPHQWHG��WKDW�DOO�UHOHYDQW�HPSOR\HHV�DUH�LQIRUPHG�DERXW�WKH�VLJQLlFDQW�lQGLQJV��DQG�WKDW�DVVHVVPHQWV�ZLOO
EH�UHYLHZHG�HYHU\�\HDU�RU�ZKHQ�WKH�ZRUN�DFWLYLW\�FKDQJHV��ZKLFKHYHU�LV�VRRQHU�
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3URFHGXUH�IRU�6DIH�+DQGOLQJ�DQG�8VH�RI�6XEVWDQFHV
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&RQWURO�RI�6XEVWDQFHV�+D]DUGRXV�WR�+HDOWK�&26++

,1752'8&7,21

5HJXODWLRQ���RI�WKH�&26++�5HJXODWLRQV�UHTXLUHV�DQ�HPSOR\HU�WR�IRUPDOO\�DVVHVV�DOO�RSHUDWLRQV�DQG�RU�SURFHVVHV
ZKLFK�DUH�OLDEOH�WR�FDXVH�H[SRVXUH�WR�KD]DUGRXV�VXEVWDQFHV�

7KLV�VHFWLRQ�SURYLGHV�D�ORJLFDO��VWHS�E\�VWHS�DSSURDFK�WR�WKH�FDUU\LQJ�RXW�RI�WKH�DVVHVVPHQW�DQG�WKH�HYDOXDWLRQ
RI�WKH�ULVNV�WR�KHDOWK�FDXVHG�E\�H[SRVXUH�WR�KD]DUGRXV�VXEVWDQFHV���7KH�REMHFWLYH�RI�WKH�DVVHVVPHQW�LV�WR
HQVXUH�WKDW�WKH�FRUUHFW�GHFLVLRQV�DUH�PDGH�RQ�WKH�FRQWURO�RI�KD]DUGRXV�VXEVWDQFHV�LQ�WKH�ZRUNSODFH�

7KH�DVVHVVPHQW�DOVR�GHPRQVWUDWHV�WKDW�WKH�RUJDQLVDWLRQ�KDV�FRQVLGHUHG�DOO�WKH�IDFWRUV�UHOHYDQW�WR�WKH�ZRUN�DQG
WKDW�LQIRUPHG�MXGJHPHQWV�KDYH�EHHQ�PDGH�ZLWK�UHJDUG�WR�WKH�ULVN��WKH�DFWLRQV�QHFHVVDU\�WR�DFKLHYH�DQG
PDLQWDLQ�DGHTXDWH�FRQWURO�RI�WKH�ULVN��WKH�UHTXLUHPHQWV�IRU�PRQLWRULQJ�H[SRVXUH�WR�WKH�VXEVWDQFHV��DQG�KHDOWK
VXUYHLOODQFH�RI�HPSOR\HHV�ZKR�PD\�EH�DW�ULVN�

,Q�RUGHU�IRU�WKH�DVVHVVPHQW�WR�EH�FRQVLGHUHG�VXLWDEOH�DQG�DGHTXDWH��WKH�GHWDLO�DQG�H[SHUWLVH�ZLWK�ZKLFK�LW�ZDV
FDUULHG�RXW�PXVW�UHmHFW�WKH�QDWXUH�DQG�GHJUHH�RI�ULVN�DULVLQJ�RXW�RI�WKH�ZRUN�EHLQJ�DVVHVVHG��DV�ZHOO�DV�WKH
FRPSOH[LW\�DQG�YDULDELOLW\�RI�WKH�SURFHVVHV�LQYROYHG�

6859(<�$1'�'$7$�6+((76

7KH�lUVW�SURFHVV�LV�WR�VXUYH\�WKH�VLWH�IRU�VXEVWDQFHV���2QFH�WKLV�LV�GRQH��REWDLQ�WKH�0DWHULDO�6DIHW\�'DWD�6KHHW
�06'6��IRU�HDFK�VXEVWDQFH�DQG�IRUPDOO\�DVVHVV�WKH�XVH�RI�WKRVH�VXEVWDQFHV�ZKLFK�DUH�KD]DUGRXV�LQ�XVH���7KH
0DWHULDO�6DIHW\�'DWD�6KHHW�KDV�WKH�IROORZLQJ�SXUSRVHV�

,W�DFWV�DV�D�IRUPDO�V\VWHP�RI�DSSURYDO�IRU�VXEVWDQFHV�EHLQJ�LQWURGXFHG�LQWR�WKH�ZRUNSODFH��LQ�WKDW�RQO\
VXEVWDQFHV�ZKLFK�KDYH�D�VDIHW\�GDWD�VKHHW�VKRXOG�EH�SXUFKDVHG�RU�XVHG�
,W�SURYLGHV�DOO�WKH�LQIRUPDWLRQ�RQ�D�KD]DUGRXV�VXEVWDQFH�WKDW�WKH�HPSOR\HU�LV�UHTXLUHG�WR�SURYLGH�WR�WKHLU
HPSOR\HHV�XQGHU�5HJXODWLRQ����LQ�D�VWDQGDUG�DQG�UDWLRQDO�IRUPDW�
,W�SURYLGHV�DOO�WKH�HVVHQWLDO�LQIRUPDWLRQ�QHFHVVDU\�WR�FDUU\�RXW�WKH�IRUPDO�DVVHVVPHQWV�DV�UHTXLUHG�XQGHU
5HJXODWLRQ���

:KHQ�WKH�&26++�$VVHVVPHQW�LV�FRPSOHWHG��WKH�VKHHW�VKRXOG�EH�lOHG�LQ�D�&26++�$VVHVVPHQW�lOH�DQG�EH
XSGDWHG�LI�DQG�ZKHQ�WKH�VXSSOLHU�SURYLGHV�IXUWKHU�LQIRUPDWLRQ�RU�WKHUH�DUH�DOWHUDWLRQV�WR�WKH�LQIRUPDWLRQ�

&/$66,),&$7,21�2)�68%67$1&(6

2QFH�WKH�GDWD�VKHHWV�RQ�VXEVWDQFHV�LQ�WKH�ZRUNSODFH�KDYH�EHHQ�JDWKHUHG��LW�LV�QHFHVVDU\�WR�FODVVLI\�HDFK
VXEVWDQFH�WKDW�KDV�EHHQ�LGHQWLlHG�DV�KD]DUGRXV�WR�KHDOWK�XQGHU�WKH�&26++�5HJXODWLRQV���7KLV�FDQ�EH�DFKLHYHG
E\�VFUXWLQLVLQJ�WKH�LQIRUPDWLRQ�JDLQHG�RQ�WKH�VXEVWDQFH�XVLQJ�WKH�FULWHULD�VHW�RXW�EHORZ�
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)RU�WKH�SXUSRVH�RI�WKH�&26++�5HJXODWLRQV�D�KD]DUGRXV�VXEVWDQFH�LV�GHlQHG�DV�DQ\�VXEVWDQFH��LQFOXGLQJ�DQ\
PL[WXUH��ZKLFK�LV�

$�VXEVWDQFH�OLVWHG�LQ�3DUW���RI�WKH�DSSURYHG�VXSSO\�OLVW�DV�GDQJHURXV�IRU�VXSSO\�ZLWKLQ�WKH�PHDQLQJ�RI�WKH
&+,3�&/3�5HJXODWLRQV�DQG�IRU�ZKLFK�WKH�JHQHUDO�QDWXUH�RI�WKH�ULVN�LV�JLYHQ�DV�YHU\�WR[LF��WR[LF��KDUPIXO�
FRUURVLYH�RU�LUULWDQW��7KLV�LQIRUPDWLRQ�VKRXOG�EH�GLVSOD\HG�RQ�WKH�ODEHOOLQJ�RQ�WKH�FRQWDLQHU�RI�DOO�VXFK
VXEVWDQFHV�LQWURGXFHG�WR�WKH�ZRUN�DUHD�
$�VXEVWDQFH�ZKLFK�KDV�EHHQ�DVVLJQHG�D�ZRUNSODFH�H[SRVXUH�OLPLW��:(/��E\�WKH�+HDOWK�DQG�6DIHW\
&RPPLVVLRQ�DQG�SXEOLVKHG�LQ�WKH�+6(�JXLGDQFH�QRWH�(+�����2FFXSDWLRQDO�([SRVXUH�/LPLWV�
$�ELRORJLFDO�DJHQW�ZKLFK�FUHDWHV�D�KD]DUG�WR�WKH�KHDOWK�RI�DQ\�SHUVRQ�
'XVW�RI�DQ\�NLQG��H[FHSW�GXVW�ZKLFK�LV�D�VXEVWDQFH�ZLWKLQ�SDUDJUDSK���RU���DERYH��ZKHQ�SUHVHQW�DW�D
VXEVWDQWLDO�FRQFHQWUDWLRQ�LQ�WKH�DLU�
$�VXEVWDQFH��RWKHU�WKDQ�WKRVH�DOUHDG\�JLYHQ��ZKLFK�FUHDWHV�D�KD]DUG�WR�WKH�KHDOWK�RI�DQ\�SHUVRQ�EHFDXVH�RI
LWV�FKHPLFDO�RU�WR[LFRORJLFDO�SURSHUWLHV�DQG�WKH�ZD\�LW�LV�XVHG�RU�LV�SUHVHQW�LQ�WKH�ZRUNSODFH�

)RU�SDUDJUDSK���DERYH�LW�PD\�EH�SRVVLEOH�WR�UHDFK�D�GHFLVLRQ�DV�WR�WKH�KD]DUGRXV�QDWXUH�RI�WKH�VXEVWDQFH�XVLQJ
\RXU�H[LVWLQJ�NQRZOHGJH�RI�H[SRVXUH�H[SHULHQFH��SURFHVV��HWF���,Q�RWKHU�FDVHV�LW�PD\�EH�QHFHVVDU\�WR�GUDZ�XSRQ
WKH�H[SHULHQFH�RI�RWKHUV�VXFK�DV�D�FRPSHWHQW�RFFXSDWLRQDO�K\JLHQLVW��KHDOWK�DGYLVHU�RU�WR[LFRORJLVW�

68%67$1&(6�72�%(�$66(66('

2QFH�WKH�FODVVLlFDWLRQ�RI�VXEVWDQFHV�KDV�EHHQ�FDUULHG�RXW��DOO�VXEVWDQFHV�LGHQWLlHG�DV�KD]DUGRXV�ZLOO�QHHG�WR�EH
IRUPDOO\�DVVHVVHG�LQ�DFFRUGDQFH�ZLWK�5HJXODWLRQ���

&203(7(1&<�72�$66(66

7KH�DVVHVVPHQW�PXVW�EH�FDUULHG�RXW�E\�WKH�SHUVRQ�ZLWK�WKH�GXW\�GHOHJDWHG�WR�WKHP�LQ�WKHLU�UHVSRQVLELOLWLHV��
(DFK�DVVHVVPHQW�LV�UHTXLUHG�WR�EH�GRQH�FRPSHWHQWO\��LQ�RUGHU�WR�FRPSO\�ZLWK�WKH�UHJXODWLRQV���7KHUHIRUH��WKH
GHFLVLRQ�DV�WR�ZKR�VKRXOG�FDUU\�RXW�WKDW�DVVHVVPHQW�ZLOO�GHSHQG�RQ�WKH�NQRZOHGJH�DQG�H[SHULHQFH�UHTXLUHG�IRU
WKH�SDUWLFXODU�DVVHVVPHQW�DQG�WKH�FRPSOH[LW\�RI�WKH�RSHUDWLRQ�DQG�RU�SURFHVV�

,Q�RUGHU�WR�FDUU\�RXW�D�FRUUHFW�DVVHVVPHQW��WKH�DVVHVVRU�VKRXOG�KDYH�D�WKRURXJK�SUDFWLFDO�XQGHUVWDQGLQJ�RI�ZKDW
RFFXUV��RU�ZKDW�PLJKW�RFFXU��LQ�WKH�ZRUNSODFH���0DQDJHUV�PD\�KDYH�WKLV�XQGHUVWDQGLQJ�DQG�LW�LV�XVXDO�IRU�WKHP
WR�GR�WKH�DVVHVVPHQWV���6KRXOG�WKH�GHFLVLRQ�EH�WDNHQ�WR�VHHN�DVVLVWDQFH�ZLWK�WKH�DVVHVVPHQW�WKHQ�LW�VKRXOG�EH
FDUULHG�RXW�ZLWK�D�FRPELQDWLRQ�RI�ERWK�LQ�KRXVH�DQG�RXWVLGH�H[SHUWLVH�

3HUVRQQHO�JLYHQ�WKH�WDVN�RI�FDUU\LQJ�RXW�WKH�DVVHVVPHQW�DQG�DQ\�ZRUNV�DULVLQJ�IURP�LW�ZLOO�QHHG�WR�EH�SURYLGHG
ZLWK�WKH�QHFHVVDU\�IDFLOLWLHV�DQG�DXWKRULW\�WR�GR�VR�FRPSHWHQWO\���7KH\�ZLOO�EH�JLYHQ�VXnFLHQW�WLPH�DQG�DXWKRULW\
WR�JDWKHU�WKH�QHFHVVDU\�LQIRUPDWLRQ��WDON�WR�WKH�DSSURSULDWH�SHUVRQV��H[DPLQH�DQ\�UHFRUGV�DQG�LQVSHFW�WKH
ZRUNSODFH�

7KH�DVVHVVRU�PXVW�KDYH�DQ�XQGHUVWDQGLQJ�RI�WKH�&26++�5HJXODWLRQV�DQG�WKHLU�DLPV��DQG�VKRXOG�KDYH�UHDG�DQG
XQGHUVWRRG�WKLV�PDQXDO�
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352&('85(

,Q�RUGHU�WR�FDUU\�RXW�D�FRPSHWHQW�DVVHVVPHQW�WKH�IROORZLQJ�SURFHGXUH�LV�WR�EH�IROORZHG�

5HYLHZ�WKH�LQIRUPDWLRQ���$�UHYLHZ�RI�WKH�LQIRUPDWLRQ�DYDLODEOH�RQ�WKH�RSHUDWLRQ�SURFHVV�VXEVWDQFH�VKRXOG��
EH�FDUULHG�RXW��7KLV�VKRXOG�FRPSULVH�WKH�VXSSOLHUgV�VDIHW\�GDWD�VKHHWV��UHFRUGV�RI�DQ\�WHVWV�DQG�H[DPLQDWLRQV
FDUULHG�RXW�RQ�FRQWURO�PHDVXUHV�DQG�WKH�UHVXOWV�RI�DQ\�H[SRVXUH�PRQLWRULQJ�DQG�KHDOWK�VXUYHLOODQFH
SUHYLRXVO\�FDUULHG�RXW�
6WXG\�WKH�RSHUDWLRQ�DQG�RU�SURFHVV���+DYLQJ�UHYLHZHG�WKH�LQIRUPDWLRQ�LQ���DERYH��WKH�RSHUDWLRQ�DQG�RU��
SURFHVV�LWVHOI�PXVW�EH�FORVHO\�VWXGLHG��,W�LV�LPSRUWDQW�WR�XQGHUVWDQG�H[DFWO\�ZKDW�KDSSHQV�GXULQJ�WKH
RSHUDWLRQ�DQG�RU�SURFHVV�DQG�WR�DVN�TXHVWLRQV�RI�WKRVH�LQYROYHG�LQ�RUGHU�WR�DSSUHFLDWH�WKH�KD]DUGV�LQYROYHG��
7KH�VXSHUYLVRU�DQG�RSHUDWRU�RI�WKH�RSHUDWLRQ�SURFHVV�VKRXOG�EH�LQ�DWWHQGDQFH�GXULQJ�WKLV�VWXG\�WR�HQVXUH
WKDW�DOO�WKH�UHOHYDQW�GHWDLOV�DUH�HVWDEOLVKHG�
(YDOXDWH�WKH�ULVN���,Q�RUGHU�WR�HYDOXDWH�WKH�ULVNV�WR�KHDOWK��WKH�IROORZLQJ�PXVW�EH�FRQVLGHUHG���
7KH�KD]DUGRXV�SURSHUWLHV�RI�WKH�VXEVWDQFH��WKH�LQIRUPDWLRQ�UHYLHZHG�LQ����DERYH��VKRXOG�VXSSO\�WKLV��
,QIRUPDWLRQ�RQ�KHDOWK�HkHFWV�SURYLGHG�E\�WKH�VXSSOLHU��LQFOXGLQJ�LQIRUPDWLRQ�FRQWDLQHG�LQ�DQ\�UHOHYDQW
VDIHW\�GDWD�VKHHW�
7KH�OHYHO��W\SH�DQG�OLNHO\�GXUDWLRQ�RI�H[SRVXUH�
7KH�FLUFXPVWDQFHV�RI�WKH�ZRUN��LQFOXGLQJ�WKH�DPRXQW�RI�WKH�VXEVWDQFH�LQYROYHG�
$FWLYLWLHV��VXFK�DV�PDLQWHQDQFH��ZKHUH�WKHUH�LV�SRWHQWLDO�IRU�D�KLJK�OHYHO�RI�H[SRVXUH�
7KH�HkHFW�RI�SUHYHQWDWLYH�DQG�FRQWURO�PHDVXUHV��ZKLFK�KDYH�EHHQ�RU�ZLOO�EH�WDNHQ�LQ�DFFRUGDQFH�ZLWK
5HJXODWLRQ���
&RQFOXVLRQV�UHJDUGLQJ�WKH�ULVN�

7KHVH�IDFWRUV�DUH�GHDOW�ZLWK�LQ�PRUH�GHWDLO�EHORZ�

7KH�SRVVLELOLW\�RI�H[SRVXUH�FDQ�EH�EURNHQ�GRZQ�LQWR�lYH�DUHDV�

5LVN�RI�H[SRVXUH���:KHWKHU�LW�LV�UHDVRQDEO\�IRUHVHHDEOH�WKDW�DQ�DFFLGHQWDO�OHDNDJH��VSLOODJH�RU�GLVFKDUJH�RI��
WKH�VXEVWDQFH�FRXOG�RFFXU�
)UHTXHQF\�RI�H[SRVXUH���,I�LW�LV�UHDVRQDEO\�IRUHVHHDEOH�WKDW�H[SRVXUH�FRXOG�RFFXU��KRZ�RIWHQ�LV�WKDW��
H[SRVXUH�OLNH�WR�EH"�7KLV�FDQ�QRUPDOO\�EH�DVFHUWDLQHG�IURP�SDVW�H[SHULHQFH�DQG�JHQHUDO�NQRZOHGJH�
3HRSOH�DW�ULVN���7KHUH�LV�D�QHHG�WR�LGHQWLI\�WKH�SHRSOH�DW�ULVN�RI�H[SRVXUH�WR�WKH�VXEVWDQFH��ZKHWKHU�WKH\��
DUH�H[SRVHG�E\�ZRUNLQJ�GLUHFWO\�ZLWK�LW�RU�DUH�LQ�WKH�YLFLQLW\�RI�WKH�ZRUN��RU�DUHDV��ZKHUH�WKH�VXEVWDQFH�LV
KDQGOHG��WUDQVSRUWHG��SURFHVVHG��FROOHFWHG��SDFNDJHG��VWRUHG��GLVSRVHG�RI��RU�GLVFKDUJHG��7KLV�LQFOXGHV
PHPEHUV�RI�WKH�SXEOLF�DQG�RWKHU�QRQ�HPSOR\HHV�
5RXWHV�RI�HQWU\�LQWR�WKH�ERG\���:KHWKHU�WKH�KD]DUG�RI�H[SRVXUH�LV�GXH�WR�LQKDODWLRQ��VZDOORZLQJ���
DEVRUSWLRQ�WKURXJK�RU�FRQWDPLQDWLRQ�RI�WKH�VNLQ�
7KH�TXDQWLW\�WR�ZKLFK�SHRSOH�DUH�OLNHO\�WR�EH�H[SRVHG���,W�LV�QHFHVVDU\�WR�HYDOXDWH�DQG�DVVHVV�WKH��
TXDQWLWLHV�WR�ZKLFK�SHRSOH�DUH�OLNHO\�WR�EH�H[SRVHG��7KH�FRQFHQWUDWLRQ�RI�WKH�VXEVWDQFH�FDQ��VRPHWLPHV��EH
HYDOXDWHG�ZLWK�WKH�XVH�RI�LQGLFDWRU�WXEHV��GXVW�ODPSV��HWF���+RZHYHU��GHWDLOHG�PHDVXUHPHQWV�PD\�QHHG�WR
EH�FDUULHG�RXW�WR�FRQlGHQWO\�HVWDEOLVK�WKHVH�OHYHOV���:KHQHYHU�OHYHOV�DUH�PRQLWRUHG�RU�PHDVXUHG�WKH\�VKRXOG
DOZD\V�WDNH�LQWR�DFFRXQW�WKH�FLUFXPVWDQFHV�WKDW�FRXOG�EH�H[SHFWHG�WR�JLYH�ULVH�WR�WKH�KLJKHVW�OHYHOV�RI
H[SRVXUH�
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7KH�OLNHO\�GXUDWLRQ�DQG�FRQFHQWUDWLRQ�RI�WKH�H[SRVXUH�PXVW�DOZD\V�EH�NQRZQ�SUHFLVHO\�LQ�DQ\�RI�WKH�IROORZLQJ
VLWXDWLRQV��ZKHUH�

([SRVXUH�URXWLQHO\�DQG�IUHTXHQWO\�RFFXUV�
$�KLJK�OHYHO�RI�H[SRVXUH�FDQ�EH�IRUHVHHQ�
7KH�VXEVWDQFH�KDV�EHHQ�DVVLJQHG�D�ZRUNSODFH�H[SRVXUH�OLPLW��:(/��
7KH�VXEVWDQFH�LV�NQRZQ�WR�EH�SDUWLFXODUO\�KD]DUGRXV�

:KHUH�WKH�PDJQLWXGH�RU�VLJQLlFDQFH�RI�WKH�H[SRVXUH�LV�XQFHUWDLQ��GHWDLOHG�PHDVXUHPHQWV�ZLOO�QRUPDOO\�EH
UHTXLUHG�WR�HQDEOH�WKH�UHTXLUHPHQWV�IRU�WKH�SUHYHQWLRQ�RU�DGHTXDWH�FRQWURO�RI�H[SRVXUH�WR�EH�DVVHVVHG���7KH
OLNHO\�GXUDWLRQ�RI�H[SRVXUH�FDQ�QRUPDOO\�EH�DVFHUWDLQHG�IURP�SDVW�H[SHULHQFH�DQG�JHQHUDO�NQRZOHGJH�

&21&/86,216�5(*$5',1*�7+(�5,6.

2QFH�DOO�WKH�LQIRUPDWLRQ�KDV�EHHQ�JDWKHUHG�DQG�FROODWHG�LW�VKRXOG�EH�SRVVLEOH�WR�UHDFK�FRQFOXVLRQV�UHJDUGLQJ
WKH�ULVNV�WR�KHDOWK�UHVXOWLQJ�LQ�H[SRVXUH�WR�WKH�KD]DUGRXV�VXEVWDQFH���,I�LW�LV�IHOW�WKDW�WKHUH�LV�VWLOO�LQVXnFLHQW
LQIRUPDWLRQ�WR�UHDFK�UHDVRQDEOH�DQG�YDOLG�FRQFOXVLRQV�IXUWKHU�LQIRUPDWLRQ�DQG�DGYLFH�VKRXOG�EH�VRXJKW�

:KHUH�WKH�ULVN�DVVHVVPHQW�LQGLFDWHV�WKDW�KHDOWK�PRQLWRULQJ�LV�UHTXLUHG�IRU�HQVXULQJ�WKH�PDLQWHQDQFH�RI
DGHTXDWH�FRQWURO�RI�WKH�H[SRVXUH�RI�HPSOR\HHV�WR�VXEVWDQFHV�KD]DUGRXV�WR�KHDOWK��RU�RWKHUZLVH�UHTXLVLWH�IRU
SURWHFWLQJ�WKH�KHDOWK�RI�HPSOR\HHV��LW�ZLOO�EH�QHFHVVDU\�WR�LQWURGXFH�D�V\VWHP�RI�PRQLWRULQJ�WKH�H[SRVXUH�RI
HPSOR\HHV�WR�VXEVWDQFHV�KD]DUGRXV�WR�KHDOWK���5HFRUGV�RI�WKLV�PRQLWRULQJ�PXVW�EH�NHSW�IRU�DW�OHDVW����\HDUV
ZKHUH�WKH�UHFRUG�LV�UHSUHVHQWDWLYH�RI�WKH�SHUVRQDO�H[SRVXUHV�RI�LGHQWLlDEOH�HPSOR\HHV��RU�IRU�DW�OHDVW���\HDUV�LQ
DQ\�RWKHU�FDVH�IURP�WKH�GDWH�RI�WKH�ODVW�HQWU\�

�(;32685(�-8'*('�127�72�%(�$�5,6.�72�+($/7+

7KH�IROORZLQJ�H[DPSOHV�DUH�FRQVLGHUHG�UHDVRQDEOH�JURXQGV�IRU�UHDFKLQJ�WKH�FRQFOXVLRQ�WKDW�WKH�VXEVWDQFH�GRHV
QRW�SUHVHQW�D�ULVN�WR�KHDOWK�

7KH�SURFHVV�DQG�RU�RSHUDWLRQ�LV�FDUULHG�RXW�WR�WKH�VDPH�RU�EHWWHU�VWDQGDUG�DV�WKH�+HDOWK�DQG�6DIHW\
([HFXWLYH��,QGXVWULDO�$GYLVRU\�&RPPLWWHH�RU�WUDGH�DVVRFLDWLRQ�JXLGDQFH�RQ�JRRG�SUDFWLFH��ZKLFK�JLYH
DVVXUDQFH�RI�LQVLJQLlFDQW�H[SRVXUH�
7KH�TXDQWLWLHV�RI�VXEVWDQFHV�RU�UDWH�RI�XVH�DUH�WRR�VPDOO�WR�FRQVWLWXWH�D�ULVN�WR�KHDOWK�XQGHU�IRUHVHHDEOH
FLUFXPVWDQFHV��HYHQ�LI�DOO�WKH�FRQWURO�PHDVXUHV�IDLO�
0HDVXUHPHQWV�KDYH�SUHYLRXVO\�EHHQ�WDNHQ�RI�WKH�SURFHVV�DQG�RU�RSHUDWLRQ��LQFOXGLQJ�LQ�D�hPD[LPXP
H[SRVXUHi�VLWXDWLRQ��ZKLFK�KDYH�FRQlUPHG�WKDW�H[SRVXUH�LV�QRW�D�ULVN�WR�KHDOWK�DW�DQ\�WLPH�DQG�WKDW�WKH
FRQGLWLRQV�RI�WKH�SURFHVV��RSHUDWLRQ�DQG�VXEVWDQFHV�DUH�GHPRQVWUDEO\�WKH�VDPH�
7KH�SURFHVV�DQG�RU�RSHUDWLRQ�LV�SHUIRUPHG�VWULFWO\�LQ�FRQIRUPDQFH�ZLWK�ZHOO�GRFXPHQWHG�SURFHGXUHV�
LQIRUPDWLRQ�DQG�WKH�FRQGLWLRQV�DV�GHWDLOHG�E\�WKH�VXSSOLHUV�RI�WKH�SODQW�DQG�RU�VXEVWDQFH�LQ�ZKLFK�WKH\�JLYH
YDOLG�DVVXUDQFH�WKDW�WKH�RSHUDWLRQ��SURFHVV�DQG�RU�VXEVWDQFH�ZLOO�QRW�JLYH�ULVH�WR�ULVNV�WR�KHDOWK�

5LVNV�VKRXOG�QRW�EH�MXGJHG�DV�QHJOLJLEOH�XQOHVV�WKHUH�LV�FHUWDLQ�DQG�YDOLG�HYLGHQFH�WR�EDFN�XS�WKLV�MXGJHPHQW��
:KHUH�WKLV�LV�QRW�DYDLODEOH�WKH�ULVNV�PXVW�EH�LGHQWLlHG�DQG�SUHFDXWLRQV�LQVWLWXWHG�WR�SURWHFW�WKH�KHDOWK�RI�WKRVH
H[SRVHG�
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(;32685(�-8'*('�72�%(�$�5,6.�72�+($/7+

:KHUH�H[SRVXUH�LV�HLWKHU�NQRZQ��RU�IRXQG�WR�EH�RFFXUULQJ��LQ�VLWXDWLRQV�ZKHUH�SUHYHQWLRQ�LV�UHDVRQDEO\
SUDFWLFDEOH�WKH�ULVN�PXVW�EH�FRQVLGHUHG�XQDFFHSWDEOH�

$66(660(17�5(*,67(5

2QFH�DQ�DVVHVVPHQW�KDV�EHHQ�FDUULHG�RXW�IRU�DQ�RSHUDWLRQ�DQG�RU�SURFHVV�D�FRS\�RI�WKDW�SDUWLFXODU�DVVHVVPHQW
UHFRUG�VKRXOG�EH�lOHG���7R�UHDGLO\�LGHQWLI\�WKH�RSHUDWLRQV�DQG�RU�SURFHVVHV�DVVHVVHG��HDFK�DVVHVVPHQW�VKRXOG
EH�UHFRUGHG�LQ�WKH�DVVHVVPHQW�UHJLVWHU�

7KLV�UHJLVWHU�VKRXOG�EH�FRPSOHWHG�DV�IROORZV�

2SHUDWLRQ�DQG�RU�3URFHVV���)XOO�GHWDLOV�RI�WKH�RSHUDWLRQ�DQG�RU�SURFHVV�VKRXOG�EH�HQWHUHG�WR�HQDEOH�HDV\
LGHQWLlFDWLRQ�RI�WKDW�RSHUDWLRQ�DQG�RU�SURFHVV�
/RFDWLRQ���7KH�ORFDWLRQ�ZLWKLQ�WKH�SUHPLVHV�VKRXOG�EH�FOHDUO\�LGHQWLlHG�
5HFRUG�1XPEHU���7KH�UHFRUG�QXPEHU�RI�WKH�DVVHVVPHQW�
'DWH���7KH�GDWH�RQ�ZKLFK�WKH�DVVHVVPHQW�ZDV�FRPSOHWHG�UHYLVHG�

$V�UHDVVHVVPHQWV�DUH�FRPSOHWHG��WKHVH�GHWDLOV�VKRXOG�DOVR�EH�HQWHUHG�LQ�WKH�DVVHVVPHQW�UHJLVWHU�

(;32685(���35(9(17,21�25�&21752/

5HJXODWLRQ���UHTXLUHV�WKDW�H[SRVXUH�WR�KD]DUGRXV�VXEVWDQFHV�PXVW�EH�HLWKHU�SUHYHQWHG�RU��ZKHUH�WKLV�LV�QRW
UHDVRQDEO\�SUDFWLFDEOH��DGHTXDWHO\�FRQWUROOHG�

7KLV�VHFWLRQ�RI�WKH�PDQXDO�LV�FRQFHUQHG�ZLWK�H[SODLQLQJ�ZKDW�LV�FRQVLGHUHG�WR�EH��DGHTXDWH�FRQWURO��DQG�WKH
DSSURDFK�WR�EH�IROORZHG�LQ�RUGHU�WR�DFKLHYH�LW�

&RQWURO�RI�([SRVXUH

:RUNSODFH�H[SRVXUH�OLPLWV��:(/V��DUH�RFFXSDWLRQDO�H[SRVXUH�OLPLWV�VHW�XQGHU�WKH�&RQWURO�RI�6XEVWDQFHV
+D]DUGRXV�WR�+HDOWK�5HJXODWLRQV���7KHVH�OLPLWV�DUH�VHW�WR�KHOS�SURWHFW�WKH�KHDOWK�RI�ZRUNHUV���:(/V�DUH
FRQFHQWUDWLRQV�RI�KD]DUGRXV�VXEVWDQFHV�LQ�WKH�DLU�DYHUDJHG�RYHU�D�VSHFLlF�SHULRG�RI�WLPH�UHIHUUHG�WR�DV�D�WLPH�
ZHLJKWHG�DYHUDJH��7:$����7ZR�WLPH�SHULRGV�DUH�XVHG��ORQJ�WHUP�H[SRVXUH�OLPLW��/7(/��RI���KRXUV�DQG�VKRUW�WHUP
H[SRVXUH�OLPLW��67(/��RI����PLQXWHV���67(/V�DUH�VHW�WR�KHOS�SUHYHQW�HkHFWV��VXFK�DV�H\H�LUULWDWLRQ��ZKLFK�PD\
RFFXU�IROORZLQJ�D�IHZ�PLQXWHVg�H[SRVXUH�

,I�WKH�H[SRVXUH�WR�D�VXEVWDQFH�DVVLJQHG�D�:(/��DV�OLVWHG�LQ�7DEOH���RI�WKH�+6(�JXLGDQFH�QRWH�(+����LV�UHGXFHG
DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH�DQG�LV�LQ�DQ\�FDVH�EHORZ�WKDW�:(/��LW�VKDOO�EH�FRQVLGHUHG�WR�EH�DGHTXDWHO\
FRQWUROOHG�

:KHQ�FRQVLGHULQJ�KRZ�IDU�WKH�H[SRVXUH�VKRXOG�EH�UHGXFHG�EHORZ�WKH�:(/�WKH�QDWXUH�RI�WKH�ULVN�OLNHO\�WR�EH
FDXVHG�E\�WKH�VXEVWDQFH�PXVW�EH�ZHLJKHG�DJDLQVW�WKH�FRVW��WKH�DPRXQW�RI�WLPH�QHHGHG�DQG�WKH�WURXEOH
UHTXLUHG�LQ�WDNLQJ�WKH�PHDVXUHV�QHFHVVDU\�WR�UHGXFH�WKDW�ULVN�
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7KH�QRQ�DVVLJQPHQW�RI�D�:(/�GRHV�QRW�QHFHVVDULO\�VLJQLI\�WKDW�WKH�VXEVWDQFH�LV�VDIH�DQG�ZLWKRXW�ULVN�WR�KHDOWK�

7KH�URXWHV�RI�H[SRVXUH�WR�VXEVWDQFHV�LQFOXGH�LQKDODWLRQ��LQJHVWLRQ�RU�DEVRUSWLRQ�WKURXJK�WKH�VNLQ�RU�PXFRXV
PHPEUDQHV�

,Q�DQ\�RI�WKH�DERYH��H[SRVXUH�VKRXOG�EH�FRQWUROOHG�WR�D�VWDQGDUG�ZKHUH�WKH�OHYHO�RI�H[SRVXUH�LV�VXFK�WKDW�QHDUO\
DOO�WKH�SRSXODWLRQ�FRXOG�EH�UHSHDWHGO\�H[SRVHG�GDLO\�ZLWKRXW�DQ\�DGYHUVH�HkHFW���7KH�LQIRUPDWLRQ�QHFHVVDU\�WR
VHW�WKLV�VWDQGDUG�PD\�EH�DYDLODEOH�IURP�D�YDULHW\�RI�VRXUFHV��VXFK�DV�WKH�PDQXIDFWXUHU�RU�VXSSOLHU�RI�WKH
VXEVWDQFH��RFFXSDWLRQDO�KHDOWK�SXEOLFDWLRQV�RU�LQGXVWULDO�DQG�WUDGH�DVVRFLDWLRQV�

3UHYHQWLRQ�DQG�&RQWURO�0HDVXUHV

7KH�LQLWLDO�DSSURDFK�WR�WKH�SUHYHQWLRQ�DQG�FRQWURO�RI�H[SRVXUH�WR�KDUPIXO�VXEVWDQFHV�VKRXOG�DOZD\V�H[SORUH�WKH
XWLOLVDWLRQ�RI�RSHUDWLRQDO��SURFHVV�DQG�HQJLQHHULQJ�PHDVXUHV���,I�LW�LV�IRXQG�WKDW�WKHVH�PHDVXUHV�DUH�QRW
UHDVRQDEO\�SUDFWLFDEOH�RU�FDQQRW�DGHTXDWHO\�SUHYHQW�RU�FRQWURO�H[SRVXUH�WKHQ�WKH�SURYLVLRQ�DQG�XVH�RI�SHUVRQDO
SURWHFWLYH�HTXLSPHQW�VKRXOG�EH�FRQVLGHUHG���7KH�SURYLVLRQ�DQG�XVH�RI�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�VKRXOG�EH
FRQVLGHUHG�DV�D�ODVW�RSWLRQ�IRU�DFKLHYLQJ�WKH�UHTXLUHG�OHYHOV�RI�FRQWURO�

7KH�PHDVXUHV�QHFHVVDU\�IRU�WKH�SUHYHQWLRQ�RU�FRQWURO�RI�DQ\�H[SRVXUH�FRXOG�EH�DQ\�FRPELQDWLRQ�RI�WKH
IROORZLQJ�DQG�VKRXOG�EH�FRQVLGHUHG�LQ�WKH�RUGHU�JLYHQ�

3UHYHQWLRQ�RI�H[SRVXUH���
7KH�HOLPLQDWLRQ�RI�WKH�VXEVWDQFH��UHPRYLQJ�WKH�ULVN�LQ�WRWDO�
7KH�VXEVWLWXWLRQ�RI�WKH�VXEVWDQFH�ZLWK�D�OHVV�KD]DUGRXV�VXEVWDQFH��D�OHVV�KD]DUGRXV�IRUP�RI�WKH
VXEVWDQFH�RU�GLOXWLRQ�RI�WKH�VXEVWDQFH�

&RQWURO�RI�H[SRVXUH���
7KH�WRWDO�HQFORVXUH�RI�WKH�RSHUDWLRQ�DQG�RU�SURFHVV�
7KH�DOWHUDWLRQ��PRGLlFDWLRQ�RU�UHSODFHPHQW�RI�WKH�SODQW��SURFHVV�DQG�RU�RSHUDWLRQ��RU�VDIH�V\VWHP�RI�ZRUN
WR�PLQLPLVH�WKH�JHQHUDWLRQ�RI��RU�VXSSUHVV�RU�FRQWDLQ��KD]DUGRXV�VXEVWDQFHV�DQG�WR�UHVWULFW�WKH�DUHD�RI
FRQWDPLQDWLRQ�LQ�WKH�HYHQW�RI�DQ\�VSLOOV�RU�UHOHDVHV��ERWK�URXWLQH�DQG�DFFLGHQWDO��RI�WKRVH�VXEVWDQFHV�
7KH�SURYLVLRQ�RI�ORFDO�H[KDXVW�YHQWLODWLRQ�WR�WRWDOO\�UHPRYH�WKH�DLUERUQH�KD]DUGRXV�VXEVWDQFH�DW�VRXUFH
DQG�GLVSRVH�RI�LW�VDIHO\�
7KH�SURYLVLRQ�RI�SDUWLDO�ORFDO�H[KDXVW�YHQWLODWLRQ�WR�UHGXFH�WKH�H[SRVXUH�WR�DLUERUQH�KD]DUGRXV
VXEVWDQFHV�
7KH�SURYLVLRQ�RI�VXnFLHQW�JHQHUDO�YHQWLODWLRQ�WR�UHGXFH�WKH�H[SRVXUH�WR�DLUERUQH�KD]DUGRXV�VXEVWDQFHV�
7KH�UHGXFWLRQ�RI�WKH�QXPEHU�RI�SHUVRQV�H[SRVHG�
7KH�UHGXFWLRQ�RI�WKH�OHQJWK�RI�H[SRVXUH�
7KH�SURKLELWLRQ�RI�VPRNLQJ��HDWLQJ�RU�GULQNLQJ�LQ�WKH�ZRUNSODFH�
7KH�SURYLVLRQ�DQG�XVH�RI�VXLWDEOH�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�
7KH�SURYLVLRQ�RI�DGHTXDWH�IDFLOLWLHV�IRU�WKH�FOHDQLQJ��PDLQWHQDQFH�DQG�UHSDLU�RI�SHUVRQDO�SURWHFWLYH
HTXLSPHQW�
7KH�SURYLVLRQ�RI�DGHTXDWH�ZHOIDUH�IDFLOLWLHV�DV�DOUHDG\�RXWOLQHG�
7KH�UHJXODU�DQG�HkHFWLYH�FOHDQLQJ�RI�WKH�ZRUNSODFH�DQG�RU�SODQW�WR�UHPRYH�FRQWDPLQDWLRQ�
7KH�SURYLVLRQ�RI�VXLWDEOH�DUUDQJHPHQWV�IRU�WKH�VDIH�VWRUDJH�DQG�VDIH�GLVSRVDO�RI�KD]DUGRXV�VXEVWDQFHV�
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([LVWLQJ�&RQWURO�0HDVXUHV

7KH�FRQWURO�PHDVXUHV�DOUHDG\�LQ�H[LVWHQFH�DUH�WR�EH�UH�H[DPLQHG�DQG�UH�HYDOXDWHG�RQ�D�UHJXODU�EDVLV���,I�WKHVH
FRQWURO�PHDVXUHV�DUH�WKHQ�FRQVLGHUHG�LQDGHTXDWH�FRQVLGHUDWLRQ�ZLOO�EH�JLYHQ�WR�LPSURYLQJ��H[WHQGLQJ�RU
UHSODFLQJ�WKHP�WR�HQVXUH�WKDW�DGHTXDWH�FRQWURO�PHDVXUHV�DUH�DFKLHYHG�DQG�PDLQWDLQHG�

&RQWURO�PHDVXUHV�LQFOXGH��EXW�DUH�QRW�UHVWULFWHG�WR��WKH�IROORZLQJ�

+\JLHQH�)DFLOLWLHV���$GHTXDWH�ZDVKLQJ�IDFLOLWLHV�DUH�SURYLGHG�IRU�XVH�E\�DOO�SHUVRQV�OLNHO\�WR�EH�H[SRVHG�WR
KD]DUGRXV�VXEVWDQFHV��7KH�IDFLOLWLHV�UHmHFW�WKH�QDWXUH�DQG�WKH�OLNHO\�OHYHOV�RI�DQ\�H[SRVXUH�DQG�DUH�VXnFLHQW
WR�SHUPLW�WKH�XVHU�WR�DFKLHYH�D�VWDQGDUG�RI�SHUVRQDO�K\JLHQH�FRPPHQVXUDWH�ZLWK�WKH�DGHTXDWH�FRQWURO�RI�WKH
H[SRVXUH�DQG�WKH�QHHG�WR�SUHYHQW�WKH�VSUHDG�RI�WKH�VXEVWDQFH���(\H�ZDVK�IDFLOLWLHV�PD\�QHHG�WR�EH�SURYLGHG
LQ�FDVH�RI�DQ�HPHUJHQF\�
3HUVRQDO�3URWHFWLYH�(TXLSPHQW���:KHUH�SURWHFWLYH�FORWKLQJ�LV�XVHG�RU�WKHUH�LV�D�ULVN�RI�FRQWDPLQDWLRQ�RI
SHUVRQDO�FORWKLQJ�DQG�HkHFWV�WKHQ�DFFRPPRGDWLRQ�IRU�WKDW�FORWKLQJ�DQG�SHUVRQDO�HkHFWV��DQG�FKDQJLQJ
IDFLOLWLHV��ZLOO�EH�SURYLGHG��&KDQJLQJ�IDFLOLWLHV�DUH�GHVLJQHG�WR�HQVXUH�WKDW�SHUVRQDO�FORWKLQJ�GRHV�QRW�EHFRPH
FRQWDPLQDWHG�ZLWK�KD]DUGRXV�VXEVWDQFHV�IURP�WKH�ZRUNSODFH��WKH�ULVN�RI�FURVV�FRQWDPLQDWLRQ�EHWZHHQ
FRQWDPLQDWHG�FORWKLQJ�DQG�FOHDQ�FORWKLQJ�LV�PLQLPLVHG�DQG�WKDW�WKH\�FDQ�EH�HDVLO\�DQG�HkHFWLYHO\�FOHDQHG�
(DWLQJ��'ULQNLQJ�DQG�6PRNLQJ���3HUVRQQHO�DUH�SURKLELWHG�IURP�HDWLQJ��FKHZLQJ��GULQNLQJ�RU�VPRNLQJ�LQ�DQ\
DUHD�ZKLFK�LV�OLNHO\�WR�EH�FRQWDPLQDWHG�ZLWK�DQ\�KDUPIXO�VXEVWDQFH�
(DWLQJ�DQG�'ULQNLQJ�)DFLOLWLHV���:KHUH�LW�LV�QHFHVVDU\�WR�UHGXFH�WKH�ULVN�RI�H[SRVXUH�E\�SURKLELWLQJ�WKH
FRQVXPSWLRQ�RI�IRRG�RU�GULQN�LQ�WKH�ZRUNSODFH�IDFLOLWLHV�IRU�WKLV�ZLOO�EH�SURYLGHG�RXWVLGH�WKH�FRQWDPLQDWHG
DUHD��7KHVH�IDFLOLWLHV�ZLOO�EH�FRQYHQLHQWO\�SODFHG�LQ�UHODWLRQ�WR�WKH�ZRUNSODFH�DQG�WKH�K\JLHQH�IDFLOLWLHV�DQG
ZLOO�EH�VR�GHVLJQHG�DV�WR�HQVXUH�WKDW�WKH\�ZLOO�QRW�EHFRPH�FRQWDPLQDWHG�ZLWK�VXEVWDQFHV�HPDQDWLQJ�IURP
WKH�ZRUNSODFH�DQG�FDQ�EH�HDVLO\�DQG�HkHFWLYHO\�FOHDQHG�

0DLQWHQDQFH�RI�3HUVRQDO�3URWHFWLYH�(TXLSPHQW

<RX�PXVW�HQVXUH�WKDW�SHUVRQDO�SURWHFWLYH�HTXLSPHQW��LQFOXGLQJ�SURWHFWLYH�FORWKLQJ��LV�SURSHUO\�VWRUHG��FKHFNHG
DW�VXLWDEOH�LQWHUYDOV��DQG�ZKHQ�GLVFRYHUHG�WR�EH�GHIHFWLYH��UHSDLUHG�RU�UHSODFHG�EHIRUH�IXUWKHU�XVH�

33(�ZKLFK�PD\�EH�FRQWDPLQDWHG�E\�D�VXEVWDQFH�KD]DUGRXV�WR�KHDOWK�PXVW�EH�UHPRYHG�DQG�NHSW�DSDUW�IURP
XQFRQWDPLQDWHG�FORWKLQJ�DQG�HTXLSPHQW�DQG�LW�PXVW�EH�HQVXUHG�WKDW�FRQWDPLQDWHG�FORWKLQJ�LV�GHFRQWDPLQDWHG
DQG�FOHDQHG�RU��LI�QHFHVVDU\��GHVWUR\HG�
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 COSHH ASSESSMENT SHEET Sheet Number:     
This assessment is generic in nature and must be specifically adapted to meet particular site requirements or 

conditions by site management/user.    
COMPANY NAME: 
 
OPERATION / PROCESS: 
 
LOCATION: 
 
PRODUCT/SUBSTANCE USED: DATA SHEET NO: 
  

 
HAZARDOUS CONTENT: WORKPLACE EXPOSURE LIMIT (WEL): 

 LTEL (8-hr TWA) STEL (15-Min) 

  
EXPOSED PERSONS: 
 
FREQUENCY OF EXPOSURE: DURATION OF EXPOSURE: 
  
HAZARDS: 
 

CONTROL MEASURES TO BE PUT IN PLACE: 
 

 
Very Toxic 

 
 

 
Irritant / 

Sensitisor 
 

Corrosive 
 
 

 
Highly or 
Extremely 
Flammable 

 
Oxidising 

 
 

 
Explosive 

 
 

 
Serious 

longer term 
health 

hazards 

Contains gas 
under 

pressure 

 
Dangerous 

for the 
environment 

         

EXPOSURE ASSESSMENT: OPERATORS AND OTHERS 

Acceptable if the procedures outlined to minimize risk of exposure are adhered to. 

ASSESSOR: 
 
 
 

POSITION: 
 

DATE: 
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SITE SPECIFIC ASSESSMENT 
 

On each site and each location, the generic assessment overleaf must be reviewed to ensure 
that all significant hazards and their risks are identified and controlled. Completion of this side 
will ensure that your assessment is both appropriate and complete. 
 

Maximum number of people involved in activity:   

Additional specific hazards identified:   

Additional control measures required:   

Assessment of remaining risks:   

Is residual risk level acceptable?  

Serious or imminent danger risks identified:   

Emergency action required: 
 

Name(s) of competent person(s) appointed to take action: 
 

Circumstances which will require additional assessment: 
 
 
 
 

Circulation of Assessment (tick) 

Contractor  Site Copy  Employees  
Subcontractor  Other  Client  
On-Site Assessment 
Signed: 
 

Print Name: 
 
 

Date: 
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COSHH Assessment Register 
 
Operation / Process / Substance Location Record Number Date 
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$VEHVWRV�0DQDJHPHQW��6LWH�

,1752'8&7,21

%UHDWKLQJ�LQ�DLU�FRQWDLQLQJ�DVEHVWRV�lEUHV�FDQ�OHDG�WR�DVEHVWRV�UHODWHG�GLVHDVHV��PDLQO\�FDQFHUV�RI�WKH�OXQJV
DQG�FKHVW�OLQLQJ��$VEHVWRV�LV�RQO\�D�ULVN�WR�KHDOWK�LI�DVEHVWRV�lEUHV�DUH�UHOHDVHG�LQWR�WKH�DLU�DQG�EUHDWKHG�LQ�
3DVW�H[SRVXUH�WR�DVEHVWRV�FXUUHQWO\�NLOOV�DURXQG�������SHRSOH�D�\HDU�LQ�*UHDW�%ULWDLQ��:RUNHUV�ZKR�FDUU\�RXW
EXLOGLQJ�PDLQWHQDQFH�DQG�UHSDLU�DUH�SDUWLFXODUO\�DW�ULVN�

$Q\�VWUXFWXUH�EXLOW�RU�UHIXUELVKHG�EHIRUH�WKH�\HDU������PD\�SRWHQWLDOO\�FRQWDLQ�DVEHVWRV��$V�ORQJ�DV�WKH
DVEHVWRV�FRQWDLQLQJ�PDWHULDO��$&0��LV�LQ�JRRG�FRQGLWLRQ�DQG�LV�QRW�EHLQJ�RU�JRLQJ�WR�EH�GLVWXUEHG�RU�GDPDJHG�
WKHUH�LV�QHJOLJLEOH�ULVN��$VEHVWRV�LV�RQO\�D�ULVN�WR�KHDOWK�LI�LW�LV�GLVWXUEHG��DQG�DVEHVWRV�lEUHV�DUH�UHOHDVHG�LQWR
WKH�DLU�DQG�EUHDWKHG�LQ��7KLV�FDQ�DkHFW�EXLOGLQJ�RFFXSDQWV��YLVLWRUV�DQG�WUDGH�FRQWUDFWRUV�

$OWKRXJK�LW�KDV�EHHQ�LOOHJDO�WR�XVH�DVEHVWRV�LQ�WKH�FRQVWUXFWLRQ�RU�UHIXUELVKPHQW�RI�DQ\�SUHPLVHV�IRU�VHYHUDO
\HDUV��PDQ\�WKRXVDQGV�RI�WRQQHV�ZHUH�XVHG�LQ�WKH�SDVW�DQG�PXFK�RI�LW�UHPDLQV�LQ�SODFH�

:KR�LV�DW�ULVN"

7KH�PRUH�DVEHVWRV�lEUHV�EUHDWKHG�LQ��WKH�JUHDWHU�WKH�ULVN�WR�KHDOWK��7KHUHIRUH��ZRUNHUV�ZKR�PD\�EH�H[SRVHG�WR
DVEHVWRV�ZKHQ�FDUU\LQJ�RXW�GHPROLWLRQ��PDLQWHQDQFH�DQG�UHSDLU�MREV�DUH�DW�SDUWLFXODU�ULVN�

:KHUH�LV�$VEHVWRV�IRXQG�LQ�EXLOGLQJV"

$VEHVWRV�ZDV�XVHG�LQ�PDQ\�SDUWV�RI�EXLOGLQJV��EHORZ�LV�D�VDPSOH�RI�XVHV�DQG�ORFDWLRQV�ZKHUH�DVEHVWRV�FDQ�EH
IRXQG�

$VEHVWRV�SURGXFW :KDW�LW�ZDV�XVHG�IRU

6SUD\HG�DVEHVWRV��OLPSHW�
)LUH�SURWHFWLRQ�LQ�GXFWV�DQG�WR
VWUXFWXUDO�VWHHO�ZRUN��lUH�EUHDNV�LQ
FHLOLQJ�YRLGV�HWF

+LJKHU�5LVN�0DWHULDOV/DJJLQJ 7KHUPDO�LQVXODWLRQ�RI�SLSHV�DQG
ERLOHUV

$VEHVWRV�LQVXODWLQJ�ERDUGV
)LUH�SURWHFWLRQ��WKHUPDO�LQVXODWLRQ�
ZDOO�SDUWLWLRQV��GXFWV��VRnWV��FHLOLQJ
DQG�ZDOO�SDQHOV

$VEHVWRV�FHPHQW�SURGXFWV��mDW�RU
FRUUXJDWHG�VKHHWV

5RRlQJ�DQG�ZDOO�FODGGLQJ��JXWWHUV�
UDLQZDWHU�SLSHV��ZDWHU�WDQNV

/RZHU�5LVN�0DWHULDOV&HUWDLQ�WH[WXUHG�FRDWLQJV 'HFRUDWLYH�SODVWHUV��SDLQWV
%LWXPHQ�RU�YLQ\O�PDWHULDOV 5RRlQJ�IHOW��mRRU�DQG�FHLOLQJ�WLOHV
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0$1$*(0(17�2)�$6%(6726�'85,1*�&216758&7,21�:25.

5HJXODWLRQ����7KH�&RQWURO�RI�$VEHVWRV�5HJXODWLRQV�LV�WKH�GXW\�WR�PDQDJH�DVEHVWRV�LQ�QRQ�GRPHVWLF�SUHPLVHV��,W
UHTXLUHV�'XW\KROGHUV�WR�LGHQWLI\�WKH�ORFDWLRQ�DQG�FRQGLWLRQ�RI�DVEHVWRV�LQ�QRQ�GRPHVWLF�SUHPLVHV�DQG�WR�PDQDJH
WKH�ULVN�WR�SUHYHQW�KDUP�WR�DQ\RQH�ZKR�ZRUNV�RQ�WKH�EXLOGLQJ�RU�WR�EXLOGLQJ�RFFXSDQWV��,W�DOVR�H[SODLQV�ZKDW�LV
UHTXLUHG�RI�SHRSOH�ZKR�KDYH�D�GXW\�WR�FRRSHUDWH�ZLWK�WKH�PDLQ�'XW\KROGHU�WR�HQDEOH�WKHP�WR�FRPSO\�ZLWK�WKH
UHJXODWLRQ�

7KH�&RQVWUXFWLRQ��'HVLJQ�	�0DQDJHPHQW��5HJXODWLRQV�UHTXLUH�DUUDQJHPHQWV�WR�EH�LQ�SODFH�WR�GHDO�ZLWK
DVEHVWRV�GXULQJ�FRQVWUXFWLRQ�ZRUN��LQFOXGLQJ�UHIXUELVKPHQW�DQG�GHPROLWLRQ��:KHUH�FRQVWUXFWLRQ�RU�EXLOGLQJ�ZRUN
LV�WR�EH�FDUULHG�RXW��WKH�&'0�FOLHQW�PXVW�SURYLGH�GHVLJQHUV�DQG�FRQWUDFWRUV�ZLWK�SURMHFW�VSHFLlF�LQIRUPDWLRQ
DERXW�WKH�SUHVHQFH�RI�DVEHVWRV��VR�WKDW�WKH�ULVNV�DVVRFLDWHG�ZLWK�GHVLJQ�DQG�FRQVWUXFWLRQ�ZRUN��LQFOXGLQJ
GHPROLWLRQ��FDQ�EH�DGGUHVVHG�

,'(17,),&$7,21�$1'�/2&$7,21�2)�$6%(6726�&217$,1('�0$7(5,$/6�)25�&216758&7,21

$�UHIXUELVKPHQW�GHPROLWLRQ�VXUYH\�LV�WR�EH�XVHG�WR�ORFDWH�DQG�GHVFULEH��DV�IDU�DV�UHDVRQDEO\�SUDFWLFDEOH��DOO
DVEHVWRV�FRQWDLQLQJ�PDWHULDOV�LQ�WKH�DUHD�ZKHUH�UHIXUELVKPHQW�RU�GHPROLWLRQ�ZRUN�LV�WR�WDNH�SODFH���VXEMHFW�WR
DJH�RI�WKH�VWUXFWXUH��

5HIXUELVKPHQW�GHPROLWLRQ�VXUYH\V�DUH�WHFKQLFDOO\�PRUH�FKDOOHQJLQJ�WKDQ�PDQDJHPHQW�VXUYH\V��DV�WKHLU�SXUSRVH
LV�WR�LGHQWLI\�DOO�$&0V�ZLWKLQ�D�SDUWLFXODU�EXLOGLQJ�DUHD�RU�ZLWKLQ�WKH�ZKROH�SUHPLVHV��VR�WKH\�FDQ�EH�UHPRYHG�

7KH�+6(�UHFRPPHQGV�HQJDJLQJ�8.$6�DFFUHGLWHG�VXUYH\LQJ�RUJDQLVDWLRQV�DV�WKH\�KDYH�EHHQ�LQGHSHQGHQWO\
DXGLWHG�WR�FRQlUP�FRPSOLDQFH�ZLWK�+6*������$VEHVWRV��7KH�VXUYH\�JXLGH��JXLGDQFH��DV�ZHOO�DV�GHPRQVWUDWLQJ
VXLWDEOH�TXDOLW\�FRQWURO�VWDQGDUGV�DQG�VWDk�WUDLQLQJ�SURFHVVHV�
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7KH�LQIRUPDWLRQ�LQ�WKH�VXUYH\�UHSRUW�VKRXOG�EH�XVHG�WR�IRUP�WKH�DVEHVWRV�UHJLVWHU��7KH�VXUYH\�UHSRUW�LWVHOI�ZLOO
JHQHUDOO\�QRW�EH�WKH�DVEHVWRV�UHJLVWHU��7KH�DVEHVWRV�UHJLVWHU�ZLOO�EH�D�VLPSOHU�GRFXPHQW�DQG�ZLOO�QRW�FRQWDLQ
PRVW�RI�WKH�LQIRUPDWLRQ�LQ�WKH�VXUYH\�UHSRUW��H�J��WKH�EXON�DQDO\VLV�UHVXOWV�RU�VXUYH\�VLWH�LQIRUPDWLRQ�

7KH�DVEHVWRV�UHJLVWHU�FDQ�EH�D�SDSHU�RU�HOHFWURQLF�GRFXPHQW�GDWDEDVH��,W�PXVW�EH�XS�WR�GDWH�DQG�DFFHVVLEOH�
LUUHVSHFWLYH�RI�WKH�IRUP��7KH�DVEHVWRV�UHJLVWHU�PXVW�EH�DYDLODEOH�WR�WKRVH�ZKR�SODQ�RU�LQLWLDWH�PDLQWHQDQFH�DQG
FRQVWUXFWLRQ�UHODWHG�ZRUN��VR�LW�FDQ�EH�FRQVXOWHG�EHIRUH�WKH�ZRUN�FRPPHQFHV��7KH�DVEHVWRV�UHJLVWHU�VKRXOG�EH
FRQVXOWHG�IRU�DOO�ZRUN�ZKLFK�PD\�GLVWXUE�WKH�IDEULF�RI�WKH�EXLOGLQJ�RU�LQYROYH�WKH�EXLOGLQJ�VHUYLFHV��7KH
GXW\KROGHU�VKRXOG�HQVXUH�WKDW�WKH�FRQWUDFWRU�DFNQRZOHGJHV�WKH�SUHVHQFH�RI�$&0V�

75$,1,1*

7KH�&RQWURO�RI�$VEHVWRV�5HJXODWLRQV��5HJXODWLRQ�����,QIRUPDWLRQ��,QVWUXFWLRQ�DQG�7UDLQLQJ���UHTXLUHV�HPSOR\HUV
WR�PDNH�VXUH�WKDW�DQ\RQH�OLDEOH�WR�GLVWXUE�DVEHVWRV�GXULQJ�WKHLU�ZRUN��RU�ZKR�VXSHUYLVHV�VXFK�HPSOR\HHV�
UHFHLYHV�WKH�FRUUHFW�OHYHO�RI�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ�WR�HQDEOH�WKHP�WR�FDUU\�RXW�WKHLU�ZRUN�VDIHO\
DQG�FRPSHWHQWO\�DQG�ZLWKRXW�ULVN�WR�WKHPVHOYHV�RU�RWKHUV�

7KHUH�DUH�WKUHH�PDLQ�W\SHV�RI�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ��7KHVH�UHODWH�WR�

$VEHVWRV�DZDUHQHVV�
1RQ�OLFHQVDEOH�ZRUN�ZLWK�DVEHVWRV�LQFOXGLQJ�11/:�
/LFHQVDEOH�ZRUN�ZLWK�DVEHVWRV�

$OO�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ�JLYHQ�VKRXOG�LQFOXGH�DQ�DSSURSULDWH�OHYHO�RI�GHWDLO��EH�VXLWDEOH�WR�WKH
ZRUN�EHLQJ�GRQH��DQG�XVH�ZULWWHQ�PDWHULDOV��RUDO�SUHVHQWDWLRQ�DQG�SUDFWLFDO�GHPRQVWUDWLRQ�DV�QHFHVVDU\�

$6%(6726�5(029$/

'HSHQGLQJ�RQ�WKH�W\SH��TXDQWLW\�DQG�FRQGLWLRQ�RI�WKH�DVEHVWRV�FRQWDLQLQJ�PDWHULDOV�WR�EH�UHPRYHG��WKH�ZRUNV
ZLOO�IDOO�LQWR�RQH�RI�WKUHH�FDWHJRULHV�

/LFHQVHG�:RUN�
1RWLlDEOH�1RQ�/LFHQFHG�:RUN�
1RQ�e�/LFHQVHG�:RUN�

7KH�GHFLVLRQ�RQ�ZKR�ZLOO�XQGHUWDNH�WKH�ZRUNV�FDQ�EH�PDGH�WKURXJK�FRQVXOWDWLRQ�ZLWK�WKH�DVEHVWRV�VXUYH\LQJ
RUJDQLVDWLRQ�DQG�E\�FRPSDULQJ�WKH�VXUYH\�lQGLQJV�ZLWK�WKH�+6(�,OOXVWUDWLRQ�RI�$VEHVWRV�:RUN�&DWHJRULHV
GLDJUDP
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:KHWKHU�WKH�ZRUN�LV�WR�EH�UHPRYHG�XVLQJ�LQKRXVH�HPSOR\HHV�RU�XVLQJ�WKLUG�RUJDQLVDWLRQV��DOO�SHUVRQQHO�LQYROYHG
LQ�WKH�SODQQLQJ�DQG�UHPRYDO�RI�WKH�DVEHVWRV�PXVW�EH�DEOH�WR�GHPRQVWUDWH�VXLWDEOH�FRPSHWHQFH�DQG�DUH�WR�KDYH
KDG�UHFHLYHG�DSSURSULDWH�WUDLQLQJ�

'($/,1*�:,7+�6863,&,286�0$7(5,$/6

2Q�GLVFRYHU\�RU�GLVWXUEDQFH�RI�$&0V��RU�DQ\�RWKHU�VXVSLFLRXV�PDWHULDO��WKH�IROORZLQJ�SURFHGXUH�PXVW�EH
IROORZHG�

6WRS�ZRUN���
,QIRUP�RWKHUV�ORFDOO\�QRW�WR�IXUWKHU�GLVWXUE�WKH�PDWHULDO���
:KHUH�DSSURSULDWH��VHDO�DQG�FRUGRQ�Rk�WKH�DUHD�DQG�SRVW�DSSURSULDWH�ZDUQLQJ�VLJQDJH���
,QIRUP�WKH�VHQLRU�SHUVRQ�RQ�VLWH�ZKR�ZLOO�DVVHVV�WKH�VLWXDWLRQ�DQG�FDOO�IRU�DGYLFH�DQG�DVVLVWDQFH�ZKHUH��
DSSURSULDWH�
'R�QRW�UHWXUQ�WR�WDVN�XQWLO�WKH�DUHD�LV�JLYHQ�WKH�DOO�FOHDU�DQG�\RX�DUH�LQVWUXFWHG�WR�GR�VR���
,I�LW�GRHV�QRW�FRQWDLQ�DVEHVWRV�WKHQ�ZRUN�FDQ�FRQWLQXH���

7KH�ZRUN�DUHD�PXVW�EH�TXDUDQWLQHG��ZLWK�PHDVXUHV�EHLQJ�WDNHQ�WR�HQVXUH�WKDW�WKHUH�LV�QR�IXUWKHU
FRQWDPLQDWLRQ��XQWLO�VXFK�WLPH�DV�WKH�PDWHULDO�KDV�EHHQ�DQDO\VHG�WR�HVWDEOLVK�LWV�QDWXUH�DQG�DSSURSULDWH
UHPHGLDO�DFWLRQ�LV�WDNHQ�
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6HFWLRQ�,

$UUDQJHPHQWV�IRU�3URYLGLQJ�,QIRUPDWLRQ��,QVWUXFWLRQ�DQG�6XSHUYLVLRQ

,Q�FRPSOLDQFH�ZLWK�RXU�OHJDO�GXWLHV�XQGHU�WKH�+HDOWK�DQG�6DIHW\�,QIRUPDWLRQ�IRU�(PSOR\HHV�5HJXODWLRQV��HLWKHU�D
KHDOWK�DQG�VDIHW\�ODZ�SRVWHU�VKDOO�EH�GLVSOD\HG�LQ�D�SURPLQHQW�SRVLWLRQ�LQ�HDFK�ZRUNSODFH��RU�WKH�HTXLYDOHQW
OHDmHW�ZLOO�EH�SURYLGHG�WR�HDFK�ZRUNHU�RXWOLQLQJ�%ULWLVK�KHDOWK�DQG�VDIHW\�ODZV�

+HDOWK�DQG�VDIHW\�DGYLFH�LV�DYDLODEOH�IURP�\RXU�LPPHGLDWH�VXSHUYLVRU�RU�IURP�7+63�5LVN�0DQDJHPHQW�RQ������
��������

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�DGHTXDWH�VXSHUYLVLRQ�RI�WUDLQHH
ZRUNHUV�LV�SURYLGHG��'D\�WR�GD\�VXSHUYLVLRQ�VKDOO�EH�FDUULHG�RXW�E\�WKH�UHOHYDQW�ZRUNSODFH�PDQDJHU�RU
VXSHUYLVRU�

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�DGHTXDWH�VXSHUYLVLRQ�RI�YXOQHUDEOH
JURXSV�LV�SURYLGHG��'D\�WR�GD\�VXSHUYLVLRQ�VKDOO�EH�FDUULHG�RXW�E\�WKH�UHOHYDQW�ZRUNSODFH�PDQDJHU�RU
VXSHUYLVRU�

-RKQ�%R\HU�DQG�WKH�6LWH�6XSHUYLVRUV�VKDOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�DQ\�RI�RXU�HPSOR\HHV�ZRUNLQJ�DW
ORFDWLRQV�XQGHU�WKH�FRQWURO�RI�RWKHU�HPSOR\HUV�DUH�JLYHQ�UHOHYDQW�KHDOWK�DQG�VDIHW\�LQIRUPDWLRQ�
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3URFHGXUH�IRU�3URYLGLQJ�,QIRUPDWLRQ��,QVWUXFWLRQ�DQG�6XSHUYLVLRQ
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3URYLGLQJ�,QIRUPDWLRQ��,QVWUXFWLRQ�DQG�6XSHUYLVLRQ

6$)(7<�6,*16�$1'�6,*1$/6

7KH�+HDOWK�DQG�6DIHW\��6DIHW\�6LJQV�DQG�6LJQDOV��5HJXODWLRQV�DSSO\�WR�DOO�ZRUN�SUHPLVHV�DQG�DFWLYLWLHV�EXW�GR
QRW�DSSO\�WR�VLJQV�UHODWLQJ�WR�WKH�VXSSO\�RI�GDQJHURXV�VXEVWDQFHV��WKH�WUDQVSRUW�RI�GDQJHURXV�JRRGV�E\�URDG�RU
UDLO��RU�WR�VLJQV�UHJXODWLQJ�URDG�RU�UDLO�WUDnF�

7KH�UHJXODWLRQV�FRYHU�WKH�SURYLVLRQ�DQG�XVH�RI�VDIHW\�VLJQV�DQG�VLJQDOV�ZKLFK�DUH�UHTXLUHG�WR�EH�GLVSOD\HG�RU
XVHG�ZKHQ�D�ULVN�DVVHVVPHQW�VKRZV�WKDW��LQ�VSLWH�RI�SURWHFWLYH�PHDVXUHV��WKH�ULVN�FDQQRW�EH�HOLPLQDWHG�RU
VXnFLHQWO\�UHGXFHG�DQG�D�VLJQLlFDQW�ULVN�UHPDLQV�

6DIHW\�6LJQV

6DIHW\�VLJQV�PXVW�FRQIRUP�WR�WKH�UHTXLUHPHQWV�RYHUOHDI���6LJQV�VKRXOG�EH�LOOXPLQDWHG�ZKHUH�DSSURSULDWH�DQG
PXVW�EH�NHSW�FOHDQ�DQG�SURSHUO\�PDLQWDLQHG�

6LJQDOV

7KHVH�LQFOXGH�

$FRXVWLF�VLJQDOV�DQG�RU�YHUEDO�FRPPXQLFDWLRQ�WR�VLJQDO�GDQJHU��H�J��WR�FDOO�IRU�HPHUJHQF\�HYDFXDWLRQ��6XFK
VLJQDOV�VKDOO�EH�WHVWHG�DW�IUHTXHQW�LQWHUYDOV�
+DQG�VLJQDOV�RU�YHUEDO�FRPPXQLFDWLRQ�WR�JXLGH�SHUVRQV�FDUU\LQJ�RXW�KD]DUGRXV�RU�GDQJHURXV�PDQRHXYUHV�
H�J��UHYHUVLQJ�YHKLFOHV�

7UDLQLQJ

(PSOR\HHV�VKDOO�EH�JLYHQ�VXnFLHQW�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ�DERXW�WKH�PHDQLQJ�RI�VDIHW\�VLJQV�DQG
VLJQDOV�DQG�RQ�WKH�UHOHYDQW�DFWLRQ�WKDW�PXVW�EH�WDNHQ�

)XUWKHU�*XLGDQFH

)XUWKHU�LQIRUPDWLRQ�LV�JLYHQ�LQ�WKH�+6(�ERRNOHW�/����6DIHW\�6LJQV�DQG�6LJQDOV��*XLGDQFH�RQ�5HJXODWLRQV��
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602.,1*��
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5RXQG
%ODFN�SLFWRJUDP�RQ�ZKLWH
EDFNJURXQG��UHG�HGJLQJ�DQG
GLDJRQDO�OLQH
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�
:DUQLQJ���H�J�
�(/(&75,&$/�5,6.��
�
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�

7ULDQJXODU
%ODFN�SLFWRJUDP�RQ�\HOORZ
EDFNJURXQG�ZLWK�EODFN
HGJLQJ
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�
0DQGDWRU\����H�J���($5
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5RXQG :KLWH�SLFWRJUDP�RQ�EOXH
EDFNJURXQG
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�
(PHUJHQF\�HVFDSH�RU
fUVW�DLG�
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�

5HFWDQJXODU�RU
VTXDUH

:KLWH�SLFWRJUDP�RQ�JUHHQ
EDFNJURXQG
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�
)LUH�fJKWLQJ����H�J�
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5HFWDQJXODU�RU
VTXDUH

:KLWH�SLFWRJUDP�RQ�UHG
EDFNJURXQG
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602.()5((�:25.3/$&(6

7KH��VPRNHIUHH��ODZ�DSSOLHV�WR�YLUWXDOO\�DOO�hHQFORVHGi�DQG�hVXEVWDQWLDOO\�HQFORVHGi�SXEOLF�SODFHV�DQG
ZRUNSODFHV��LQFOXGLQJ�ERWK�SHUPDQHQW�DQG�WHPSRUDU\�VWUXFWXUHV�

3UHPLVHV�DUH�FRQVLGHUHG�HQFORVHG�LI�WKH\�KDYH�D�FHLOLQJ�RU�URRI�DQG��H[FHSW�IRU�GRRUV��ZLQGRZV�RU�SDVVDJHZD\V�
DUH�ZKROO\�HQFORVHG�HLWKHU�RQ�D�SHUPDQHQW�RU�WHPSRUDU\�EDVLV�

3UHPLVHV�DUH�FRQVLGHUHG�VXEVWDQWLDOO\�HQFORVHG�LI�WKH\�KDYH�D�FHLOLQJ�RU�URRI�EXW�KDYH�DQ�RSHQLQJ�LQ�WKH�ZDOOV
ZKLFK�LV�OHVV�WKDQ�KDOI�WKH�WRWDO�DUHD�RI�WKH�ZDOOV�

602.()5((�9(+,&/(6

:RUN�YHKLFOHV�PXVW�EH�VPRNHIUHH�LI�WKH\�DUH�XVHG�LQ�WKH�FRXUVH�RI�SDLG�RU�YROXQWDU\�ZRUN�E\�PRUH�WKDQ�RQH
SHUVRQ��UHJDUGOHVV�RI�ZKHWKHU�WKH\�DUH�LQ�WKH�YHKLFOH�DW�WKH�VDPH�WLPH�

602.()5((�+20(�:25.,1*

$Q\�SDUW�RI�D�SULYDWH�GZHOOLQJ�XVHG�VROHO\�IRU�ZRUN�SXUSRVHV�PXVW�EH�VPRNHIUHH�LI�

,W�LV�XVHG�E\�PRUH�WKDQ�RQH�SHUVRQ�ZKR�GRHV�QRW�OLYH�DW�WKH�GZHOOLQJ�
0HPEHUV�RI�WKH�SXEOLF�DWWHQG�WR�GHOLYHU�RU�WR�UHFHLYH�JRRGV�DQG�RU�VHUYLFHV�

602.()5((�6,*1$*(

7KHUH�LV�D�UHTXLUHPHQW�IRU�DW�OHDVW�RQH�OHJLEOH�QR�VPRNLQJ�VLJQ�WR�EH�GLVSOD\HG�LQ�DOO�VPRNHIUHH�SUHPLVHV�DQG
FRPPHUFLDO�YHKLFOHV�

2ZQHUV�DQG�PDQDJHUV�DUH�IUHH�WR�GHFLGH�WKH�VL]H��GHVLJQ�DQG�ORFDWLRQ�RI�WKH�VLJQDJH�

602.(�)5((�/$:�(1)25&(0(17

)DLOXUH�WR�FRPSO\�ZLWK�WKH�VPRNHIUHH�ODZ�LV�D�FULPLQDO�RkHQFH���/RFDO�FRXQFLOV�DUH�UHVSRQVLEOH�IRU�HQIRUFLQJ�WKH
VPRNHIUHH�ODZ�LQ�(QJODQG�DQG�KDYH�WKH�OHJDO�SRZHU�WR�HQWHU�SUHPLVHV�RU�ERDUG�YHKLFOHV�WR�GHWHUPLQH�LI�DQ\RQH
LV�EUHDNLQJ�WKH�ODZ�

(PSOR\HUV�ZKR�FRQWURO�RU�PDQDJH�VPRNHIUHH�SUHPLVHV�DQG�YHKLFOHV�KDYH�D�OHJDO�UHVSRQVLELOLW\�WR�SUHYHQW
SHRSOH�IURP�VPRNLQJ�LQ�WKHP�DQG�WR�HQVXUH�WKDW�WKH�UHTXLUHG�hQR�VPRNLQJi�VLJQV�DUH�LQ�SODFH���(PSOR\HUV
VKRXOG�HQVXUH�WKDW�WKHLU�HPSOR\HHV�DUH�DZDUH�RI�WKH�ODZ�DQG�WKDW�WKH\�QRZ�ZRUN�LQ�D�VPRNHIUHH�HQYLURQPHQW�

1RWZLWKVWDQGLQJ�WKH�UHTXLUHPHQWV�RI�WKH�VPRNHIUHH�ODZ��HPSOR\HUV�UHWDLQ�D�JHQHUDO�GXW\�RI�FDUH�XQGHU�WKH
+HDOWK�DQG�6DIHW\�DW�:RUN�$FW�WR�SURWHFW�WKHLU�HPSOR\HHV�IURP�WKH�HkHFWV�RI�VHFRQG�KDQG�VPRNH�ZKHUH
H[SRVXUH�WR�LW�PD\�EH�FRQVLGHUHG�XQDYRLGDEOH�LQ�WKHLU�ZRUNSODFH�

)RU�IXUWKHU�LQIRUPDWLRQ�RQ�WKH�VPRNHIUHH�ODZ�YLVLW�WKH�'HSDUWPHQW�RI�+HDOWK�ZHEVLWH�
ZZZ�VPRNHIUHHHQJODQG�FR�XN�
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1RWLFHV

7KH�IROORZLQJ�QRWLFHV�ZLOO�EH�GLVSOD\HG�LQ�D�SURPLQHQW�SRVLWLRQ�LQ�WKH�ZRUNSODFH�

+HDOWK�DQG�6DIHW\�ODZ�SODFDUG�
$�FRS\�RI�\RXU�HPSOR\HUgV�OLDELOLW\�LQVXUDQFH�
&RS\�RI�WKH�RUJDQLVDWLRQgV�KHDOWK�DQG�VDIHW\�SROLF\�VWDWHPHQW�

3UHVFULEHG�5HJLVWHUV

:HHNO\�UHFRUG�RI�LQVSHFWLRQ�DV�UHTXLUHG�E\�WKH�+HDOWK�DQG�6DIHW\�/HJLVODWLRQ�IRU�H[DPSOH�ZRUN�DW�KHLJKW�
5HFRUG�RI�LQVSHFWLRQ�DQG�RU�WKRURXJK�H[DPLQDWLRQ�DV�UHTXLUHG�E\�7KH�3URYLVLRQ�DQG�8VH�RI�:RUN�(TXLSPHQW
5HJXODWLRQV��38:(5��RU�7KH�/LIWLQJ�2SHUDWLRQV�DQG�/LIWLQJ�(TXLSPHQW�5HJXODWLRQV��/2/(5��IRU�DOO�RWKHU
HTXLSPHQW�
$FFLGHQW�ERRN���UHFRUG�RI�LQMXULHV�LQFXUUHG�

'RFXPHQWV

$VVHVVPHQWV�UHTXLUHG�
5LVN�
&26++�

:KHUH�DSSURSULDWH
1RLVH�
0DQXDO�KDQGOLQJ�
6SHFLDOLVW�
+HDOWK�DQG�6DIHW\�0DQDJHPHQW�3ODQV�
0HWKRG�6WDWHPHQWV�
6SHFLDOLVW��H�J��DVEHVWRV��53(�

(YLGHQFH�FHUWLlFDWHV�RI�FRPSHWHQFH��LQFOXGLQJ�WUDLQLQJ��IRU�DQ\�HTXLSPHQW�XVHG�WDVNV�FDUULHG�RXW�
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6HFWLRQ�-

$UUDQJHPHQWV�IRU�6WDe�9LVLWLQJ�+D]DUGRXV�$UHDV�:RUNSODFH

,I�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�HPSOR\HHV�DUH�UHTXLUHG�WR�YLVLW�DQ�H[WHUQDO�ZRUNSODFH�RU�SDUWV�RI�WKLV
RUJDQLVDWLRQ
V�SUHPLVHV�DUH�GHHPHG�WR�EH�KD]DUGRXV�WKHQ�WKHUH�ZLOO�HLWKHU�EH�D�VSHFLlF�ULVN�DVVHVVPHQW�RU�VDIH
V\VWHP�RI�ZRUN�SURGXFHG�WR�HQVXUH�WKHLU�VDIHW\���7KLV�PD\�LQFOXGH�WKH�XVH�RI�D�SHUPLW�WR�ZRUN�V\VWHP�

,W�ZLOO�EH�IRU�-RKQ�%R\HU�DQG�WKH�6LWH�6XSHUYLVRUV�WR�HQVXUH�WKDW�D�VDIH�ZRUNLQJ�SURFHGXUH�LV�JHQHUDWHG�DQG
DGKHUHG�WR���(PSOR\HHV�DUH�UHTXLUHG�WR�FRPSO\�ZLWK�WKH�UHTXLUHPHQWV�RI�WKDW�VDIH�ZRUNLQJ�SURFHGXUH�
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3URFHGXUH�IRU�6WDe�9LVLWLQJ�+D]DUGRXV�$UHDV�:RUNSODFH
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2UJDQLVDWLRQ�6WDe�9LVLWLQJ�+D]DUGRXV�$UHDV�DQG�6LWHV

,1752'8&7,21

�+D]DUGRXV�DUHDV��LQ�WKH�FRQWH[W�RI�WKLV�VHFWLRQ�UHODWHV�WR�DUHDV�ZLWKLQ�WKLV�RUJDQLVDWLRQgV�SUHPLVHV�RU�RQ
H[WHUQDO�ZRUN�VLWHV��ZKHUH�WKH�RUJDQLVDWLRQgV�HPSOR\HHV�DUH�UHTXLUHG�WR�ZRUN�YLVLW�RQ�WKH�RUJDQLVDWLRQgV
EXVLQHVV�

,W�LV�WKH�SROLF\�RI�WKLV�RUJDQLVDWLRQ�WKDW�LQ�WKH�HYHQW�RI�DQ\�RI�RXU�HPSOR\HHV�EHLQJ�UHTXLUHG�WR�SHULRGLFDOO\�ZRUN
DW�RU�YLVLW�H[WHUQDO�ZRUN�VLWHV��RU�SDUWV�RI�WKH�SUHPLVHV�WKDW�DUH�GHHPHG�WR�EH�KD]DUGRXV��WKH�IROORZLQJ�KHDOWK
DQG�VDIHW\�UXOHV�DQG�SURFHGXUHV�VKDOO�EH�SXW�LQWR�HkHFW�

+$=$5'286�$5($6�:,7+,1�7+,6�25*$1,6$7,21d6�35(0,6(6

7KH�PDQDJHU�VXSHUYLVRU�LQ�FRQWURO�RI�WKH�KD]DUGRXV�DUHD�V��PXVW�HQVXUH�WKDW�

:ULWWHQ�SURFHGXUHV�DUH�LQ�SODFH�IRU�WKH�HkHFWLYH�PRQLWRULQJ�DQG�RU�VXSHUYLVLRQ�RI�VWDk�UHTXLUHG�WR�ZRUN�LQ�RU
YLVLW�KD]DUGRXV�RU�UHVWULFWHG�DUHDV�
$�ULVN�DVVHVVPHQW�LV�PDGH�RI�WKH�KD]DUGRXV�DUHD�LQ�TXHVWLRQ�WR�LGHQWLI\�VWDk�DW�ULVN�DQG�FRQWURO�PHDVXUHV
UHTXLUHG�WR�UHGXFH�WKDW�ULVN��7KH�ULVN�DVVHVVPHQW�PXVW�EH�UHFRUGHG�DQG�EH�UHDGLO\�DYDLODEOH�IRU�LQVSHFWLRQ
SXUSRVHV�DQG�PXVW�WDNH�WKH�SURYLVLRQ�RI�lUVW�DLG�LQWR�DFFRXQW�
6WDk�ZKR�DUH�DW�ULVN�DUH�PDGH�DZDUH�RI�KD]DUGRXV�RU�UHVWULFWHG�DUHDV�RQ�WKH�SUHPLVHV�WKURXJK�SURYLVLRQ�RI
LQIRUPDWLRQ��LQVWUXFWLRQ�RU�WUDLQLQJ��WKLV�PD\�LQFOXGH�LQGXFWLRQ�WUDLQLQJ�DV�WKH�FDVH�PD\�EH���EHIRUH�HQWHULQJ
VXFK�DUHDV�
7KH�DUHD�LV�DGHTXDWHO\�VLJQHG�WR�LQGLFDWH�WKH�QDWXUH�DQG�VHYHULW\�RI�WKH�KD]DUG�DQG�WKH�SUHFDXWLRQDU\
PHDVXUHV�UHTXLUHG��WKLV�PD\�LQFOXGH�GLVSOD\�RI�D�VDIH�V\VWHP�RI�ZRUN�IRU�WKH�DUHD��V\PEROLF�VDIHW\�VLJQV
UHTXLULQJ�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�WR�EH�ZRUQ�LQ�WKH�DkHFWHG�DUHD��HWF���
7KHUH�LV�DQ�DGHTXDWH�SURYLVLRQ�RI�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�UHDGLO\�DYDLODEOH�IRU�XVH�E\�VWDk�EHIRUH
HQWHULQJ�WKH�KD]DUGRXV�DUHD�DQG�WKDW�VXFK�VWDk�DUH�DZDUH�RI�ZKHUH�WKDW�HTXLSPHQW�LV�ORFDWHG�
$�VXLWDEOH�DQG�HkHFWLYH�HPHUJHQF\�DQG�HYDFXDWLRQ�V\VWHP�LV�LQ�SODFH�IRU�WKH�DUHD�FRQFHUQHG��ZKLFK�LV
WHVWHG�DW�UHJXODU�LQWHUYDOV�

,Q�WKH�FDVH�RI�H[WHUQDO�SHUVRQQHO��H�J��FOHDQHUV��PHPEHUV�RI�SXEOLF��YLVLWRUV��HWF���HQWHULQJ�WKH�KD]DUGRXV�DUHD
WKH�SUHFDXWLRQV�DERYH�PXVW�VWLOO�EH�WDNHQ�DV�LI�WKDW�SHUVRQ�ZHUH�DQ�HPSOR\HH�

+$=$5'286�(;7(51$/�6,7(6

:KHUH�LW�LV�QHFHVVDU\�IRU�HPSOR\HHV�WR�YLVLW�RU�ZRUN�DW�H[WHUQDO�VLWHV�WKDW�SUHVHQW�D�VLJQLlFDQW�ULVN�WR�WKHLU
KHDOWK�DQG�RU�VDIHW\�WKH�IROORZLQJ�SURFHGXUHV�PXVW�EH�LQ�SODFH�SULRU�WR�DQ\�ZRUNV�EHLQJ�FDUULHG�RXW�

(PSOR\HHV�PXVW�EH�PDGH�DZDUH�RI�WKH�VLJQLlFDQW�ULVNV�WR�KHDOWK�DQG�VDIHW\�RI�WKH�VLWH�FRQFHUQHG��VXFK
LQIRUPDWLRQ�PD\�EH�LQ�WKH�IRUP�RI�LQGXFWLRQ�WUDLQLQJ�DQG�VKRXOG�EH�SURYLGHG�HLWKHU�E\�WKH�FOLHQW�RU�E\�WKLV
RUJDQLVDWLRQ���DV�ZHOO�DV�DUUDQJHPHQWV�LQ�SODFH�UHTXLUHG�WR�EH�WDNHQ�WR�DGHTXDWHO\�UHGXFH�VXFK�ULVNV�WR�WKH
ORZHVW�OHYHOV��:KHUH�WKH�GHJUHH�RI�KD]DUG�RU�ULVN�ZDUUDQWV�VXFK�DFWLRQ��ULVN�DVVHVVPHQWV�DQG�RU�VDIH�V\VWHPV
RI�ZRUN�PXVW�EH�GUDZQ�XS��EH�SXW�LQ�SODFH�DQG�EH�PDGH�DYDLODEOH�WR�HPSOR\HHV���7KH�UHVSRQVLELOLW\�IRU
GHWHUPLQLQJ�WKH�OHYHO�RI�ULVN��WKH�DSSURSULDWH�DFWLRQ�WR�EH�WDNHQ�DQG�OLDLVRQ�WR�KHOS�GHWHUPLQH�ULVN�ZLOO�EH�D
PDQDJHPHQW�IXQFWLRQ�RI�WKLV�RUJDQLVDWLRQ�
$Q\�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�UHTXLUHG�WR�EH�ZRUQ�RQ�VLWH�PXVW�EH�SURYLGHG��HLWKHU�E\�WKH�FOLHQW�RU�WKLV
RUJDQLVDWLRQ�DV�WKH�FDVH�PD\�EH��DQG�ZRUQ�EHIRUH�HQWHULQJ�WKH�KD]DUGRXV�DUHD�
$OO�VDIHW\�UXOHV�DQG�LQVWUXFWLRQV�UHODWLQJ�WR�WKH�KD]DUG�V�RU�ULVN�ZKLFK�DUH�GLVSOD\HG�RU�SURYLGHG�E\�WKH
FOLHQW�WKLV�RUJDQLVDWLRQ�PXVW�EH�FRPSOLHG�ZLWK�DW�DOO�WLPHV�
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6HFWLRQ�.

$UUDQJHPHQWV�WR�$VVHVV�(PSOR\HH�&RPSHWHQF\�IRU�7DVNV�DQG�7UDLQLQJ

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�ZLOO�GHHP�ZKR�LV�FRPSHWHQW�WR�FDUU\�RXW�WDVNV
LQFOXGLQJ�

6XSHUYLVLQJ�DQG�PRQLWRULQJ�ZRUNSODFH�DFWLYLWLHV�
$GYLVLQJ�RQ�ULVN�DVVHVVPHQW�
8VH�RI�HTXLSPHQW��LWV�PDLQWHQDQFH�DQG�UHSDLU�
$GPLQLVWHULQJ�lUVW�DLG�
:RUNLQJ�DW�KHLJKW�

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�ZLOO�LGHQWLI\��DUUDQJH�DQG�PRQLWRU�WUDLQLQJ�SURYLGHG
HLWKHU�LQ�KRXVH�RU�E\�H[WHUQDO�SURYLGHUV�
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3URFHGXUH�IRU�$VVHVVLQJ�(PSOR\HH�&RPSHWHQF\�IRU�7DVNV�DQG�7UDLQLQJ
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$VVHVVLQJ�(PSOR\HH�&RPSHWHQF\

,1752'8&7,21

)UHTXHQWO\�WKHUH�LV�D�QHHG�WR�GHHP�FRPSHWHQFH�WR�FDUU\�RXW�D�WDVN�RU�RYHUVHH�D�WDVN�DQG�FRQYH\�DXWKRULW\�WR
XVH�D�SDUWLFXODU�SLHFH�RI�HTXLSPHQW���&RPSHWHQFH�LV�QRW�GHlQHG�SUHFLVHO\�LQ�DQ\�FXUUHQW�UHJXODWLRQ�RU�DFW���7KH
QHDUHVW�ZH�JHW�LV�IURP�WKH�0DQDJHPHQW�RI�+HDOWK�DQG�6DIHW\�DW�:RUN�5HJXODWLRQV�

�$�SHUVRQ�VKDOO�EH�UHJDUGHG�DV�FRPSHWHQW�ZKHUH�KH�KDV�VXnFLHQW�WUDLQLQJ�DQG�H[SHULHQFH�RU�NQRZOHGJH�DQG
RWKHU�TXDOLWLHV�WR�HQDEOH�KLP�SURSHUO\�WR�DVVLVW�LQ�XQGHUWDNLQJ�WKH�PHDVXUHV��

:KHQ�LQ�GRXEW�D�MXGJH�ZRXOG�RIWHQ�WXUQ�WR�D�UHQRZQHG�GLFWLRQDU\���)URP�WKH�&DPEULGJH�,QWHUQDWLRQDO�'LFWLRQDU\
RI�(QJOLVK�KWWS���XN�FDPEULGJH�RUJ�HOW�FLGH�

���FRPSHWHQFH��FRPSHWHQF\��QRXQ��WKH�DELOLW\�WR�GR�VRPHWKLQJ�ZHOO��

0RGHUQ�UHJXODWLRQV�LQVLVW�WKDW�LW�LV�IRU�WKH�HPSOR\HU�WR�GHHP�FRPSHWHQF\�DQG�VR�WR�EH�DEOH�WR�FDUU\�RXW�D
�GDQJHURXV��WDVN�WR�D�OHYHO�WKDW�LV�DFFHSWDEOH�ZH�QHHG�WR�GHPRQVWUDWH�WKDW�WKH�LQGLYLGXDO�KDV��WUDLQLQJ�DQG
H[SHULHQFH�RU�NQRZOHGJH�DQG�RWKHU�TXDOLWLHV��WR�HQDEOH�WKHP�WR�FDUU\�RXW�WKDW�WDVN�VDIHO\�

,Q�VRPH�FLUFXPVWDQFHV�WKHUH�LV�D�TXDOLlFDWLRQ�WKDW�KHOSV���*HQHUDOO\�ZH�DFFHSW�WKDW�WKH�SHUVRQ�ZKR�KDV�SDVVHG
D�GULYLQJ�WHVW�DQG�KROGV�D�GULYLQJ�OLFHQFH�LV�FRPSHWHQW�WR�GULYH���2U�D�WUDLQLQJ�FRXUVH��H�J��DWWHQGDQFH�DW�D�VDIHW\
DZDUHQHVV�FRXUVH��PD\�EH�VXnFLHQW�WR�WKLQN�WKDW�D�SHUVRQ�LV�FRPSHWHQW�WR�EH�LQ�D�FHUWDLQ�DUHD�DQG�QRW�FDXVH
KDUP�WR�WKHPVHOYHV�RU�RWKHUV���,Q�RWKHU�FLUFXPVWDQFHV�WKH�NQRZOHGJH�WKDW�WKH�RSHUDWLYH�KDV�FDUULHG�RXW�WKLV
WDVN�VDIHO\�IRU�WKH�ODVW����\HDUV��ZLWKRXW�GDQJHU��PD\�EH�VXnFLHQW�WR�GHHP�FRPSHWHQFH���:KHUH�WKHUH�LV�D�OHJDO
UHTXLUHPHQW�IRU�WUDLQLQJ�WKHQ�VDWLVI\LQJ�WKDW�UHTXLUHPHQW�ZLOO�EH�D�QHFHVVDU\�SDUW�EXW�SHUKDSV�QRW�WKH�ZKROH
UHDVRQ�IRU�GHHPLQJ�FRPSHWHQFH�

:KHUH�D�SHUVRQ�LV�GHHPHG�FRPSHWHQW�RU�JLYHQ�DXWKRULW\�WR�FDUU\�RXW�D�WDVN�WKHQ�LW�ZRXOG�EH�ZLVH�WR�UHFRUG�WKDW
IDFW�

&RPSHWHQFH�PD\�EH�UHTXLUHG�LQ�RYHUVHHLQJ�RU�VXSHUYLVLQJ��DGYLVLQJ�RQ�VDIHW\�FULWLFDO�PDWWHUV��XVLQJ�SDUWLFXODU
HTXLSPHQW�RU�ZRUNLQJ�LQ�FHUWDLQ�HQYLURQPHQWV�

$Q�LQFRPSOHWH�JXLGH�OLVW�IROORZV�

2YHUVHHLQJ�RU�6XSHUYLVLQJ�
6XSHUYLVLQJ�SHUVRQQHO�
6XSHUYLVLQJ�DFWLYLWLHV�
6XSHUYLVLQJ�XVH�RI�PDFKLQHU\�
6XSHUYLVLQJ�\RXQJ�SHUVRQV�RU�WUDLQHHV�

$GYLVLQJ�RQ�6DIHW\�&ULWLFDO�0DWWHUV�
$GYLVLQJ�RQ�ULVN�DVVHVVPHQW�
&DUU\LQJ�RXW�RFFXSDWLRQDO�KHDOWK�PRQLWRULQJ�
&DUU\LQJ�RXW�HTXLSPHQW�PDLQWHQDQFH�UHSDLU�
2SHUDWLQJ�HTXLSPHQW�
)LUVW�DLG�
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&RPSHWHQF\�$XWKRULVDWLRQ�5HJLVWHU

Competency/Authorisation Register 
 
Name: 
 
Competency :OOO 
OOOOOOOOOOO 
 

Training:  Date deemed 
competent: 
 

Signed: (Management) 
 

Experience:  
 
 

Knowledge:  Date of 
retraining/ 
reassessment: 

Signed: (Competent 
person) 

Supervision:  

Competency: OOO 
 

Training:  Date deemed 
competent: 
 

Signed: (Management) 
 

Experience:  

Knowledge:  Date of 
retraining/ 
reassessment: 

Signed: (Competent 
person) 

Supervision:  

Competency:  
 

Training:  Date deemed 
competent: 
 

Signed: (Management) 
 

Experience:  

Knowledge:  Date of 
retraining/ 
reassessment: 

Signed: (Competent 
person) 

Supervision:  
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6HFWLRQ�/

$UUDQJHPHQWV�IRU�0DQXDO�+DQGOLQJ�2SHUDWLRQV

0DQXDO�KDQGOLQJ�PHDQV�DQ\�WUDQVSRUWLQJ�RU�VXSSRUWLQJ�RI�D�ORDG�LQFOXGLQJ�OLIWLQJ��SXWWLQJ�GRZQ��SXVKLQJ��SXOOLQJ�
FDUU\LQJ�RU�PRYLQJ�E\�KDQG�RU�E\�ERGLO\�IRUFH�

,Q�DFFRUGDQFH�ZLWK�WKH�0DQXDO�+DQGOLQJ�2SHUDWLRQV�5HJXODWLRQV�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�ZLOO�HQGHDYRXU
WR�DYRLG�WKH�QHHG�IRU�HPSOR\HHV�WR�XQGHUWDNH�PDQXDO�KDQGOLQJ�RSHUDWLRQV�WKDW�LQYROYH�D�ULVN�RI�LQMXU\���,I�WKLV�LV
QRW�UHDVRQDEO\�SUDFWLFDEOH�WKHQ�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�ZLOO�PDNH�D�VXLWDEOH�DQG�VXnFLHQW�DVVHVVPHQW
RI�WKH�WDVN�DQG�UHGXFH�WKH�ULVN�WR�WKH�ORZHVW�OHYHO�WKDW�LV�UHDVRQDEO\�SUDFWLFDEOH���7KLV�ZLOO�LQFOXGH��ZKHUH
SRVVLEOH��WKH�SURYLVLRQ�RI�LQIRUPDWLRQ�DQG�JHQHUDO�LQGLFDWLRQV�RQ�WKH�ZHLJKW�RI�HDFK�ORDG�DQG�WKH�KHDYLHVW�VLGH
RI�DQ\�ORDG�ZKRVH�FHQWUH�RI�JUDYLW\�LV�QRW�SRVLWLRQHG�FHQWUDOO\�

$VVHVVPHQWV�ZLOO�EH�UHFRUGHG�DQG�UHYLHZHG�LI�QR�ORQJHU�YDOLG�RU�WKHUH�LV�VLJQLlFDQW�FKDQJH�LQ�WKH�PDWWHU�WR
ZKLFK�LW�UHODWHV�

7KH�UHTXLUHPHQW�WKDW�WKH�HPSOR\HH�KDV�D�GXW\�WR�PDNH�IXOO�DQG�SURSHU�XVH�RI�DQ\�V\VWHP�RI�ZRUN�SURYLGHG�E\
9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG��DV�WKHLU�HPSOR\HU��WR�DOOHYLDWH�RU�UHGXFH�WKH�ULVN�RI�PDQXDO�KDQGOLQJ
RSHUDWLRQV�ZLOO�EH�FRPPXQLFDWHG�WR�HPSOR\HHV�



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH�����RI����

3URFHGXUH�IRU�0DQXDO�+DQGOLQJ�2SHUDWLRQV
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0DQXDO�+DQGOLQJ�2SHUDWLRQV

,1752'8&7,21

�

7KH�0DQXDO�+DQGOLQJ�2SHUDWLRQV�5HJXODWLRQV�DSSO\�WR�DQ\�PDQXDO�KDQGOLQJ�RSHUDWLRQ�WKDW�PD\�FDXVH�LQMXU\�DW
ZRUN���7KHVH�RSHUDWLRQV�ZLOO�EH�LGHQWLlHG�E\�WKH�ULVN�DVVHVVPHQW�FDUULHG�RXW�XQGHU�WKH�0DQDJHPHQW�RI�+HDOWK
DQG�6DIHW\�DW�:RUN�5HJXODWLRQV�

�

7KH\�ZLOO�LQFOXGH�QRW�RQO\�OLIWLQJ�EXW�DOVR�ORZHULQJ��SXVKLQJ��SXOOLQJ��FDUU\LQJ�RU�PRYLQJ�ORDGV�E\�KDQG�RU�RWKHU
ERGLO\�IRUFH�

�

$V�DQ�HPSOR\HU��WKH�RUJDQLVDWLRQ�LV�UHTXLUHG�WR�WDNH�WKUHH�NH\�VWHSV�

$YRLG�KD]DUGRXV�PDQXDO�KDQGOLQJ�RSHUDWLRQV�ZKHUH�UHDVRQDEO\�SUDFWLFDEOH���
$GHTXDWHO\�DVVHVV�DQ\�KD]DUGRXV�RSHUDWLRQV�WKDW�FDQQRW�EH�DYRLGHG��(UJRQRPLF�DVVHVVPHQW�ORRNV�DW�WKH��
ZHLJKW��VKDSH�DQG�VL]H�RI�WKH�ORDG��WKH�KDQGOHU
V�SRVWXUH��WKH�ZRUNLQJ�HQYLURQPHQW�DQG�WKH�LQGLYLGXDO
V
FDSDELOLW\���8QOHVV�WKH�DVVHVVPHQW�LV�YHU\�VLPSOH��D�ZULWWHQ�UHFRUG�ZLOO�EH�QHHGHG�
5HGXFH�WKH�ULVN�RI�LQMXU\�DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH���

�

$92,',1*�0$18$/�+$1'/,1*

�

$YRLGLQJ�PDQXDO�KDQGOLQJ�RSHUDWLRQV�WKDW�PD\�FDXVH�LQMXU\�PD\�EH�DFKLHYHG�E\�

5HGHVLJQLQJ�WKH�WDVN�WR�DYRLG�PRYLQJ�WKH�ORDG�
'RLQJ�WKH�MRE�LQ�D�GLkHUHQW�ZD\�H�J��EUHDNLQJ�WKH�ORDG�GRZQ�WR�VPDOOHU��PRUH�PDQDJHDEOH�XQLWV�
$XWRPDWLRQ�
0HFKDQLVDWLRQ�
7KH�XVH�RI�PHFKDQLFDO�PDQXDO�KDQGOLQJ�DLGV�
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35,1&,3/(6

7KH�FRUUHFW�PHWKRG�RI�OLIWLQJ�PDNHV�WKH�MRE�HDVLHU��OHVV�WLULQJ�DQG�LV�OHVV�OLNHO\�WR�OHDG�WR�EDFN�LQMXULHV���/LIWLQJ�LV
WR�EH�GRQH�XVLQJ�WKH�FRUUHFW�PXVFOHV���EDFN�DQG�DEGRPLQDO�PXVFOHV�DUH�ZHDN��WKH�OHJ�DQG�WKLJK�PXVFOHV�DUH
VWURQJ��$�JRRG�SRVWXUH�DW�WKH�VWDUW�RI�WKH�OLIW�LV�HVVHQWLDO��VOLJKW�EHQGLQJ�RI�WKH�EDFN��KLSV�DQG�NQHHV�LV�SUHIHUDEOH
WR�IXOO\�mH[LQJ�WKH�EDFN��VWRRSLQJ��RU�IXOO\�mH[LQJ�WKH�KLSV�DQG�NQHHV��VTXDWWLQJ����,I�WKH�ORDG�FDQ�EH�NHSW�FORVH
WR�WKH�ERG\�D�SHUVRQ�FDQ�DFW�DV�D�KXPDQ�HOHYDWRU���UHVXOWLQJ�LQ�IDU�KHDYLHU�ORDGV�EHLQJ�OLIWHG�ZLWK�IDU�OHVV�HkRUW�

7KHUH�DUH�VL[�VLJQLlFDQW�SRLQWV�LQ�PDQXDO�KDQGOLQJ�

*ULS���$�JRRG�JULS�PDNHV�PD[LPXP�XVH�RI�WKH�SDOP�RI�WKH�KDQG��WKH�EDOO�RI�WKH�WKXPE�DQG�WKH�EDVH�RI�WKH��
lQJHUV��&RQVLGHUDEOH�GDPDJH�FDQ�EH�FDXVHG�E\�XVLQJ�WKH�VHQVLWLYH�lQJHUWLSV��FRQWLQXHG�XVH�RI�WKHP�OHDGV
WR�VWUDLQHG�lQJHUV�DQG�IRUHDUPV�
%DFN���7KH�EDFN�VKRXOG�EH�VOLJKWO\�EHQW��DV�VKRXOG�WKH�KLSV�DQG�NQHHV��LQ�RUGHU�WR�JHW�FORVH�WR�WKH�ORDG�DQG��
WKHQ�WR�UDLVH�LW��SXVKLQJ�XSZDUGV�ZLWK�WKH�OHJ�PXVFOHV��7KH�EDFN�VKRXOG�QRW�EH�mH[HG�DQ\�IXUWKHU�ZKLOH
OLIWLQJ��DV�FDQ�KDSSHQ�LI�WKH�OHJV�EHJLQ�WR�VWUDLJKWHQ�EHIRUH�VWDUWLQJ�WR�UDLVH�WKH�ORDG���$YRLG�WZLVWLQJ�WKH�EDFN
RU�OHDQLQJ�VLGHZD\V��HVSHFLDOO\�ZKHQ�WKH�EDFN�LV�EHQW�
+HDG���.HHS�WKH�KHDG�XS�ZKHQ�KDQGOLQJ��2QFH�WKH�ORDG�LV�KHOG�VHFXUHO\��ORRN�DKHDG��QRW�GRZQ�DW�WKH�ORDG���
)HHW���7KH�FRUUHFW�SRVLWLRQ�RI�WKH�IHHW�LV�DSSUR[LPDWHO\�WKH�ZLGWK�RI�WKH�KLSV�DSDUW��ZLWK�RQH�IRRW�VOLJKWO\�LQ��
IURQW�RI�WKH�RWKHU�LQ�RUGHU�WR�PDLQWDLQ�EDODQFH��7KLV�SRVLWLRQ�SURYLGHV�D�VWDEOH�EDVH�DV�WKH�ORDG�LV�OLIWHG���%H
SUHSDUHG�WR�PRYH�WKH�IHHW�GXULQJ�WKH�OLIW�WR�PDLQWDLQ�VWDELOLW\���WXUQLQJ�E\�PRYLQJ�WKH�IHHW�LV�EHWWHU�WKDQ
WZLVWLQJ�DQG�OLIWLQJ�DW�WKH�VDPH�WLPH�
$UPV���:KHUH�SRVVLEOH��WKH�ORDG�VKRXOG�EH�KXJJHG�DV�FORVH�WR�WKH�ERG\�DV�SRVVLEOH�VR�WKDW�WKH�ERG\�GRHV�QRW��
EHFRPH�XQEDODQFHG�
%RG\���.HHS�WKH�ORDG�FORVH�WR�WKH�ERG\�IRU�DV�ORQJ�DV�SRVVLEOH�ZKLOH�OLIWLQJ�DQG�NHHS�WKH�KHDYLHVW�VLGH�RI�WKH��
ORDG�QH[W�WR�WKH�ERG\�

27+(5�35(&$87,216

$�SHUVRQ�VKRXOG�DOZD\V�EH�DEOH�WR�VHH�ZKHUH�WKH\�DUH�JRLQJ�
,W�LV�JRRG�SUDFWLFH�WR�ORRN�RYHU�WKH�URXWH�EHIRUH�OLIWLQJ�WR�HQVXUH�WKDW�WKHUH�DUH�QR�REVWUXFWLRQV�RU�REVWDFOHV�LQ
WKH�ZD\�
6WDFNLQJ�LV�RQO\�WR�EH�DV�KLJK�DV�LW�LV�SRVVLEOH�WR�JR�ZLWK�WKH�HOERZV�VWLOO�WXFNHG�LQWR�WKH�VLGHV�
+DQG�KRRNV�RU�RWKHU�OLIWLQJ�DLGV�DUH�WR�EH�XVHG�LI�ORDGV�DUH�XQZLHOG\�RU�LUUHJXODU�LQ�VKDSH�
,I�WKHUH�LV�XQFHUWDLQW\�DV�WR�WKH�ZHLJKW�RI�WKH�REMHFW�WR�EH�OLIWHG��RU�WKH�SHUVRQ�ZKR�LV�WR�GR�WKH�OLIWLQJ�LV
XQVXUH�RI�WKHLU�FDSDELOLWLHV��KHOS�LV�WR�EH�VRXJKW�
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0DQXDO�+DQGOLQJ
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6HFWLRQ�0

$UUDQJHPHQWV�IRU�)LUH�DQG�(PHUJHQFLHV��6LWH�

,W�LV�WKH�SROLF\�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�WKDW�VXLWDEOH�DQG�VXnFLHQW�lUH�DQG�HPHUJHQF\�SURFHGXUHV�EH
LQ�SODFH�RQ�VLWH�LQ�RUGHU�WR�IDFLOLWDWH�HkHFWLYH�HYDFXDWLRQ�RU�RWKHU�DSSURSULDWH�DFWLRQ��DQG�WR�HQVXUH�WKDW
HPSOR\HHV
�SHUVRQDO�KHDOWK�DQG�VDIHW\�LV�QRW�SXW�DW�ULVN�XQGXO\�GXULQJ�WKH�FRXUVH�RI�VXFK�DFWLRQ�

,Q�PDQ\�FLUFXPVWDQFHV�WKH�RQ�VLWH�HPHUJHQF\�SURFHGXUHV�ZLOO�EH�GHlQHG�E\�WKH�3ULQFLSDO�0DLQ�&RQWUDFWRU�RU�WKH
&OLHQWgV�VWDQGLQJ�DUUDQJHPHQWV���,I�WKLV�LV�WKH�FDVH�WKHQ�WKLV�ZLOO�EH�H[SODLQHG�DW�VLWH�LQGXFWLRQ���,I�QRW�WKH�VLWH
PDQDJHU�ZLOO�HQVXUH�WKDW�SURFHGXUHV�DUH�SXW�LQ�SODFH��LPSOHPHQWHG�DQG�PDLQWDLQHG�

,Q�WKH�HYHQW�RI�D�lUH��H[SORVLRQ�RU�GDPDJH�WR�VHUYLFHV��ZDWHU��HOHFWULF�RU�JDV��RFFXUULQJ��IXOO�GHWDLOV�RI�WKH
LQFLGHQW�DUH�WR�EH�SDVVHG�WR�%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DV�VRRQ�DV�SRVVLEOH�
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3URFHGXUH�IRU�)LUH�DQG�(PHUJHQFLHV��6LWH�
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6LWH�)LUH�DQG�(PHUJHQF\�3URFHGXUHV

6XLWDEOH�DQG�VXnFLHQW�lUH�DQG�HPHUJHQF\�SURFHGXUHV�VKRXOG�EH�LQ�SODFH�DW�HDFK�VLWH�LQ�RUGHU�WR�IDFLOLWDWH
HkHFWLYH�HYDFXDWLRQ�RU�RWKHU�DSSURSULDWH�DFWLRQ�DQG�WR�HQVXUH�WKDW�RSHUDWLYHVg�KHDOWK�DQG�VDIHW\�LV�QRW�SXW�DW
ULVN�XQGXO\�GXULQJ�WKH�FRXUVH�RI�VXFK�DFWLRQ���7KH�IROORZLQJ�LV�DQ�H[DPSOH�RI�WKH�W\SH�RI�SURFHGXUHV�WKDW�ZRXOG
EH�SXW�LQ�SODFH�DW�WKH�VLWH��DOWKRXJK�LW�LV�SRVVLEOH�WKDW�WKHVH�SURFHGXUHV�PD\�EH�PRUH�GHWDLOHG�RU�FRPSOLFDWHG
GHSHQGLQJ�RQ�WKH�QDWXUH��H[WHQW�DQG�FRPSOH[LW\�RI�WKH�VLWH��DQG�LI�WKHUH�DUH�DQ\�H[LVWLQJ�HPHUJHQF\�lUH
SURFHGXUHV�LQ�SODFH�IRU�WKH�VLWH�

),5(�35(&$87,216

7KH�VLWH�PDQDJHU�LV�WR�HQVXUH�WKDW�

6XnFLHQW�lUH�lJKWLQJ�HTXLSPHQW�LV�DYDLODEOH�RQ�WKH�VLWH�DQG�WKDW�LW�LV�VHUYLFHG��PDLQWDLQHG�DW�OHDVW�RQFH�D��
\HDU�
7UDLQLQJ�DQG�LQVWUXFWLRQ�DUH�JLYHQ�WR�VWDk�LQ�UHVSHFW�RI�PHDQV�RI�HVFDSH��WKH�XVH�RI�WKH�lUH�lJKWLQJ��
HTXLSPHQW�DQG�WKH�lUH�GULOO�SURFHGXUH�
7KH�lUH�GULOO�SURFHGXUH�LV�WHVWHG�SHULRGLFDOO\���
5HFRUGV�DUH�NHSW�RI�LWHPV���WR���DERYH���
7KH�IROORZLQJ�FKHFN�LV�PDGH�RI�WKH�VLWH��HLWKHU�SHUVRQDOO\�RU�E\�D�GHVLJQDWHG�PHPEHU�RI�VWDk��ZKHQ�ZRUN��
FHDVHV�
(OHFWULF��JDV�DQG�RLO�HTXLSPHQW�QRW�UHTXLUHG�WR�RSHUDWH�RYHUQLJKW�LV�VZLWFKHG�Rk�
(TXLSPHQW�LQ�XVH�RYHUQLJKW�LV�VDIH�
1R�FLJDUHWWHV�DUH�OHIW�VPRXOGHULQJ�
)LUH�GRRUV�DQG�VPRNH�VWRS�GRRUV�DUH�FORVHG�
:LQGRZV�DUH�FORVHG��RXWVLGH�GRRUV�ORFNHG�DQG�WKH�SUHPLVHV�DUH�VHFXUH�DJDLQVW�LQWUXGHUV�

7KLV�ZLOO�UHTXLUH�WKDW�D�lUH�SDWURO�LV�FDUULHG�RXW���KRXU�DIWHU�WKH�HQG�RI�DQ\�KRW�ZRUNV�

$�VXLWDEOH�fUH�DVVHPEO\�DUHD�ZLOO�EH�GHVLJQDWHG�LQ�FRPSOLDQFH�ZLWK�URXWLQH�RUGHUV�LVVXHG�E\�WKH
RUJDQLVDWLRQdV�UHSUHVHQWDWLYH�RU�GHfQHG�LQ�WKH�KHDOWK�DQG�VDIHW\�SODQ�

81'(5*5281'�6(59,&(6

,Q�WKH�HYHQW�WKDW�DQ\�XQGHUJURXQG�VHUYLFHV�DUH�VWUXFN�FRQWDFW�LV�WR�EH�PDGH�ZLWK�WKH�RUJDQLVDWLRQ�WR�ZKLFK�WKH
XQGHUJURXQG�VHUYLFHV�EHORQJ���$OO�ZRUN�LQ�WKH�DUHD�LV�WR�FHDVH�XQWLO�VXFK�WLPH�DV�WKH�VHUYLFHV�KDYH�EHHQ
H[DPLQHG�DQG�WKH�DUHD�LV�PDGH�VDIH���$�OLVW�RI�WKH�UHOHYDQW�RUJDQLVDWLRQV�LV�WR�EH�UHWDLQHG�RQ�VLWH�

7(0325$5<�$&&2002'$7,21

6LWH�DFFRPPRGDWLRQ�SUHVHQWV�D�VHULHV�RI�KD]DUGV�WKDW�YDU\�ZLWK�XVDJH���7HPSRUDU\�VLWH�KXWV�VHH�VHUYLFH�DV
RnFHV��ZRUNVKRSV��FDQWHHQV��GU\LQJ�URRPV��WRRO�VWRUHV��UHVW�URRPV�DQG�RWKHU�XVHV���)UHTXHQWO\�WKH\�DUH�PDQ\�RI
WKHVH�WKLQJV�DW�WKH�VDPH�WLPH�DQG�WKH�VLWH�PDQDJHU�VKRXOG�HQVXUH�WKDW�

)LUH�H[LWV�DUH�FRQVSLFXRXVO\�PDUNHG��HDVLO\�DQG�LPPHGLDWHO\�DEOH�WR�EH�RSHQHG�IURP�WKH�LQVLGH��DQG�KDYH
XQREVWUXFWHG�DFFHVV�DQG�D�VXLWDEOH�PHDQV�RI�HVFDSH�
$GHTXDWH�lUH�lJKWLQJ�HTXLSPHQW�LV�DYDLODEOH�
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7HPSRUDU\�EXLOGLQJV�VKRXOG�EH�DW�OHDVW������PHWUHV�DZD\�IURP�WKH�SHUPDQHQW�VWUXFWXUH�WR�FUHDWH�D�lUH�JDS��
:KHUH�WKH�EUHDN�LV�OHVV�WKDQ�����PHWUHV�WKHQ�WKH�WHPSRUDU\�EXLOGLQJ�VKRXOG�QRW�DGG�WR�WKH�VSUHDG�RI�lUH�RU�WKH
FUHDWLRQ�RI�VPRNH�WR[LF�IXPH���,Q�RUGHU�WR�HQVXUH�WKLV�WKH�IROORZLQJ�VWDQGDUGV�DSSO\�

,QWHUQDO�FHLOLQJ�DQG�DOO�ZDOO�VXUIDFHV�WR�%6�����SDUW���
([WHUQDO�URRI�VXUIDFH�WR�%6�����SDUW���
:DOOV�DQG�URRI����PLQXWH�lUH�UHVLVWDQFH�WR�%6�����SDUWV����DQG����
'RRUV�DQG�ZLQGRZV����PLQXWH�lUH�UHVLVWDQFH�WR�%6�����SDUWV����DQG����
6XSSRUWLQJ�PHPEHUV����PLQXWH�lUH�UHVLVWDQFH�WR�%6�����SDUWV����DQG����
0HWDO�WUHDG�VWDLUFDVHV�WR�EH�XVHG��6)53��

:KHUH�WKH�WHPSRUDU\�EXLOGLQJ�LV�ORFDWHG�ZLWKLQ�DQRWKHU�EXLOGLQJ��lUH�DFFHVV�DQG�HVFDSH�URXWHV�VKRXOG�EH�FOHDUO\
PDUNHG�
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)LUH�(PHUJHQF\�$FWLRQ�6LJQDJH

Fire/Emergency Action 
 (To be displayed at all places of work) 

 
The fire alarm device for this workplace consists of: ..................................... 
 
Alarm call points are located: ..................................... 
 
The assembly point is located: ..................................... 
 
Action in the event of a fire or explosion: 
 
The following action is to be taken in the event of a fire or explosion occurring: 

 
1. Raise the alarm.  If you are not near an alarm device shout “FIRE” and give the location. 
2. Inform ..................................... who will alert the Fire Brigade by telephone and inform anyone else in the 

building. 
3. Put the fire out if that is possible without putting yourself in danger/report your presence to 

..................................... at the assembly point. 
 
Full details of the incident are to be passed to ..................................... as soon as possible. 
 
Action in the event of discovering a bomb (real or hoax): 
 
The following action is to be taken in the event of a bomb (real or hoax) being discovered or threatened: 
 
1. Raise the alarm. If you are not near an alarm device shout “FIRE”. 
2. Inform ..................................... who will summon the Police by telephone and inform anyone else in the 

building. 
3. Report your presence to ..................................... at the assembly point. 
 
Full details of the incident are to be passed to ..................................... as soon as possible. 
 
Action on hearing the alarm: 
 
On hearing the emergency alarm the following action is to be taken: 
 
1. Evacuate the premises quickly and quietly.  Do not wait to finish a phone call or to collect personal 

belongings. 
2. Report your presence to ..................................... at the assembly point. 
3. Do not re-enter the building until the senior fire officer declares that it is safe to do so. 
 
Summoning the Fire Brigade: 
 
The information that shall be required is: 
 
1. Organisation Name 
2. Address 
3. Telephone Number 
4. BRIEF DETAILS OF THE EMERGENCY, e.g. FIRE IN THE GROUND FLOOR 
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Fire wardens: 
 
Names of fire wardens and areas they control: 
 
....................................... 
 
....................................... 
 
....................................... 
 
....................................... 
 
 
 
Due to the nature of the workplace it will not always be possible to have a designated fire warden in each 
area.  It is imperative, therefore, that each member of staff ensures that their area is evacuated and that 
everyone, including visitors, is alerted and cleared from the workplace.  That information should be reported 
to the senior person in charge at the fire assembly point. 
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)LUH�,QVSHFWLRQ�&KHFNOLVW

Fire Safety Inspection  
Fire Safety Inspection Checklist 

 
Company name: 
 
Area inspected/site address:  
 
No ITEM YES/NO/ 

N/A 
REMEDIAL ACTION REQUIRED 
(INCLUDE LOCATION) 

ACTION 
DATE 

01 All combustibles and rubbish 
being removed regularly from 
work areas? 

 
 
 

  

02 Fire procedures included in 
safety plan.  Fire/emergency 
procedures displayed? 

   

03 Fire extinguishers locations 
correctly signed? 

 
 
 

  

04 Fire extinguishers in good 
condition, in correct locations 
and serviced within last 12 
months? 

   

05 Fire extinguishers appropriate 
quantity and type for fire risk? 

   

06 Fire extinguishing equipment 
being inspected weekly for 
damage? 

   

07 Fire extinguishers located at 
fire points? 

 
 
 

  

08 Fire alarm used?  
 
 

  

09 Fire procedures part of 
induction procedure? 

 
 
 

  

10 Fire drill conducted within the 
last 6 months or sooner 
where applicable? 
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No. ITEM YES/NO/ 

N/A 
REMEDIAL ACTION REQUIRED 
(INCLUDE LOCATION) 

ACTION 
DATE 

11 Fire marshals appointed?  
 
 

  

12 Employees trained in use of 
extinguishing equipment? 

 
 
 

  

13 Fire escapes and emergency 
routes correctly signed? 

 
 
 

  

14 Fire doors open outwards and 
unobstructed on both sides? 

 
 
 

  

15 Fire escape routes kept clear?  
 
 

  

16 Fire escape routes adequately 
illuminated? 

 
 
 

  

17 Emergency lighting required in 
any work areas to facilitate 
evacuation if main supply fails? 

   

18 Emergency lighting tested?  
 
 

  

19 “No Smoking” and similar 
warning signs displayed in areas 
of flammable materials storage? 

   

 
Person completing checklist:  
 
 
Job title:  
 
 
Date:  
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6HFWLRQ�1

$UUDQJHPHQWV�IRU�)LUVW�$LG��0HGLFDO�(PHUJHQFLHV��$FFLGHQWV�,QFLGHQWV

),567�$,'

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�WKHUH�DUH�VXnFLHQW�lUVW�DLGHUV
DYDLODEOH�DW�DOO�ZRUNSODFHV�

'HWDLOV�RI�WKH�lUVW�DLG�NLW�ORFDWLRQV�DQG�QDPHV�RI�lUVW�DLGHUV�VKDOO�EH�GLVSOD\HG�RQ�GHVLJQDWHG�QRWLFH�ERDUGV
ZLWKLQ�WKH�ZRUNSODFH�

7KH�UHVSRQVLELOLW\�IRU�HQVXULQJ�lUVW�DLG�NLWV�DUH�NHSW�IXOO\�VWRFNHG�DW�DOO�WLPHV�UHVWV�ZLWK�WKH�GHVLJQDWHG�lUVW
DLGHUV�DSSRLQWHG�SHUVRQV�

)LUVW�DLG�NLWV�NHSW�LQ�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�YHKLFOHV�DUH�WKH�UHVSRQVLELOLW\�RI�WKH�GULYHU�RI�WKH
YHKLFOH�

0(',&$/�(0(5*(1&,(6

,Q�WKH�HYHQW�RI�DQ�LQMXU\�RU�VXGGHQ�LOOQHVV�WKH�IROORZLQJ�DFWLRQ�LV�WR�EH�WDNHQ�

)LUVW�DLG�DVVLVWDQFH�LV�WR�EH�REWDLQHG��LI�DSSURSULDWH���
7KH�LQMXUHG�RU�LOO�SHUVRQ�LV�WR�EH�FRQYH\HG�WR�KRVSLWDO�E\�WKH�TXLFNHVW�SRVVLEOH�PHDQV��RU�DQ�DPEXODQFH�LV�WR��
EH�VXPPRQHG��HQVXULQJ�WKDW�WKH�DGGUHVV�LV�JLYHQ�DFFXUDWHO\�
7KH�IXOO�GHWDLOV�RI�WKH�LQMXUHG�RU�LOO�SHUVRQ�DQG�WKH�GHWDLOV�RI�WKH�LQMXULHV�RU�LOOQHVV�DUH�WR�EH�SDVVHG�WR�WKH��
ZRUNSODFH�VXSHUYLVRU�DQG�-RKQ�%R\HU�DV�VRRQ�DV�SRVVLEOH�

$&&,'(176�,1&,'(176

$OO�DFFLGHQWV�DQG�FDVHV�RI�ZRUN�UHODWHG�LOO�KHDOWK�DUH�WR�EH�UHFRUGHG�LQ�WKH�GHVLJQDWHG�9XOFDQ�&RQVWUXFWLRQ
6HUYLFHV�/WG�DFFLGHQW�ERRN�

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�VKDOO�EH�UHVSRQVLEOH�IRU�UHSRUWLQJ�DFFLGHQWV��GLVHDVHV�DQG�GDQJHURXV
RFFXUUHQFHV�WR�WKH�HQIRUFLQJ�DXWKRULW\�LI�QHFHVVDU\�

-RKQ�%R\HU�VKDOO�EH�UHVSRQVLEOH�IRU�LQYHVWLJDWLQJ�DFFLGHQWV�LQFLGHQWV��LOO�KHDOWK�DQG�GDQJHURXV�RFFXUUHQFHV���$W
WKHLU�GLVFUHWLRQ�WKH\�PD\�FDOO�RQ�7+63�5LVN�0DQDJHPHQW�WR�DVVLVW�ZLWK�WKH�LQYHVWLJDWLRQ�
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3URFHGXUH�IRU�$VVHVVLQJ�)LUVW�$LG�5HTXLUHPHQWV
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3URFHGXUH�IRU�'HDOLQJ�ZLWK�0HGLFDO�(PHUJHQFLHV
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3URFHGXUH�IRU�$FFLGHQW�,QFLGHQW�,QYHVWLJDWLRQ�DQG�5HSRUWLQJ
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$VVHVVLQJ�)LUVW�$LG�5HTXLUHPHQWV

,Q�DFFRUGDQFH�ZLWK�WKH�$SSURYHG�&RGH�RI�3UDFWLFH��$&R3��UHODWLQJ�WR�lUVW�DLG�SURYLVLRQ��WKLV�RUJDQLVDWLRQ
UHFRJQLVHV�WKDW�QXPEHUV�RI�lUVW�DLGHUV�DQG�WKHLU�VNLOOV�OHYHO�ZLOO�RQO\�EH�DGHTXDWHO\�DGGUHVVHG�LI�D�VXLWDEOH
DVVHVVPHQW�LV�FDUULHG�RXW�RQ�WKH�lUVW�DLG�UHTXLUHPHQWV�RI�WKH�RUJDQLVDWLRQ���7KH�$&R3�VWDWHV�WKDW�LI�WKH
DVVHVVPHQW�LGHQWLlHV�D�QHHG�IRU�lUVW�DLGHUV�WKHQ�HPSOR\HUV�VKRXOG�HQVXUH�WKDW�WKH\�DUH�SURYLGHG�LQ��VXnFLHQW
QXPEHUV�DW�DSSURSULDWH�ORFDWLRQV��

,W�LV�UHFRJQLVHG�E\�WKLV�RUJDQLVDWLRQ�WKDW�WKH�DVVHVVPHQWV�FDUULHG�RXW�QHHG�QRW�EH�UHFRUGHG�EXW��DV�HPSOR\HUV
PD\�KDYH�WR�MXVWLI\�WKHLU�GHFLVLRQV��LW�VKRXOG�ORRN�DW�WKH�IROORZLQJ�

$63(&76�72�&216,'(5 ,03$&76�21�),567�$,'�3529,6,21

+D]DUGV��XVH�WKH�lQGLQJ�RI�\RXU�ULVN�DVVHVVPHQW�DQG�WDNH�DFFRXQW�RI�DQ\�SDUWV�RI�\RXU�ZRUNSODFH�WKDW�KDYH
GLkHUHQW�ZRUN�DFWLYLWLHV�KD]DUGV�ZKLFK�PD\�UHTXLUH�GLkHUHQW�OHYHOV�RI�lUVW�DLG�SURYLVLRQ�

'RHV�\RXU�ZRUNSODFH�KDYH�ORZ�OHYHO�KD]DUGV��OLNH�\RX�PLJKW
lQG�LQ�RnFHV�DQG�VKRSV"

7KH�PLQLPXP�SURYLVLRQ�LV�
j�$Q�DSSRLQWHG�SHUVRQ�WR�WDNH�FKDUJH�RI�lUVW�DLG
DUUDQJHPHQWV�
j�$�VXLWDEO\�VWRFNHG�lUVW�DLG�ER[�

'RHV�\RX�ZRUNSODFH�KDYH�KLJKHU�OHYHO�KD]DUGV��VXFK�DV
FKHPLFDOV�RU�GDQJHURXV�PDFKLQHU\"��'R�\RXU�ZRUN
DFWLYLWLHV�LQYROYH�VSHFLDO�KD]DUGV��VXFK�DV�K\GURmXRULF�DFLG
RU�FRQlQHG�VSDFHV"

<RX�VKRXOG�FRQVLGHU�
j�3URYLGLQJ�lUVW�DLGHUV�
j�$GGLWLRQDO�WUDLQLQJ�IRU�lUVW�DLGHUV�WR�GHDO�ZLWK
LQMXULHV�FDXVHG�E\�VSHFLDO�KD]DUGV�
j�$GGLWLRQDO�lUVW�DLG�HTXLSPHQW�
j�3UHFLVH�VLWLQJ�RI�lUVW�DLG�HTXLSPHQW�
j�3URYLGLQJ�D�lUVW�DLG�URRP�
j�,QIRUPLQJ�WKH�HPHUJHQF\�VHUYLFHV�

(PSOR\HHV

+RZ�PDQ\�SHRSOH�DUH�HPSOR\HG�RQ�VLWH" :KHUH�WKHUH�DUH�VPDOO�QXPEHUV�RI�HPSOR\HHV�
WKH�PLQLPXP�SURYLVLRQ�LV�
j�$Q�DSSRLQWHG�SHUVRQ�WR�WDNH�FKDUJH�RI�lUVW�DLG
DUUDQJHPHQWV�
j�$�VXLWDEO\�VWRFNHG�lUVW�DLG�ER[�
:KHUH�WKHUH�DUH�ODUJH�QXPEHUV�RI�HPSOR\HHV
\RX�VKRXOG�FRQVLGHU�SURYLGLQJ�
j�)LUVW�DLGHUV�
j�$GGLWLRQDO�lUVW�DLG�HTXLSPHQW�
j�$�lUVW�DLG�URRP�

$UH�WKHUH�LQH[SHULHQFHG�ZRUNHUV�RQ�VLWH��RU�HPSOR\HHV�ZLWK
GLVDELOLWLHV�RU�SDUWLFXODU�KHDOWK�SUREOHPV"

<RX�VKRXOG�FRQVLGHU�
j�$GGLWLRQDO�WUDLQLQJ�IRU�lUVW�DLGHUV�
j�$GGLWLRQDO�lUVW�DLG�HTXLSPHQW�
j�/RFDO�VLWLQJ�RI�lUVW�DLG�HTXLSPHQW�
<RXU�lUVW�DLG�SURYLVLRQ�VKRXOG�FRYHU�ZRUN
H[SHULHQFH�WUDLQHHV�
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$63(&76�72�&216,'(5 ,03$&76�21�),567�$,'�3529,6,21

$FFLGHQWV�DQG�LOO�KHDOWK�UHFRUG

:KDW�LQMXULHV�DQG�LOOQHVV�KDYH�RFFXUUHG�LQ
\RXU�ZRUNSODFH�DQG�ZKHUH�GLG�WKH\
KDSSHQ"

0DNH�VXUH�\RXU�lUVW�DLG�SURYLVLRQ�FDWHUV�IRU�WKH�W\SH�RI�LQMXULHV
DQG�LOOQHVV�WKDW�PLJKW�RFFXU�LQ�\RXU�ZRUNSODFH�
0RQLWRU�DFFLGHQWV�DQG�LOO�KHDOWK�DQG�UHYLHZ�\RXU�lUVW�DLG
SURYLVLRQ�DV�DSSURSULDWH�

:RUNLQJ�DUUDQJHPHQWV

'R�\RX�KDYH�HPSOR\HHV�ZKR�WUDYHO�D�ORW�
ZRUN�UHPRWHO\�RU�ZRUN�DORQH"

<RX�VKRXOG�FRQVLGHU�
j�,VVXLQJ�SHUVRQDO�lUVW�DLG�NLWV�
j�,VVXLQJ�SHUVRQDO�FRPPXQLFDWRUV�PRELOH�SKRQHV�WR�HPSOR\HHV�

'R�DQ\�RI�\RXU�HPSOR\HHV�ZRUN�VKLIWV�RU
ZRUN�RXW�RI�KRXUV"

<RX�VKRXOG�HQVXUH�WKHUH�LV�DGHTXDWH�lUVW�DLG�SURYLVLRQ�DW�DOO
WLPHV�SHRSOH�DUH�DW�ZRUN�

$UH�WKH�SUHPLVHV�VSUHDG�RXW��H�J��DUH�WKHUH
VHYHUDO�EXLOGLQJV�RQ�WKH�VLWH�RU�PXOWL�mRRU
EXLOGLQJV"

<RX�VKRXOG�FRQVLGHU�SURYLVLRQ�LQ�HDFK�EXLOGLQJ�RU�RQ�HDFK�mRRU�

,V�\RXU�ZRUNSODFH�UHPRWH�IURP�HPHUJHQF\
PHGLFDO�VHUYLFHV"

<RX�VKRXOG�
j�,QIRUP�WKH�HPHUJHQF\�VHUYLFHV�RI�\RXU�ORFDWLRQ�
j�&RQVLGHU�VSHFLDO�DUUDQJHPHQWV�ZLWK�WKH�HPHUJHQF\�VHUYLFHV�

'R�DQ\�RI�\RXU�HPSOR\HHV�ZRUN�DW�VLWHV
RFFXSLHG�E\�RWKHU�HPSOR\HUV"

<RX�VKRXOG�PDNH�DUUDQJHPHQWV�ZLWK�RWKHU�VLWH�RFFXSLHUV�WR
HQVXUH�DGHTXDWH�lUVW�DLG�SURYLVLRQ���$�ZULWWHQ�DJUHHPHQW
EHWZHHQ�HPSOR\HUV�LV�VWURQJO\�UHFRPPHQGHG�

'R�\RX�KDYH�HQRXJK�SURYLVLRQ�WR�FRYHU�IRU
\RXU�lUVW�DLGHUV�RU�DSSRLQWHG�SHUVRQV�ZKHQ
WKH\�DUH�DEVHQW"

<RX�VKRXOG�FRQVLGHU�
j�:KDW�FRYHU�LV�QHHGHG�IRU�DQQXDO�OHDYH�
j�:KDW�FRYHU�LV�QHHGHG�IRU�XQSODQQHG�DQG�H[FHSWLRQDO
DEVHQFHV�

1RQ�HPSOR\HHV

'R�PHPEHUV�RI�WKH�SXEOLF�YLVLW�\RXU
SUHPLVHV"

8QGHU�WKH�5HJXODWLRQV��\RX�KDYH�QR�OHJDO�GXW\�WR�SURYLGH�lUVW
DLG�IRU�QRQ�HPSOR\HHV��EXW�+6(�VWURQJO\�UHFRPPHQGV�WKDW�\RX
LQFOXGH�WKHP�LQ�\RXU�lUVW�DLG�SURYLVLRQ�

&$7(*25,(6�2)�),567�$,'(56

$�lUVW�DLGHU�LV�VRPHRQH�ZKR�KDV�XQGHUWDNHQ�WUDLQLQJ�DQG�KROGV�D�YDOLG�FHUWLlFDWH�RI�FRPSHWHQFH�LQ�HLWKHU�

)LUVW�DLG�DW�ZRUN��)$:���2U
(PHUJHQF\�lUVW�DLG�DW�ZRUN��()$:��

()$:�WUDLQLQJ�HQDEOHV�D�lUVW�DLGHU�WR�JLYH�HPHUJHQF\�lUVW�DLG�WR�VRPHRQH�ZKR�LV�LQMXUHG�RU�EHFRPHV�LOO�ZKLOH�DW
ZRUN���)$:�WUDLQLQJ�LQFOXGHV�()$:�DQG�DOVR�HTXLSV�WKH�lUVW�DLGHU�WR�DSSO\�lUVW�DLG�WR�D�UDQJH�RI�VSHFLlF�LQMXULHV
DQG�LOOQHVV�

$332,17('�3(56216

,I�\RX�GHFLGH�WKDW�\RX�GRQgW�QHHG�D�lUVW�DLGHU�LQ�\RXU�ZRUNSODFH��\RX�VKRXOG�DSSRLQW�VRPHRQH�WR�WDNH�FKDUJH�RI
lUVW�DLG�HTXLSPHQW�DQG�IDFLOLWLHV�DQG�FDOOLQJ�WKH�HPHUJHQF\�VHUYLFHV�ZKHQ�UHTXLUHG�
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7$%/(�2)�68**(67('�180%(56�2)�),567�$,'�75$,1('�3(56216

:KHUH�WKHUH�DUH�VSHFLDO�FLUFXPVWDQFHV��VXFK�DV�UHPRWHQHVV�IURP�HPHUJHQF\�PHGLFDO�VHUYLFHV��VKLIW�ZRUNLQJ�RU
VLWHV�ZLWK�VHYHUDO�VHSDUDWH�EXLOGLQJV��WKHUH�PD\�EH�D�QHHG�IRU�PRUH�WUDLQHG�lUVW�DLG�SHUVRQQHO�WKDQ�VHW�RXW
EHORZ���,QFUHDVHG�SURYLVLRQ�ZLOO�EH�QHFHVVDU\�WR�FRYHU�IRU�DEVHQFHV�

&$7(*25<�2)�5,6.
180%(56
(03/2<('�$7�$1<
/2&$7,21

68**(67('�180%(5�2)�),567�$,'
3(56211(/

/RZHU�ULVN�H�J��VKRSV��RnFHV�
OLEUDULHV )HZHU�WKDQ��� $W�OHDVW�RQH�DSSRLQWHG�SHUVRQ�

� ����� $W�OHDVW�RQH�lUVW�DLGHU�WUDLQHG�LQ�()$:�

� 0RUH�WKDQ��� $W�OHDVH�RQH�lUVW�DLGHU�WUDLQHG�LQ�)$:�IRU�HYHU\
����HPSOR\HG��RU�SDUW�WKHUHRI��

+LJKHU�ULVN�H�J��OLJKW�HQJLQHHULQJ
DQG�DVVHPEO\�ZRUN��IRRG
SURFHVVLQJ��ZDUHKRXVLQJ�
H[WHQVLYH�ZRUN�ZLWK�GDQJHURXV
PDFKLQHU\�RU�VKDUS�LQVWUXPHQWV�
FRQVWUXFWLRQ��FKHPLFDO
PDQXIDFWXUH

)HZHU�WKDQ�� $W�OHDVW�RQH�DSSRLQWHG�SHUVRQ�

� ����
$W�OHDVW�RQH�lUVW�DLGHU�WUDLQHG�()$:�RU�)$:
GHSHQGLQJ�RQ�WKH�W\SH�RI�LQMXULHV�WKDW�PLJKW
RFFXU�

� 0RUH�WKDQ��� $W�OHDVW�RQH�lUVW�DLGHU�WUDLQHG�LQ�)$:�IRU�HYHU\
���HPSOR\HG��RU�SDUW�WKHUHRI��

),567�$,'�$66(660(17�&+(&./,67

7KH�PLQLPXP�lUVW�DLG�SURYLVLRQ�IRU�HDFK�ZRUN�VLWH�LV�

$�VXLWDEO\�VWRFNHG�lUVW�DLG�FRQWDLQHU�
$�SHUVRQ�WR�WDNH�FKDUJH�RI�lUVW�DLG�DUUDQJHPHQWV�
,QIRUPDWLRQ�IRU�HPSOR\HHV�RQ�lUVW�DLG�DUUDQJHPHQWV�

),567�$,'�0$7(5,$/6��(48,30(17�$1'�)$&,/,7,(6

:KHQ�WKH�DVVHVVPHQW�RI�lUVW�DLG�UHTXLUHPHQWV�KDV�EHHQ�FRPSOHWHG��WKLV�RUJDQLVDWLRQ�ZLOO�SURYLGH�WKH�PDWHULDOV�
HTXLSPHQW�DQG�IDFLOLWLHV�QHHGHG�WR�HQVXUH�WKDW�WKH�OHYHO�RI�lUVW�DLG�FRYHU�LGHQWLlHG�DV�QHFHVVDU\�ZLOO�EH
SURYLGHG�IRU�DOO�VWDk�DW�DOO�UHOHYDQW�WLPHV���7KLV�ZLOO�LQFOXGH�HQVXULQJ�WKDW�lUVW�DLG�HTXLSPHQW��VXLWDEO\�PDUNHG
DQG�HDVLO\�DFFHVVLEOH��LV�DYDLODEOH�LQ�DOO�SODFHV�ZKHUH�ZRUNLQJ�FRQGLWLRQV�UHTXLUH�LW�
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),567�$,'�&217$,1(56

7KH�PLQLPXP�OHYHO�RI�lUVW�DLG�HTXLSPHQW�LV�D�VXLWDEO\�VWRFNHG�DQG�SURSHUO\�LGHQWLlHG�lUVW�DLG�FRQWDLQHU���7KHUH
ZLOO�EH�DW�OHDVW�RQH�lUVW�DLG�FRQWDLQHU�VXSSOLHG�ZLWK�D�VXnFLHQW�TXDQWLW\�RI�lUVW�DLG�PDWHULDOV�DW�HDFK�ZRUN�VLWH�
VXLWDEOH�IRU�WKH�SDUWLFXODU�FLUFXPVWDQFHV�

,W�ZLOO�EH�HQVXUHG�WKDW�lUVW�DLG�FRQWDLQHUV�DUH�HDVLO\�DFFHVVLEOH�DQG�SODFHG��LI�SRVVLEOH��QHDU�WR�KDQG�ZDVKLQJ
IDFLOLWLHV���)LUVW�DLG�FRQWDLQHUV�VKRXOG�SURWHFW�lUVW�DLG�LWHPV�IURP�GXVW�DQG�GDPS�DQG�VKRXOG�RQO\�EH�VWRFNHG�ZLWK
LWHPV�XVHIXO�IRU�JLYLQJ�lUVW�DLG�

7DEOHWV�DQG�PHGLFDWLRQ�VKRXOG�QRW�EH�NHSW�

$V�WKHUH�LV�QR�PDQGDWRU\�OLVW�RI�LWHPV�WKDW�VKRXOG�EH�LQFOXGHG�LQ�D�lUVW�DLG�FRQWDLQHU�WKLV�RUJDQLVDWLRQ�ZLOO�GHFLGH
RQ�ZKDW�WR�LQFOXGH�IURP�LQIRUPDWLRQ�JDWKHUHG�GXULQJ�RXU�DVVHVVPHQW�RI�lUVW�DLG�QHHGV���:H�ZLOO�XVH�WKH
UHTXLUHPHQWV�RI�%6�������GHWDLOHG�EHORZ�DV�D�JXLGH�

&RQWHQW )LUVW�DLG�NLW�VL]H��$V�UHFRPPHQGHG�EHORZ�

� 6PDOO 0HGLXP /DUJH 7UDYHO

*XLGDQFH�FDUG � � � �

&RQWHQWV�OLVW � � � �

0HGLXP�GUHVVLQJ � � � �

/DUJH�GUHVVLQJ � � � �

7ULDQJXODU�EDQGDJH � � � �

6DIHW\�SLQV � �� �� �

6WHULOH�H\HSDG � � � �

6WHULOH�GUHVVLQJV �� �� ��� ��

$OFRKRO�IUHH�ZLSHV �� �� �� �

$GKHVLYH�WDSH � � � �

1LWULOH�JORYHV � � �� �

6WHULOH�lQJHU�GUHVVLQJ � � � �

5HVXVFLWDWLRQ�IDFHVKLHOG � � � �

)RLO�EODQNHW � � � �

%XUQ�GUHVVLQJ � � � �

6KHDUV � � � �

&RQIRUPLQJ�EDQGDJH � � � �

(\HZDVK����PO � � � �
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+D]DUG
5HFRPPHQGHG�lUVW�DLG�NLW�VL]H

6PDOO 0HGLXP /DUJH

/RZ�KD]DUG�:RUNSODFH )HZHU�WKDQ����HPSOR\HHV ���e�����HPSOR\HHV 2YHU�����HPSOR\HHV

+LJK�KD]DUG
:RUNSODFH )HZHU�WKDQ����HPSOR\HHV ��e����HPSOR\HHV 2YHU����HPSOR\HHV

7KLV�LV�D�VXJJHVWHG�FRQWHQWV�OLVW�RQO\��HTXLYDOHQW�EXW�GLkHUHQW�LWHPV�ZLOO�EH�FRQVLGHUHG�DFFHSWDEOH�
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$FFLGHQW�,QYHVWLJDWLRQ�DQG�5HSRUWLQJ

,Q�WKH�HYHQW�RI�DQ�HPSOR\HH�RI�WKLV�RUJDQLVDWLRQ�VXkHULQJ�DQ\�RI�WKH�IROORZLQJ�

)DWDO�LQMXU\�
6SHFLlHG�,QMXU\��LQFOXGLQJ�IUDFWXUHV��DPSXWDWLRQV��ORVV�RI�H\HVLJKW��KRVSLWDOLVDWLRQ�IRU�D�SHULRG�RI����KRXUV�RU
PRUH��HWF��
$Q�LQMXU\�UHVXOWLQJ�LQ�WKH�HPSOR\HH�EHLQJ�DEVHQW�IURP�ZRUN�IRU�PRUH�WKDQ���GD\V�
2FFXSDWLRQDO�LOOQHVV�RU�GLVHDVH��LQFOXGLQJ�GHUPDWLWLV��RFFXSDWLRQDO�GHDIQHVV��YLEUDWLRQ�ZKLWH�lQJHU��HWF���RU
$Q\�RWKHU�DFFLGHQW�UHVXOWLQJ�LQ�GDPDJH�WR�SURSHUW\�RU�LQMXU\�WR�HPSOR\HHV�DQG�RU�PHPEHUV�RI�SXEOLF

&HUWDLQ�SURFHGXUHV�PXVW�EH�IROORZHG�DV�GHVFULEHG�EHORZ�

,QLWLDOO\��WKH�DFFLGHQW�PXVW�EH�UHSRUWHG�WR�\RXU�VXSHUYLVRU�DV�VRRQ�DV�SRVVLEOH�DQG�EH�UHSRUWHG�LQ�WKH�DFFLGHQW
ERRN�KHOG�RQ�WKH�SUHPLVHV���7KRVH�ZRUNLQJ�RQ�VLWHV�DZD\�IURP�WKH�RUJDQLVDWLRQgV�SUHPLVHV�DUH�WR�HQVXUH�WKDW
WKH�DFFLGHQW�LV�UHSRUWHG�WR�KHDG�RnFH�IRU�HQWU\�LQ�WKH�DFFLGHQW�ERRN�

7KH�GHWDLOV�WKDW�PXVW�EH�UHFRUGHG�LQ�WKH�DFFLGHQW�ERRN�DUH�

1DPH�RI�WKH�SHUVRQ�VXkHULQJ�WKH�LQMXU\�
'DWH�DQG�WLPH�RI�WKH�LQMXU\�
1DPH�RI�SHUVRQ�UHSRUWLQJ�WKH�LQMXU\�
&DXVH�RI�WKH�LQMXU\�
$Q\�DFWLRQ�WDNHQ�DV�D�UHVXOW�RI�WKH�LQMXU\�
:KHWKHU�RU�QRW�WKH�LQMXU\�LV�UHSRUWDEOH�WR�WKH�HQIRUFLQJ�DXWKRULW\��WKH�+HDOWK�DQG�6DIHW\�([HFXWLYH�RU�ORFDO
DXWKRULW\���DQG
1DWXUH�RI�WKH�LQMXU\��H�J��SDUW�RI�WKH�ERG\�DkHFWHG��

7KH�VXSHUYLVRU�LV�UHTXLUHG�WR�UHSRUW�WKH�LQFLGHQW�WR�KHDG�RnFH�PDQDJHPHQW�ZKR�ZLOO�GHFLGH�LI�LW�LV�UHSRUWDEOH�WR
WKH�HQIRUFLQJ�DXWKRULW\���,I�LW�LV��DQ�DSSRLQWHG�PHPEHU�RI�PDQDJHPHQW�ZLOO�FRPSOHWH�WKH�RQOLQH�UHSRUW�ZLWKLQ�WKH
WLPH�SHULRG�VSHFLlHG�E\�ODZ���'HWDLOV�RI�WKH�DFFLGHQW�UHSRUWLQJ�WHOHSKRQH�OLQH�DUH�JLYHQ�RYHUOHDI���2YHU�VHYHQ�
GD\�LQMXULHV�PXVW�EH�UHSRUWHG�ZLWKLQ����GD\V�WR�WKH�+6(�RnFH��RU�WKH�/RFDO�$XWKRULW\�(QYLURQPHQWDO�+HDOWK
'HSDUWPHQW��WKDW�VHUYHV�WKH�ORFDWLRQ�RI�WKH�DFFLGHQW���'HDWKV�DQG�VSHFLlHG�LQMXULHV��ZKLFK�DUH�UHSRUWDEOH
LPPHGLDWHO\��VKRXOG�EH�UHSRUWHG�E\�WKH�TXLFNHVW�SRVVLEOH�PHDQV��WKHQ�PXVW�EH�IROORZHG�XS�E\�WKH�RnFLDO
UHSRUWLQJ�IRUP�ZLWKLQ����GD\V�YLD�WKH�,QWHUQHW�

0DQDJHPHQW�ZLOO�WDNH�WKH�DSSURSULDWH�VWHSV�WR�HQVXUH�WKDW�WKH�LQFLGHQW�LV�LQYHVWLJDWHG�DV�VRRQ�DV�SRVVLEOH��WKDW
WKH�UHVXOWV�RI�WKDW�LQYHVWLJDWLRQ�DUH�UHFRUGHG�RQ�WKH�LQWHUQDO�DFFLGHQW�LQYHVWLJDWLRQ�IRUP��DQG�WKDW�UHPHGLDO
PHDVXUHV�DUH�SXW�LQWR�SODFH�WR�SUHYHQW�D�UHFXUUHQFH�

,I�WKHUH�LV�QR�VXSHUYLVRU�LQ�WKH�DUHD�DW�WKH�WLPH�RI�WKH�LQFLGHQW�WKHQ�WKH�HPSOR\HH�VXkHULQJ�WKH�LQMXU\�PXVW
UHSRUW�WKH�DFFLGHQW�LQ�WKH�DFFLGHQW�ERRN�DQG�WR�PDQDJHPHQW�DV�VRRQ�DV�SRVVLEOH���$�ZRUN�FROOHDJXH�FDQ
XQGHUWDNH�WKLV�UHVSRQVLELOLW\�LI�WKH�LQMXUHG�SHUVRQ�LV�XQDEOH�WR�GR�WKLV�WKHPVHOYHV�
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,I�D�PHPEHU�RI�WKH�SXEOLF��RU�RWKHU�SHUVRQ�ZKR�LV�QRW�DQ�HPSOR\HH��LV�LQMXUHG�DV�D�UHVXOW�RI�D�ZRUN�DFWLYLW\�E\
RQH�RI�RXU�HPSOR\HHV�DQG�WKDW�PHPEHU�RI�WKH�SXEOLF�LV�WDNHQ�WR�KRVSLWDO�IRU�WUHDWPHQW��WKH�DFFLGHQW�LQMXU\�PXVW
EH�UHSRUWHG�WR�PDQDJHPHQW�ZLWKRXW�GHOD\�

:KHUH�DQ�LQFLGHQW�KDV�RFFXUUHG�WKDW�LV�FODVVLlHG�DV�D�GDQJHURXV�RFFXUUHQFH�LW�PXVW�EH�UHSRUWHG�WR�PDQDJHPHQW
ZLWKRXW�GHOD\���HYHQ�LI�QR�RQH�ZDV�LQMXUHG�

$&&,'(17�5(3257,1*�7(/(3+21(�/,1(

)DWDO�DQG�6SHFLlHG�,QMXULHV�PD\�EH�QRWLlHG�E\�WHOHSKRQH�WR�WKH�1DWLRQDO�,QFLGHQW�&RQWDFW�&HQWUH�EHWZHHQ�WKH
KRXUV�RI������D�P��DQG������S�P��RQ�ZHHNGD\V��D�UHSRUW�PXVW�EH�UHFHLYHG�E\�WKH�HQIRUFLQJ�DXWKRULW\�ZLWKLQ���
GD\V�

7HOHSKRQH�WKH�,QFLGHQW�&RQWDFW�&HQWUH�RQ�

��������������

�21/,1(�5(3257,1*

�5HSRUWLQJ�RI�DOO�RWKHU�LQFLGHQWV�XQGHU�5,''25�PXVW�EH�VXEPLWWHG�YLD�WKH�UHOHYDQW�RQOLQH�LQWHUDFWLYH�IRUP�
DYDLODEOH�RQ�WKH�+6(�:HEVLWH���ZZZ�KVH�JRY�XN�ULGGRU�

)����,(�5HSRUW�RI�DQ�,QMXU\�
)����'2(�5HSRUW�RI�D�'DQJHURXV�2FFXUUHQFH�
)����$(�5HSRUW�RI�D�&DVH�RI�'LVHDVH�
2,5�%,(�5HSRUW�RI�DQ�,QMXU\�2kVKRUH�
2,5�%'2(�5HSRUW�RI�D�'DQJHURXV�2FFXUUHQFH�2kVKRUH�
)����*�(�5HSRUW�RI�D�)ODPPDEOH�*DV�,QFLGHQW�
)����*�(�5HSRUW�RI�D�'DQJHURXV�*DV�)LWWLQJ�

29(5�7+5((�c'$<�,1-85,(6

7KHUH�LV�QR�QHHG�WR�UHSRUW�RYHU�WKUHH�GD\�LQMXULHV��D�UHFRUG�RI�WKHP�PXVW�EH�NHSW��WKLV�ZLOO�EH�LQ�WKH�IRUP�RI�D
UHFRUG�ZLWKLQ�WKH�DFFLGHQW�ERRN�

http://www.hse.gov.uk/riddor
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$FFLGHQW�5HSRUW�)RUP

 

ACCIDENT/INCIDENT INVESTIGATION FORM 
 
Part 1 Overview 
 

Ref no. 
 
 

 
The purpose of this form is to record all adverse events. The term accident is used where 
injury or ill health occurs.  The term incident included near-misses and undesired 
circumstances, where there is the potential for injury.  Part 1 should be filled out immediately 
by the manager or supervisor for the work actually involved.  Part 2 should be completed by 
the person responsible for health and safety. Part 3 should be completed, where appropriate, 
by the investigation team.  Part 4 should be completed by the investigating team, together with 
managers who have the authority to take decisions.  
 
Part 1 Overview 
 
Reported by:    
 

Date of adverse event: 
Time:  

Incident Ill health Minor Injury Serious injury Major injury 

Brief details (What, where, when, who and emergency measures taken) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

 
Forwarded to:   Date:  

 
Time:  
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Part 2 Initial Assessment (to be carried out by the person responsible for health 
and safety) 
 
Type of event  Actual/potential for harm 

Accident  
 

 Fatal or major  
 

Ill health   Serious  

Near-miss   Minor  

Undesired circumstance   Damage only  

 

RIDDOR reportable?   

Entry in accident book   

 
Investigation level 
 

High level  Low level  

Medium level  Basic  

 
Initial assessment carried out by:    Date:   

Further investigation required?  Priority:   

For investigation by:  
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Part 3 Investigation information gathering 
 

1. Where and when did the adverse event happen? 
 
 

 
2. Who was injured/suffered ill health or was otherwise involved with the adverse 

event? 
 
Injured Person -  
 
Witnesses to Incident -  
 
Other Witness –  
 
 

 
3. How did the adverse event happen? (Note any equipment involved.) 

 
 

 
4. What activities were being carried out at the time? 

 
 

 
5. Was there anything unusual or different about the working conditions? 

 
 

 
6. Were there adequate safe working procedures and were they followed? 

 
 
 

 
7. What injuries or ill health effects, if any, were caused? 
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8. If there was an injury, how did it occur and what caused it? 

 
 

 
9. Was the risk known?  If so, why wasn’t it controlled?  If not, why not? 

 
 

 
10. Did the organisation and arrangement of the work influence the adverse 

event? 
 
 

 
11. Was maintenance and cleaning sufficient?  If not, explain why not. 

 

 
12. Were the people involved competent and suitable? 

 
 

 
13. Did the workplace layout influence the adverse event? 

 
 

 
14. Did the nature or shape of the materials influence the adverse event? 
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15. Did difficulties using the plant and equipment influence the adverse event? 

 
16. Was the safety equipment sufficient? 

 
 

 
17. Did other conditions influence the adverse event? 
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Analysis and further action 
 

18. What were the immediate, underlying and root causes? 
 
 
 
 
 
 
 
 
 
 
 
 

 
19. What risk control measures are needed/recommended? 

 
 
 
 
 
 
 

 
20. Do similar risks exist elsewhere? If so, what and where? 

 
 

 
21. Have similar adverse events happened before?  Give details. 
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Part 4 The risk control action plan 
 

22. Which risk control measures should be implemented in the long and short 
term? 

 
Control measure Completion date Person responsible 

   

   

 
23. Which risk assessments and safe working procedures need to be reviewed 

and updated? 

 
Name of risk assessment 
safe working procedure 

Completion date Person responsible 

   

   

   

 
24. Have the details of the adverse event and the investigation findings have been 

recorded and analysed? Are there any trends or common causes which 
suggest the need for further investigation? What did the adverse event cost? 
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25.  Signed on behalf of the investigation team 

 
Name 
 

Signature 
 

 
26. Members of the investigation team 

 
Name Position 

  

  

  

  

  

 
27. The findings of this investigation need to be communicated to the following 

managers, and PC representatives 
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Person Signature Date 
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SUPPORTING INFORMATION 
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INJURED PERSON’S STATEMENT 
 
Full Name of Person Making this Statement: (Please print) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signed........................................................ 
 
Date................................. 
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WITNESS STATEMENT 
 
Full Name of Witness: (Please print) 
 
Name of Employer: 
 
Contact Telephone Number: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signed........................................................... 
 
Date................................... 
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PHOTOGRAPHS 
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DOCUMENTATION 
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6HFWLRQ�2

$UUDQJHPHQWV�IRU�+HDOWK�6XUYHLOODQFH�0DQDJHPHQW�RI�2FFXSDWLRQDO�,OOQHVV

+HDOWK�VXUYHLOODQFH�LV�WKH�DSSOLFDWLRQ�RI�V\VWHPDWLF��UHJXODU�DQG�DSSURSULDWH�SURFHGXUHV�WR�GHWHFW�HDUO\�VLJQV�RI
ZRUN�UHODWHG�LOO�KHDOWK�LQ�HPSOR\HHV�ZKR�DUH�H[SRVHG�WR�FHUWDLQ�KHDOWK�ULVNV�DQG�DFWLQJ�RQ�WKH�UHVXOWV���,W
SURYLGHV�LQIRUPDWLRQ�WR�DOORZ�IRU�WKH�GHWHFWLRQ�RI�KDUPIXO�KHDOWK�HkHFWV�DW�DQ�HDUO\�VWDJH�DQG�FKHFNV�WKDW
FRQWURO�PHDVXUHV�DUH�ZRUNLQJ��KLJKOLJKWLQJ�ZKDW�DQG�ZKHUH�IXUWKHU�DFWLRQ�PLJKW�EH�QHHGHG���,W�DOVR�SURYLGHV�DQ
RSSRUWXQLW\�WR�WUDLQ�DQG�LQVWUXFW�HPSOR\HHV�DQG�JLYHV�HPSOR\HHV�WKH�RSSRUWXQLW\�WR�UDLVH�DQ\�FRQFHUQV�

:H�VKDOO�FRQVXOW�ZLWK�WKH�HPSOR\HHV�FRQFHUQHG�EHIRUH�LQWURGXFLQJ�KHDOWK�VXUYHLOODQFH��VR�WKDW�WKH\�XQGHUVWDQG
WKH�DLPV�DQG�WKH�LPSRUWDQFH�RI�WKHLU�FR�RSHUDWLRQ��LQ�RUGHU�WR�HQVXUH�WKDW�DQ\�KHDOWK�VXUYHLOODQFH�LV�WR�EH
HkHFWLYH�

-RKQ�%R\HU�DQG�WKH�6LWH�6XSHUYLVRUV�ZLOO�LGHQWLI\�ZKHQ�RQH�RI�WKRVH�FLUFXPVWDQFHV�H[LVWV�DQG�ZLOO�WKHQ�VHHN
DVVLVWDQFH�IURP�D�FRPSHWHQW�LQGLYLGXDO�RU�ERG\��H�J��RFFXSDWLRQDO�QXUVH�GRFWRU�RU�RWKHU�VXLWDEOH�RFFXSDWLRQDO
KHDOWK�VHUYLFH�SURYLGHU��

-RKQ�%R\HU�DQG�WKH�6LWH�6XSHUYLVRUV�ZLOO�NHHS�DOO�UHFRUGV�JHQHUDWHG�DV�D�UHVXOW�RI�KHDOWK�VXUYHLOODQFH��
0HGLFDO�TXHVWLRQQDLUHV�ZLOO�EH�WUHDWHG�DV�FRQlGHQWLDO�DQG�NHSW�VHFXUHO\�LQ�SHUVRQQHO�lOHV�

-RKQ�%R\HU�VKDOO�EH�UHVSRQVLEOH�IRU�LQYHVWLJDWLQJ�ZRUN�UHODWHG�FDXVHV�RI�VLFNQHVV�DEVHQFHV�DQG�LV�DUH
UHVSRQVLEOH�IRU�DFWLQJ�XSRQ�LQYHVWLJDWLRQ�lQGLQJV�WR�SUHYHQW�D�UHFXUUHQFH�
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3URFHGXUH�IRU�+HDOWK�6XUYHLOODQFH�0DQDJHPHQW�RI�2FFXSDWLRQDO�,OOQHVV
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+HDOWK�6XUYHLOODQFH

,1752'8&7,21

+HDOWK�VXUYHLOODQFH�LQFOXGHV�

&ROOHFWLQJ��PDLQWDLQLQJ�DQG�UHYLHZLQJ�KHDOWK�UHFRUGV�IRU�LQGLYLGXDO�HPSOR\HHV��SHUVRQDO�LQIRUPDWLRQ�DERXW
LQGLYLGXDO�HPSOR\HHV�VKDOO�EH�NHSW�FRQlGHQWLDO��
&KHFNV�IRU�VLJQV�RI�UHDGLO\�GHWHFWDEOH�FRQGLWLRQV�E\�D�UHVSRQVLEOH�SHUVRQ��H�J��D�VSHFLDOO\�WUDLQHG�VXSHUYLVRU
RU�lUVW�DLGHU�
(QTXLULHV��LQVSHFWLRQV�DQG�H[DPLQDWLRQV�E\�D�TXDOLlHG�SHUVRQ�VXFK�DV�DQ�RFFXSDWLRQDO�KHDOWK�QXUVH�RU
DSSRLQWHG�GRFWRU�
0HGLFDO�VXUYHLOODQFH�XQGHU�WKH�VXSHUYLVLRQ�RI�D�GRFWRU��,Q�FHUWDLQ�FDVHV�WKH�GRFWRU�PXVW�EH�DQ�HPSOR\PHQW
PHGLFDO�DGYLVHU�RU�D��UHOHYDQW��GRFWRU�

7KH�&RQWURO�RI�6XEVWDQFHV�+D]DUGRXV�WR�+HDOWK�5HJXODWLRQV�UHTXLUH�KHDOWK�VXUYHLOODQFH�WR�EH�XQGHUWDNHQ�ZKHUH
HPSOR\HHV�DUH�H[SRVHG�WR�VXEVWDQFHV�KD]DUGRXV�WR�KHDOWK��WKHUH�LV�DQ�LGHQWLlDEOH�GLVHDVH�RU�DGYHUVH�KHDOWK
HkHFW�UHODWHG�WR�WKH�H[SRVXUH�DQG�WKHUH�DUH�YDOLG�WHFKQLTXHV�IRU�GHWHFWLQJ�LQGLFDWLRQV�RI�WKH�GLVHDVH�RU�WKH
HkHFW�

7KH�&RQWURO�RI�$VEHVWRV�5HJXODWLRQV�UHTXLUH�HPSOR\HUV�WR�HQVXUH�WKDW�KHDOWK�UHFRUGV�DUH�NHSW�IRU�HPSOR\HHV
ZKR�XQGHUWDNH�OLFHQVDEOH�ZRUN�DQG�WKDW�DGHTXDWH�PHGLFDO�VXUYHLOODQFH�LV�SURYLGHG�WKURXJK�D�UHOHYDQW�GRFWRU�

7KH�&RQWURO�RI�/HDG�DW�:RUN�5HJXODWLRQV�UHTXLUHV�WKDW�ZKHUH�H[SRVXUH�WR�OHDG�LV�VLJQLlFDQW�HPSOR\HHV�DUH�WR�EH
XQGHU�PHGLFDO�VXUYHLOODQFH�

7KH�&RQWURO�RI�9LEUDWLRQ�DW�:RUN�5HJXODWLRQV�UHTXLUH�HPSOR\HUV�WR�SURYLGH�KHDOWK�VXUYHLOODQFH�IRU�DOO�HPSOR\HHV
ZKR�DUH�OLNHO\�WR�EH�UHJXODUO\�H[SRVHG�WR�YLEUDWLRQ�OHYHOV�DW�RU�DERYH�WKH�GDLO\�H[SRVXUH�DFWLRQ�YDOXH�RU�DUH
FRQVLGHUHG�WR�EH�DW�ULVN�IRU�DQ\�RWKHU�UHDVRQ�

7KH�&RQWURO�RI�1RLVH�DW�:RUN�5HJXODWLRQV�UHTXLUH�WKH�SURYLVLRQ�RI�KHDOWK�VXUYHLOODQFH�IRU�DOO�HPSOR\HHV�ZKR�DUH
OLNHO\�WR�EH�UHJXODUO\�H[SRVHG�WR�QRLVH�OHYHOV�DW�RU�DERYH�GDLO\�XSSHU�H[SRVXUH�DFWLRQ�YDOXHV�RU�DUH�DW�ULVN�IRU
DQ\�RWKHU�UHDVRQ��H�J��WKH\�DOUHDG\�VXkHU�IURP�KHDULQJ�ORVV�RU�DUH�SDUWLFXODUO\�VHQVLWLYH�WR�KHDULQJ�GDPDJH�

$GGLWLRQDOO\��WKH�0DQDJHPHQW�RI�+HDOWK�DQG�6DIHW\�DW�:RUN�5HJXODWLRQV�UHTXLUH�WKDW�HPSOR\HHV�DUH�SURYLGHG
ZLWK�VXFK�KHDOWK�VXUYHLOODQFH�DV�DSSURSULDWH�KDYLQJ�UHJDUG�WR�WKH�ULVN�WR�WKHLU�KHDOWK�DQG�VDIHW\�DV�LGHQWLlHG�E\
ULVN�DVVHVVPHQWV��LQFOXGLQJ�WKH�ULVNV�DVVRFLDWHG�ZLWK�ZRUN�UHODWHG�VWUHVV��IDWLJXH�DQG�PHQWDO�KHDOWK�

:+<�&$55<�287�+($/7+�6859(,//$1&("

7KH�EHQHlWV�RI�KHDOWK�VXUYHLOODQFH�DUH�WKDW�LW�FDQ�

3URYLGH�LQIRUPDWLRQ�WR�GHWHFW�KDUPIXO�KHDOWK�HkHFWV�DW�DQ�HDUO\�VWDJH��WKHUHE\�SURWHFWLQJ�HPSOR\HHV�DQG
FRQlUPLQJ�ZKHWKHU�WKH\�DUH�VWLOO�lW�WR�GR�WKHLU�MREV�
&KHFN�WKDW�FRQWURO�PHDVXUHV�DUH�ZRUNLQJ�ZHOO�E\�JLYLQJ�IHHGEDFN�RQ�ULVN�DVVHVVPHQWV��VXJJHVWLQJ�ZKHUH
IXUWKHU�DFWLRQ�PLJKW�EH�QHHGHG�DQG�ZKDW�WKDW�PLJKW�EH�
3URYLGH�GDWD��E\�PHDQV�RI�KHDOWK�UHFRUGV��WR�GHWHFW�DQG�HYDOXDWH�ULVNV�
3URYLGH�DQ�RSSRUWXQLW\�WR�WUDLQ�DQG�LQVWUXFW�HPSOR\HHV�IXUWKHU�LQ�VDIH�DQG�KHDOWK\�ZRUNLQJ�SUDFWLFHV�
*LYH�HPSOR\HHV�WKH�FKDQFH�WR�UDLVH�DQ\�FRQFHUQV�DERXW�WKH�HkHFW�RI�WKHLU�ZRUN�RQ�WKHLU�KHDOWK�
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:+(1�,6�+($/7+�6859(,//$1&(�$335235,$7("

+HDOWK�VXUYHLOODQFH�LV�UHTXLUHG�ZKHUH�\RX�DQVZHU�\HV�WR�DOO�RI�WKH�IROORZLQJ�

,V�WKH�ZRUN�NQRZQ�WR�GDPDJH�KHDOWK�LQ�VRPH�SDUWLFXODU�ZD\"
,V�LW�UHDVRQDEO\�OLNHO\�WKDW�GDPDJH�WR�KHDOWK�PD\�RFFXU�XQGHU�WKH�SDUWLFXODU�FRQGLWLRQV�DW�ZRUN"
$UH�WKHUH�YDOLG�ZD\V�WR�GHWHFW�WKH�GLVHDVH�RU�FRQGLWLRQ"��+HDOWK�VXUYHLOODQFH�LV�RQO\�ZRUWKZKLOH�ZKHUH�LW�FDQ
UHOLDEO\�VKRZ�WKDW�GDPDJH�WR�KHDOWK�LV�VWDUWLQJ�WR�KDSSHQ�RU�EHFRPLQJ�OLNHO\���$�WHFKQLTXH�LV�RQO\�XVHIXO�LI�LW
SURYLGHV�DFFXUDWH�UHVXOWV��LV�VDIH�DQG�SUDFWLFDEOH��
,V�VXUYHLOODQFH�OLNHO\�WR�EHQHlW�WKH�HPSOR\HH"

)RU�H[DPSOH��WKHVH�FULWHULD�ZRXOG�EH�PHW�LQ�WKH�IROORZLQJ�FLUFXPVWDQFHV�

+LJK�QRLVH�OHYHOV�DUH�NQRZQ�WR�FDXVH�KHDULQJ�ORVV�
$�YDOLG�WHFKQLTXH���KHDULQJ�WHVWV���FDQ�GHWHFW�WKH�HkHFW�RI�QRLVH�RQ�WKH�KHDULQJ�RI�LQGLYLGXDOV�ZKR�ZRUN�LQ
QRLV\�FRQGLWLRQV�
+HDULQJ�WHVWV�ZLOO�EHQHlW�HPSOR\HHV�E\�LGHQWLI\LQJ�WKRVH�DW�ULVN�VR�WKDW�PHDVXUHV�FDQ�EH�WDNHQ�WR�SURWHFW
WKHP�DQG�LPSURYH�ZRUNLQJ�FRQGLWLRQV�

2WKHU�WLSV�IRU�DVVHVVLQJ�ZKHWKHU�KHDOWK�VXUYHLOODQFH�PLJKW�EH�DSSURSULDWH�LQFOXGH�

.QRZQ�SUHYLRXV�FDVHV�RI�ZRUN�UHODWHG�LOO�KHDOWK�LQ�WKH�ZRUNSODFH�
5HOLDQFH�RQ�SHUVRQDO�SURWHFWLYH�HTXLSPHQW��33(��DV�DQ�H[SRVXUH�FRQWURO�PHDVXUH�
(YLGHQFH�RI�LOO�KHDOWK�LQ�WKH�MREV�IRXQG�ZLWKLQ�WKH�LQGXVWU\�

+HDOWK�VXUYHLOODQFH�LV�OLNHO\�WR�EH�UHTXLUHG�IRU�HPSOR\HHV�ZKR�DUH�VLJQLlFDQWO\�H[SRVHG�WR�

+D]DUGRXV�VXEVWDQFHV�VXFK�DV�FKHPLFDOV��VROYHQWV��IXPHV��GXVWV��JDVHV��YDSRXUV��DHURVROV��ELRORJLFDO�DJHQWV
DQG�FDUFLQRJHQLF�PDWHULDOV��XQGHU�WKH�&RQWURO�RI�6XEVWDQFHV�+D]DUGRXV�WR�+HDOWK��&26++��5HJXODWLRQV��
$VEHVWRV��XQGHU�&26++�DQG�WKH�&RQWURO�RI�$VEHVWRV�5HJXODWLRQV��
/HDG��XQGHU�&26++�DQG�WKH�&RQWURO�RI�/HDG�DW�:RUN�5HJXODWLRQV��
1RLVH��XQGHU�WKH�&RQWURO�RI�1RLVH�DW�:RUN�5HJXODWLRQV��
+DQG�DUP�DQG�ZKROH�ERG\�YLEUDWLRQ��XQGHU�WKH�&RQWURO�RI�9LEUDWLRQ�DW�:RUN�5HJXODWLRQV��
,RQLVLQJ�UDGLDWLRQ��XQGHU�WKH�,RQLVLQJ�5DGLDWLRQ�5HJXODWLRQV��
&RPSUHVVHG�DLU�ZRUN�HQYLURQPHQWV��XQGHU�WKH�&RPSUHVVHG�$LU�5HJXODWLRQV��
8OWUDYLROHW�UDGLDWLRQ��L�H��GLUHFW�VXQOLJKW�
6WUHVV�

+$=$5'286�$&7,9,7,(6�352&(66(6�127�5(48,5,1*�+($/7+�6859(,//$1&(

0DQ\�DFWLYLWLHV�PD\�EH�FDUULHG�RXW�E\�HPSOR\HHV�WKDW��DOWKRXJK�SRWHQWLDOO\�KD]DUGRXV�WR�KHDOWK��GR�QRW�UHTXLUH
IRUPDO�KHDOWK�VXUYHLOODQFH���,Q�VXFK�FDVHV�H[SRVXUHV�DUH�VR�UDUH��VKRUW�RU�VOLJKW�WKDW�WKHUH�LV�RQO\�D�PLQLPDO�ULVN
WR�WKH�HPSOR\HH���(PSOR\HUV�PXVW�HQVXUH�WKDW�XQGHU�WKHVH�FLUFXPVWDQFHV�DOO�HPSOR\HHV�DUH�SURYLGHG�ZLWK
LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ�RQ�KRZ�WR�SURWHFW�WKHLU�KHDOWK�IURP�WKHVH�KD]DUGV�
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.((3,1*�5(&25'6

(PSOR\HUV�PXVW�NHHS�DQ�XS�WR�GDWH�KHDOWK�UHFRUG�IRU�HDFK�LQGLYLGXDO�HPSOR\HH�SODFHG�XQGHU�KHDOWK
VXUYHLOODQFH���,W�VKRXOG�FRQWDLQ�DW�OHDVW�WKH�IROORZLQJ�SDUWLFXODUV�ZKLFK�DUH�DSSURYHG�E\�WKH�+6(�

,GHQWLI\LQJ�GHWDLOV�
6XUQDPH�DQG�IRUHQDPH�
3HUPDQHQW�DGGUHVV�
6H[�
'DWH�RI�ELUWK�
1DWLRQDO�,QVXUDQFH�1XPEHU�
'DWH�RI�FRPPHQFHPHQW�RI�SUHVHQW�HPSOR\PHQW�
$�KLVWRULFDO�UHFRUG�RI�MREV�LQ�WKLV�HPSOR\PHQW�LQYROYLQJ�H[SRVXUH�WR�LGHQWLlHG�VXEVWDQFHV�UHTXLULQJ�KHDOWK
VXUYHLOODQFH�

5HVXOWV�RI�DOO�RWKHU�KHDOWK�VXUYHLOODQFH�SURFHGXUHV��LQFOXGLQJ�PHGLFDO�VXUYHLOODQFH��DQG�WKH�GDWH�RQ�ZKLFK�DQG
E\�ZKRP�WKH\�ZHUH�FDUULHG�RXW��7KH�FRQFOXVLRQV�VKRXOG�UHODWH�RQO\�WR�WKH�HPSOR\HHgV�lWQHVV�IRU�ZRUN�DQG
ZLOO�LQFOXGH��ZKHUH�DSSURSULDWH�
$�UHFRUG�RI�WKH�GHFLVLRQV�RI�WKH�PHGLFDO�LQVSHFWRU�RU�DSSRLQWHG�GRFWRU�
&RQFOXVLRQV�RI�WKH�PHGLFDO�SUDFWLWLRQHU��RFFXSDWLRQDO�KHDOWK�QXUVH�RU�RWKHU�VXLWDEO\�TXDOLlHG�RU
UHVSRQVLEOH�SHUVRQ�

,QGLYLGXDO�KHDOWK�UHFRUGV�PXVW�EH�NHSW�IRU�D�FRQVLGHUDEOH�SHULRG���8QGHU�5HJXODWLRQ�������RI�&26++�UHJXODWLRQV
WKLV�SHULRG�LV����\HDUV�IROORZLQJ�WKH�ODVW�HQWU\��RWKHU�UHJXODWLRQV�PD\�RU�PD\�QRW�SUHVFULEH�RWKHU�VSHFLlF
UHTXLUHPHQWV���+HDOWK�UHFRUGV�VKRXOG�QRW�LQFOXGH�FRQlGHQWLDO�FOLQLFDO�GDWD�DQG�PD\�EH�NHSW�LQ�DQ\�IRUPDW��H�J�
SDSHU�RU�HOHFWURQLFDOO\���:KHUH�UHFRUGV�DUH�NHSW�HOHFWURQLFDOO\��HPSOR\HUV�VKRXOG�HQVXUH�WKDW�WKH\�KDYH�D
VXLWDEOH�EDFN�XS�V\VWHP�LQ�WKH�HYHQW�RI�D�VHULRXV�FRPSXWHU�IDLOXUH�

021,725,1*

+HDOWK�VXUYHLOODQFH�LV�RQO\�DSSURSULDWH�DQG�ZRUWKZKLOH�LI�\RX�FDQ�DFW�XSRQ�WKH�UHVXOWV���,I�HPSOR\HHV�DUH
VXkHULQJ�IURP�DQ�DGYHUVH�KHDOWK�HkHFW��H�J��UHVSLUDWRU\�GLVHDVHV�RU�GHUPDWLWLV��WKHQ�\RX�PXVW�SUHYHQW�IXUWKHU
H[SRVXUH�WR�WKH�VXEVWDQFH���7KLV�PD\�EH�E\�D�FKDQJH�RI�SURFHVV�RU�PDWHULDO��E\�UHORFDWLQJ�WKH�ZRUNHU�RU�E\�WKH
SURYLVLRQ�RI�UHVSLUDWRU\�SURWHFWLYH�HTXLSPHQW��53(��RU�SHUVRQDO�SURWHFWLYH�HTXLSPHQW��33(����53(�DQG�33(�DUH
RQO\�VXLWDEOH�ZKHUH�H[SRVXUH�WR�WKH�VXEVWDQFH�FRQVWLWXWHV�D�VPDOO�SDUW�RI�WKH�ZRUN��L�H��IRU�VKRUW�SHULRGV�RI�WLPH�

&21&/86,21

,Q�DVVHVVLQJ�WKH�QHHG�IRU�KHDOWK�VXUYHLOODQFH�UHPHPEHU�WKH�IROORZLQJ�

+HDOWK�VXUYHLOODQFH�LV�QRW�D�VXEVWLWXWH�IRU�SUHYHQWLQJ�RU�FRQWUROOLQJ�H[SRVXUH��UDWKHU�LW�LV�D�ZD\�RI�VHHNLQJ�WR
SURWHFW�HPSOR\HHVg�KHDOWK�
8VLQJ�WKH�ULJKW�WHFKQLTXH�LQ�WKH�ULJKW�ZD\�DW�WKH�ULJKW�WLPH�LV�FULWLFDO��*HWWLQJ�LW�ZURQJ�FDQ�EH�H[SHQVLYH��
$OVR�UHPHPEHU�WKDW�VRPH�WHVWV�DUH�WKHPVHOYHV�QRW�IUHH�IURP�ULVN��H�J��[�UD\V��DQG�WKH�UHVXOWV��LI�LQDFFXUDWH
RU�EDGO\�H[SODLQHG��FRXOG�DGG�DGGLWLRQDO�VWUHVV�WR�HPSOR\HHV�
:KLFKHYHU�WHFKQLTXH�LV�XVHG��\RX�VKRXOG�FDUU\�RXW�KHDOWK�VXUYHLOODQFH�V\VWHPDWLFDOO\�DQG�UHJXODUO\�
6LPSO\�FDUU\LQJ�RXW�KHDOWK�VXUYHLOODQFH�SURFHGXUHV�LV�QRW�HQRXJK��LW�LV�HVVHQWLDO�\RX�DFW�XSRQ�WKH�UHVXOWV�
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)XUWKHU�LQIRUPDWLRQ�RQ�VSHFLlF�KHDOWK�VXUYHLOODQFH�DSSURSULDWH�WR�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�LV�FRQWDLQHG
ZLWKLQ�WKH�JXLGDQFH�QRWHV��
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6HFWLRQ�3

$UUDQJHPHQWV�IRU�3HUVRQDO�3URWHFWLYH�(TXLSPHQW

3HUVRQDO�SURWHFWLYH�HTXLSPHQW��33(��UHTXLUHPHQWV�ZLOO�EH�GHlQHG�E\�WKH�ULVN�DVVHVVPHQW�SURFHVV���:KDWHYHU�LV
GHlQHG�ZLOO�EH�FRPPXQLFDWHG�WR�HPSOR\HHV�DQG�DQ\�33(�QHHGHG�WR�PDNH�WKH�WDVN�VDIH�ZLOO�EH�VXSSOLHG�WR
HPSOR\HHV�E\�WKLV�RUJDQLVDWLRQ��IUHH�RI�FKDUJH�

-RKQ�%R\HU�ZLOO�HQVXUH�DSSURSULDWH�33(�LV�LVVXHG�WR�DOO�HPSOR\HHV�

,W�ZLOO�EH�IRU�VXSHUYLVRUV�WR�HQVXUH�WKDW�DOO�HPSOR\HHV�KDYH�EHHQ�LQVWUXFWHG�DQG�VKRZQ�KRZ�WR�VWRUH�FKHFN�DQG
XVH�WKHLU�33(�

)DXOW\�33(�VKDOO�EH�UHSRUWHG�WR�WKH�6LWH�6XSHUYLVRUV�IRU�UHSODFHPHQW�
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3URFHGXUH�IRU�3HUVRQDO�3URWHFWLYH�(TXLSPHQW
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3HUVRQDO�3URWHFWLYH�(TXLSPHQW��33(�

,1752'8&7,21

7KLV�RUJDQLVDWLRQ�LV�UHTXLUHG�E\�6HFWLRQ���RI�WKH�+HDOWK�DQG�6DIHW\�DW�:RUN�HWF��$FW�WR�SURYLGH�D�VDIH�SODFH�RI
ZRUN���7KH�SURYLVLRQ�RI�SHUVRQDO�SURWHFWLYH�HTXLSPHQW��33(��PD\�DVVLVW�WKLV�RUJDQLVDWLRQ�LQ�DWWDLQLQJ�WKLV
UHTXLUHPHQW�

8QGHU�6HFWLRQ���RI�WKH�VDPH�$FW�HPSOR\HHV�DUH�UHTXLUHG�WR�FR�RSHUDWH�ZLWK�WKHLU�HPSOR\HU�DQG�WR�ORRN�DIWHU
WKHLU�RZQ�KHDOWK�DQG�VDIHW\���,W�LV��WKHUHIRUH��D�OHJDO�UHTXLUHPHQW�WKDW�WKH�HPSOR\HH�XVHV�WKH�SURWHFWLYH
HTXLSPHQW�SURYLGHG�E\�RXUVHOYHV�

7KH�QHHG�WR�XWLOLVH�33(�ZLOO�EHFRPH�DSSDUHQW�DV�SDUW�RI�WKH�ULVN�DVVHVVPHQW�SURFHVV���:KHUH�D�ULVN�DVVHVVPHQW
GHlQHV�WKH�QHHG�IRU�33(�WKLV�RUJDQLVDWLRQ�ZLOO�HQVXUH�WKDW�WKH�33(�LV�VXLWDEOH�IRU�WKH�WDVN��VXLWDEOH�IRU�WKH
RSHUDWLYH�WR�ZHDU��LV�SURSHUO\�PDLQWDLQHG�DQG�WKDW�WKH�RSHUDWLYH�LV�SURSHUO\�WUDLQHG�WR�XVH�LW�

$V�ZHOO�DV�LGHQWLI\LQJ�ZKHQ�HPSOR\HHV�QHHG�33(��FRQVLGHUDWLRQ�RI�ZKR�HOVH�PLJKW�EH�DW�ULVN�LV�QHFHVVDU\��)RU
LQVWDQFH��DUH�WKHUH�YLVLWRUV��PDLQWHQDQFH�FRQWUDFWRUV�RU�FOHDQHUV�ZKR�PD\�QHHG�WR�ZHDU�33(�WR�SURWHFW�WKHP
IURP�ULVNV"�,I�WKHUH�DUH��GHFLVLRQV�PXVW�EH�PDGH�RQ�KRZ�EHVW�WR�SURWHFW�WKHP�

33(�LV�WKH�ODVW�UHVRUW�ZKHQ�FKRRVLQJ�KRZ�WR�FRQWURO�ULVNV�DW�ZRUN�DV�LW�SURWHFWV�RQO\�WKH�SHUVRQ�ZKR�LV�ZHDULQJ�LW�
7KH�33(�UHJXODWLRQV�UHTXLUH�WKH�XVH�RI�FRQWUROV�WKDW�SURWHFW�HYHU\RQH��ZKHUHYHU�SRVVLEOH��LI�WKLV�LV�QRW�SRVVLEOH
WKHQ�33(�VKRXOG�EH�FRQVLGHUHG�

(PSOR\HUV�PXVW�SURYLGH�VXLWDEOH�33(�WR�HPSOR\HHV�ZKR�PD\�EH�H[SRVHG�WR�ULVN�WR�WKHLU�KHDOWK�ZKLOH�DW�ZRUN�
WKLV�LQFOXGHV�OLPE��E��ZRUNHUV�

7KH�+6(�GHlQLWLRQ�RI�OLPE��E��ZRUNHUV���ZRUNHUV�ZKR�

&DUU\�RXW�FDVXDO�RU�LUUHJXODU�ZRUN�IRU�RQH�RU�PRUH�RUJDQLVDWLRQV�
$IWHU���PRQWK�RI�FRQWLQXRXV�VHUYLFH��UHFHLYH�KROLGD\�SD\�DW�WKHLU�QRUPDO�GD\�UDWH�DQG�SURWHFWLRQ�DJDLQVW
GLVFULPLQDWLRQ��EXW�QRW�RWKHU�HPSOR\PHQW�ULJKWV�VXFK�DV�WKH�PLQLPXP�SHULRG�RI�VWDWXWRU\�QRWLFH�RU�ULJKWV�WR
XQIDLU�GLVPLVVDO�
2QO\�FDUU\�RXW�ZRUN�LI�WKH\�FKRRVH�WR�
+DYH�D�FRQWUDFW�RU�RWKHU�DUUDQJHPHQW�WR�GR�ZRUN�RU�VHUYLFHV�SHUVRQDOO\�IRU�UHZDUG��WKH�FRQWUDFW�GRHVQ
W
KDYH�WR�EH�ZULWWHQ��DOWKRXJK�LW�LV�VWURQJO\�DGYLVHG��DQG�RQO\�KDYH�D�OLPLWHG�ULJKW�WR�VHQG�VRPHRQH�HOVH�WR�GR
WKH�ZRUN��IRU�H[DPSOH�VZDSSLQJ�VKLIWV�ZLWK�VRPHRQH�RQ�D�SUH�DSSURYHG�OLVW��VXEFRQWUDFWLQJ��
$UH�QRW�LQ�EXVLQHVV�IRU�WKHPVHOYHV��WKH\�GR�QRW�DGYHUWLVH�VHUYLFHV�GLUHFWO\�WR�FXVWRPHUV�ZKR�FDQ�WKHQ�DOVR
ERRN�WKHLU�VHUYLFHV�GLUHFWO\��

/,0,7$7,216�2)�33(

33(�FDQ�UHVWULFW�WKH�SHRSOH�ZHDULQJ�LW�E\�OLPLWLQJ�WKHLU�PRELOLW\�DQG�DELOLW\�WR�VHH�RU�KHDU�SURSHUO\��,W�RQO\
SURYLGHV�HkHFWLYH�SURWHFWLRQ�LI�LW�LV�FRUUHFWO\�lWWHG��PDLQWDLQHG�DQG�XVHG�

:KLFKHYHU�W\SH�RI�33(�LV�VHOHFWHG��LW�PXVW�EH�UHPHPEHUHG�WKDW�

(YHQ�LI�XVHG�WRJHWKHU�ZLWK�RWKHU�FRQWURO�PHDVXUHV��33(�PXVW�EH�FDSDEOH�RI�SURYLGLQJ�DGHTXDWH�SURWHFWLRQ
VKRXOG�RWKHU�FRQWUROV�EH�LQHkHFWLYH�RU�IDLO�
1R�33(�ZLOO�SURYLGH������SURWHFWLRQ�
7KH�HkHFWLYHQHVV�RI�33(�PD\�EH�DkHFWHG�E\�EHLQJ�ZRUQ�ZLWK�RWKHU�LWHPV�RI�33(��VXFK�DV�IDFH�PDVNV�ZLWK
JRJJOHV��RU�HDU�PXkV�ZLWK�VSHFWDFOHV�



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH�����RI����

3HUVRQDO�IDFWRUV�VXFK�DV�SK\VLFDO�FKDUDFWHULVWLFV��VKDSH��VL]H��KHLJKW��IDFLDO�KDLU��HWF��ZLOO�DkHFW�WKH�lW�RI�33(�
([LVWLQJ�KHDOWK�IDFWRUV�RI�WKH�XVHU��VXFK�DV�DVWKPD�RU�HDU�LQIHFWLRQV��PD\�UHVWULFW�WKH�XVH�RI�VRPH�W\SHV�RI
33(�

,I�SHRSOH�KDYH�WR�ZHDU�PRUH�WKDQ�RQH�W\SH�RI�33(�DW�WKH�VDPH�WLPH��WKH�HTXLSPHQW�PXVW�EH�FRPSDWLEOH�

&RPSDWLELOLW\�VKRXOG�EH�FKHFNHG�ZLWK�WKH�33(�VXSSOLHUV�ZKHUHYHU�SRVVLEOH��6WDk�VKRXOG�WU\�RXW�33(�LQ
FRPELQDWLRQ�ZLWK�DQ\�RWKHU�33(�WKH\�QHHG�WR�ZHDU��0DQ\�VXSSOLHUV�QRZ�SURYLGH�33(�WKDW�FRPELQHV�GLkHUHQW
W\SHV�RI�SURWHFWLRQ�LQ�RQH�SLHFH�RI�HTXLSPHQW�

68,7$%,/,7<�2)�33(

7KH�QDWXUH�RI�WKH�WDVN�DQG�WKH�GHPDQGV�LW�SODFHV�XSRQ�WKH�ZRUNHU�PXVW�EH�WDNHQ�LQWR�DFFRXQW��7KLV�VKRXOG
LQFOXGH�WKH�SK\VLFDO�HkRUW�UHTXLUHG��PHWKRGV�RI�ZRUN��OHQJWK�RI�WLPH�WKH�33(�LV�WR�EH�ZRUQ�DQG�WKH�UHTXLUHPHQWV
IRU�YLVLELOLW\�DQG�FRPPXQLFDWLRQ�

:KHQ�FRQVLGHULQJ�WKH�VXLWDELOLW\�RI�WKH�33(�DVN�WKH�IROORZLQJ�TXHVWLRQV�

:KDW�KD]DUGV�GR�SHRSOH�QHHG�SURWHFWLRQ�DJDLQVW"
:KDW�LV�WKH�QDWXUH�RI�WKH�MRE�DQG�ZKDW�GHPDQGV�GRHV�LW�SODFH�RQ�WKH�SHRSOH�GRLQJ�LW"
:KDW�SDUW�RI�WKH�ERG\�QHHGV�WR�EH�SURWHFWHG"
:KR�ZLOO�EH�XVLQJ�WKH�33("�:KDW�LV�WKH�UDQJH�RI�VL]HV�DQG�VW\OHV�UHTXLUHG�WR�PDNH�VXUH�LW�ZLOO�lW�DOO�RI�WKHP"
'R�DQ\�RI�WKH�33(�XVHUV�KDYH�DQ\�KHDOWK�FRQGLWLRQV�ZKLFK�FRXOG�DkHFW�WKHLU�DELOLW\�WR�XVH�WKH�HTXLSPHQW"
,V�WKHUH�DQ\�ZD\�WKH�33(�PLJKW�LQFUHDVH�WKH�RYHUDOO�ULVN"
:KDW�RWKHU�33(�GRHV�LW�QHHG�WR�EH�FRPSDWLEOH�ZLWK"
'R�L�QHHG�WR�UHYLHZ�UHWHVW�WKH�lW�ZLWK�WKH�RSHUDWLYH"

33(�VXSSOLHUV�VKRXOG�EH�FRQVXOWHG�WR�REWDLQ�LQIRUPDWLRQ�RQ�WKH�VXLWDELOLW\�DQG�WKH�OHYHOV�RI�SURWHFWLRQ�SURYLGHG
E\�WKHLU�HTXLSPHQW��,QIRUPDWLRQ�VKRXOG�DOVR�EH�VRXJKW�RQ�VL]HV�LQ�WKH�UDQJH�DQG�WKH�FRPIRUW�OHYHOV�DkRUGHG�

:KHUH�WKH�33(�UHOLHV�RQ�FORVH�lW��WKHQ�LW�LV�LPSRUWDQW�WKH�lWPHQW�LV�UHYLHZHG�UHJXODUO\�IRU�H[DPSOH�WKH�SURYLGLQJ
RI�FORVH�lWWLQJ�UHVSLUDWRU\�HTXLSPHQW��LW�LV�LPSRUWDQW�WKDW�LW�LV�IDFH�lW�WHVWHG�WR�WKH�LQGLYLGXDO�DQG�UHWHVWHG
IROORZLQJ�DQ\�JDLQV�RU�ORVVHV�LQ�ZHLJKW��WKH�LQGLYLGXDO�XQGHUJRHV�DQ\�VLJQLlFDQW�GHQWDO�ZRUN��KDV�VLJQLlFDQW
IDFLDO�FKDQJHV�RU�DW�VHW�LQWHUYDOV�GHSHQGLQJ�RQ�WKH�OHYHO�RI�ULVN�

86(56

(PSOR\HHV�VKRXOG�EH�HQFRXUDJHG�WR�SDUWLFLSDWH�LQ�WKH�ULVN�DVVHVVPHQW�SURFHVV�DQG�EH�LQYROYHG�LQ�FKRRVLQJ�WKH
W\SHV�RI�33(�WKH\�ZLOO�KDYH�WR�XVH�

33(�VDPSOHV�VKRXOG�EH�SURYLGHG�WR�VWDk�LQ�RUGHU�IRU�WKHP�WR�WU\�LW�RXW��LI�SRVVLEOH�DOORZLQJ�WKHP�WR�FRPSDUH
GLkHUHQW�VW\OHV��VL]HV�DQG�VXSSOLHUV��HWF����)HHGEDFN�SURYLGHG�E\�WKHP�FDQ�DVVLVW�\RX�LQ�LGHQWLI\LQJ�KRZ�HkHFWLYH
WKH�33(�LV�OLNHO\�WR�EH��KRZ�SUDFWLFDO�LW�LV�WR�XVH�DQG�LW�LV�PRUH�OLNHO\�WR�EH�DFFHSWHG�LQ�WKH�ZRUNSODFH�
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33(�6725$*(

33(�PXVW�EH�VWRUHG�LQ�D�SODFH�WKDW�PDNHV�LW�UHDGLO\�DFFHVVLEOH��7KH�VWRUDJH�PD\�DOVR�FRQWDLQ�VSDUH�UHSODFHPHQW
SDUWV�DQG�FOHDQLQJ�PDWHULDOV��DOWKRXJK�WKH\�VKRXOG�EH�VHSDUDWH�IURP�WKH�33(�WR�DYRLG�FRQWDPLQDWLRQ��
(PSOR\HHV�VKRXOG�UHFHLYH�DGHTXDWH�LQVWUXFWLRQ�DQG�WUDLQLQJ�RQ�WKH�FRUUHFW�VWRUDJH�DQG�FOHDQLQJ�SURFHGXUHV�

6XLWDEOH�VWRUDJH�WKDW�SURWHFWV�33(�IURP�FRQWDPLQDWLRQ��ORVV�RU�GDPDJH��WR�EH�SURYLGHG��7KLV�FRXOG�VLPSO\�EH
SHJV�IRU�KDQJLQJ�XS�ZDWHUSURRI�FORWKLQJ�RU�D�FDVH�IRU�VDIHW\�JODVVHV��33(�WKDW�FRXOG�EH�FRQWDPLQDWHG�E\
KD]DUGRXV�VXEVWDQFHV�ZLOO�QHHG�VSHFLDO�VWRUDJH�DUUDQJHPHQWV�

33(�0$,17(1$1&(

,W�LV�QHFHVVDU\�WR�HVWDEOLVK�D�V\VWHP�IRU�SURSHUO\�PDLQWDLQLQJ�33(��VR�WKDW�LW�FRQWLQXHV�WR�SURYLGH�HkHFWLYH
SURWHFWLRQ�

7KH�PDLQWHQDQFH�SURJUDPPH�ZLOO�GHSHQG�RQ�WKH�W\SH�RI�33(�DQG�KRZ�LW�LV�XVHG��EXW�LW�VKRXOG�LQFOXGH�

&OHDQLQJ�
'LVLQIHFWLRQ�
([DPLQDWLRQ�
5HSODFHPHQW�
5HSDLU�
7HVWLQJ�

%HIRUH�33(�LV�XVHG��LW�VKRXOG�EH�H[DPLQHG�WR�HQVXUH�LW�LV�LQ�JRRG�ZRUNLQJ�RUGHU��7KLV�LQFOXGHV�ZKHQ�LW�LV�lUVW
LVVXHG�DQG�EHIRUH�LW�LV�SXW�LQ�WR�XVH��6WDk�DUH�WUDLQHG�WR�H[DPLQH�33(��FDUU\�RXW�VLPSOH�PDLQWHQDQFH�DQG�UHSRUW
DQ\�ORVVHV�RU�GHIHFWV�WR�D�VXSHUYLVRU�RU�PDQDJHU�LPPHGLDWHO\�

7KH�GHFLVLRQ�PD\�EH�PDGH�WR�SURYLGH�GLVSRVDEOH�33(��WKHUHE\�UHPRYLQJ�WKH�QHHG�IRU�PDLQWHQDQFH�SURFHGXUHV�
,I�VR��WKRVH�UHVSRQVLEOH�ZLOO�HQVXUH�WKH�XVHUV�NQRZ�ZKHQ�DQG�KRZ�LW�VKRXOG�EH�GLVFDUGHG�DQG�UHSODFHG�

8.&$�&(�0$5.,1*

(QVXUH�WKDW�DQ\�33(�SXUFKDVHG�SULRU�WR���VW�'HFHPEHU������LV�HLWKHU��8.&$��RU��&(��PDUNHG�DQG�FRPSOLHV�ZLWK
WKH�UHTXLUHPHQWV�RI�WKH�3HUVRQDO�3URWHFWLYH�(TXLSPHQW�5HJXODWLRQV���7KH�8.&$�DQG�&(�PDUNLQJ�VLJQLlHV�WKDW
WKH�33(�VDWLVlHV�FHUWDLQ�EDVLF�VDIHW\�UHTXLUHPHQWV�DQG��LQ�VRPH�FDVHV��ZLOO�KDYH�EHHQ�WHVWHG�DQG�FHUWLlFDWHG�E\
DQ�LQGHSHQGHQW�ERG\���)URP���VW�'HFHPEHU������&(�PDUNLQJ�ZLOO�QRW�EH�UHFRJQLVHG�LQ�*UHDW�%ULWDLQ��+RZHYHU�
D�SURGXFW�EHDULQJ�WKH�&(�PDUNLQJ�ZRXOG�VWLOO�EH�YDOLG�WR�EH�SXUFKDVHG�LQ�WKH�8.�VR�ORQJ�DV�LW�ZDV�DOVR�8.&$
PDUNHG�DQG�FRPSOLHG�ZLWK�WKH�UHOHYDQW�8.�UXOHV�

33(�*8,'$1&(

)XUWKHU�LQIRUPDWLRQ�RQ�WKH�VSHFLlF�33(�LVVXHG�WR�HPSOR\HHV�LV�FRQWDLQHG�ZLWKLQ�6HFWLRQ�3�*XLGDQFH�1RWHV�

33(�5(*,67(5

:KHQ�33(�LV�LVVXHG�WR�DQ�LQGLYLGXDO�LW�LV�WR�EH�UHFRUGHG�RQ�WKH�IRUP�SURYLGHG��$�FRS\�RI�WKLV�IRUP�LV�FRQWDLQHG
RYHUOHDI�
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33(�5HJLVWHU

 

Personal Protective Equipment (PPE) Register 
 

Name:      Site: 
 
Item Type Date 

issued 
Signed Date 

returned 
Signed 

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    

  
 
 

    



5HYLHZ�E\������������ +HDOWK�DQG�6DIHW\�3ROLF\

c7+63����� 3DJH�����RI����

33(�(XURSHDQ�6WDQGDUG�&RPSOLDQFH

PPE - European Standard Compliance 

Item Type Standard Comment 
Eye protection 

 
General purpose 
Impact grade 1 
Impact grade 2 
Chemical goggles 
Dust goggles 
Lens filters for welding 

BS EN 166S 
BS EN 166B 
BS EN 166F 
BS EN 166-3 
BS EN 166-4 
BS EN 169 

 
Recommended for construction 

 

Hearing protection 
 

All types 
 

BS EN 352 
 

Protection must also match the 
attenuation of the sound source 

Foot protection 
 

General purpose safety 
General purpose protective 

BS EN ISO 20345 
BS EN ISO 20346 

Supersedes BS EN 345 
Supersedes BS EN 346 

Hand protection 
 

General purpose industrial gloves 
 

Rubber gloves for electrical purposes 
Chemical resistant gloves Protective 
gloves for chainsaw users Heat 
resistant for welders/burners 

BS EN 
374/407/420/388 BS 
EN 60903 
BS EN 464 
BS EN ISO 11393-6 
BS EN 470 

Supersedes BS 1651 
 
 
 

Supersedes BS 2653 
Protective clothing 

 
General clothing 
High-visibility 
clothing 
Protective clothing for chainsaw 
users Protective clothing for welders 

   

BS EN ISO 13688 
BS EN ISO 20471 
BS EN 381 
BS EN ISO 11611 
BS EN 384 

Supersedes BS EN 340 
Supersedes BS EN 471 

 

Head protection Industrial hard hats - heavy duty BS EN 397  
Respiratory 
protective 
equipment 

 

Full-face masks 
Self-contained open-circuit compressed-air 
breathing apparatus 
Fresh-air hose breathing apparatus 
Compressed-air line breathing 
apparatus 

 
Half-masks and quarter-masks 
Gas filters and combined 
filters Particle filters 
Self-contained closed-circuit 
breathing apparatus 
Power-assisted filtering 
devices incorporating helmets 
or hoods Power-assisted 
filtering devices 
incorporating full-face, half- or quarter- 
masks 
Filtering half-masks against particles 
Power- assisted fresh-air hose breathing 
apparatus incorporating a hood 
Compressed-air line breathing apparatus 
incorporating a hood Compressed-airline or 

     

BS EN 136 
BS EN 137 

 
BS EN 138 
BS EN 
14593/14594 
BS EN 140 
BS EN 14387 
BS EN 143 
BS EN 145 

 
BS EN 12941 

 
BS EN 14594 

 
BS EN 149 
BS EN 269 

 
BS EN 14594 

 
BS EN 14594 

 

 
 
 

Supersedes BS EN 139 

Supersedes BS EN 141 

 
Supersedes BS EN 146 

Supersedes BS EN 147 

 
 

Supersedes BS EN 270 
 

Supersedes BS EN 271 For 
use in abrasive blasting 
operations 

Safety harnesses 
 

Full body 
harness Pole 
belts Rescue 
harness 
Retractable fall 
arrester Guided type 
fall arrester Shock 

  

BS EN 361 
BS EN 358 
BS 3367 
BS EN 360 
BS EN 353 
BS EN 355 
BS EN 354 

 
 

e.g. Sala Block 
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6HFWLRQ�4

$UUDQJHPHQWV�IRU�(PSOR\HH�:HOIDUH��6DIHW\�DQG�+HDOWK

:HOIDUH�IDFLOLWLHV�DUH�SURYLGHG�IRU�WKH�XVH�RI�HPSOR\HHV��%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ
%R\HU�ZLOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�IDFLOLWLHV�RQ�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�SUHPLVHV�FRPSO\�ZLWK�WKH
UHTXLUHPHQWV�RI�WKH�:RUNSODFH��+HDOWK��6DIHW\�DQG�:HOIDUH��5HJXODWLRQV�DQG�WKDW�D�UHJXODU�FOHDQLQJ�DQG
PDLQWHQDQFH�UHJLPH�LV�LPSOHPHQWHG�

:KHUH�DSSURSULDWH��DQG�LQ�DFFRUGDQFH�ZLWK�RXU�GXWLHV�XQGHU�WKH�&RQVWUXFWLRQ��'HVLJQ�DQG�0DQDJHPHQW�
5HJXODWLRQV��%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�ZLOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�VXnFLHQW
VLWH�ZHOIDUH�IDFLOLWLHV�DUH�SURYLGHG�IRU�DOO��QRWLlDEOH��DQG��QRQ�QRWLlDEOH��FRQVWUXFWLRQ�SURMHFWV�

&RQWUDFW�RU�VLWH�PDQDJHUV�ZLOO�EH�UHVSRQVLEOH�IRU�HQVXULQJ�WKH�QHFHVVDU\�VLWH�VSHFLlF�DUUDQJHPHQWV�DUH�LQ�SODFH
SULRU�WR�GHSOR\PHQW�WR�VLWH�
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3URFHGXUH�IRU�(PSOR\HH�:HOIDUH��6DIHW\�DQG�+HDOWK
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+HDOWK��6DIHW\�DQG�:HOIDUH

7+(�:25.3/$&(��+($/7+��6$)(7<�$1'�:(/)$5(��5(*8/$7,216

�7KH�:RUNSODFH��+HDOWK��6DIHW\�DQG�:HOIDUH��5HJXODWLRQV�UHTXLUH��DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��WKH
IROORZLQJ�

0$,17(1$1&(�2)�:25.3/$&(��(48,30(17��'(9,&(6�$1'�6<67(06

$OO�HTXLSPHQW��GHYLFHV�DQG�V\VWHPV�ZKLFK�IDOO�XQGHU�WKH�VFRSH�RI�WKHVH�5HJXODWLRQV��LQFOXGLQJ�WKH�ZRUNSODFH
LWVHOI��ZLOO�EH�PDLQWDLQHG��LQFOXGLQJ�FOHDQHG�DV�DSSURSULDWH��LQ�DQ�HnFLHQW�FRQGLWLRQ�DQG�LQ�D�JRRG�VWDWH�RI
ZRUNLQJ�RUGHU�DQG�UHSDLU���:KHUH�DSSURSULDWH�WKLV�ZLOO�LQFOXGH�VXFK�LWHPV�EHLQJ�VXEMHFW�WR�D�VXLWDEOH�V\VWHP�RI
PDLQWHQDQFH���*XLGDQFH�RQ�VDIH�HTXLSPHQW�DQG�SODQW��LQFOXGLQJ�PDLQWHQDQFH�UHTXLUHPHQWV�DQG�SURFHGXUHV�LV
GHDOW�ZLWK�LQ�6HFWLRQ�*�RI�WKLV�PDQXDO�

9(17,/$7,21

,Q�RUGHU�WR�FRPSO\�ZLWK�YHQWLODWLRQ�UHTXLUHPHQWV��HkHFWLYH�DQG�VXLWDEOH�SURYLVLRQ�ZLOO�EH�PDGH�WR�HQVXUH�WKDW
HYHU\�HQFORVHG�ZRUNSODFH�LV�YHQWLODWHG�E\�D�VXnFLHQW�TXDQWLW\�RI�IUHVK��RU�SXULlHG�DLU���)RU�KHDOWK�DQG�VDIHW\
SXUSRVHV�DQ\�SODQW�XVHG�WR�DFKLHYH�WKLV�SXUSRVH�ZLOO�LQFOXGH�DQ�HkHFWLYH�GHYLFH�WR�JLYH�YLVLEOH�RU�DXGLEOH
ZDUQLQJ�RI�DQ\�IDLOXUH�RI�WKH�SODQW�

7(03(5$785(�,1�,1'225�3/$&(6

$OWKRXJK�QR�YDOXHV�DUH�DFFRUGHG�WR�WHPSHUDWXUHV�LQ�WKH�UHJXODWLRQV�WKLV�RUJDQLVDWLRQ�ZLOO�HQVXUH�WKDW��GXULQJ
ZRUNLQJ�KRXUV��WKH�WHPSHUDWXUH�LQVLGH�EXLOGLQJV�LV�UHDVRQDEOH��L�H��KDV�DFKLHYHG���d�&�ZLWKLQ���KRXU�RI�ZRUN
FRPPHQFLQJ���+RZHYHU��LQ�RUGHU�WR�DFKLHYH�D�UHDVRQDEOH�LQGRRU�WHPSHUDWXUH�WKLV�RUJDQLVDWLRQ�ZLOO�QRW�XVH�D
PHWKRG�RI�KHDWLQJ�RU�FRROLQJ�ZKLFK�UHVXOWV�LQ�WKH�HVFDSH�LQWR�WKH�ZRUNSODFH�RI�IXPHV��JDV�RU�YDSRXU�ZKLFK�FRXOG
EH�LQMXULRXV�RU�RkHQVLYH�WR�DQ\�SHUVRQ���$�SURYLVLRQ�XQGHU�WKLV�VHFWLRQ�LV�WKDW�WKLV�RUJDQLVDWLRQ�PXVW�SURYLGH�D
VXnFLHQW�QXPEHU�RI�WKHUPRPHWHUV�LQ�WKH�ZRUNSODFH�WR�HQDEOH�HPSOR\HHV�WR�GHWHUPLQH�WKH�WHPSHUDWXUH�LQVLGH
WKH�ZRUNSODFH�

/,*+7,1*

(YHU\�ZRUNSODFH�LQVLGH�WKH�RUJDQLVDWLRQgV�SUHPLVHV�ZLOO�KDYH�VXLWDEOH�DQG�VXnFLHQW�OLJKWLQJ���6XFK�OLJKWLQJ�ZLOO�
DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��EH�QDWXUDO���(PHUJHQF\�OLJKWLQJ�ZLOO�EH�SURYLGHG�LQ�DQ\�URRP�LQ
FLUFXPVWDQFHV�ZKHUH�HPSOR\HHV�ZRXOG�EH�H[SRVHG�WR�GDQJHUV�LQ�WKH�HYHQW�RI�WKH�IDLOXUH�RI�DUWLlFLDO�OLJKWLQJ�

&/($1/,1(66��)/2256��75$)),&�5287(6�$1'�:$67(�0$7(5,$/6

,W�LV�D�UHTXLUHPHQW�RI�WKH�UHJXODWLRQV�DQG�WKH�RUJDQLVDWLRQV�SROLF\�WKDW�HYHU\�ZRUNSODFH�DQG�DOO�IXUQLWXUH�
IXUQLVKLQJV�DQG�lWWLQJV�EH�NHSW�VXnFLHQWO\�FOHDQ���6XUIDFHV�RI�ZDOOV��mRRUV�DQG�FHLOLQJV�RI�DOO�LQGRRU�ZRUNSODFHV
ZLOO�EH�FDSDEOH�RI�EHLQJ�NHSW�VXnFLHQWO\�FOHDQ���$V�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��ZDVWH�PDWHULDOV�ZLOO�QRW�EH
DOORZHG�WR�DFFXPXODWH�LQ�D�ZRUNSODFH�H[FHSW�LQ�VXLWDEOH�UHFHSWDFOHV�

7KH�FRQVWUXFWLRQ�RI�DOO�mRRUV�DQG�WUDnF�URXWHV�ZLOO�EH�VXLWDEOH�IRU�WKH�SXUSRVH�IRU�ZKLFK�WKH\�DUH�XVHG��LQFOXGLQJ
WKH�DEVHQFH�RI�XQHYHQQHVV��KROHV��XQOHVV�VXLWDEO\�JXDUGHG�WR�SUHYHQW�IDOOV���VORSHV��XQOHVV�lWWHG�ZLWK�VXLWDEOH
KDQGUDLOV��DQG�VOLSSHU\�VXUIDFHV�WKDW�FRQVWLWXWH�D�ULVN�WR�KHDOWK�DQG�VDIHW\���$OO�mRRUV�ZLOO�KDYH�DQ�DGHTXDWH
PHDQV�RI�GUDLQDJH�ZKHUH�QHFHVVDU\�

6R�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��DOO�mRRUV�DQG�WUDnF�URXWHV�ZLOO�EH�IUHH�RI�REVWUXFWLRQV��DUWLFOHV�DQG
VXEVWDQFHV�WKDW�PD\�FDXVH�D�SHUVRQ�WR�VOLS��WULS�RU�IDOO�
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$OO�WUDnF�URXWHV�ZKLFK�DUH�VWDLUFDVHV�ZLOO�EH�lWWHG�ZLWK�VXLWDEOH�DQG�VXnFLHQW�KDQGUDLOV�DQG��ZKHUH�DSSURSULDWH�
JXDUGUDLOV��XQOHVV�D�KDQGUDLO�FDQQRW�EH�SURYLGHG�ZLWKRXW�REVWUXFWLQJ�WKH�WUDnF�URXWH�

:25.67$7,216�$1'�6($7,1*

(YHU\�ZRUNVWDWLRQ�ZLOO�EH�VR�DUUDQJHG�VR�WKDW�LW�LV�VXLWDEOH�ERWK�IRU�WKH�SHUVRQ�XQGHUWDNLQJ�WKH�ZRUN�DQG�WKH
ZRUN�EHLQJ�SHUIRUPHG�

:KHUH�D�ZRUNVWDWLRQ�LV�RXWGRRUV�LW�ZLOO�EH��DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��SURWHFWHG�IURP�DGYHUVH�ZHDWKHU
FRQGLWLRQV�LQ�VXFK�D�ZD\�WKDW�LW�FDQ�EH�HYDFXDWHG�VZLIWO\�LQ�WKH�HYHQW�RI�DQ�HPHUJHQF\�DQG�VR�WKDW�DQ\�SHUVRQ
DW�WKH�ZRUNVWDWLRQ�LV�QRW�OLDEOH�WR�VOLS�RU�IDOO�

$�VXLWDEOH�VHDW�ZLOO�EH�SURYLGHG�IRU�HDFK�SHUVRQ�DW�ZRUN�LQ�WKH�ZRUNSODFH�ZKRVH�ZRUN�LQFOXGHV�RSHUDWLRQV�RI�D
NLQG�WKDW�WKH�ZRUN��RU�D�VXEVWDQWLDO�SDUW�RI�LW��FDQ�RU�PXVW�EH�GRQH�VHDWHG���$�VXLWDEOH�IRRWUHVW�ZLOO�EH�SURYLGHG
ZKHUH�QHFHVVDU\�

$�ZRUNVWDWLRQ�DVVHVVPHQW�FKHFNOLVW�FDQ�EH�IRXQG�LQ�6HFWLRQ�%�

)$//6�25�)$//,1*�2%-(&76

6R�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��VXLWDEOH�DQG�HkHFWLYH�PHDVXUHV�ZLOO�EH�WDNHQ�WR�SUHYHQW�HLWKHU�RI�WKH
IROORZLQJ�HYHQWV�

$Q\�SHUVRQ�IDOOLQJ�D�GLVWDQFH�OLDEOH�WR�FDXVH�SHUVRQDO�LQMXU\�
$Q\�SHUVRQ�EHLQJ�VWUXFN�E\�D�IDOOLQJ�REMHFW�OLDEOH�WR�FDXVH�SHUVRQDO�LQMXU\�

$Q\�DUHD�ZKHUH�WKHUH�LV�D�ULVN�WR�KHDOWK�DQG�VDIHW\�DV�D�UHVXOW�RI�WKH�DERYH�ZLOO�EH�FOHDUO\�LQGLFDWHG�ZKHUH
DSSURSULDWH�

6R�IDU�DV�LV�SUDFWLFDEOH��HYHU\�WDQN��SLW�RU�VWUXFWXUH�ZKHUH�WKHUH�LV�D�ULVN�RI�D�SHUVRQ�LQ�WKH�ZRUNSODFH�IDOOLQJ�LQWR
D�GDQJHURXV�VXEVWDQFH�LQ�WKH�WDQN��SLW�RU�VWUXFWXUH�ZLOO�EH�VHFXUHO\�FRYHUHG�RU�IHQFHG���$Q\�WUDnF�URXWH�RYHU�
XQGHU�RU�LQ�DQ�XQFRYHUHG�WDQN��SLW�RU�VWUXFWXUH���DV�PHQWLRQHG�DERYH���ZLOO�EH�VHFXUHO\�IHQFHG���$�hGDQJHURXV
VXEVWDQFHi�LQ�WKLV�FRQWH[W�PHDQV�

$Q\�VXEVWDQFH�OLNHO\�WR�VFDOG�RU�EXUQ�
$Q\�SRLVRQRXV�VXEVWDQFH�
$Q\�FRUURVLYH�VXEVWDQFH�
$Q\�IXPH��JDV�RU�YDSRXU�OLNHO\�WR�RYHUFRPH�D�SHUVRQ�
$Q\�JUDQXODU�RU�IUHH�mRZLQJ�VROLG�VXEVWDQFH�RU�DQ\�YLVFRXV�VXEVWDQFH�ZKLFK��LQ�DQ\�FDVH��LV�RI�D�QDWXUH�RU
TXDQWLW\�ZKLFK�LV�OLDEOH�WR�FDXVH�GDQJHU�WR�DQ\�SHUVRQ�

:,1'2:6�$1'�75$163$5(17�25�75$16/8&(17�'2256��*$7(6�$1'�:$//6

:KHUH�QHFHVVDU\�IRU�UHDVRQV�RI�KHDOWK�DQG�VDIHW\��DQ\�ZLQGRZ�RU�RWKHU�WUDQVSDUHQW�RU�WUDQVOXFHQW�VXUIDFH�LQ�D
GRRU�RU�JDWH�ZLOO�EH�RI�VDIHW\�PDWHULDO�RU�EH�SURWHFWHG�DJDLQVW�EUHDNDJH��DQG�EH�DSSURSULDWHO\�PDUNHG�RU
LQFRUSRUDWH�IHDWXUHV�VR�DV�WR�PDNH�LW�DSSDUHQW�
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:,1'2:6��6.</,*+76�$1'�9(17,/$7256

,W�LV�RXU�SROLF\�WR�SURYLGH�RQ�RXU�SUHPLVHV�RQO\�ZLQGRZV��VN\OLJKWV�RU�YHQWLODWRUV�WKDW�FDQ�EH�RSHQHG��FORVHG�RU
DGMXVWHG�LQ�D�PDQQHU�ZKLFK�GRHV�QRW�H[SRVH�DQ\�SHUVRQ�SHUIRUPLQJ�VXFK�DQ�RSHUDWLRQ�WR�D�ULVN�WR�WKHLU�KHDOWK
RU�VDIHW\���)XUWKHUPRUH��QR�ZLQGRZ��VN\OLJKW�RU�YHQWLODWRU�ZLOO�EH�SHUPLWWHG�WR�EH�LQ�D�SRVLWLRQ�WKDW��ZKHQ�RSHQ�
H[SRVHV�DQ\�SHUVRQ�LQ�WKH�ZRUNSODFH�WR�D�ULVN�WR�WKHLU�KHDOWK�DQG�VDIHW\�

,W�LV�RXU�SROLF\�RI�WKLV�RUJDQLVDWLRQ�WR�SURYLGH�RQ�RXU�SUHPLVHV�RQO\�ZLQGRZV�DQG�VN\OLJKWV�WKDW�DUH�GHVLJQHG�DQG
FRQVWUXFWHG�VR�DV�WR�EH�DEOH�WR�EH�FOHDQHG�VDIHO\���:KHUH�WKLV�FDQQRW�EH�DFKLHYHG�DOWHUQDWLYH�DUUDQJHPHQWV�ZLOO
EH�GHYLVHG�VR�DV�WR�UHQGHU�WKH�ZLQGRZ�FOHDQLQJ�RSHUDWLRQ�VDIH�DQG�ZLWKRXW�ULVNV�WR�KHDOWK�DQG�VDIHW\�

75$)),&�5287(6

,W�LV�RXU�SROLF\�WR�RUJDQLVH�HYHU\�ZRUNSODFH�LQ�VXFK�D�PDQQHU�WKDW�SHGHVWULDQV�DQG�YHKLFOHV�FDQ�FLUFXODWH�LQ�D
VDIH�PDQQHU���7UDnF�URXWHV�ZLOO��DV�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��EH�VXLWDEOH�IRU�WKH�SHUVRQV�RU�YHKLFOHV�XVLQJ
WKHP��LQFOXGLQJ�WDNLQJ�LQWR�DFFRXQW�WKH�VHSDUDWLRQ�RI�SHGHVWULDQV�DQG�WUDnF�XVLQJ�WKH�VDPH�URXWHV��DQG
GLVWDQFH�RI�GRRUV��JDWHV�DQG�SHGHVWULDQ�DFFHVV�SRLQWV�OHDGLQJ�WR�YHKLFXODU�WUDnF�URXWHV���VXnFLHQW�LQ�QXPEHU��LQ
VXLWDEOH�SRVLWLRQV�DQG�RI�VXnFLHQW�VL]H���$OO�WUDnF�URXWHV�ZLOO�EH�VXLWDEO\�LQGLFDWHG�ZKHUH�QHFHVVDU\�IRU�UHDVRQV
RI�KHDOWK�DQG�VDIHW\�

'2256�$1'�*$7(6

'RRUV�DQG�JDWHV�ZLOO�EH�VXLWDEO\�FRQVWUXFWHG��LQFOXGLQJ�EHLQJ�lWWHG�ZLWK�VDIHW\�GHYLFHV�ZKHUH�DSSURSULDWH��DQG
WKH�IROORZLQJ�GHYLFHV�RU�IHDWXUHV�ZLOO�EH�LQFOXGHG�LI�UHTXLUHG�

$Q\�VOLGLQJ�GRRU�RU�JDWH�ZLOO�EH�lWWHG�ZLWK�D�GHYLFH�WR�SUHYHQW�LW�FRPLQJ�Rk�LWV�WUDFN�GXULQJ�XVH�
$Q\�XSZDUG�RSHQLQJ�GRRU�RU�JDWH�ZLOO�KDYH�D�GHYLFH�WR�SUHYHQW�LW�IDOOLQJ�EDFN�
$Q\�SRZHUHG�GRRU�RU�JDWH�ZLOO�KDYH�VXLWDEOH�DQG�HkHFWLYH�IHDWXUHV�WR�SUHYHQW�LW�FDXVLQJ�LQMXU\�E\�WUDSSLQJ
DQ\�SHUVRQ�DQG��ZKHUH�QHFHVVDU\�IRU�UHDVRQV�RI�KHDOWK�DQG�VDIHW\��ZLOO�EH�DEOH�WR�EH�RSHUDWHG�PDQXDOO\
XQOHVV�LW�RSHQV�DXWRPDWLFDOO\�LQ�WKH�HYHQW�RI�D�SRZHU�IDLOXUH�
$Q\�GRRU�RU�JDWH�ZKLFK�LV�FDSDEOH�RI�RSHQLQJ�E\�EHLQJ�SXVKHG�IURP�HLWKHU�VLGH�ZLOO��ZKHQ�FORVHG��KDYH�D
EXLOW�LQ�IHDWXUH�WR�HQDEOH�D�FOHDU�YLHZ�RI�WKH�VSDFH�FORVH�WR�ERWK�VLGHV�

(6&$/$7256�$1'�029,1*�:$/.:$<6

:KHUH�SURYLGHG��VXFK�HTXLSPHQW�ZLOO�EH�HTXLSSHG�ZLWK�DQ\�QHFHVVDU\�VDIHW\�GHYLFHV�DQG�EH�lWWHG�ZLWK�RQH�RU
PRUH�HPHUJHQF\�VWRS�FRQWUROV��ZKLFK�DUH�HDVLO\�LGHQWLlDEOH�DQG�UHDGLO\�DFFHVVLEOH�

6$1,7$5<�&219(1,(1&(6

6XLWDEOH�DQG�VXnFLHQW�VDQLWDU\�FRQYHQLHQFHV�ZLOO�EH�SURYLGHG�DW�UHDGLO\�DFFHVVLEOH�SODFHV���7KH�URRPV
FRQWDLQLQJ�WKH�VDQLWDU\�FRQYHQLHQFHV�ZLOO�EH�DGHTXDWHO\�YHQWLODWHG�DQG�OLW��DQG�EH�NHSW�LQ�D�FOHDQ�DQG�RUGHUO\
FRQGLWLRQ���6HSDUDWH�URRPV�FRQWDLQLQJ�VDQLWDU\�FRQYHQLHQFHV�ZLOO�EH�SURYLGHG�IRU�PHQ�DQG�ZRPHQ���,Q�D
VLWXDWLRQ�ZKHUH�D�SDUW�RI�RU�WKH�ZKROH�ZRUNSODFH�LV�QRW�QHZ��RU�LV�D�PRGLlFDWLRQ�RU�DOWHUDWLRQ��DQG�ZDV�LQ
H[LVWHQFH�SULRU�WR�WKHVH�UHJXODWLRQV�FRPLQJ�LQWR�IRUFH�LQ�������DQG�WKXV�IHOO�XQGHU�WKH�SURYLVLRQV�IRU�VDQLWDU\
IDFLOLWLHV�LQ�WKH�)DFWRULHV�$FW�������WKHQ�VDQLWDU\�IDFLOLWLHV�ZLOO�EH�GHHPHG�DFFHSWDEOH�SURYLGHG�WKDW�WKHUH�LV�DW
OHDVW�RQH�VXLWDEOH�ZDWHU�FORVHW�IRU�HYHU\����IHPDOHV�DQG�RQH�ZDWHU�FORVHW�IRU�HYHU\����PDOHV�
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:$6+,1*�)$&,/,7,(6

6XLWDEOH�DQG�VXnFLHQW�ZDVKLQJ�IDFLOLWLHV��LQFOXGLQJ�VKRZHUV�ZKHUH�DSSURSULDWH��ZLOO�EH�SURYLGHG�DW�UHDGLO\
DFFHVVLEOH�SODFHV�LI�UHTXLUHG�E\�WKH�QDWXUH�RI�WKH�ZRUN�RU�IRU�KHDOWK�UHDVRQV�

6XFK�ZDVKLQJ�IDFLOLWLHV�ZLOO�EH�VLWHG�LQ�WKH�LPPHGLDWH�YLFLQLW\�RI�HYHU\�VDQLWDU\�FRQYHQLHQFH�DQG�FKDQJLQJ�URRP��
)DFLOLWLHV�ZLOO�LQFOXGH�D�VXSSO\�RI�FOHDQ�KRW�DQG�FROG�UXQQLQJ�ZDWHU��VRDS�RU�RWKHU�VXLWDEOH�PHDQV�RI�FOHDQLQJ�DV
ZHOO�DV�GU\LQJ�IDFLOLWLHV��WRZHOV��SDSHU�GLVSHQVHU�RU�KRW�DLU�GU\HU����7KH�URRPV�FRQWDLQLQJ�WKH�ZDVKLQJ�IDFLOLWLHV
ZLOO�EH�ZHOO�OLW�DQG�YHQWLODWHG�DQG�ZLOO�EH�NHSW�LQ�D�FOHDQ�DQG�RUGHUO\�VWDWH�

6HSDUDWH�VKRZHU�IDFLOLWLHV�ZLOO�EH�SURYLGHG�IRU�PHQ�DQG�ZRPHQ�XQOHVV�WKH�URRP�LV�FDSDEOH�RI�EHLQJ�VHFXUHG
IURP�WKH�LQVLGH�DQG�WKH�IDFLOLWLHV�LQVLGH�WKH�URRP�DUH�LQWHQGHG�IRU�WKH�XVH�RI�RQO\�RQH�SHUVRQ�DW�D�WLPH�

'5,1.,1*�:$7(5

$Q�DGHTXDWH�VXSSO\�RI�ZKROHVRPH�GULQNLQJ�ZDWHU�ZLOO�EH�SURYLGHG�IRU�DOO�SHUVRQV�DW�ZRUN�LQ�WKH�ZRUNSODFH���6XFK
GULQNLQJ�ZDWHU�ZLOO�EH�UHDGLO\�DFFHVVLEOH�DW�VXLWDEOH�SODFHV�DQG�EH�FRQVSLFXRXVO\�PDUNHG�E\�DQ�DSSURSULDWH�VLJQ
ZKHUH�QHFHVVDU\�IRU�UHDVRQV�RI�KHDOWK�DQG�VDIHW\���$GGLWLRQDOO\��VXLWDEOH�DQG�VXnFLHQW�FXSV�RU�RWKHU�GULQNLQJ
YHVVHOV�ZLOO�EH�SURYLGHG�XQOHVV�WKH�VXSSO\�RI�GULQNLQJ�ZDWHU�LV�LQ�D�MHW�IURP�ZKLFK�SHUVRQV�FDQ�GULQN�HDVLO\�

$&&2002'$7,21�)25�&/27+,1*

6XLWDEOH�DQG�VXnFLHQW�DFFRPPRGDWLRQ�ZLOO�EH�SURYLGHG�LQ�D�VXLWDEOH�ORFDWLRQ�IRU�WKH�FORWKLQJ�RI�DQ\�SHUVRQ�DW
ZRUN�ZKLFK�LV�QRW�ZRUQ�GXULQJ�ZRUNLQJ�KRXUV�DQG�IRU�VSHFLDO�FORWKLQJ�ZKLFK�LV�ZRUQ�DW�ZRUN�EXW�ZKLFK�LV�QRW
WDNHQ�KRPH���7KLV�ZLOO�LQYROYH�VHSDUDWH�DFFRPPRGDWLRQ�IRU�FORWKLQJ�ZRUQ�DW�ZRUN�DQG�IRU�RWKHU�FORWKLQJ���6XFK
DFFRPPRGDWLRQ�ZLOO�EH�VHFXUH���6R�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��WKH�DFFRPPRGDWLRQ�ZLOO�LQFOXGH�IDFLOLWLHV�IRU
WKH�GU\LQJ�RI�FORWKLQJ�

)$&,/,7,(6�)25�&+$1*,1*�&/27+,1*

6XLWDEOH�DQG�VXnFLHQW�IDFLOLWLHV�ZLOO�EH�SURYLGHG�IRU�DQ\�SHUVRQ�DW�ZRUN�LQ�WKH�ZRUNSODFH�WR�FKDQJH�FORWKLQJ�LQ�DOO
FDVHV�ZKHUH�WKH�SHUVRQ�KDV�WR�ZHDU�VSHFLDO�FORWKLQJ�IRU�WKH�SXUSRVH�RI�ZRUN�DQG�WKDW�SHUVRQ�FDQQRW��IRU�UHDVRQV
RI�KHDOWK�RU�SURSULHW\��EH�H[SHFWHG�WR�FKDQJH�LQ�DQRWKHU�URRP���6HSDUDWH�FKDQJLQJ�IDFLOLWLHV�IRU�PDOHV�DQG
IHPDOHV�ZLOO�EH�SURYLGHG�DV�UHTXLUHG�

)$&,/,7,(6�)25�5(67�$1'�72�($7�0($/6

6XLWDEOH��VXnFLHQW�DQG�UHDGLO\�DFFHVVLEOH�UHVW�IDFLOLWLHV�VKDOO�EH�SURYLGHG���5HVW�DUHDV�RU�URRPV�VKDOO�KDYH
VXnFLHQW�WDEOHV�DQG�VHDWV�ZLWK�EDFNUHVWV�IRU�WKH�QXPEHU�RI�ZRUNHUV�OLNHO\�WR�XVH�WKHP�DW�DQ\�WLPH���7KH\�VKDOO
LQFOXGH�VXLWDEOH�IDFLOLWLHV�WR�HDW�PHDOV�ZKHUH�PHDOV�DUH�UHJXODUO\�HDWHQ�LQ�WKH�ZRUNSODFH�DQG�WKH�IRRG�ZRXOG
RWKHUZLVH�EH�OLNHO\�WR�EHFRPH�FRQWDPLQDWHG���:KHUH�SURYLGHG��HDWLQJ�IDFLOLWLHV�VKDOO�LQFOXGH�D�IDFLOLW\�IRU
SUHSDULQJ�RU�REWDLQLQJ�D�KRW�GULQN�DQG�ZRUNHUV�VKDOO�EH�SURYLGHG�ZLWK�D�PHDQV�IRU�KHDWLQJ�WKHLU�RZQ�IRRG�ZKHUH
KRW�IRRG�FDQQRW�EH�REWDLQHG�LQ�RU�UHDVRQDEO\�QHDU�WR�WKH�ZRUNSODFH�

:KHUH�UHTXLUHG��UHVW�IDFLOLWLHV�IRU�SUHJQDQW�ZRPHQ�RU�QXUVLQJ�PRWKHUV�VKDOO�EH�SURYLGHG�
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'2&80(17$7,21

'RFXPHQWDWLRQ�UHTXLUHG�E\�KHDOWK�DQG�VDIHW\�OHJLVODWLRQ�WR�EH�NHSW�DQG�RU�GLVSOD\HG�RQ�WKH�SURGXFWLRQ
IDFLOLW\�RnFH�SUHPLVHV�ZLOO�EH�DV�IROORZV�

1RWLFHV�
+HDOWK�DQG�VDIHW\�ODZ�SODFDUG�
)LUH�DQG�HPHUJHQF\�SODQ�
$�FRS\�RI�WKLV�RUJDQLVDWLRQ
V�HPSOR\HU
V�OLDELOLW\�LQVXUDQFH�FHUWLlFDWH�
$�FRS\�RI�WKLV�RUJDQLVDWLRQ
V�KHDOWK�DQG�VDIHW\�SROLF\�VWDWHPHQW�

$Q\�RWKHU�DEVWUDFWV�RI�UHJXODWLRQV�WKDW�DUH�UHODWLYH�WR�ZRUNV�EHLQJ�FDUULHG�RXW�ZLWKLQ�WKH�ZRUNSODFH�ZLOO�EH
GLVSOD\HG�DV�DSSOLFDEOH�

3UHVFULEHG�5HJLVWHUV�
5HFRUG�RI�LQVSHFWLRQ�DQG�RU�WKRURXJK�H[DPLQDWLRQ�RI�HTXLSPHQW�DV�UHTXLUHG�E\�38:(5�RU�/2/(5�
$FFLGHQW�ERRN���UHFRUG�RI�LQMXULHV�RFFXUULQJ�LQ�WKH�ZRUNSODFH�
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:RUNSODFH�+HDOWK��6DIHW\�DQG�:HOIDUH�&RPSOLDQFH�&KHFNOLVW

 
The Workplace (Health, Safety And Welfare) Compliance Checklist 

 
1. Are all places of work safe and free from risk? If no describe the steps that are 

being taken to correct this. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
.......................  

YES/NO 

2. What steps have been taken to prevent access to places that are not free from 
risk? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
.......................  

 

3. What steps have been taken to ensure that fresh or purified air is available at 
every workplace?  What system is in place to detect a failure of this air?   
................................................................................................................................
................................................................................................................................
................................................................................................................................
....................... 

 

4. Can all windows, skylights and ventilators be opened from a safe position? If no, 
what steps are being taken to remedy the situation? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
....................... 

YES/NO 

5. Has suitable provision been made so that windows and skylights can be cleaned 
safely? If no, what steps are being taken to remedy the situation? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
.......................  

YES/NO 

6. What steps have been taken to ensure that the temperature at any indoor place 
of work is reasonable? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
....................... 

 

7. Has suitable and sufficient lighting been provided at every workplace and traffic 
route? If no describe the steps being taken to correct this. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
....................... 

YES/NO 
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Workplace Health Safety and Welfare Compliance Checklist Cont.. 
 

8. Is there a system in place for a secondary lighting system? If no describe the 
steps being taken to correct this. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................   

YES/NO 

9. Is there a traffic route(s) on the premises? If yes describe the steps being taken 
to ensure that persons near a traffic route will not be harmed. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................   

YES/NO 

10. Are areas around workplaces clear from items that may cause a slip, trip or fall?  
Are floors sufficiently clean and dry? If no, what steps are being taken to ensure 
workers’ safety, particularly in emergency evacuation situations? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 

11. Is it possible that materials or objects could fall and cause injury? If yes describe 
the precautions to stop people from being struck. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 

12. Are there a sufficient number of suitable emergency routes? If no describe the 
steps being taken to correct this. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 

13. Are all doors and gates suitably constructed and have safety devices been fitted 
where necessary? If no, what steps will be taken to correct this? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 

14. Have maintenance checks been carried out to escalators or moving walkways? If 
no, what steps will be taken to ensure such checks are done? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 
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Workplace Health Safety and Welfare Compliance Checklist Cont.. 
 

15. Is it possible for any structure to collapse? If yes what steps will be taken to 
ensure that this does not occur? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 

16. Is it possible for people to fall into water or other liquid where there is a risk for 
them to drown? If yes describe the steps being taken to prevent this. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 

17. Is there a possibility that fire, explosion, flooding or asphyxiation could occur? If 
yes describe the steps that are being taken to prevent the risk of this. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................  

YES/NO 

18. Are there suitable and sufficient fire fighting equipment, fire detection and alarm 
systems, suitably located and are employees trained to use such equipment? If 
no describe the steps being taken to correct this. 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................   

YES/NO 

19. Are there sufficient toilets, washing facilities and areas to change clothing or rest, 
close to the work place?  If no describe the steps being taken to correct this.  
How will they be cleaned and maintained? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
........................   

YES/NO 

20. Is all statutory documentation and prescribed registers displayed clearly or easily 
accessible? If no, what steps will be taken to correct this? 
................................................................................................................................
................................................................................................................................
................................................................................................................................
.........................   

YES/NO 

 
Inspection carried out by  ........................... (Name) ........................... (Signed) 
 
Results of inspection passed to ........................... (Name) ........................... (Position)  for action 
 
Date...........................  
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&RQVWUXFWLRQ�'HVLJQ�DQG�0DQDJHPHQW�:HOIDUH

7KH�&RQVWUXFWLRQ��'HVLJQ�DQG�0DQDJHPHQW��5HJXODWLRQV��&'0��DSSO\�WR�ERWK��QRWLlDEOH��DQG��QRQ�QRWLlDEOH�
FRQVWUXFWLRQ�SURMHFWV���7KHVH�UHJXODWLRQV�UHTXLUH�WKDW�ZHOIDUH�IDFLOLWLHV�VXnFLHQW�WR�FRPSO\�ZLWK�WKH
UHTXLUHPHQWV�RI�6FKHGXOH���DUH�SURYLGHG�WKURXJKRXW�WKH�FRQVWUXFWLRQ�SKDVH�RI�DOO�SURMHFWV���6LWH�ZHOIDUH
IDFLOLWLHV�VKRXOG�LQFOXGH�

6$1,7$5<�&219(1,(1&(6

6XLWDEOH�DQG�VXnFLHQW�VDQLWDU\�FRQYHQLHQFHV�VKDOO�EH�SURYLGHG�RU�PDGH�DYDLODEOH�DW�UHDGLO\�DFFHVVLEOH�SODFHV��
6R�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��URRPV�FRQWDLQLQJ�VDQLWDU\�FRQYHQLHQFHV�VKDOO�EH�DGHTXDWHO\�YHQWLODWHG�DQG
OLW�

6R�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��VDQLWDU\�FRQYHQLHQFHV�DQG�WKH�URRPV�FRQWDLQLQJ�WKHP�VKDOO�EH�NHSW�LQ�D
FOHDQ�DQG�RUGHUO\�FRQGLWLRQ�

6HSDUDWH�URRPV�FRQWDLQLQJ�VDQLWDU\�FRQYHQLHQFHV�VKDOO�EH�SURYLGHG�IRU�PHQ�DQG�ZRPHQ��H[FHSW�ZKHUH�DQG�VR
IDU�DV�HDFK�FRQYHQLHQFH�LV�LQ�D�VHSDUDWH�URRP��WKH�GRRU�RI�ZKLFK�LV�FDSDEOH�RI�EHLQJ�VHFXUHG�IURP�WKH�LQVLGH�

:$6+,1*�)$&,/,7,(6

6XLWDEOH�DQG�VXnFLHQW�ZDVKLQJ�IDFLOLWLHV��LQFOXGLQJ�VKRZHUV�LI�UHTXLUHG�E\�WKH�QDWXUH�RI�WKH�ZRUN�RU�IRU�KHDOWK
UHDVRQV��VKDOO��VR�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��EH�SURYLGHG�RU�PDGH�DYDLODEOH�DW�UHDGLO\�DFFHVVLEOH�SODFHV�

:DVKLQJ�IDFLOLWLHV�VKDOO�EH�SURYLGHG�

,Q�WKH�LPPHGLDWH�YLFLQLW\�RI�HYHU\�VDQLWDU\�FRQYHQLHQFH��ZKHWKHU�RU�QRW�SURYLGHG�HOVHZKHUH�
,Q�WKH�YLFLQLW\�RI�DQ\�FKDQJLQJ�URRPV��ZKHWKHU�RU�QRW�SURYLGHG�HOVHZKHUH���)XUWKHU�LQIRUPDWLRQ�UHJDUGLQJ
FKDQJLQJ�URRPV�DQG�ORFNHUV�LV�SURYLGHG�EHORZ��

:DVKLQJ�IDFLOLWLHV�VKDOO�LQFOXGH�

$�VXSSO\�RI�FOHDQ�KRW�DQG�FROG��RU�ZDUP��ZDWHU��WR�EH�UXQQLQJ�ZDWHU�VR�IDU�DV�LV�UHDVRQDEO\�SUDFWLFDEOH��
6RDS�RU�RWKHU�VXLWDEOH�PHDQV�RI�FOHDQLQJ�
7RZHOV�RU�RWKHU�VXLWDEOH�PHDQV�RI�GU\LQJ�

5RRPV�FRQWDLQLQJ�ZDVKLQJ�IDFLOLWLHV�VKDOO�EH�VXnFLHQWO\�YHQWLODWHG�DQG�OLW�

:DVKLQJ�IDFLOLWLHV�DQG�WKH�URRPV�FRQWDLQLQJ�WKHP�VKDOO�EH�NHSW�LQ�D�FOHDQ�DQG�RUGHUO\�FRQGLWLRQ�

6HSDUDWH�ZDVKLQJ�IDFLOLWLHV�VKDOO�EH�SURYLGHG�IRU�PHQ�DQG�ZRPHQ��H[FHSW�ZKHUH�VXFK�IDFLOLWLHV�DUH�SURYLGHG�LQ�D
URRP�WKH�GRRU�RI�ZKLFK�LV�FDSDEOH�RI�EHLQJ�VHFXUHG�IURP�WKH�LQVLGH�DQG�WKH�IDFLOLWLHV�LQ�HDFK�VXFK�URRP�DUH
LQWHQGHG�WR�EH�XVHG�E\�RQO\�RQH�SHUVRQ�DW�D�WLPH���7KLV�SURYLVR�VKDOO�QRW�DSSO\�WR�IDFLOLWLHV�ZKLFK�DUH�SURYLGHG
IRU�ZDVKLQJ�KDQGV��IRUHDUPV�DQG�WKH�IDFH�RQO\�
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'5,1.,1*�:$7(5

$Q�DGHTXDWH�VXSSO\�RI�ZKROHVRPH�GULQNLQJ�ZDWHU�ZLOO�EH�SURYLGHG�RU�PDGH�DYDLODEOH�DW�UHDGLO\�DFFHVVLEOH�DQG
VXLWDEOH�SODFHV�

(YHU\�VXSSO\�RI�GULQNLQJ�ZDWHU�VKDOO�EH�FRQVSLFXRXVO\�PDUNHG�E\�DQ�DSSURSULDWH�VLJQ�ZKHUH�QHFHVVDU\�IRU
UHDVRQV�RI�KHDOWK�DQG�VDIHW\�

:KHUH�D�VXSSO\�RI�GULQNLQJ�ZDWHU�LV�SURYLGHG�WKHUH�VKDOO�DOVR�EH�SURYLGHG�D�VXnFLHQW�QXPEHU�RI�VXLWDEOH�FXSV�RU
RWKHU�GULQNLQJ�YHVVHOV�XQOHVV�WKH�VXSSO\�RI�GULQNLQJ�ZDWHU�LV�LQ�D�MHW�IURP�ZKLFK�SHUVRQV�FDQ�GULQN�HDVLO\�

&+$1*,1*�52206�$1'�/2&.(56

6XLWDEOH�DQG�VXnFLHQW�FKDQJLQJ�URRPV�VKDOO�EH�SURYLGHG�RU�PDGH�DYDLODEOH�DW�UHDGLO\�DFFHVVLEOH�SODFHV�LI�

$�ZRUNHU�KDV�WR�ZHDU�VSHFLDO�FORWKLQJ�IRU�WKH�SXUSRVHV�RI�WKHLU�ZRUN�
7KH\�FDQQRW��IRU�UHDVRQV�RI�KHDOWK�RU�SURSULHW\��EH�H[SHFWHG�WR�FKDQJH�HOVHZKHUH�

:KHUH�QHFHVVDU\�IRU�UHDVRQV�RI�SURSULHW\��VHSDUDWH�URRPV�RU�VHSDUDWH�XVH�RI�URRPV�E\�PHQ�DQG�ZRPHQ�VKDOO�EH
SURYLGHG�

&KDQJLQJ�URRPV�VKDOO�

%H�SURYLGHG�ZLWK�VHDWLQJ�
,QFOXGH��ZKHUH�QHFHVVDU\��IDFLOLWLHV�WR�HQDEOH�D�SHUVRQ�WR�GU\�DQ\�VXFK�VSHFLDO�FORWKLQJ��WKHLU�RZQ�FORWKLQJ
DQG�SHUVRQDO�HkHFWV�

6XLWDEOH�DQG�VXnFLHQW�IDFLOLWLHV�VKDOO��ZKHUH�QHFHVVDU\��EH�SURYLGHG�RU�PDGH�DYDLODEOH�DW�UHDGLO\�DFFHVVLEOH
SODFHV�WR�HQDEOH�SHUVRQV�WR�ORFN�DZD\�

$Q\�VXFK�VSHFLDO�FORWKLQJ�ZKLFK�LV�QRW�WDNHQ�KRPH�
7KHLU�RZQ�FORWKLQJ�ZKLFK�LV�QRW�ZRUQ�GXULQJ�ZRUNLQJ�KRXUV�
7KHLU�SHUVRQDO�HkHFWV�

)$&,/,7,(6�)25�5(67

6XLWDEOH�DQG�VXnFLHQW�UHVW�URRPV�RU�UHVW�DUHDV�VKDOO�EH�SURYLGHG�RU�PDGH�DYDLODEOH�DW�UHDGLO\�DFFHVVLEOH�SODFHV�

5HVW�URRPV�DQG�UHVW�DUHDV�VKDOO�

%H�HTXLSSHG�ZLWK�DQ�DGHTXDWH�QXPEHU�RI�WDEOHV�DQG�DGHTXDWH�VHDWLQJ�ZLWK�EDFNV�IRU�WKH�QXPEHU�RI�SHUVRQV
DW�ZRUN�OLNHO\�WR�XVH�WKHP�DW�DQ\�RQH�WLPH�
:KHUH�QHFHVVDU\��LQFOXGH�VXLWDEOH�IDFLOLWLHV�IRU�DQ\�ZRPDQ�DW�ZRUN�ZKR�LV�SUHJQDQW�RU�D�QXUVLQJ�PRWKHU�WR
UHVW�O\LQJ�GRZQ�
,QFOXGH�VXLWDEOH�DUUDQJHPHQWV�WR�HQVXUH�WKDW�PHDOV�FDQ�EH�SUHSDUHG�DQG�HDWHQ�
,QFOXGH�WKH�PHDQV�IRU�ERLOLQJ�ZDWHU�
%H�PDLQWDLQHG�DW�DQ�DSSURSULDWH�WHPSHUDWXUH�
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6HFWLRQ�5

$UUDQJHPHQWV�IRU�'UXJV��$OFRKRO�DQG�2WKHU�6XEVWDQFHV

7R�DVVLVW�LQ�WKH�VDIH�SHUIRUPDQFH�RI�RXU�GXWLHV��9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�RSHUDWHV�D�VWULFW�SROLF\�RI�QR
DOFRKRO��GUXJV�RU�SV\FKRDFWLYH�VXEVWDQFHV�LQ�WKH�ZRUNSODFH�

1R�DOFRKRO��GUXJV�RU�SV\FKRDFWLYH�VXEVWDQFHV�ZLOO�EH�WROHUDWHG�LQ�WKH�ZRUNSODFH���$Q\RQH�ZKR�SUHVHQWV
WKHPVHOYHV�IRU�ZRUN�XQGHU��RU�DSSDUHQWO\�XQGHU��WKH�LQmXHQFH�RI�SV\FKRDFWLYH�VXEVWDQFHV��GUXJV�RU�DOFRKRO�ZLOO
EH�UHIXVHG�HQWU\�WR�WKH�ZRUNSODFH�

)RU�WKHLU�RZQ�VDIHW\��WKDW�RI�WKHLU�FROOHDJXHV�DQG�PHPEHUV�RI�WKH�SXEOLF��DQ\�PHPEHU�RI�VWDk�EHOLHYLQJ�WKDW
DQRWKHU�PHPEHU�RI�VWDk�LV�XQGHU�WKH�LQmXHQFH�RI�SV\FKRDFWLYH�VXEVWDQFHV��GUXJV�RU�DOFRKRO�VKRXOG�UHSRUW�WKLV
LPPHGLDWHO\�WR�WKHLU�GLUHFW�PDQDJHU�

'UXJV�VXSSOLHG�E\�D�PHGLFDO�SUDFWLWLRQHU�RU�FKHPLVW�PD\�VWLOO�DkHFW�VDIHW\�SHUIRUPDQFH�DQG�WKH�HPSOR\HHgV
GLUHFW�PDQDJHU�PXVW�EH�LQIRUPHG�RI�WKDW�FLUFXPVWDQFH�

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�ZLOO��LQ�FRQVXOWDWLRQ�ZLWK�ZRUNHUV�DQG�WKHLU�UHSUHVHQWDWLYHV�

$GYLVH�DOO�H[LVWLQJ�HPSOR\HHV�DQG�DOO�SHUVRQV�VWDUWLQJ�ZRUN�RI�WKH�ULVNV�WR�KHDOWK�DULVLQJ�IURP�WKH�HkHFWV�RI
DOFRKRO��SV\FKRDFWLYH�VXEVWDQFHV��RU�GUXJV��LQFOXGLQJ�VRPH�OHJLWLPDWHO\�SUHVFULEHG�PHGLFDWLRQV��
(QFRXUDJH�HPSOR\HHV�ZKR�PD\�KDYH�DOFRKRO��SV\FKRDFWLYH�VXEVWDQFHV�RU�GUXJ�UHODWHG�SUREOHPV�ZKLFK
DkHFW�WKHLU�ZRUN�WR�WDNH�DGYDQWDJH�RI�WKLV�RUJDQLVDWLRQ
V�UHIHUUDO�SURFHGXUH�IRU�GLDJQRVLV�DQG�WUHDWPHQW�
(QDEOH�VXSHUYLVRUV�DQG�PDQDJHUV�WR�LGHQWLI\�MRE�SHUIRUPDQFH�SUREOHPV�WKDW�PD\�EH�DWWULEXWDEOH�WR�WKH
HkHFWV�RI�DOFRKRO��SV\FKRDFWLYH�VXEVWDQFHV�RU�GUXJV�DQG�WR�FRQVXOW�ZLWK�WKH�DSSURSULDWH�RUJDQLVDWLRQ
VSHFLDOLVW�WR�GHWHUPLQH�ZKHWKHU�WKHUH�LV�VXnFLHQW�FRQFHUQ�WR�ZDUUDQW�D�PHGLFDO�HYDOXDWLRQ�
,Q�FDVHV�ZKHUH�WKH�HkHFWV�RQ�ZRUN�RI�PLVXVH�RI�DOFRKRO��SV\FKRDFWLYH�VXEVWDQFHV�RU�GUXJV�LV�FRQlUPHG�RU
DGPLWWHG��DJUHH�XSRQ�D�SURJUDPPH�RI�WUHDWPHQW�LQ�FRQVXOWDWLRQ�ZLWK�WKH�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V
PHGLFDO�DGYLVRU�DQG�WKH�HPSOR\HH�
,QVWUXFW�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�PHGLFDO�DGYLVRU�WR�FR�RUGLQDWH��PRQLWRU�DQG��LI�QHFHVVDU\�
SDUWLFLSDWH�LQ�WKH�WUHDWPHQW��ZKLFK�PD\�LQYROYH�UHFRXUVH�WR��RU�OLDLVRQ�ZLWK��WKH�JHQHUDO�SUDFWLWLRQHU��*3��
FRXQVHOORU��KRVSLWDO�RXWSDWLHQW�GHSDUWPHQW�RU�LQ�SDWLHQW�FDUH�

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�ZLOO�HVWDEOLVK�SROLF\�UXOHV�UHODWLQJ�WR�DQ�HPSOR\HH�ZKR�LV�IRXQG�WR�KDYH
PLVXVHG�DOFRKRO��SV\FKRDFWLYH�VXEVWDQFHV�RU�GUXJV�RU�DGPLWV�WR�WKH�VDPH�

,QIRUPDWLRQ�DQG�7UDLQLQJ

9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG�ZLOO�SURYLGH�VXnFLHQW�LQIRUPDWLRQ��LQVWUXFWLRQ�DQG�WUDLQLQJ�DV�LV�QHFHVVDU\�WR
HQVXUH�WKDW�DOO�HPSOR\HHV�KDYH�WKH�NQRZOHGJH�UHTXLUHG�

7R�XQGHUVWDQG�WKH�GDQJHUV�DVVRFLDWHG�ZLWK�WKH�HkHFWV�RI�DOFRKRO��SV\FKRDFWLYH�VXEVWDQFHV�RU�GUXJV�DW�ZRUN
DQG�WKH�RUJDQLVDWLRQgV�SROLF\�UHJDUGLQJ�WKLV�
7R�XQGHUVWDQG�WKH�RUJDQLVDWLRQgV�SURFHGXUHV�WKDW�ZLOO�EH�DGRSWHG�ZKHUH�WKHUH�LV�IRXQG�WR�EH�D�GHWHULRUDWLRQ
LQ�ZRUN�SHUIRUPDQFH�IURP�WKHVH�HkHFWV�
7R�XQGHUVWDQG�WKH�OHJDO�FRQVHTXHQFHV�RI�WKHLU�DFWLRQV�

0DQDJHUV�DQG�VXSHUYLVRUV�ZLOO�EH�JLYHQ�DGGLWLRQDO�WUDLQLQJ�DV�QHFHVVDU\�WR�HQDEOH�WKHP�WR�GHDO�ZLWK�DQ\
SK\VLRORJLFDO�SUREOHPV�WKDW�PD\�DULVH�DV�D�UHVXOW�RI�WKH�HkHFWV�RI�DOFRKRO��SV\FKRDFWLYH�VXEVWDQFHV�RU�GUXJV
XSRQ�ZRUN�SHUIRUPDQFH�
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3URFHGXUH�IRU�'UXJV��$OFRKRO�DQG�2WKHU�6XEVWDQFHV
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'UXJV��$OFRKRO�DQG�2WKHU�6XEVWDQFHV

'UXJV�	�$OFRKRO���:RUNSODFH�*XLGDQFH

7KHVH�QRWHV�IRU�JXLGDQFH�DUH�WR�DVVLVW�PDQDJHPHQW�LQ�LPSOHPHQWLQJ�D�'UXJV��$OFRKRO�DQG�2WKHU�6XEVWDQFHV
3ROLF\�

$V�D�0DQDJHU�\RX�KDYH�D�UHVSRQVLELOLW\�IRU�PRQLWRULQJ�WKH�SHUIRUPDQFH�DQG�FRQGXFW�RI�HPSOR\HHV�DQG�IRU
SURYLGLQJ�D�VDIH�DQG�KHDOWK\�ZRUNLQJ�HQYLURQPHQW�IRU�WKHP�DQG�IRU�RWKHUV��&KDQJHV�LQ�EHKDYLRXU�RU
SHUIRUPDQFH�WKDW�PD\�UHVXOW�IURP�GUXJ��DOFRKRO�RU�VXEVWDQFH�PLVXVH�VKRXOG�EH�PRQLWRUHG�DQG�PDQDJHG
DFFRUGLQJ�WR�LQGLYLGXDO�FLUFXPVWDQFHV�

7KH�/HJDO�)UDPHZRUN

$V�DQ�HPSOR\HU�WKHUH�LV�D�GXW\�XQGHU�

7KH�+HDOWK�	�6DIHW\�DW�:RUN�HWF��$FW

7R�HQVXUH��DV�IDU�DV�UHDVRQDEO\�SUDFWLFDEOH��WKH�KHDOWK��VDIHW\�DQG�ZHOIDUH�DW�ZRUN�RI�RXU�HPSOR\HHV�DQG�WR
SURWHFW�RWKHUV�ZKR�PLJKW�EH�DkHFWHG�E\�HPSOR\HH�DFWLRQV��(PSOR\HHV�DOVR�KDYH�D�SHUVRQDO�UHVSRQVLELOLW\�WR
WDNH�UHDVRQDEOH�FDUH�RI�WKHPVHOYHV�DQG�RWKHUV�WKDW�FRXOG�EH�DkHFWHG�E\�ZKDW�WKH\�GR�DW�ZRUN�

7KH�0DQDJHPHQW�RI�+HDOWK�	�6DIHW\�DW�:RUN�5HJXODWLRQV

$VVHVV�DQG�FRQWURO�WKH�ULVNV�WR�WKH�KHDOWK�DQG�VDIHW\�RI�RXU�HPSOR\HHV�

,I�DQ�HPSOR\HU�ZHUH�WR�NQRZLQJO\�DOORZ�DQ�HPSOR\HH�XQGHU�WKH�LQmXHQFH�RI�GUXJV�RU�DOFRKRO�WR�FRQWLQXH
ZRUNLQJ�DQG�WKDW�HPSOR\HHgV�EHKDYLRXU�SXW�WKDW�LQGLYLGXDO�RU�RWKHUV�DW�ULVN��DQ�RUJDQLVDWLRQ�FRXOG�EH�KHOG
OLDEOH�

7KH�5RDG�7UDgF�$FW

6WDWHV�WKDW�DQ\�SHUVRQ�ZKR��ZKHQ�GULYLQJ�RU�DWWHPSWLQJ�WR�GULYH�D�PRWRU�YHKLFOH�RQ�D�URDG�RU�RWKHU�SXEOLF
SODFH��LV�XQlW�WR�GULYH�GXH�WR�DOFRKRO�RU�GUXJV��LV�JXLOW\�RI�DQ�RkHQFH�

7KH�0LVXVH�RI�'UXJV�$FW

,V�WKH�SULQFLSDO�OHJLVODWLRQ�IRU�FRQWUROOLQJ�GUXJV"�$OPRVW�DOO�GUXJV�ZLWK�WKH�SRWHQWLDO�IRU�GHSHQGHQF\�RU�PLVXVH
DUH�FRYHUHG�E\�LW��7KLV�DFW�PDNHV�WKH�SURGXFWLRQ��VXSSO\�DQG�SRVVHVVLRQ�RI�WKHVH�FRQWUROOHG�GUXJV�XQODZIXO
H[FHSW�LQ�FHUWDLQ�VSHFLlHG�FLUFXPVWDQFHV�L�H��ZKHQ�SUHVFULEHG�E\�D�GRFWRU��,I�\RX�NQRZLQJO\�SHUPLW�WKH
SURGXFWLRQ�RU�VXSSO\�RI�DQ\�FRQWUROOHG�GUXJV��WKH�VPRNLQJ�RI�FDQQDELV�RU�FHUWDLQ�RWKHU�DFWLYLWLHV�WR�WDNH�SODFH
RQ�\RXU�SUHPLVHV�\RX�FRXOG�EH�FRPPLWWLQJ�DQ�RkHQFH��

7KH�3V\FKRDFWLYH�6XEVWDQFHV�$FW

,V�WKH�SULQFLSDO�OHJLVODWLRQ�IRU�WKH�FRQWURO�RI�3V\FKRDFWLYH�6XEVWDQFHV���7KLV�OHJLVODWLRQ�PDNHV�LW�DQ�RkHQFH�WR
SURGXFH��VXSSO\��RkHU�WR�VXSSO\��SRVVHVV�ZLWK�LQWHQW�WR�VXSSO\��LPSRUW�RU�H[SRUW��LQFOXGLQJ�RYHU�WKH�LQWHUQHW�
DQ\�SV\FKRDFWLYH�VXEVWDQFHV��3URGXFWV�VXFK�DV�QLFRWLQH��DOFRKRO��FDkHLQH��IRRG�DQG�PHGLFLQDO�SURGXFWV�DUH
H[HPSW�IURP�WKH�$FW�
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'HfQLWLRQV

'UXJV���DQ\�VXEVWDQFH�ZKLFK�DkHFWV�WKH�ZD\�LQ�ZKLFK�WKH�ERG\�IXQFWLRQV�SK\VLFDOO\��HPRWLRQDOO\�RU�PHQWDOO\
DQG�LQFOXGHV�VROYHQWV��RYHU�WKH�FRXQWHU�DQG�SUHVFULEHG�PHGLFLQHV�DV�ZHOO�DV�LOOHJDO�VXEVWDQFHV�

'UXJ�$EXVH���GUXJ�XVH�WKDW�KDUPV�VRFLDO�IXQFWLRQLQJ��LQFOXGLQJ�GHSHQGHQW�XVH��SK\VLFDO�RU�SV\FKRORJLFDO��RU
XVH�DV�SDUW�RI�D�ZLGHU�VSHFWUXP�RI�SUREOHPDWLF�RU�KDUPIXO�EHKDYLRXU�

'HSHQGHQF\���D�FRPSXOVLRQ�WR�FRQWLQXH�WDNLQJ�D�GUXJ�LQ�RUGHU�WR�IHHO�JRRG�RU�DYRLG�IHHOLQJ�EDG�

3V\FKRDFWLYH�VXEVWDQFHV���RIWHQ�NQRZQ�DV�
OHJDO�KLJKV
��
LOOHJDO�OHJDOV
�RU�
LOOHJDO�KLJKV
��DUH�VXEVWDQFHV
GHVLJQHG�WR�SURGXFH�WKH�VDPH��RU�VLPLODU�HkHFWV��WR�GUXJV�VXFK�DV�FDQQDELV��FRFDLQH�DQG�HFVWDV\��EXW�DUH
VWUXFWXUDOO\�GLkHUHQW�HQRXJK�WR�DYRLG�EHLQJ�FRQWUROOHG�XQGHU�WKH�0LVXVH�RI�'UXJV�$FW���7KH\�DUH�FRQWUROOHG�XQGHU
WKH�3V\FKRDFWLYH�6XEVWDQFHV�$FW�DQG�DUH�MXVW�DV�GDQJHURXV�DV�FRQWUROOHG�GUXJV�

6DIHW\�&ULWLFDO�UROH�RU�DFWLYLW\�LQFOXGHV�

'HVLJQDWHG�GULYHU�IXQFWLRQ�H�J��SODQW�RSHUDWLYHV��GHOLYHU\�GULYHUV��IRUNOLIW�RSHUDWLYHV��HWF���DV�GLVWLQFW�IURP��
LQWHUPLWWHQW�GULYLQJ�IRU�EXVLQHVV�SXUSRVHV�SHUVRQDO�WUDQVSRUW�
:RUNLQJ�ZLWK�PDFKLQHU\�RU�ZRUN�LQ�KD]DUGRXV�LQGXVWULDO�W\SH�HQYLURQPHQWV�H�J��FRQVWUXFWLRQ���
ZRUNVKRS�ZDUHKRXVH��ZRUNLQJ�DW�KHLJKW��RQ�OLYH�KLJKZD\V��HWF�
:KHUH�HPSOR\HHV�KDYH�DFFHVV�WR�ZRUN�PDWHULDOV�ZKLFK�PLJKW�EH�XVHG�DV�GUXJV�RU�WR�DQ\�GUXJV�PHGLFDOO\��
SUHVFULEHG�IRU�RWKHU�SHUVRQV��ZKLFK�FRXOG�EH�PLVXVHG�
:RUNLQJ�ZLWK�FKLOGUHQ�RU�GHSHQGHQW�YXOQHUDEOH�DGXOWV��ZKHUH�HPSOR\HHV�KDYH�D�SULPDU\�UROH�LQ�HQVXULQJ��
WKHLU�KHDOWK��VDIHW\��ZHOOEHLQJ�DQG�RU�GHYHORSPHQW�

$OFRKRO

(PSOR\HHV�PXVW�QRW�FRQVXPH�DQ\�DOFRKRO�ZKLOVW�DW�ZRUN�DQG�LI�IRXQG�WR�EH�XQGHU�WKH�LQmXHQFH�RI�DOFRKRO�ZLOO�EH
OLDEOH�WR�GLVFLSOLQDU\�DFWLRQ�

'UXJV

(PSOR\HHV�PXVW�QRW�SRVVHVV��FRQVXPH��VHOO�RU�JLYH�WR�DQRWKHU��DQ\�LOOHJDO�GUXJV�RU�SV\FKRDFWLYH�VXEVWDQFHV
ZKLOVW�DW�ZRUN�

(PSOR\HHV�WKDW�DUH�IRXQG�WR�EH�XQGHU�WKH�LQmXHQFH�RI�LOOHJDO�GUXJV�RU�SV\FKRDFWLYH�VXEVWDQFHV�ZLOO�EH�OLDEOH�WR
GLVFLSOLQDU\�DFWLRQ�

(PSOR\HHV�RQ�SUHVFULEHG�PHGLFDWLRQ�ZKLFK�DkHFWV�WKHLU�DELOLW\�WR�SHUIRUP�WKHLU�GXWLHV�PXVW�QRWLI\�WKHLU�PDQDJHU
ZKR�ZLOO�VHHN�DGYLFH��EHIRUH�GHFLGLQJ�LI�LW�LV�VDIH�IRU�WKHP�WR�SHUIRUP�WKRVH�GXWLHV�

$Q\�HPSOR\HH�ZKR�LV�XQDEOH�WR�VDWLVIDFWRULO\�SHUIRUP�WKHLU�GXWLHV�GXH�WR�DOFRKRO��SV\FKRDFWLYH
VXEVWDQFHV�RU�GUXJ�FRQVXPSWLRQ�ZLOO�EH�UHTXLUHG�WR�OHDYH�ZRUN�DW�RQFH��,W�PD\�EH�QHFHVVDU\�WR
SURYLGH�VRPHRQH�WR�DFFRPSDQ\�DQ�HPSOR\HH�LQ�H[WUHPH�FDVHV��,QYHVWLJDWLRQ�ZLOO�EH�XQGHUWDNHQ�WR
FRQVLGHU�ZKHWKHU�LPPHGLDWH�GLVFLSOLQDU\�DFWLRQ�LV�QHFHVVDU\�
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)UHTXHQWO\�$VNHG�4XHVWLRQV

4��:KDW�DUH�P\�UHVSRQVLELOLWLHV"

$��<RX�DUH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�DOO�HPSOR\HHV�DUH�lW�IRU�ZRUN�DQG�WKDW�DQ\�EHKDYLRXUV�WKDW�LPSDFW�RQ
WKHLU�SHUIRUPDQFH��DWWHQGDQFH��FRQGXFW�RU�UHODWLRQVKLSV�ZLWK�WKHLU�FROOHDJXHV�DUH�LQYHVWLJDWHG�DQG�GHDOW�ZLWK
DFFRUGLQJO\�

4��:KDW�DUH�WKH�OLNHO\�VLJQV�WKDW�VRPHRQH�LV�PLVXVLQJ�GUXJV��SV\FKRDFWLYH�VXEVWDQFHV�RU�DOFRKRO"

$��7KHUH�DUH�PDQ\�VLJQV�WKDW�PD\�LQGLFDWH�VRPHRQH�LV�PLVXVLQJ�GUXJV��SV\FKRDFWLYH�VXEVWDQFHV�RU�DOFRKRO��VXFK
DV�

'HWHULRUDWLRQ�LQ�ZRUN�SHUIRUPDQFH�
/DWHQHVV�DQG�FDVXDO�DEVHQWHHLVP�
%HFRPLQJ�VORZHU�LQ�FRPSOHWLQJ�WDVNV��QRW�PHHWLQJ�GHDGOLQHV�
0DNLQJ�UHJXODU�PLVWDNHV�
3UHYLRXVO\�XQQRWLFHG�XQUHOLDELOLW\�
,UULWDELOLW\�ZLWK�FROOHDJXHV�DQG�RU�FXVWRPHUV�
6OXUUHG�VSHHFK��WUHPRUV�
'HWHULRUDWLRQ�LQ�SK\VLFDO�DSSHDUDQFH�
6LJQLlFDQW�FKDQJHV�LQ�DQG�RU�KLJKO\�HUUDWLF�SHUIRUPDQFH�

1%��,W�VKRXOG�EH�QRWHG�WKDW�DOO�RI�WKH�DERYH�FRXOG�DOVR�EH�GXH�WR�RWKHU�FDXVHV�L�H��LOOQHVV��SHUVRQDO�SUREOHPV�
UHDFWLRQ�WR�VWUHVV�

4��:KDW�VKRXOG�\RX�GR�LI�\RX�VXVSHFW�WKDW�DQ�HPSOR\HH�LV�DEXVLQJ�GUXJV��SV\FKRDFWLYH�VXEVWDQFHV�RU�DOFRKRO"

$��)LUVWO\�\RX�VKRXOG�VSHDN�WR�WKH�HPSOR\HH�WR�lQG�RXW�LI�WKHUH�DUH�RWKHU�FDXVHV�IRU�WKHLU�EHKDYLRXU��7KLV�VKRXOG
EH�GRQH�GLVFUHHWO\�LQ�D�FRQlGHQWLDO�HQYLURQPHQW�LQ�ZKLFK�WKH\�VKRXOG�IHHO�FRPIRUWDEOH�LQ�GLVFORVLQJ�DQ\�LVVXHV�

4��:KDW�LI�DQRWKHU�HPSOR\HH�LQIRUPV�PDQDJHPHQW�WKDW�WKH\�VXVSHFW�VRPHRQH�LV�DEXVLQJ�GUXJV��SV\FKRDFWLYH
VXEVWDQFHV�RU�DOFRKRO"

$��$OWKRXJK�D�PRUH�GLnFXOW�VLWXDWLRQ�WR�GHDO�ZLWK�WKLV�VKRXOG�EH�GHDOW�ZLWK�LQ�WKH�VDPH�ZD\��6SHDN�WR�WKH
HPSOR\HH�DQG�WHOO�WKHP�\RX�KDYH�FRQFHUQV��$JDLQ��UHPHPEHU�WKDW�WKHUH�PD\�EH�RWKHU�FDXVHV�IRU�WKHLU
EHKDYLRXU�

4��:KDW�LI�DQ�HPSOR\HH�DGPLWV�WR�PLVXVLQJ�GHSHQGHQFH�RQ�GUXJV��SV\FKRDFWLYH�VXEVWDQFHV�RU�DOFRKRO"

$��)LQG�RXW�WKH�H[WHQW�RI�WKH�SUREOHP�DQG�UHDVVXUH�WKHP�WKDW�\RX�ZDQW�WR�VXSSRUW�WKHP�LQ�GHDOLQJ�ZLWK�LW�
����&RQVLGHU�DQG�GLVFXVV�RWKHU�RSWLRQV�L�H��1DWLRQDO�'UXJV�+HOSOLQH��$OFRKROLFV�$QRQ\PRXV�HWF�

4��:KDW�LI�WKH\�GR�QRW�DGPLW�WR�DEXVLQJ�GUXJV��SV\FKRDFWLYH�VXEVWDQFHV�RU�DOFRKRO�DQG�GR�QRW�RkHU�DFFHSWDEOH
DOWHUQDWLYH�UHDVRQV�IRU�WKHLU�EHKDYLRXU"

$��5HTXHVW�WKHLU�FRQVHQW�WR�EH�UHIHUUHG�WR�DQ�2FFXSDWLRQDO�+HDOWK�6SHFLDOLVW�
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4��:KDW�LI�DQ�HPSOR\HH�UHIXVHV�WR�DJUHH�WR�D�UHIHUUDO�DQ�2FFXSDWLRQDO�+HDOWK�6SHFLDOLVW"

$��<RX�FDQ�VWLOO�VHHN�JHQHUDO�DGYLFH�IURP�2FFXSDWLRQDO�+HDOWK�ZLWKRXW�DQ�HPSOR\HHgV�SHUPLVVLRQ��$GYLVH�WKH
HPSOR\HH�WKDW�\RX�ZLOO�GR�WKLV�DQG�WKDW�LW�ZRXOG�EH�WR�WKHLU�DGYDQWDJH�WR�EH�LQYROYHG��DV�LW�ZLOO�JLYH�WKHP�WKH
RSSRUWXQLW\�WR�JLYH�LQIRUPDWLRQ�\RX�PD\�QRW�EH�DZDUH�RI�WR�2FFXSDWLRQDO�+HDOWK��2WKHUZLVH��WKH�DGYLFH�\RX
UHFHLYH�IURP�2FFXSDWLRQDO�+HDOWK�ZLOO�EH�JLYHQ�RQ�WKH�EDVLV�RI�ZKDW�LQIRUPDWLRQ�LV�DYDLODEOH�WR�\RX�DW�WKH�WLPH�

4��:KDW�\RX�GR�LI�DQ�HPSOR\HH�DGYLVHV�PH�WKDW�WKH\�KDYH�EHHQ�SUHVFULEHG�GUXJV�WKDW�PD\�DkHFW�WKHLU
SHUIRUPDQFH�DW�ZRUN"

$��6HHN�2FFXSDWLRQDO�+HDOWK�6SHFLDOLVW�DGYLFH�DV�WR�ZKDW�FDQ�EH�H[SHFWHG�RI�VRPHRQH�WDNLQJ�WKH�PHGLFDWLRQ
WKH\�KDYH�EHHQ�SUHVFULEHG��&DUU\�RXW�D�ULVN�DVVHVVPHQW�DQG�FRQVLGHU�WHPSRUDU\�FKDQJHV�WR�GXWLHV�RU
DOWHUQDWLYH�ZRUN�ZKLOVW�WKH\�DUH�WDNLQJ�WKH�PHGLFDWLRQ�

4��:KDW�GR�,�GR�LI�DQ�HPSOR\HH�WXUQV�XS�IRU�ZRUN�DSSHDULQJ�WR�EH�XQGHU�WKH�LQmXHQFH�RI�GUXJV��SV\FKRDFWLYH
VXEVWDQFHV�RU�DOFRKRO"

$��'HSHQGLQJ�RQ�WKHLU�VWDWH��VHQG�WKHP�KRPH�DQG�DUUDQJH�WR�PHHW�ZLWK�WKHP�RQFH�WKH�HkHFWV�RI�WKH�DOFRKRO�RU
GUXJV�DUH�OLNHO\�WR�KDYH�ZRUQ�Rk��0HHW�ZLWK�WKHP�DQG�GLVFXVV�WKH�LVVXH�LQ�GHWDLO��$GYLVH�WKHP�WKDW�LW�FRXOG�EH
FRQVLGHUHG�JURVV�PLVFRQGXFW�DQG�LQIRUP�WKHP�WKDW�\RX�PD\�FRQVLGHU�WDNLQJ�GLVFLSOLQDU\�DFWLRQ�

4��+RZ�GR�,�GHFLGH�LI�LW�LV�D�KHDOWK�RU�PLVFRQGXFW�LVVXH"

$��8QOHVV�WKHUH�KDV�EHHQ�VHULRXV�PLVFRQGXFW�RU�WKH�LQGLYLGXDO�UHSUHVHQWV�D�WKUHDW�RU�ULVN�WR�RWKHUV��WKH�LVVXH
ZRXOG�XVXDOO\�EH�WUHDWHG��LQ�WKH�lUVW�LQVWDQFH��DV�D�KHDOWK�LVVXH��+RZHYHU��ZKHUH�WKHUH�LV�QR�FR�RSHUDWLRQ�RU
VDWLVIDFWRU\�LPSURYHPHQW�LQ�SHUIRUPDQFH�RU�EHKDYLRXU��GLVFLSOLQDU\�VDQFWLRQV�VKRXOG�EH�FRQVLGHUHG�

4��:KDW�LI�WKHUH�KDV�EHHQ�VHULRXV�PLVFRQGXFW�RU�JURVV�LQFRPSHWHQFH"

$��$FWV�WKDW�FRXOG�EH�FRQVLGHUHG�JURVV�PLVFRQGXFW�RU�JURVV�LQFRPSHWHQFH��WKDW�DUH�DV�D�UHVXOW�RI�GUXJ�RU�DOFRKRO
PLVXVH�PD\�UHVXOW�LQ�GLVPLVVDO�DQG�DUH�GHDOW�ZLWK�XQGHU�WKLV�RUJDQLVDWLRQ
V�'LVFLSOLQDU\�3URFHGXUH��*URVV
PLVFRQGXFW�FDQ�LQFOXGH��EXW�LV�QRW�OLPLWHG�WR��DVVDXOW�RU�RWKHU�YLROHQW�EHKDYLRXUV��SRVVHVVLRQ��XVH��VXSSO\�RU
RkHU�WR�VXSSO\�RI�LOOHJDO�GUXJV�RU�SV\FKRDFWLYH�VXEVWDQFHV�ZKLOVW�DW�ZRUN�

4��:KDW�LI�DQ�HPSOR\HH�LV�IRXQG�WDNLQJ�RU�VXSSO\LQJ�LOOHJDO�GUXJV�RU�SV\FKRDFWLYH�VXEVWDQFHV�DW�ZRUN"

$��7KLV�ZRXOG�EH�FRQVLGHUHG�JURVV�PLVFRQGXFW�DQG�WKH\�VKRXOG�EH�VHQW�KRPH�LPPHGLDWHO\��3HUPLVVLRQ�WR
VXVSHQG�VKRXOG�EH�VRXJKW�IURP�VHQLRU�PDQDJHPHQW�

4��:KHUH�FDQ�,�JR�IRU�PRUH�LQIRUPDWLRQ"

$��7KHUH�DUH�VHYHUDO�DJHQFLHV�WKDW�SURYLGH�DGYLFH�DQG�LQIRUPDWLRQ�RQ�WKLV�VXEMHFW��7KH�IROORZLQJ�OLVW�JLYHV�GHWDLOV
DQG�FRQWDFW�QXPEHUV�

&RQWDFWV

$OFRKROLFV�$QRQ\PRXV
�������������

'ULQNOLQH
�������������

1DWLRQDO�'UXJV�+HOSOLQH
�����������

�
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6HFWLRQ�6

$UUDQJHPHQWV�&RQFHUQLQJ�7UDGH�&RQWUDFWRUV
�6DIHW\�,QIRUPDWLRQ

6DIHW\�LQIRUPDWLRQ��ZKLFK�IRUPV�DQ�LQWHJUDO�SDUW�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�KHDOWK�DQG�VDIHW\�SROLF\�
LV�DSSOLFDEOH�WR�DOO�WUDGH�FRQWUDFWRUV�DQG�SHUVRQV�XQGHU�WKHLU�FRQWURO�DQG�IRUPV�SDUW�RI�WKH�WHUPV�RI�FRQWUDFW��
7UDGH�FRQWUDFWRUV�DUH�UHTXLUHG�WR�HQVXUH�WKDW�

7KH\��DQG�DOO�SHUVRQV�XQGHU�WKHLU�FRQWURO��IDPLOLDULVH�WKHPVHOYHV�ZLWK�WKH�VLWH�DQG�DQ\�KD]DUGV�WR�EH�IRXQG
RQ�WKH�VLWH�
7KHLU�DFWLYLWLHV�DUH�FRQGXFWHG�LQ�DFFRUGDQFH�ZLWK�WKH�VDIH�SUDFWLFHV�DV�GHWDLOHG�LQ�WKLV�SROLF\��WDNLQJ
SUHFDXWLRQV�WR�SURWHFW�DOO�HPSOR\HHV�DQG�RWKHUV�ZKR�PD\�EH�DkHFWHG�E\�WKHLU�DFWLRQV�RU�IDLOXUHV�WR�DFW�
7KH\�FRPSO\�ZLWK�DOO�WKH�UHOHYDQW�OHJLVODWLRQ�DSSOLFDEOH�WR�WKH�ZRUNSODFH�
7KH\�SURYLGH�WKH�FRUUHFW�SURWHFWLYH�HTXLSPHQW�DQG�FORWKLQJ�WR�WKHLU�HPSOR\HHV�DW�WKH�FRQWUDFWRU
V�H[SHQVH�
(PSOR\HHV�UHPDLQ�ZLWKLQ�WKH�GHVLJQDWHG�DUHDV�RI�WKHLU�ZRUN�
7KH\�RQO\�HPSOR\�SHUVRQV�ZKR�DUH�VXnFLHQWO\�WUDLQHG�DQG�H[SHULHQFHG�LQ�WKH�SHUIRUPDQFH�RI�WKHLU�GXWLHV��,I
SHUVRQV�XQGHU�WUDLQLQJ�DUH�HPSOR\HG�WKH�FRQWUDFWRU�LV�WR�HQVXUH�WKDW�WKH\�DUH�DGHTXDWHO\�VXSHUYLVHG�

1RWKLQJ�LQ�WKH�DERYH�LQIRUPDWLRQ�UHOLHYHV�WUDGH�FRQWUDFWRUV�RI�WKHLU�GXWLHV�DQG�REOLJDWLRQV�XQGHU�VWDWXWH�RU
FRPPRQ�ODZ���)DLOXUH�WR�FRPSO\�ZLWK�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�KHDOWK�DQG�VDIHW\�SROLF\�RU�DQ\�OHJDO
UHTXLUHPHQWV�ZLOO�OHDG��DW�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�GLVFUHWLRQ��WR�VXVSHQVLRQ�RI�WKH�FRQWUDFWRUgV�ZRUN�
DW�QR�FRVW�WR�WKH�HPSOR\HU��RU�WR�WHUPLQDWLRQ�RI�WKH�FRQWUDFW�

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�DQG�-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�WKH�FRPSHWHQF\�RI
WHQGHULQJ�DSSRLQWHG�FRQWUDFWRUV�LV�DVVHVVHG�WR�HQVXUH�WKDW�WKH\�KDYH�DOORFDWHG�DGHTXDWH�UHVRXUFHV�WR�PHHW
WKHLU�KHDOWK�DQG�VDIHW\�REOLJDWLRQV�
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3URFHGXUH�IRU�3URYLGLQJ�7UDGH�&RQWUDFWRUV
�6DIHW\�,QIRUPDWLRQ
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7UDGH�&RQWUDFWRUV
�6DIHW\�,QIRUPDWLRQ

9(77,1*�+($/7+�$1'�6$)(7<�&203(7(1&(

,Q�RUGHU�WR�DVVHVV�ZKHWKHU�D�FRQWUDFWRU�KDV�DOORFDWHG�DGHTXDWH�UHVRXUFHV�WR�IXOlO�WKHLU�KHDOWK�DQG�VDIHW\
REOLJDWLRQV�LQ�WHUPV�RI�KHDOWK�DQG�VDIHW\�ODZ�LW�ZLOO�EH�QHFHVVDU\�IRU�WKH�FRQWUDFWRU�WR�FRPSOHWH�WKLV�RUJDQLVDWLRQ
YHWWLQJ�TXHVWLRQQDLUH�

7KH�UHVSRQVHV�REWDLQHG�IURP�WKH�FRQWUDFWRU��DQG�WKRURXJK�HYDOXDWLRQ�DQG�UDWLQJ�RI�WKLV�UHWXUQ�ZLOO�DOVR�VHUYH�WR
JDXJH�WKH�FRQWUDFWRUgV�FRPPLWPHQW�WR�KHDOWK�DQG�VDIHW\�DQG�DGKHUHQFH�WR�UHFRJQLVHG�VWDQGDUGV�RI
FRPSHWHQFH�

(DFK�FRQWUDFWRU�WHQGHULQJ�IRU�ZRUN�ZLWK�WKLV�RUJDQLVDWLRQ�ZLOO�EH�UHTXLUHG�WR�FRPSOHWH�WKH�YHWWLQJ�TXHVWLRQQDLUH
DQG�D�GHFLVLRQ�ZLOO�EH�WDNHQ�E\�WKLV�RUJDQLVDWLRQgV�PDQDJHPHQW��EDVHG�RQ�WKH�HYDOXDWLRQ�RI�WKH�TXHVWLRQQDLUH
UHVSRQVHV��DV�WR�WKH�VXLWDELOLW\�RI�WKH�FRQWUDFWRU�DQG�WKHLU�SURSRVHG�ZRUNV�IRU�WKLV�RUJDQLVDWLRQ�

,Q�RUGHU�WR�UDWH�RU�DVVHVV�DQ\�LWHP�LW�LV�QHFHVVDU\�WR�KDYH�D�VFRULQJ�V\VWHP���7KLV�LV�DQ�RSHUDWLRQDO�V\VWHP�

6FRUH 5DWLQJ ([DPSOH

� =HUR 7RSLF�QRW�FRYHUHG��QR�DFWLRQ�HYLGHQFH�

� 9HU\�SRRU 7RSLF�EDGO\�FRYHUHG��QR�DFWLRQ�HYLGHQFH�

� 3RRU 7RSLF�EDGO\�FRYHUHG��VRPH�DFWLRQ�HYLGHQFH�

� *RRG 7RSLF�FRYHUHG��VRPH�DFWLRQ�HYLGHQFH�

� 9HU\�JRRG 7RSLF�ZHOO�FRYHUHG��SURFHGXUH�ZHOO�IROORZHG�

� ([FHOOHQW 3URFHGXUH�LQ�SODFH��HYLGHQFH�RI�FRPSOLDQFH�

7KXV�D�FRQWUDFWRU�ZLOO�GHYHORS�DQ�DYHUDJH�VFRUH���$�FRQWUDFWRU�RXJKW�WR�EH�FRPSHWHQW�LI�WKH\�FDQ�DYHUDJH�PRUH
WKDQ�D�VFRUH�RI�����,W�LV�ERUQH�LQ�PLQG�WKDW�WKH�GHJUHH�RI�FRPSHWHQFH�QHFHVVDU\�IRU�D�VLPSOH�WDVN�FDUULHG�RXW�LQ�D
�VDIH��HQYLURQPHQW�LV�OHVV�WKDQ�WKDW�UHTXLUHG�IRU�D�FRPSOH[�WDVN�LQ�D�PRUH�GDQJHURXV�ZRUNSODFH�

9(77,1*�$�60$//(5�&2175$&725
6�+($/7+�$1'�6$)(7<�&203(7(1&(

$VVHVVLQJ�D�FRQWUDFWRU�ZKR�HPSOR\V�OHVV�WKDQ�lYH�SHRSOH�ZLOO�QRW�EH�DV�VLPSOH���7KHLU�OHJDO�UHTXLUHPHQW�LV�WR
REH\�WKH�OHJLVODWLRQ�EXW�ZLWKRXW�WKH�EXUGHQ�RI�ZULWLQJ�WKHVH�WKLQJV�GRZQ�

7KH�UHVSRQVHV�REWDLQHG�IURP�WKH�FRQWUDFWRU�DQG�WKRURXJK�HYDOXDWLRQ�RI�WKLV�UHWXUQ�ZLOO�VHUYH�WR�JDXJH�WKH
FRQWUDFWRUgV�FRPPLWPHQW�WR�KHDOWK�DQG�VDIHW\�DQG�DGKHUHQFH�WR�UHFRJQLVHG�VWDQGDUGV�RI�FRPSHWHQFH�

(DFK�FRQWUDFWRU�WHQGHULQJ�IRU�ZRUN�ZLWK�WKLV�RUJDQLVDWLRQ�ZLOO�EH�UHTXLUHG�WR�FRPSOHWH�WKH�YHWWLQJ�TXHVWLRQQDLUH
DQG�D�GHFLVLRQ�ZLOO�EH�WDNHQ�E\�WKLV�RUJDQLVDWLRQgV�PDQDJHPHQW��EDVHG�RQ�WKH�HYDOXDWLRQ�RI�WKH�TXHVWLRQQDLUH
UHVSRQVHV��DV�WR�WKH�VXLWDELOLW\�RI�WKH�FRQWUDFWRU�DQG�WKHLU�SURSRVHG�ZRUNV�IRU�WKLV�RUJDQLVDWLRQ�
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6HOI�(PSOR\HG�&RQWUDFWRU�&RPSHWHQFH�$VVHVVPHQW

 

Self Employed Contractor Competence Assessment 
 
Name:  
Address:  
 

 

Tel:        Mob:  
Email: 
Trade / Skill: 
 

 Rating 

Training 
Have you recently undertaken any of the following types of training courses?  

 

• Site Safety for Operatives  

• Site Safety for Supervisors   

• Asbestos Awareness   

• Trade or Skill (refresher)  

• First Aid (4 day full or 2 day refresher) 

• Other health and safety related training (e.g. fire) 

If yes please indicate which and provide course details, dates and copies of 
certificates where possible                                                    

 

 
YES/NO 

 

 

Qualifications/memberships 
Are you working towards or do you currently hold any of the following 
qualifications or individual memberships? 

• CSCS card (trainee, operative, experienced, supervisory) 

• CCNSG safety passport 

• CPCS or equivalent plant operators card 

• CISRS, Gas Safe, IPAF, SKILLcard, other 

• NVQ, C&G or certificates 

• Trade or professional associations 

If yes please indicate which and provide a photocopy of cards, certificates or 
relevant correspondence as appropriate 

 

 
YES/NO 
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 Rating 

Experience  
Do you have relevant work experience? 

 

If yes please provide details such as a list of some recent projects or contracts 
on which you have worked along with contact details of the person who can 
verify that the work was carried out with due regard for health and safety  

 
YES/NO 
 

 

Insurance 
Do you have any of the following insurance cover?  

 • Public and product liability  

 • Employers liability  

 • Personal accident  

If yes please indicate which and provide a copy of your current insurance 
schedules which should contain the level of cover held, policy numbers and 
expiry dates 

 
YES/NO 
 

 

Signed:  
 
 
Date of completion:  
 
 

Required action (assessor’s use only):  
 

 

 
 
Grading:  
 
 
Evaluated By: 
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6HFWLRQ�7

$UUDQJHPHQWV�IRU�6DIHW\�0RQLWRULQJ��$XGLW�DQG�,QVSHFWLRQ

3URJUHVVLYH�LPSURYHPHQW�LQ�KHDOWK�DQG�VDIHW\�FDQ�RQO\�EH�DFKLHYHG�WKURXJK�WKH�FRQVWDQW�GHYHORSPHQW�RI
SROLF\��DSSURDFKHV�WR�LPSOHPHQWDWLRQ�DQG�WHFKQLTXHV�RI�ULVN�FRQWURO�

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�ZLOO�HQVXUH�WKDW�D�V\VWHPDWLF�DXGLW�RI�DOO�VDIHW\�DUUDQJHPHQWV�ZLOO�EH
FDUULHG�RXW�RQ�D�UHJXODU�EDVLV�

-RKQ�%R\HU�DQG�WKH�6LWH�6XSHUYLVRUV�ZLOO�HQVXUH�WKDW�SODFHV�RI�ZRUN�DUH�LQVSHFWHG�UHJXODUO\�DQG�LQ
DFFRUGDQFH�ZLWK�VWDWXWRU\�UHTXLUHPHQWV�

:KHUH�UHTXHVWHG��9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV�/WG
V�KHDOWK�DQG�VDIHW\�DGYLVRUV��7+63�5LVN�0DQDJHPHQW��ZLOO
YLVLW�WKH�ZRUNSODFH�WR�FDUU\�RXW�VDIHW\�LQVSHFWLRQV�DQG�DXGLWV�

5HFRUGV�RI�VDIHW\�LQVSHFWLRQV�DQG�DXGLWV�ZLOO�EH�NHSW�LQ�RUGHU�WKDW�PDQDJHPHQW�RI�9XOFDQ�&RQVWUXFWLRQ�6HUYLFHV
/WG�FDQ�PRQLWRU�RXU�SHUIRUPDQFH�DQG�LPSURYH�WKH�RYHUDOO�VDIHW\�FXOWXUH�ZLWKLQ�WKH�ZRUNIRUFH�
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3URFHGXUH�IRU�6DIHW\�0RQLWRULQJ��$XGLW�DQG�,QVSHFWLRQ
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6DIHW\�0RQLWRULQJ��$XGLW�DQG�,QVSHFWLRQ

,1752'8&7,21

:RUNSODFH�PRQLWRULQJ��DQG�KHDOWK�DQG�VDIHW\�SHUIRUPDQFH�FKHFNV�DUH�NH\�PDQDJHPHQW�UHVSRQVLELOLWLHV�IRU
HQVXULQJ�RQJRLQJ�KHDOWK�DQG�VDIHW\�VWDQGDUGV�ZLWKLQ�WKH�ZRUNSODFH�UHPDLQ�DW�DQ�DFFHSWDEOH�OHYHO���5HJXODU
ZRUNSODFH�DXGLWV��LQVSHFWLRQV�DQG�PDQDJHPHQW�UHYLHZV�JR�VRPH�ZD\�WR�KHOS�HQVXUH�WKRVH�VWDQGDUGV�DUH
PDLQWDLQHG�

:25.3/$&(�,163(&7,216

,QVSHFWLRQV�VKRXOG�RQO\�EH�FDUULHG�RXW�E\�D�FRPSHWHQW�SHUVRQ��VXFK�DV�D�KHDOWK�DQG�VDIHW\�PDQDJHU�RU�DQ
H[WHUQDO�VDIHW\�DGYLVRU���$Q\�LVVXH�SRVLQJ�D�VLJQLlFDQW�ULVN�WR�KHDOWK�DQG�VDIHW\�UHTXLUHV�LPPHGLDWH
PDQDJHPHQW�DFWLRQ�DQG�VKRXOG��ZKHUH�SRVVLEOH��EH�UHFWLlHG�WKHUH�DQG�WKHQ���$OO�LVVXHV�DUH�WR�EH�UHFRUGHG�DQG
UHDVRQDEOH�WLPHVFDOHV�VSHFLlHG�IRU�UHFWLI\LQJ�DGGUHVVLQJ�DQ\�RXWVWDQGLQJ�LVVXHV�

:KHUH�UHTXLUHG��D�IRUPDO�UHSRUW�VKDOO�EH�FRPSOHWHG�EHIRUH�WKH�HQG�RI�WKH�ZRUNLQJ�SHULRG�ZLWK�D�FRS\�LVVXHG�WR
WKH�SHUVRQ�IRU�ZKRP�WKH�LQVSHFWLRQ�ZDV�FDUULHG�RXW���7KH�VDIHW\�PDQDJHU�RU�DSSRLQWHG�SHUVRQ�VKDOO�UHJXODUO\
FKHFN�WKDW�DQ\�RXWVWDQGLQJ�LVVXHV�KDYH�EHHQ�VXLWDEO\�DGGUHVVHG�DQG�UHFWLlHG�

6WDWXWRU\�LQVSHFWLRQ�UHSRUWV�VKDOO�EH�NHSW�DW�WKH�ZRUNSODFH�IRU�DW�OHDVW���PRQWKV�DIWHU�WKH�GDWH�RI�WKH�UHSRUW�

6$)(7<�$8',7�&+(&./,67

7KH�IROORZLQJ�VKRXOG�EH�FKHFNHG�ZKHQ�FDUU\LQJ�RXW�DQ�LQVSHFWLRQ�

2UJDQLVDWLRQ�KHDOWK�DQG�VDIHW\�SROLF\�LV�EHLQJ�DGKHUHG�WR�
5HOHYDQW�GRFXPHQWDWLRQ�VXFK�DV�ULVN�DVVHVVPHQWV��PHWKRG�VWDWHPHQWV��VDIHW\�SODQV��HWF��LV�VSHFLlF�WR�WKH
ZRUNV�EHLQJ�FDUULHG�RXW�
:RUNSODFH�LQGXFWLRQV�KDYH�EHHQ�FDUULHG�RXW�IRU�DOO�SHUVRQQHO�
$OO�SHUVRQQHO�DUH�DGHTXDWHO\�WUDLQHG�WR�FDUU\�RXW�WKHLU�WDVNV�VDIHO\�
$OO�SURWHFWLYH�FORWKLQJ�DQG�HTXLSPHQW�LV�LQ�JRRG�RUGHU�DQG�LV�EHLQJ�XVHG�FRUUHFWO\�
$OO�HTXLSPHQW�LV�LQ�JRRG�RUGHU��VXLWDEO\�JXDUGHG�DQG�LQVSHFWHG�PDLQWDLQHG�DW�WKH�UHTXLUHG�LQWHUYDOV�E\�D
FRPSHWHQW�SHUVRQ�
$Q\�SRWHQWLDOO\�KD]DUGRXV�VXEVWDQFHV�XVHG�KDYH�EHHQ�&26++�DVVHVVHG��DUH�EHLQJ�KDQGOHG�DQG�VWRUHG
FRUUHFWO\��DQG�UHOHYDQW�VDIHW\�LQIRUPDWLRQ��ZKHUH�DSSURSULDWH��LV�UHDGLO\�DYDLODEOH�
$OO�SODFHV�RI�ZRUN��LQFOXGLQJ�DFFHVV�URXWHV��DUH�VDIH�DQG�KDYH�EHHQ�LQVSHFWHG�LQ�GXH�WLPH�E\�D�FRPSHWHQW
SHUVRQ�
7KH�SURYLVLRQ�RI�DGHTXDWH�OLJKWLQJ��LQFOXGLQJ�VHFRQGDU\�OLJKWLQJ�V\VWHPV�
7KH�SURYLVLRQ�RI�DGHTXDWH�lUVW�DLG�IDFLOLWLHV�
7KH�SURYLVLRQ�RI�DGHTXDWH�lUH�SUHFDXWLRQV�
7KH�SURYLVLRQ�RI�DGHTXDWH�ZHOIDUH�IDFLOLWLHV�
7KH�SURYLVLRQ�RI�DGHTXDWH�HPHUJHQF\�DUUDQJHPHQWV�
7KH�SURYLVLRQ�RI�VDIH�SHGHVWULDQ�DQG�YHKLFXODU�WUDnF�URXWHV�
7KDW�DOO�VWDWXWRU\�QRWLFHV�DUH�GLVSOD\HG�LQ�WKH�ZRUNSODFH�
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:RUNSODFH�&RQVWUXFWLRQ�6DIHW\�,QVSHFWLRQ�&KHFN�6KHHW

Workplace (Construction) Safety Inspection Check Sheet
 

Location: Date: Carried out by: 
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SAFETY MANAGEMENT MANUAL HANDLING 
Policy available to employees? Risks assessed? 
Registers being completed? Staff trained? 
Safety plan adhered to/updated? Good practice observed? 
HEALTH AND WELFARE ELECTRICS 
Toilets adequate? Circuits earthed? 
Rest facilities adequate? Trip switches in use? 
Drying space adequate? All 110 volts? 
First aid facilities adequate? All tools checked? 
Washing facilities adequate? Maintenance register held? 
Drinking water and cups provided? EMERGENCY PLANS 
FIRE PRECAUTIONS Published? 
Alarm system/detection system? Tested? 
Extinguishers adequate? Secondary lighting in place? 
Fire procedures understood? TRAFFIC ROUTES 
Hot-works permits? Signed? 
Flam store? Separation working? 
RISK SCAFFOLDS 
Hazards identified? Plumb and level? 
Assessments produced? All boards there? 
Effectiveness monitored? Toe-boards/guardrails OK? 
Assessments complied with? Ladders sound and tied? 
COSHH Competent inspection? 
Substance survey? EXCAVATIONS 
Data sheets collected? Shored/battered? 
Assessments produced? Barriers/warnings? 
Assessments complied with? Access/egress safe? 
NOISE Underground services checked? 
Monitoring? Competent inspection? 
Hearing protection in use? GASES 
Hearing protection zones established? Properly stored? 
TRAINING Trained users? 
Induction carried out for all? PPE 
Task training OK? Being used properly? 
Fire training carried out for all? In good repair? 
POWER TOOLS Correct equipment? 
Trained operators? HOUSEKEEPING 
Maintenance register up-to-date? Site tidy? 
PLANT Traffic routes clear? 
Trained operators? Material stacking OK? 
Maintenance forms signed/up-to-date? Fencing secure/signed? 
Sufficient space? Waste removal OK? 
Properly used/loaded? Timber denailed? 
LIFTING OPERATIONS 
Trained operators? 
Trained banksmen? 
All equipment tested? 
Certificates seen? 
Maintenance forms signed? 
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6HFWLRQ�8�

$UUDQJHPHQWV�IRU�:DVWH�'LVSRVDO

$OO�ZDVWH�JHQHUDWHG�GXULQJ�WKH�FRXUVH�RI�WKLV�RUJDQLVDWLRQV�DFWLYLWLHV�VKDOO�EH�GHHPHG��FRQWUROOHG�ZDVWH��DQG
GLVSRVHG�RI�LQ�D�UHVSRQVLEOH�PDQQHU�LQ�DFFRUGDQFH�ZLWK�RXU�GXW\�RI�FDUH�XQGHU�WKH�(QYLURQPHQWDO�3URWHFWLRQ
$FW�

%HUQDUG�%DUUHWW��0LFKDHO�6KDQDKDQ�VKDOO�HQVXUH�WKDW�DOO�ZDVWH�PDWHULDOV�DUH�VWRUHG�DQG�GLVSRVHG�RI�LQ
DFFRUGDQFH�ZLWK�ZULWWHQ�SURFHGXUHV�DQG�UHOHYDQW�OHJLVODWLRQ�

-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�GLVSRVDO�RI�DOO��QRQ�KD]DUGRXV�ZDVWH��LV�DFFRPSDQLHG�E\�DQG�UHFRUGHG�WKURXJK�D
V\VWHP�RI�VLJQHG��ZDVWH�WUDQVIHU�QRWHV���

-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�GLVSRVDO�RI�DOO��KD]DUGRXV�ZDVWH��LV�DFFRPSDQLHG�DQG�UHFRUGHG�WKURXJK�D�V\VWHP
RI�VLJQHG��KD]DUGRXV�ZDVWH�FRQVLJQPHQW�QRWHV��

-RKQ�%R\HU�VKDOO�HQVXUH�WKDW�DOO�FRQVLJQPHQW�DQG�ZDVWH�WUDQVIHU�QRWHV�DUH�NHSW�RQ�lOH�
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3URFHGXUH�IRU�:DVWH�'LVSRVDO
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:DVWH�'LVSRVDO

:$67(�0$1$*(0(17�'87<�2)�&$5(

7KH�GXW\�RI�FDUH�DSSOLHV�WR��FRQWUROOHG�ZDVWH����:DVWH�LV�GHlQHG�DV��DQ\�VXEVWDQFH�RU�REMHFW�ZKLFK�WKH�SURGXFHU
RU�WKH�SHUVRQ�LQ�SRVVHVVLRQ�RI�LW�GLVFDUGV�RU�LQWHQGV�RU�LV�UHTXLUHG�WR�GLVFDUG����$GGLWLRQDOO\��WKH�GXW\�RI�FDUH
DSSOLHV�WR�DQ\RQH�ZKR�LV�WKH�KROGHU�RU�FDUULHU�RI�VXFK�ZDVWH���7KH�RQO\�H[FHSWLRQ�WR�WKLV�LV�IRU�RFFXSLHUV�RI
GRPHVWLF�SURSHUW\�IRU�WKH�KRXVHKROG�ZDVWH�JHQHUDWHG�IURP�WKHLU�KRPH�

�&RQWUROOHG�ZDVWH��PHDQV�ZDVWH�IURP�KRXVHKROGV��FRPPHUFH�RU�LQGXVWU\���$�IXUWKHU�VXEGLYLVLRQ�FDQ�EH�PDGH
LQWR��KD]DUGRXV�DQG��QRQ�KD]DUGRXV��ZDVWHV�GHSHQGLQJ�RQ�WKH�HkHFW�RI�WKHVH�ZDVWHV�RQ�KHDOWK�DQG�WKH
HQYLURQPHQW�

�3URGXFHU��PHDQV�DQ\RQH�ZKRVH�DFWLYLWLHV�SURGXFH�ZDVWH�RU�ZKR�FDUULHV�RXW�SUH�SURFHVVLQJ��PL[LQJ�RU�RWKHU
RSHUDWLRQV�UHVXOWLQJ�LQ�D�FKDQJH�LQ�LWV�QDWXUH�RU�FRPSRVLWLRQ�

�+ROGHU��PHDQV�DQ\RQH�ZKR�LPSRUWV��SURGXFHV��FDUULHV��NHHSV��WUHDWV�RU�GLVSRVHV�RI�FRQWUROOHG�ZDVWH�RU��DV�D
EURNHU��KDV�FRQWURO�RI�LW�

7KH�(QYLURQPHQWDO�3URWHFWLRQ��'XW\�RI�&DUH��5HJXODWLRQV��WKH�&RQWUROOHG�:DVWH�5HJXODWLRQV�DQG�WKH�+D]DUGRXV
:DVWH�5HJXODWLRQV�SODFH�OHJDO�UHVSRQVLELOLWLHV�RQ�ZDVWH�SURGXFHUV�DQG�KROGHUV�WR�HQVXUH�WKDW�WKH�GLVSRVDO�RI�DOO
FRQWUROOHG�ZDVWH�LV�VDIHO\�PDQDJHG�DQG�WKDW�UHFRUGV�DUH�NHSW�IRU�DXGLW�E\�WKH�UHOHYDQW�DXWKRULWLHV�

$87+25,7,(6�$1'�$'9,625<�%2',(6

7KH�IROORZLQJ�DXWKRULWLHV�DQG�DGYLVRU\�ERGLHV�VKRXOG�EH�FRQVXOWHG�ZKHUH�DSSURSULDWH�

7KH�(QYLURQPHQW�$JHQF\��($��
7KH�6FRWWLVK�(QYLURQPHQW�3URWHFWLRQ�$JHQF\��6(3$��
7KH�+HDOWK�DQG�6DIHW\�([HFXWLYH��+6(��
7KH�/RFDO�$XWKRULW\�(QYLURQPHQWDO�+HDOWK�'HSDUWPHQW�
7KH�/RFDO�$XWKRULW\�:DVWH�'LVSRVDO�'HSDUWPHQW�
7KH�,QWHU�'HSDUWPHQWDO�&RPPLWWHH�RQ�WKH�5HGHYHORSPHQW�RI�&RQWDPLQDWHG�/DQG��'()5$�����0DUVKDP
6WUHHW��/RQGRQ�6:���3<�

',6326$/�&21752/6

$OO�ZDVWH�SURFHVVHV�PXVW�EH�UHJXODUO\�PRQLWRUHG���7KLV�VKRXOG�LQFOXGH�ZHHNO\��RU�GDLO\��FKHFNV�RQ�DOO�ZDVWH
FROOHFWLRQ�DUHDV��FKHFNV�RQ�WKH�FRUUHFW�VHJUHJDWLRQ�RI�ZDVWH�DQG�FKHFNV�RQ�WKH�FRQWUDFWRUV�ZKR�UHPRYH�WKH
ZDVWH�

$SSURSULDWH�GRFXPHQWDWLRQ�PXVW�EH�FRPSOHWHG�WR�SURYLGH�DQ�DXGLWDEOH�WUDLO�IRU�WKH�ZDVWH�

&DUULHUV�PXVW�EH�UHJLVWHUHG�LQ�RUGHU�WR�FROOHFW�ZDVWH��DQG�WKH�GLVSRVDO�DQG�UHFRYHU\�IDFLOLWLHV�PXVW�EH�OLFHQVHG�WR
WDNH�WKH�ZDVWH�

,W�PXVW�EH�UHPHPEHUHG�WKDW�WKH�GXW\�RI�FDUH�IRU�ZDVWH�FRQWLQXHV�DOO�WKH�ZD\�GRZQ�WKH�OLQH�WR�WKH�SRLQW�RI�lQDO
GLVSRVDO���7KXV��LI�DQ�LQFRPSHWHQW�FRQWUDFWRU�DOORZV�ZDVWH�WR�HVFDSH�DIWHU�FROOHFWLRQ�WKHQ�WKH�UHVSRQVLELOLW\�PD\
UHVW�ZLWK�WKH�SURGXFHU�RI�WKH�ZDVWH���,W�LV�WKHUHIRUH�FUXFLDO�WKDW�RUJDQLVDWLRQV�VHOHFW�FRPSHWHQW�FRQWUDFWRUV�WR
GHDO�ZLWK�WKHLU�ZDVWH�
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,Q�VXPPDU\��WKH�IROORZLQJ�DFWLRQV�PXVW�EH�FDUULHG�RXW�

1RWLI\�WKH�SUHPLVHV��XQOHVV�H[HPSW��WR�WKH�($�RU�6(3$�ZKHUH�KD]DUGRXV�ZDVWH�LV�SURGXFHG��:DOHV�RQO\��
$SSRLQW�D�FRPSHWHQW�ZDVWH�FDUULHU��HQVXULQJ�WKDW�WKH\�DUH�UHJLVWHUHG�DQG�KROG�DQ�DSSURSULDWH�OLFHQVH��WKLV
FDQ�EH�FKHFNHG�WKURXJK�WKH�($gV�ZHEVLWH��
(QVXUH�WKDW�DSSURSULDWH�GRFXPHQWDWLRQ�LV�FRPSOHWHG�DQG�DFFRPSDQLHV�ZDVWH�
:DVWH�WUDQVIHU�QRWHV�IRU�QRQ�KD]DUGRXV�ZDVWH��VHH�H[DPSOH�IRUP�EHORZ��
+D]DUGRXV�ZDVWH�FRQVLJQPHQW�QRWHV�IRU�KD]DUGRXV�ZDVWH��PXOWL�SDUW�IRUPV�DUH�DYDLODEOH�IURP�WKH�($�RU
6(3$��

(QVXUH�GRFXPHQWV�DUH�VHFXUHO\�lOHG��ZDVWH�WUDQVIHU�QRWHV�PXVW�EH�NHSW�IRU�D�PLQLPXP�RI���\HDUV�DQG
KD]DUGRXV�ZDVWH�FRQVLJQPHQW�QRWHV�IRU�D�PLQLPXP�RI���\HDUV��
(QVXUH�WKDW�WKH�lQDO�GLVSRVDO�VLWH�LV�UHJLVWHUHG�DQG�KDV�D�OLFHQFH�WR�DFFHSW�VSHFLlF�W\SHV�RI�ZDVWH�

,W�LV�VWURQJO\�UHFRPPHQGHG�WKDW�\RX�DOVR�

*HW�UHIHUHQFHV�IURP�RWKHU�FOLHQWV�EHIRUH�\RX�DSSRLQW�D�ZDVWH�VXE�FRQWUDFWRU��,W�PD\�DOVR�EH�DSSURSULDWH�WR
DXGLW�WKH�FRQWUDFWRU�RQ�LVVXHV�VXFK�DV�VWDk�WUDLQLQJ��HTXLSPHQW�DQG�YHKLFOHV��DQ\�SUHYLRXV�FRQYLFWLRQV�IRU
ZDVWH�RkHQFHV��DQG�SROLFLHV�DQG�SURFHGXUHV�
9LVLW�WKH�GLVSRVDO�RU�UHFRYHU\�IDFLOLWLHV�WKDW�lQDOO\�GHDO�ZLWK�WKH�ZDVWH��,W�PD\�EH�DSSURSULDWH�WR�DXGLW�WKH
IDFLOLW\�WR�HQVXUH�FRPSOLDQFH�ZLWK�\RXU�GXW\�RI�FDUH�DQG�OHJDO�REOLJDWLRQV�
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1RQ�+D]DUGRXV�:DVWH�7UDQVIHU�1RWH

(Non-Hazardous) Waste Transfer Note 
 
A. DESCRIPTION OF WASTE 
 
1. Description of the waste being transferred:  
 
2. European Waste Catalogue Code:  
 
3. How is the waste contained? 
Loose □ Sacks □ Skip □  Drum □ Other □ please describe 
 
4. What is the quantity of waste? (number of drums, tonnes etc.):  
 
B. CURRENT HOLDER OF THE WASTE (TRANSFEROR) 
 
Full name:  
Name and address of the Organisation:  
 
Which of the following are you? (one or more boxes may apply) 
Waste producer □ Holder of waste management 

licence 
□ Licence no: Issued by: 

Waste importer □ Exempt from waste management 
licensing 

□ Reason why: 

Waste collection authority □ Registered waste carrier □ Registration no: Issued by: 
Waste disposal authority (Scotland 
only) 

□ Exempt from requirement to register □ Reason why: 

 
By signing Part D below, I confirm that I have fulfilled my duty to apply the ‘waste hierarchy’, as required by Regulation 12 
of the Waste (England) Regulations 2011.    YES □ 
 
C. PERSON COLLECTING THE WASTE (TRANSFEREE) 
 
Full name:  
Name and address of the Organisation:  
 
Which of the following are you? (one or more boxes may apply) 
Waste collection authority  □ Authorised for transport purposes □ Specify purpose: 
Waste disposal authority (Scotland) □ Holder of waste management 

licence 
□ Licence no: Issued by: 

  Exempt from waste management 
licensing 

□ Reason why: 

  Registered waste carrier □ Registration no: Issued by: 
  Exempt from requirement to register □ Reason why: 
 
D. ADDRESS OF PLACE OF TRANSFER:  
 
Date of Transfer:   Time of transfer (for multiple loads give between dates):  
Name and address of broker (if applicable):  
 
TRANSFEROR  TRANSFEREE 
Signature:    
 
Full name:  Representing:    
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3DUW�����+HDOWK�DQG�6DIHW\�*XLGDQFH�1RWHV
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*XLGDQFH�1RWHV�,QGH[
$VEHVWRV�*HQHUDO���+���
%DFN�3DLQ�LQ�WKH�:RUNSODFH���2���
&'0�3DUW���*HQHUDO�5HTXLUHPHQWV�IRU�DOO�6LWHV���&���
&RPPXQLFDWLRQ�ZLWK�)RUHLJQ�:RUNHUV���'���
&RPSHWHQF\�&DUGV���.���
&XWWLQJ�2k�'LVFV���*���
'HUPDWLWLV�+HDOWK�6XUYHLOODQFH���2���
(OHFWULFDOO\�2SHUDWHG�7RROV���*���
(PSOR\HH�+HDOWK�4XHVWLRQQDLUH���2���
(UHFWLRQ�RI�6WUXFWXUHV���*���
)LUH�,QVWUXFWLRQV�	�'ULOOV���0���
)RXO�:DWHU�DQG�6OXGJH���+���
+DQG�7RROV���*���
+D]DUGRXV�'XVWV��)XPHV��*DVHV�DQG�9DSRXUV���+���
+HDOWK�DQG�6DIHW\�5XOHV���,���
,QGXFWLRQ�7UDLQLQJ�0HWKRGRORJ\���(���
/HJLRQHOOD���+���
0DQXDO�+DQGOLQJ�6ROXWLRQV���/���
0DQXDO�+DQGOLQJ�DQG�6WRUDJH�RI�0DWHULDOV�DW�+HLJKW���/���
0RELOH�$FFHVV�7RZHUV���*���
1HHGOHV�DQG�6KDUSV���+���
1RLVH�+HDOWK�6XUYHLOODQFH���2���
2Q�6LWH�,QVSHFWLRQV�DQG�$XGLWV���-���
33(���(\H�3URWHFWLRQ���3���
33(���)RRW�3URWHFWLRQ���3���
33(���+DQG�3URWHFWLRQ���3���
33(���+HDG�3URWHFWLRQ���3���
33(���+HDULQJ�3URWHFWLRQ���3���
33(���+LJK�9LVLELOLW\�&ORWKLQJ���3���
33(���5HVSLUDWRU\�3URWHFWLRQ���3���
3DOOHW�7UXFNV���*���
3DOOHWV���*���
3HUPLWV���+RW�:RUNV���%���
5,''25�5HSRUWLQJ���1���
5HIXUELVKPHQW���,���
5HWXUQ�WR�ZRUN�DQG�UHKDELOLWDWLRQ���2���
6FDkROGV���*HQHUDO�3ULQFLSOHV�DQG�6WDQGDUGV���*���
6LOLFRVLV�+HDOWK�6XUYHLOODQFH���2���
6LWH�5XOHV���,���
6ROYHQW�&OHDQLQJ�)OXLGV�DQG�$GKHVLYHV���+���
6WHS�8SV�+RS�8SV���*���
7HOHSKRQH�$GYLVRU\�6HUYLFH���$���
7RROER[�7DONV���)���
7UDLQLQJ�0DWUL[��&RQVWUXFWLRQ����)���
7UDLQLQJ�UHTXLUHPHQW�IRU�)LUVW�$LGHUV���1���
7UDQVLHQW�:HOIDUH�)DFLOLWLHV���4���
7UHVWOHV���*���
89�([SRVXUH���%���
8SSHU�/LPE�'LVRUGHUV���%���

https://my.thsp.co.uk/download-guidance.php?id=145
https://my.thsp.co.uk/download-guidance.php?id=292
https://my.thsp.co.uk/download-guidance.php?id=26
https://my.thsp.co.uk/download-guidance.php?id=28
https://my.thsp.co.uk/download-guidance.php?id=214
https://my.thsp.co.uk/download-guidance.php?id=112
https://my.thsp.co.uk/download-guidance.php?id=229
https://my.thsp.co.uk/download-guidance.php?id=102
https://my.thsp.co.uk/download-guidance.php?id=231
https://my.thsp.co.uk/download-guidance.php?id=131
https://my.thsp.co.uk/download-guidance.php?id=218
https://my.thsp.co.uk/download-guidance.php?id=150
https://my.thsp.co.uk/download-guidance.php?id=101
https://my.thsp.co.uk/download-guidance.php?id=152
https://my.thsp.co.uk/download-guidance.php?id=189
https://my.thsp.co.uk/download-guidance.php?id=32
https://my.thsp.co.uk/download-guidance.php?id=170
https://my.thsp.co.uk/download-guidance.php?id=215
https://my.thsp.co.uk/download-guidance.php?id=216
https://my.thsp.co.uk/download-guidance.php?id=40
https://my.thsp.co.uk/download-guidance.php?id=169
https://my.thsp.co.uk/download-guidance.php?id=226
https://my.thsp.co.uk/download-guidance.php?id=201
https://my.thsp.co.uk/download-guidance.php?id=235
https://my.thsp.co.uk/download-guidance.php?id=232
https://my.thsp.co.uk/download-guidance.php?id=233
https://my.thsp.co.uk/download-guidance.php?id=238
https://my.thsp.co.uk/download-guidance.php?id=237
https://my.thsp.co.uk/download-guidance.php?id=236
https://my.thsp.co.uk/download-guidance.php?id=234
https://my.thsp.co.uk/download-guidance.php?id=73
https://my.thsp.co.uk/download-guidance.php?id=58
https://my.thsp.co.uk/download-guidance.php?id=18
https://my.thsp.co.uk/download-guidance.php?id=220
https://my.thsp.co.uk/download-guidance.php?id=195
https://my.thsp.co.uk/download-guidance.php?id=281
https://my.thsp.co.uk/download-guidance.php?id=46
https://my.thsp.co.uk/download-guidance.php?id=227
https://my.thsp.co.uk/download-guidance.php?id=194
https://my.thsp.co.uk/download-guidance.php?id=160
https://my.thsp.co.uk/download-guidance.php?id=36
https://my.thsp.co.uk/download-guidance.php?id=279
https://my.thsp.co.uk/download-guidance.php?id=33
https://my.thsp.co.uk/download-guidance.php?id=34
https://my.thsp.co.uk/download-guidance.php?id=219
https://my.thsp.co.uk/download-guidance.php?id=239
https://my.thsp.co.uk/download-guidance.php?id=45
https://my.thsp.co.uk/download-guidance.php?id=15
https://my.thsp.co.uk/download-guidance.php?id=4
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9LEUDWLRQ��+$9��+HDOWK�6XUYHLOODQFH���2���
:DVWH���+DUPIXO���+���
:RUN�(TXLSPHQW��&RQVWUXFWLRQ����*���
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